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RESOLUTION OF THE
WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
REGARDING PROCEDURES FOR ADOPTION OF POLICIES, PROCEDURES,
RULES, REGULATIONS, OR GUIDELINES

SUBJECT: Adoption of a procedure to be followed when adopting policies, procedures,
rules, regulations or guidelines (hereinafter “Policy” or “policies”) regarding
the operation of the Association.

PURPOSE: To adopt a standard procedure to be used in developing Policies in order to
facilitate the efficient operation of the Association.

AUTHORITY:  The Declaration, Articles of Incorporation and Bylaws of the Association and
Colorado law.

EFFECTIVE

DATE: June 1, 2011

RESOLUTION: The Association hercby adopts the following procedures to be followed in
adopting Policies of the Association:

1. Scope. The Board of Directors of the Association may, from time to time, adopt certain
Policies as may be necessary to facilitate the efficient operation of the Association,
including the claritication of ambiguous provisions in other documents, or as may be
required by law. In order to insure that such Policies are necessary and properly
organized, the Board shall follow the following procedures when adopting any Policy.

2. Drafting Procedure. The Board shall consider the following in drafting the Policy:

A. whether the governing documents or Colorado law grants the Board the authority
to adopt such a Policy;

B. the need for such Policy based upon the scope and importance of the issue and
whether the governing documents adequately address the issue; and

C. the immediate and long-term impact and implications of the Policy.

3. Adoptien Frocedure. Lipon adoption of & Policy. the Policy or notice of such Policy. ;
including the effective date, shall be provided to all Owners by any reasonable method as
determined in the sole discretion of the Board, including but not Himited to posting on the
Association’s website,

nitions, Unless otherwise defined in this Resolution, initially capitalized or torms

defined in the Deelaration shall have the same meaning herein,

3. Supplement to Law. The provisions of this Resolution shall not contradict and shail be in
addition to and in supplement of the terms and provisions of the Declaration and the law
of the State of Colorado governing the Project.

6. Deviations. The Board may deviate from the procedures set forth in this Resolution i in
its sole discretion such deviation is reasonable under the circumstances.
7. Amendment. This Procedure may be amended from time to time by the Board of

Dicectors,
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PRESIDENT’S CERTIFICATION:

The undersigned, being the President of the Westbrook Village Community Association,
Inc.. a Colorado nonprofit corporation, certifies that the foregoing Resolution was
adopted by the Board of Directors of the Association, at a duly called and held meeting of

the Board of Directors on Mav;" £,2011 an
subscribed his/her name.

d in witness thereof, the undersigned has

WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.

a Colorado nonprofit corporation

By: /L‘p N{‘i £ -’\‘g ",;*»

Presiidnt



(SEE REVISED FEE SCHEDULE)
RESOLUTION OF THE 7
WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
REGARDING POLICIES AND PROCEDURES FOR COVENANT AND RULE
: ENFORCEMENT

SUBJECT: Adoption of a policy regarding the enforcement of covenants and rules and
procedures for the notice of alleged violations, conduct of hearings and
imposition of fines.

PURPOSE: To adopt a uniform procedure to be followed when enforcing covenants and rules
to facilitate the efficient operation of the Association,

AUTHORITY:  The Declaration, Articles of Incorporation and Bylaws of the Association, and
Colorado law.

EFFECTIVE
DATE: June 1, 2011

RESOLUTION: The Association hereby adopts the following procedures to be followed when
enforcing the covenants and rules of the Association:

1. Reporting Violations. Complaints regarding alleged violations may be reported by an Owner
within the community, a group of Owners, the Association’s President, Board member(s) or
committee member(s) by submission of a written complaint.

2. Complaints. (a) Complaints by Owners or residents shall be in writing and submitted to the
Board of Directors via the Board President and/or any management company. The complaining
Owner or resident shall have observed the alleged violation and shall identify himselfherself by
name, address and telephone number (“Complainant™). The Complainant must make a brief
description of his/her relationship to the community. The coraplaint must identify the name and
address of the alleged violator (“Violator”), if known, the address with whom the Violator is
associated if not an owner and a description of the nature of the relationship with the owner. The
complaint must set forth a statement deseribing the alleged violation, referencing the specific
provisions which are alleged to have been violated, when the violation was observed, including
date, time and place, and any other pertinent information. Non-written complaints or written
complaints failing to include any information required by this provision nay not be investigated
or prosecuted at the discretion of the Association: {(b) Complaints by a member of the Board of
Directors, a conunitiee member, or the manager, if any, may be made in writing or by any other
means deemed appropriate by the Board if such violation was observed by the Directar or
Manager.

3, Investication. Upon receipt of a conmplaint by the Association, if additional Infornmation is
needed, the complaint may be returned to the Complainant or may be investigated further by a
Board designated individual or committee. The Board shall have sole discretion in appointing an
individnal or committee to investigate the matter.

4, Inttial W I . tfa violation is found fo exist, a warning letter shall be sent to the
Violator explaining the nature of the violation and the action required to remady the violation.
The Viotator will have 10 duys from the date of the letier to come into compliance.
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5. Continued Violation After Initial Warning Letter. I the alleged Violator does not come into
compliance within 10 days of the first warning letter, this will be considered a second violation
for which a fine may be imposed following notice and opportunity for a hearing. A second and
subsequent letter(s) shall then be sent to the alleged Violator, providing notice and an opportunity
for a hearing, and explaining if a violation is found to exist, a fine may be imposed pursuant to
this Policy. The letter shall further state that the alleged Violator is entitled to a hearing on the
merits of the matter provided that such hearing is requested in writing within 10 days of the date
on the violation letter.

6. Notice of Hearing. 1f a hearing is requested by the alleged Violator, the Board, committee or
other person conducting such hearing as may be determined in the sole discretion of the Board,
the Board shall serve a written notice of the hearing to all parties involved at least 10 days prior to
the hearing date.

7. Hearing. At the beginning of each hearing, the presiding officer, shall introduce the case by
describing the alleged violation and the procedure to be followed during the hearing. Each party
or designated representative, may, but is not required to, make an opening statement, present
evidence and testimony, present witnesses, and make a closing statement. The presiding officer
may also impose such other rules of conduct as may be appropriate under the given
circumstances. Neither the Complainant nor the alleged Violator are required to be in attendance
at the hearing. The Board shall base its decision solely on the matters set forth in the Complaint,
results of the investigation and such other credible evidence as may be presented at the hearing.
Unless otherwise determined by the Board, all hearings shall be open to attendance by all
Owners. After all testimony and other evidence has been presented ata hearing, the Board shall,
within a reasonable time, not to exceed 30 days, render its written findings and decision, and
impose a fine, if applicable. A decision, either a finding for or against the Owner, shall be by a
majority of the Board members present at the hearing. Failure to strictly follow the hearing
procedures set forth above shall not constitute grounds for appeal of the hearing committee’s
decision absent a showing of denial of due process.

3. Failure to Timely Request Hearing. If the alleged Violator fails to request a hearing within 10
days of any letter, or fails to appear at any hearing, the Board may make a decision with respect
to the alleged violation based on the Complaint, results of the investigation, and any other
available information without the necessity of holding a formal hearing. If'a violation is found to
exist. the alleged Violator may be assessed a fine pursuant to these policies and procedures,

A

iE

‘he decision of the Board, commitiee or other person, shall be m
he Violator and Complainant within 30 days of the hearing. or ifno

: ! SELE
writing and provided o ¢
“hearing is reguested, within 30 days of the final decision.

H Fin Unless a different policy or resolution has been adopted by the Association for
a particular type of violation, the following fine sehedule has heen adopted for all recurring

covenant violations:

First Violation Warning letter

Second Violation

(of same covenant or rile) $25.00

Third and subseguent
Vialations
{af same coverant or rule) S30.00
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Third and subsequent covenant violations may be turned over to the Association’s attorncy to
take appropriate legal action. Any Owner commitling six or more violations in a twelve month
period, (whether such violations are of the same covenant or different covenants) may be
immediately turned over to the Association’s attorney for appropriate legal action.

11. Waiver of Fines. The Board may waive all, or any portion, of the fines if, in its sole
discretion, such waiver is appropriate under the circumstances. Additionally, the Board may
condition waiver of the entire fine, or any portion thereof, upon the Violator coming into and
staying in compliance with the Articles, Declaration, Bylaws or Rules.

12. Other Enforcement Means. This fine schedule and enforcement process is adopted in addition
to all other enforcement means which are available to the Association through its Declaration,
Bylaws, Articles of Incorporation and Colorado law. The use of this process does not preclude the
Association from using any other enforcement means.

13. Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms defined
in the Declaration shall have the same meaning herein.

14. Supplement to Law. The provisions of this Resolution shall be in addition to and in
supplement of the terms and provisions of the Declaration and the law of the State of Colorado

governing the Project.

15. Deviations. The Board may deviate from the procedures set forth in this Resolution ifin its
sole discretion such deviation is reasonable under the circumstances.

16. Amendment. This policy may be amended from time to time by the Board of Directors.

PRESIDENT'S CERTIFICATION:

The undersigned, being the President of the Westbrook Village Community Association,
Inc., a Colorada nonprofit corporation, certifies that the foregoing Resolution was
adopted by the Board of Directors of the Association, at a duly called and held meeting of
the Board of Directors on Mayié. 2011 and in witness thereof, the undersigned has
subscribed his/her name.

WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC,




(REVISED FEE SCHEDULE)
~ RRESOLUTIONOFTHE

WESTBROOK JVILLGE COMMUMITY ASSOCIATION, INC. BOARD OF DIRECTORS
REGARDING POLICIES AND PROCEDURES FOR COVENANT AND RULE ENFORCEMENT

VIOLATION FEE SCHEDULE .
SUBJECT: Adoption OFf 2 policy for uniform assessment of fines-fees and penalties
for Violation of Covenant and Rules.
PURPOSE: To adopt a uniform fine-fee schedule for enforcement of Covenants and
Ruies,
AUTHORITY: The Declaration, Articles of incorporation and Bylaws of the Association,

and Colorado Law.

EFFECTIVE DATE: September 18, 2018.
RESOLUTION: The Association hereby adopts the following fine-fee schedule for
violation of Covenants and Rules of the Association:

1. Fine-Fee Schedule. Unless a different policy or resolution has been adopted by the
Association for a particular type of violation, the following schedule of fines-fees forall

Covenant and Rule violations shall apply:

First Violation Warning Letier
Second Violation $250.00

Third and subsaguent

Violation

{of the same covenani or rule} S$500.00

2. All provisions of the Resolution of the Westbrook Village Community Association, Inc.
Regarding Pelicies and Procedures for Covenant and Rule Enforcement, dated May 26,
2011, shall continue in full force and effect.

PRESIDENT’S CERTIFICATION:

The undersigned, being the President of the Westhrook Village Community Association,
inc. a Colorado nonprofit corporation, certifies that the foregoing Resolution was adopted by
the Board of Directors of the Association st a duly called and held meeting of the Board of
Directors on September, 18, 2018, and witness thereof, the undersigned has subscribed his

name.

b 1R %
By 4 vfw iz&vfi\g'f\,&/’h’*w

4

1
l?h;% Marlin, President

3

WES?EB%:C/}?I HIAGE COMMUNIT ASSOCIATION, ING, 2 Colorado Nonprefit Corporation




RESOLUTION OF THE
WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
REGARDING POLICY AND PROCEDURES FOR COLLECTION
OF UNPAID ASSESSMENTS

SUBJECT: Adoption of a policy and procedure regarding the collection of unpaid assessments.

PURPOSE: ‘T'o provide notice of the Association’s adoption of a uniform and systematic procedure to
colleet assessments and other charges of the Association. '

AUTHORITY: The Declaration, Bylaws and Articles of Incorporation of the Association and Colorado
Law.

EFFECTIVE DATE:  Junc [, 2011

RESOLUTION: The Association hereby adopts the following policy:

It is in the best interest of the Association to refer delinquent accounts promptly to an attorncy for collection so as to
minimize the Association’s loss of assessment revenue. The Beard of Directors has retained an attorney with
experience in representing homeowner association in collections and other matters. The Association herehy gives
notice of its adoption of the following policies and procedures for the collection of assessments and other charges of

the Association:

i,

Duge Dates. The monthly installments of the annual assessment as determined by the Association and as
allowed for in the Declaration shall be due and payable on the 1¥ day of each month. Assessments or other
charges not paid in full to the Association within 10 days of the duc date shall incur late fees as provided
below. Assessments or other fines or charges not paid in full to the Association within 30 days of the due
date shall incur interest as provided below. In the event notice of acceleration is given to delinquent

Owner(s) of the dwelling unit, they shall also be charged any cost in curred by the Association in giving
notice of such aceeleration.

Receipt Date. The Association shall post payments on the day that the payment is received by the
Association.

Late Charges on Delinquent Installments. The Association shall impose on a monthly basis a $10.00 late
charge for each Owner who fails to timely pay histher monthly instaliment of the annual assessment within
10 davs of the due date. This late charge shall be a “common expense” for cach delinquent Owner, The
Association shall impose interest from the date due at the rate of 18% per anaurs {1.5% per month) on fhe

amonnt oveed for cach Owner who fails to timely pay hisher monthly instaliment of the annual assessnent
within 20 days of the due date. : o : '

Personal Obligation oy Late Charges. The late charge shisll be the personal obligation of the Owner(s) of
the Lot for which such assessment or instalhnent is unpaid. Al Iate charges shall be due and payitble
nmediately, withoul notice, in the naaner provided by the Declaration (and as sl forth herein) foy

payment of assessments,

Return Check Charges, o addition to any and all charges imposed under the Declaration, Articles of
Incorporation and Bylaws, Rules and Regulations of the Association ar this Resalution, a reasonable fee
not to exceed $35.00 shall be assessed against an Owner in the event any check or other instrument
attributable to or pavable for the henefit of such Owaer is not honored by the bank or is returned by the
bank for any reason whatsoever, including but not limited to insufficient funds. This returned chack charge
shafl be due and payable immediately, upon demand, Notwithstanding this pravision, the Association shedl
he entitled to all additional remedies as may be provided by applicable law. Returned check charges shall
he the obfigation of the Owner{s) of the Lot for which payment was tendered fo the Association. Retumed
check charges shall become effective on any instrament tendered to the Association for pavment of suns
due under the Declaration, Articles, Bylaws, Rules and Regulations o thiz Resolution afier the dae
adonted as shown above, 18 rwo or more of the home Owner’s checks are refurned unpaid by the bank

within any {fiseal} year, the Association may reguire that all of the home € nener”s Rature payiments, for a

period of one vear, be made by certified check or moncy arder.
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6.

8.

9.

10,

This return cheek charge shall be in addition to any late fees or interest incurred by an Owner. Any
returned check shall cause an account to be past duc it full payment of the monthly installment of the
annual assessment is not made when due.

Attorney Fees on Delinquent Accounts. As an additional expense permitted under the Declaration and by
Colorado law, the Association shall be entitled to recover its reasonable attorney fees and collection cost
incurred in the collection of assessments or other charges due the Association from a delinquent Owner.
The reasonable attorney fees incurred by the Association shall be due and payable immediately when
incurred, upon demand.

Application of Pavments. After a delinquent account has been given over to the Association’s attorney, all
sums collected on that account shall be remitted to that attorney until the account is current. All payments

received on account of any Owner or the Owner’s property (hereinafier collectively “Owner™), shall, in the
following sequence, be applied first to the oldest charge in cach category:

A. Any and all fegal fees and cost (including attorney fees).

3. Repairs for specific work performed for the owner not covered by assessments.

(5} Expenses of enforcement and collection, late charges, returned check charges, licn fees.

D Other cost owing or incurred with respect to such Owner pursuant to the Declaration, Articles,

Bylaws, Rules and Regulations or this Resolution such as fines, working capital, status letters,
cte,

Special Assessments,

Regular Assessments.

=

Collection Process,

A. After an installment of an annual assessment or other charges due to the Association becomes
more than 60 day delinquent or the outstanding balanee on the account is $200.00 or more,
the Association or authorized agent of the Association, shall send a written notice (“Intent to
Licn™) of non-payment, amount past due, notice that interest and fate fees have acerued,
notice of intent to file a lien and request for immediate payment. '

B. After an installment of an annual assessment or other charges duc to the Association becomes
more than 70 days delinquent, the Association, or authorized agent of the Association, shall
file a lien against the property of the delinquent assessment, past due assessment Owner.

C. After an installment of an annual assessment, or past due assessment, or other charges due to
the Association becomes more than 90 days delinquent, the Association, or authorized agent
of the Association shall turn the account over to the Association’s attorney for collection.
Upon receiving the delinquent account, the Association’s attorneys shall send a letter to the
delinguent Owner demanding iminediate payment for pas due assessments or ather chatges
due. Upon further review, the Association’s wiiorney may file a lawsuit. If a judgment or

" decrec is obtained, including withont Hmitation a foreclosure aetion, such judgnent o docrec
shall melude reasonable atiormey’s foes fogether with the cost of the action wnd any applicuble

interest and {ate foes:
D. Tn addition to the steps ontlined above, the Association may elect to suspend the voling rights
of any Owner whose account is past due at the time of such voting,

Agee ion and Deceleration of Assessments, The Board reserves the right to accelerate mul call due the
entire unpaid annual assessment on any delinguent account, Such aceeleration shall result i the entire
unpaid annual assessment heing due immediately. The Board also reserves the right to decelerate any
aceelerated assessment.

me Frames. The following time frames shall be followed for use in the votlection

Collection Procedures’
of monthly installments of the annual assessment and other charges:
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i3,

£5.

. Judicial Forgdd

DUE DATE: 1" DAY OF EACH MONTH
{date payment is duc)

INTENT TO LIEN 60 DAYS AFTER DUE DATE
(notice that late charges and

Interest have accrued, notice

of intent to file Hen

LIEN FILED 70 DAYS AFTER DUE DATE

DELINQUENT ACCOUNT 90 DAYS AFTER DUE DATE
TURNED OVERTO

ASSOCIATION'S ATTORNEY;

DEMAND LETTERSENT

TO OWNER

Failure to employ these time frames shall not waive the Association’s right to collect.

. Certificate of Status of Assessment. The Association shall furnish to an Owner or such Owner’s designee

upon written request, first class postage prepaid, return receipt, to the Association’s agent, a written
statement sctting forth the amount of unpaid assessments currently levied against such Owner’s property
for a $100.00 fee. The statement shall be furnished within fourteen (14) calendar days afier receipt of the
request. However, if the account has been turned over to the Association’s attomey, such request may be
handled through the attorney.

. Bankruptcies and Foreclosures, Upon receipt of any notice of a bankruptcy filing by an Owner, or upon

receipt of a notice of a foreclosure by any holder of an encumbrance against any Home within the
Association, the manager shall notify the Association’s attomey of the same and tum the account to the
Association’s attorney, if appropriate.

Use of Certified Mail/Regular Mail. All collection or demand letters or notices shall be sent to a delinguent
Owner by registered or certified mail, postage prepaid.

. Referral of Delinquent Accounts to Attorneys. Upon referral to the Association’s attorney, the attorney

shall take all appropriate action to collect the accounts referred. Afler an account has been referred to an
attorney, the account shall remain with the attorney until the account is settled, has a zero balance or is
written off. The attorney, in consultation with the Assaciation’s President, is authorized to take whatever
action is necessary and determined to be in the best interest of the Association, including, but not limited
to:

Filing of a suir sgainst the delinquent Owner for a money Judgment!

4{‘\3..
- B fastituting @ judicial foreclusure action of the Association’s Hen:
€ Filing necessary claims, dociments, sad motions in bankruptey court i order to protect ihe
Assoviation’s interesty
[ File a court action seeking appointnent of a receiver.

All payiment plans involving accounts refeerad to an attorney for colleetion shall be set upand
monitored through the attorney. Upon referral of any matter to the Association’s attormey, the
Association shall pay the attorney’s usnal and customary charges as well as any cost incurred by the
attorney on the Assaciation’s behalf, promptly upon receipt of the monthly invoice from the aftorney.

Appointment of n Receiver, The Association may suek the appaintment of 4 receiver i an Oraener becumes
delinguent in the payment of assexsments pursuani to the Declaration and Colomdo law, A receiver isa
disinterested person, appointed by the court that manages the rental of the property. collects the rentand
dishurses the rents according to the court’s order. The purpose ol a receivership for the Association is to
obtain payment of current assessments, reduce past due assessments; and prevent the waste and

deterioration of the property.

an Owner for a money Judgment,
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18

19,

23

. Supplement to Law. The provisions of this Resol

Waivers. The Association is hercby authorized to extend the time frames or otherwise modify the
procedures contained here as the Association shall determine appropriate under the circumstances.

Communication with Owners. All communication with a delinquent Qwaer shall be handled through the
Association’s attorney once a matter has been referred to the attorney. Neither the Manager nor any
member of the Board of Directors shall discuss the collection of the account directly with an Owner after it
has been turned over to the Association’s attorney unless the attorney is present or has consented to the

contact.

Defenses. Failure of the Association to comply with any provision in this Policy shall not be deemed a
defense to payment of assessment fees or other charges, late charges, return check charges, attorney fees
and/or cost as described and imposed by this Policy.

Definitions. Unless otherwise defined in the Resolution, initially capitalized or terms defined in the
Declaration shall have the same meaning herein,

ution shall be in addition to and in supplement of the
terms and provisions of the Declaration and the law of the State of’ Colorado governing the Project.

such deviation is reasonable under the circumstances.

Amendment. This Policy may be amended from time to time by the Board of Directors.

PRESIDENT’S CERTIFICATION:

The undersigned, being the President of the Westbrook Viliage Community Association, lnc., a
Colorado nonprofit corporation, certifies that the foregoing Resolution was adopted by the Board
of Directors of the Association, at a duly called and held meeting of the Board of Directors on

Mayih, 2011 and in witness thereof, the undersigned has subseribed his/her name.

WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
A Coloradp nonprofit corporation
Y
i

;r gf\a .l\i;t.:\f\

By: gff
Prcsidei}i ]

i

B -
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RESOLUTION OF THE
WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
ADOPTING PROCEDURES FOR THE CONDUCT OF MEETINGS

SUBJECT: Adoption of a policy and procedures for conducting Owner and Board meetings.

PURPOSE: To facilitate the efficient operation of Owner and Board meetings and to atford
Owners an opportunity to provide input and comments on decisions affecting the
community.

AUTHORITY: The Declaration, Articles of Incorporation and Bylaws of the Association and
Colorado law.

EFFECTIVE

DATE: June 1, 2011

RESOLUTION: The Association hereby adopts the following procedures regarding the conduct of
meetings:

1. Owner Meetings. Mectings of the Owners of the Association shall be called pursuant to the

Bylaws of the Association.

A. Netice.

b In addition to any notice required in the Bylaws, notice of any meeting of the Owners
shall be physically and conspicuously posted at the main entrances of the community
as soon as possible after notice is provided pursuant to the Bylaws, but in no case less
than 24 hours prior to any such meeting.

The Association shall also post notice on its website of all Owner meectings. Such

notice shall be posted as soon as possible after notice is provided pursuant to the

Bylaws, but in no case less than 24 hours prior to any such meeting.

g If an Owner has requested that the Association provide notice via email and has
provided the Association with an email address, the Assoctation shall send notice of
all Owner meetings to such Qwner at the email address provided as soon as possible

after notice is provided pursuant to the Bylaws, but in no case less than 24 hours prior
to any such meeting.

=

B. Conduet.

i All Onwner mectings shall be governed by the following rules of conduct and order:
a.  The President of the Association or designee shall chaiv all Owner meetings.
b, All Owners and persons who attend a meeting of the Owners witl sign in. present

¢

L4
any proxies and receive ballots as appropriate, {See section below regarding
votingl,

¢ Any person desiving to speak shall sign up on the fist provided at check inand
indicate if he/she is for or against an agenda item.

d. Anyone wishing to speak must first be recognized by the Chair.

2, Only one person may speak af a time.

£ Each person who speaks shall first state his or her name and home address.

3 Any person who is represented at the meeting by another person, 4 indicatod by
a written instrument, will be permitted to have such person speak for him/her.

h Those addressing the meeting shall be permitted to speak without interruption
from anvone as long as these rules are followed.

i Comments are to be offered in a civilized manner and without profanity,
personal attacks or shouting. Comments are to he relevant to the purpose of the
meeting.
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m.

C. Yoting.

Each person shall be given up to a maximum of one minute to make a statement
or to ask questions. The Board may decide whether or not to answer questions
during the meeting. Fach person may only speak once. Yielding of time by a
speaker to another individual shall not be permitted. Such time limit may be
increased or decreased by the Chair, but shall be uniform for all persons
addressing the meeting.

All actions and/or decisions will require a first and second motion.

Once a vote has been taken, there will be no further discussion regarding that
topic.

No meeting of the Owners may be audio, video or otherwise recorded except by
the Board to aid in the preparation of minutcs. Minutes of actions taken shall be
kept by the Association.

Anyone disrupting the meeting, as determined by the Chair, shall be asked to
“come to order.” Anyone who does not come to order will be requested to
immediately leave the meeting.

The Chair may establish such additional rules of order as may be necessary from

time to time.
All votes taken at Owner meetings shall be taken as follows:

1. Contested elections of Board members, defined as elections in which
there are more candidates than positions to be filled, shall be conducted
by secret ballot. Each Owner entitled to vote pursuant to the Bylaws shall
receive a ballot. The ballot shall contain no identifying information
concerning the ballot holder. In the event an Owner holds a proxy for
another Owner, upon presentation of such proxy to the Sceretary of the
Association or the Secretary's designee, the Owner shall receive a seeret
ballot to cast the vote of the Owner who provided the proxy. The proxy
shall be kept and retained by the Association.

% Uncontested elections of Board members, defined as clections in which
the number of candidates is equal to or less than the positions to be filled,
and all other votes taken at a meeting of the Owners shall be faken in
such method as determined by the Board of Directors including
acclamation, by hand, by vaoice or by baltot. Notwithstanding the above,
uncontested elections of Board members or other votes on mat(ers
affecting the community shall be by secret haliot at the discretion of the
Roard or upon the request of 20% of the Owners who are present at the

- meeting or represented by proxy. : : ;

3. Written ballots shall be counted by the Association Secretary.

4. The Secretary shall report the results of the vote to the Chair by
indicating how many votes were cast for each individual or how many
voles were cast in favor and against any issue.
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D. Proxies. Proxics may be given by any Owner as allowed by C.R.S. 7-127-203.
All proxies shall be reviewed by the Association’s Secretary or
designee as to the following:

E

Validity of the signaturc

Signatory’s authority to sign for the unit Owner
Authority of the home Owner to vote
Conflicting proxics

Expiration of the proxy

2. Board Meetings. Meetings of the Board of Directors of the Association shall be called pursuant

to the Bylaws of the Association.

A. Conduct,

19

B. Owner lnput.

All Board meetings shall be governed by the following rules of conduct
and order:

.

b.

h.

The President of the Association, or designee, shall chair all
Board meetings.
All persons who attend a meeting of the Board shall be required
to sign in, listing their name and unit address.
All Owners will be given an opportunity to speak as to any
matter or ask questions of the Board during the Owner forum at
the beginning of the meeting. Any Owner wishing to speak
during the Owner forum shall so indicate at the time of sign in.
Anyone desiring to speak shall first be recogn ized by the Chair.
Only one person may speak at a time.

Rach person speaking shall first state his or her name and Unit
address.
Any person who is represented by another person as indicated by
a written instrument at the meeting shall be permitted to have
such person speak for them.
Those addressing the Board shall be permitted to speak without
interruption from anyone as long as these rules are followed.
Comments are to be offered in a civilized manner and without
profanity, personal attacks or shouting. Comments are to be
relevant to the purpose of the meeting or issue al hand.
Each person shall be given up 10 a maximum of one minute to

~speak or to ask questions, although questions may not be

answered until a later date. Each person may only speak once
during the QOwner forwm and once on any other issue prioy 10 4
vote by the Board on such issue. Yielding of time by a speaker to
another individual shall not be permitted. Such tinse limit may be
increased or decreased by the Chair but shall be uniform for all
persons addressing the meeting.

No meeting of the Board may be audio, video or otherwise
recorded except by the Board to aid in the preparation of
minutes. Minutes of actions taken shall be kept by the
Association.

Anyone distupting the meeting, as determined by the Chair, shall
bhe asked to “come ta order.” Anyone who does not vome to order
shall be reguested to immediately leave the mesting,

After & motion and second has been made on any matter to be discossed,
at a time determined by the Board, but prior to a vote by the Directors,
Orwners, or their
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designated representatives, present at such time shall be atforded an
opportunity to speak on the motion as follows:

5o The Chair will ask those Owners present to indicate by a show of hands
who wishes to speak in favor or against the motion. The Chair will then
determine a reasonable number of persons who will be permitted to
speak in favor of and against the motion and for how long each person
will be permitted to speak. The Chair shall also announce the procedure
for who shall be permitted to speak if not everyone desiring to speak will
be permitted to speak.

2 Following Owner input, the Chair will declare Owaner input closed and
there shall be no further Owner participation on the motion at hand
unless a majority of the Board of Directors votes to open the discussion
to further Qwner participation.

3. Definitions. Unless otherwise defined in this Resolution, initially
capitalized or terms defined in the Declaration shall have the same
meaning herein.

4. Supplement to Law. The provisions of this Resolution shall be in
addition to and in supplement of the terms and provisions of the
Declaration and the law of the State of Colorado governing the Project.

5, Deviations. The Board may deviate from the procedures set forth in this
Resolution if in its sole discretion such deviation is reasonable under the
circumstances.

6. Amendment. This Policy may be amended at any time by the Board of
Directors.

i Owners are not allowed to aitend executive sessions of the Board of
Directors.

PRESIDENT'S CERTIFICATION

The undersigned, being the President of the Westbrook Village Community Association, Inc.,
a Colorade nonprofit corporation, certifies that the foregoing Resolution was adopted by the
Board of Directors of the Association, at a duly called and held meeting of the Board of
Directors on Mayzd, 2011 and in witness thereof, the undersigned has subscribed his/her

- pame.
i@

3 STBROOK VILLAGE COMMUNITY ASSOCIATION, I
“ & Colorado nonprofit cotporation. © © , ‘
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RESOLUTION OF THE
WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
ADOPTING POLICIES AND PROCEDURES
REGARDING BOARD MEMBER CONFLICTS OF INTEREST

SUBJECT: Adoption of a policy and procedure regarding Director conflicts of interest and a code of
ethics.
PURPOSE: To adopt a policy and procedure to be followed when a Director has a conflict of interest

to ensure proper disclosure of the conflict and voting procedures and to adopt a code of
ethics for Directors.

AUTHORITY: The Declaration, Articles of Incorporation and Bylaws of the Association and Colorado
law,

EFFECTIVE

DATE: June 1, 2011

RESOLUTION: The Association hereby adopts the following policy and procedure regarding Director

conflicts of interest and code of cthics:

. General Duty. The Board of Directors shall use its best etforts at all times to make
decisions that are consistent with high principles, and to protect and enhance the value of
properties of the members and Association. Al Directors shall exercise their power and
duties in good faith and in the best interest of, and with utmost loyalty to the Association.
All Directors shall comply with all lawful provisions of the Declaration and the
Association’s Articles, Bylaws, and Rules and Regulations.

2. Definition. (i) "Conflicting interest transaction” means a contract, transaction, or other
financial relationship between the Association and a Director, or between the Association
and a party related to a dircctor, or between the Association and an entity in which a
Dircctor of the Association is a director or officers or has a financial interest; (i1}
"Director” means a member of the Association's Board of Directors; (iii) "Party related to
a Director” means a person relate by blood or marriage or an estate or trust in which the
Director or a party related to a Director has a beneficial interest, or an entity in which a
party related to a Director is a director or officer or has a financial interest.

3. Disclosure of Condlict. Any conflict of interest on the part of any Director shall be
verbally disclosed to the other Divgetors and the Mombers entitled 10 vote in open session
at the first open Member meeting or meeting of the Board of Dircctors at which the
interested Director is present priov to any discussion or vote on the matter. After
disclosure, the Director shall not participate in nor be present for any discussion and shatl
ot vote on the matter. The minutes of the meeting shatl reflect the disclosure mads, the
abstention from voting, the composition of the quorwm and recerd who virted for and

against

4. Code of Ethivs. In addition to the above, each Director und the Board as a whole shall
adhere to the following Code of Ethies:
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A. No Director shall use his/her position for private gain, including for the purpose
of enhancement of hisfher financial status through the use of certain contractors
or suppliers.

B. No contributions will be made to any political partics or political candidates by
the Association.
C. No Director shall solicit or aceept, directly or indireetly, any gifts, gratuity,

favor, entertainment, loan or any other thing of manetary value [rom a person
who is secking to obtain contractual or other business or fiancial relations with
the Association.

D. No Director shall accept a gift or favor made with the intent of influencing a
decision or action on any official matter.

E, No Director shall receive any compensation from the Association for acting as a
volunteer.
F. No loans shall be made by the Association to its Directors or officers. Any

director or officer who assents to or participates in the making of any such loan
shall be liable to the Association for the amount of the loan until it is repaid.

G, No Director shall willingly misrepresent facts to the members of the community
for the sole purpose of advancing a personal cause or influencing the community
1o place pressure on the Board to advance a personal cause.

H. Nao Director shall harass, threaten, or attempt through any means to control or
instill fear in any member, Director or agent of the Association.

I No promise of anything not approved by the Board as a whole can be made by
any Director to any subcontractor, supplier, or contractor during negotiations.

L Any Director convicted of a felony shall voluntarily resign from his/her position.

K. No Director shall knowingly misrepresent any facts to anyone involved in
anything with the community which would benefit himselffherself in any way.

L Language and decorum at Board meetings will be kept professional. Personal

attacks against owners, residents, managers, service providers and Directors arc
prohibited and are not consistent with the best interest of the community.

5. Conflicting Interest Transaction. No conflicting interest transaction shall be voidable
by an QOwner or on behalf of the Association if:(i) The facts about the conflicting interest
transaction are disclosed to the Board, and a majority of the disinterested Directors, cven
if less than a quorum, in good faith approves the conflicting interest transaction: (i) The
conflicting interest transaction is fair to the Association.

6. Definitions. Unless atherwise defined in this Resolution, initially capitalized or terms
defined in the Declaration shall have the samie meaning herein.

75 et to Law, The provisions of this Resvlution shall be i addition 10 and in
supplement of the terms and provisions of the Declaration and the law of the State of
Colorade soverning the community. :

€. Deviations. The Board may deviate from the proceduras sct tort in this Resolution if
in its sole diseretion such deviation is reasonable under the circumstances.

9. Amendment. This policy may be amended from time © time by the Boasd of Directors,
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PRESIDENT'S
CERTIFICATION:

The undersigned, being the President of the Westbrook Village Community Association,
Inc.. a Colorado nonprofit corporation, certifies that the foregoing Resolution was
adopted by the Board of Directors of the Association, ata duly called and held mecting of
the Board of Directors on Mayik 2011 and in witness thereof, the undersigned has
subseribed his/her name.

WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
a Colorado nonprofit corporation

A .
By: 4€m ‘f\m\z S
Presidcht




RESOLUTION OF THE
WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC,
REGARDING POLICY AND PROCEDURE FOR INSPECTION AND COPYING OF
ASSOCIATION RECORDS

SUBJECT: Adoption of a procedure for the inspection and copying of Association records by

Owners and retention of Association permanent records.

PURPOSE: To adopt a policy regarding an Owner’s right to inspect and copy Association

records and identification of records to be permanently retained by the
Association. To adopt a standard procedure to be followed when an Owner
chooses to inspect or copy Association records.

AUTHORITY:  The Declaration, Articles of Incorporation, and Bylaws of the Association, and

Colorado law.

EFFECTIVE
DATE: June 1, 2011

RESOLUTION: The Association hereby adopts the following Policy and Procedures:

L.

-
3

The Association shall retain the following records as required by Colorado law.

A. Minutes of all Board and Owner meetings
B. All actions taken by the Board or Owners by written ballot in lieu of a meeting

C. All actions taken by a committee on the behalf of the Board instead of the Board acting on
behalf of the Association

D. All waivers of the notice requirements for Owner meetings, Board member meetings, or
committee meetings.

nf_ngggggig{%j{;jggp’ﬁiz}g Association Records. An Owaer or histher authorized agent is entitled to
inspect and copy any of the books and récords of the Association, subject to the exclusions,

 conditions and reguiremenis set forth below:

A. The inspection and/or copying of the records of the Asseciation shall be at the Owaer's
expense, and may be collected by the Association in advance.

B. The inspection and/or copying of the recards of the Association shall he conducted during

regular business hours of 9:00 a.m. to 3:30 pan,, Monday through Friday, by appointment, by
contacting the President of the Association, or as otherwise determined by the Bowrd of Directors.
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C. The Owner shall give the Association’s managing agent a written demand, stating the purpose
for which the inspection and/or copying is sought which describes with reasonable particularity
the records sought and purpesc of the request, at lcast five business days before the date on which
the Owner wishes to inspect and/or copy such records.

D. The Board shall advise the Owner of the time and place of such inspection in writing within
five business days of receipt of the Owner's request. The Board of Directors at its sole discretion
through its President may provide such records at the next regularly scheduled Owner or Board
meeting if the next regularly scheduled Owner or Board meeting is scheduled within thirty days

of the Owner's request.

Proper Purpose/Limitation. Association records, including membership lists, shall not be used by
any Owner for:

A. Any purpose unrelated to an Owner’s interest as an Ownuer;

1. The purpose of soliciting money or property unless such money or property will be used solely
to solicit the votes of the Owners in an election to be held by the Association;

C. Any conumercial purpose;
D. For the purpose of giving, selling, or distributing such Association records to any person; or
E. Any improper purpose as determined in the sole discretion of the Board.

Exclusions. The following records shall NOT be available for inspection and/or copying as they
are deemed confidential:

A. Attorney-client privileged documents and records, unless the Board decides to disclose such
communications at an open meeting;

B. Any documents that are confidential under constitutional, statutory or judicially imposed
requirements; and

€, Any documents, or information contained in such documents, disclosure of which would

constitute an unwartanted invasion of individval privacy, including but not limited to social
security numbers, dates of bicth, personal bank account information, and driver’s license
numbers,

Fees/Costs. Aty Owner requesting caopies of Association records shall be responsible for all
actual costs incurred by the Association, including $1.00 per page for copies and $S0.00 pee hovir
for the cost to search, retrieve, and copy the record(s) requested. The Association may require @
deposit in an amount equal to the anticipated actual cost of the requested records, Failure to pay
such deposit shall be valid grounds for denying an Owner copies of such vecords, If after payment
of the deposit it is determined that the actual cost was more than the deposit, Owner shall pay
such amount prior to delivery of the copies. {fafter payment of the deposit it is determined that
the actual cost was less than the deposit, the different shall be retarned to the Owner with the

copics.

fnspection. The Association reserves the right to have a third person present to observe durng any

inspection of records by an Owner or the Owner's representative.
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9.

ik,

12,

1 book ar record of the Association from the place of

Original. No Owner shall remove any origina
in any manner, any original book or record

inspection nor shall any Owner alter, destroy or mark
of the Association.

Creation of Records. Nothing contained in this Policy shall be construed to nor require the
Association to create records that do not exist or compile records in a particular format or order.

Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms defined in
the Declaration shall have the same meaning herein,

. Supplement to Law. The provisions of this Resolution shall be in addition to and in supplement of

{he terms and provisions of the Declaration and the law of the State of Colorado governing the
Project,

Deviations. The Board may deviate from the procedures set forth in this Resolution if in its sole
discretion such deviation is reasonable under the circumstances.

Amendment. This policy may be amended from time to time by the Board of Directors.

PRESIDENT’S CERTIFICATION:

The undersigned, being the President of the Westbrook Village Community Association,
Ine.. a Colorado nonprofit corporation, certifies that the foregoing Resolution was
adopted by the Board of Directors of the Association, at a duly called and held meeting of
the Board of Directors on Mayj{, 2011 and in witness thereof, the undersigned has
subscribed his/hier name. ‘

WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
a Colorado nonprofit corporation

By: Ar{? il f;J\ff‘»‘;ﬁ
glélt ’

Presi

()

L
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RESOLUTION OF THE
WESTBROOK VILLAGE COMMUNITY ASSOCIATION, INC.
REGARDING INVESTMENT OF RESERVE POLICY

SUBJECT: Adoption of an Investment Policy for reserves of the Association.

PURPOSES: To adopt a policy for the investment of reserve funds.

AUTHORITY: The Declaration, Articles of Incorporation, and Bylaws of the
Association, and Colorado law.

EFFECTIVE

DATE: June 1, 2011

RESOLUTION: The Association hereby adopts a Policy as follows:

1. Scope. In order to properly maintain areas in the Community that are the responsibility of the
Association, to comply with state statutes, to manage reserve funds, and to protect the market
value of Owners' homes and livability in the Community, the Board of Directors determines that
it is necessary to have policies and procedures for the investment of reserve funds.

2. Purpose of the Reserve Fund. The purpose of the Reserve Fund shall be to responsibly fund
repairs to the Association Maintenance Areas (AMA) within the Project and for such other
funding as the Board of Directors may determine. The portions of the Community that the
Association is responsible for is as provided for by the Declaration and Colorado law.

3. Investment of Reserves. The Board of Directors of the Association shall invest funds held in
the Reserve Funds accounts to generate revenue that will accrue to the Reserve Funds accounts

balance pursuant to the following goals, criteria and policies:

A Safety of Principal. Promote the preservation of the Reserve Fund’s principal.

B, Liguidity and Accessibility. Structure maturitics (o promote availability of assets for
projected or unexpected expenditures. =

sify. Mitigate the eifeets of interest rate volatility upon reserve ussels.

4. Investment Strategy. 1t shall be the policy of the Association to invest funds onty i a
Certificate of Depasit not to exceed 12 mouths in length, andfor in a Money Market Account. All
accounts shall be F.D.LC. insured by the Federal Govermment.

3. Review and Control. The Board shall review Reserve Fuad investments periodically to ensure
ihat the funds are receiving competitive yields and shall make prudent adjustnents as veeded.
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7. Reserve Study. In order to determine funding of the Reserve Fund, the Board of Directors may
determine the life expectancy of those portions of the Community to be maintained by the
Association and the anticipated costs of maintaining, replacing and improving those identified
areas (hereinafter referred to as a “Reserve Study™). The Reserve Study shall be based on a

physical and financial analysis.

8. Review of Reserve Study. The Board of Directors shall cause the Reserve Study, if any, and
reserve funding to be reviewed and updated periodically, at least once every three years, to adjust
and make changes in costs, inflation and interest yield on invested funds, plus modification,
addition or deletion of components. The Board shall advise its members, upon request, of
whether there is a funding plan for any work reccommended by any reserve studies conducted

either internally or externally.

9. Definitions. Unless otherwise defincd in this Resolution, initially capitalized or terms defined
in the Declaration shall have the same meaning herein.

10. Supplement to Law. The provisions of this Resolution shall not contradict and shall be in
addition to and in supplement of the terms and provisions of the Declaration and the law of the

State of Colorado governing the community.

[1. Deviations. The Board may deviate from the procedures set forth in this Resolution if in its
sole discretion such deviation is reasonable under the circumstances.

12. Amendment. This policy may be amended from time to time by the Board of Directors.

PRESIDENT'S CERTIFICATION:

The undersigned, being the President of the Westbrook Village Community Association, Inc., a
Colorado nonprofit corporation, certifies that the foregoing Resolution was adopted by the Board
of Directors of the Association, ata duly called and held meeting of the Board of Dircetors on
Mavih, 2011 and in witness thereof, the undersigned has subseribed his/her name.

WESTBROOK VILLAGE COMMUNITY ASSOCIATION, IMC,
2 Colorade nonprofit corporation i }
FA7 i :

B
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RESOLUTION OF THE
WESTBROOK VILLAGE COMMUNITY ASSOCIAT ION, INC.
REGARDING PROCEDURES FOR COOPERATING WITH SELLERS INTHE
DISCLOSURE OF CERTAIN INFORMATION

SUBJECT: Adoption of a procedure for cooperating with sellers in the disclosure of
certain information.

PURPOSE: To adopt a standard procedure to usc for cooperating with sellers in the
disclosure of certain information.

AUTHORITY: The Declaration, Articles of Incorporation and Bylaws of the
Association, and Colorado law.

EFFECTIVE

DATE: June 1, 2011

RESOLUTION: The Association hereby adopts the following procedures to be followed

in cooperating with sellers in the disclosure of certain information. The following resolution has
been adopted by the Westbrook Village Community Association, Inc. (the "Association")
pursuant to Colorado law, ata regular meeting of the Board of Directors.

RECITALS:

1. Colorado law requires the Association, when requested by a seller of a property in the
Community, to use its best efforts to help collect any documents that are within its control.

NOW, THEREFORE, BE IT RESOLVED the Board of Directors does hereby adopt the
following policies and pracedures to facilitate the access of documents within its control by
sellers.

2. Colorado Jaw requires the seller of 2 home in our community to mail or deliver personally to

sy

the buyer copies of the most current version of the following documents before the title deadline

(a5 provided in the underlying real estate contract)!

A. The Declaration, Covenants and Restrictions, Bylaws, Governanee Pelicies and
Procedures. and Rules of the Association;

B, Any party wall agresmentsy

¢, Minutes of the most recent annual unit owners’ meeting and of any board meetings held
within the six months preceding the requests

£, D, The Association’s current operating budget:
The Association’s current annual income and expenditures statement; and

2. The Association’s current annual balance sheet.
Colorado law requires the Association, when reguested by a seller, to vse its best efforts ©

help cotleet the abave documents that are within its control,
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3. Sellers may obtain the documents listed above available as follows:

A. Visiting the Association’s website at www.whveo.com

B. Providing a written request to the Association’s President and/or any Association
Manager, at least five days before the documents are nceded. Any owner requesting copies
of Associations documents at the Association’s management company will be responsible
for all actual costs incurred by the Association, including $1.00 per single-sided page for
copies and $50.00 per hour (1 hour minimumm) for the cost to scarch, retrieve, and copy the
document(s) requested. In the event five days notice is not given, the Association shall
attempt to satisfy the request, but in the event it fails to do so, it will be deemed to have
used its best efforts.

4. Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms defined
in the Declaration shall have the same meaning herein.

5. Supplement to Law. The provisions of this Resolution shall be in addition to and in supplement
of the terms and provisions of the Declaration and the law of the State of Colorado governing the
Community.

6. Deviations. The Board may deviate from the procedures set forth in this Resolution if in its
sole discretion such deviation is reasonable under the circumstances.

7. Amendment. This policy may be amended from time to time by the Board of Directors.

PRESIDENT’S CERTIFICATION:

The undersigned, being the President of the Westbrook Village Community Association, Inc..
certifies that the foregoing resolution was adopted by the Board of Directors of the Association at
a duly cailed and held meeting of the Board of Directors held on Mayvat, 2011 and in wilness
thereat, the undersigned has subseribied his/her name.

WESTRROOK VILLAGE COMMUNITY ASSOCIATION, INC.

REOE 32BN & B Y.

President
i i

-
i.«

R,
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RESOLUTION OF THE
WESTBROOK VILLAGE COMMUNITY ASSOCIATION
REGARDING ALTERNATIVE DISPUTE RESOLUTION (ADR)

SUBJECT: Adoption of a procedure regarding alternative dispute resolution.

PURPOSE: To adopt a standard procedure to be followed for alternative dispute
resolution.

AUTHORITY: The Declaration, Articles and Bylaws of the Association and Colorado
law.

EFFECTIVE

DATE: June 1, 2011

RESOLUTION: The Association hereby adopts the following Policy:

In the event of any dispute involving the Association and an Owner, the Owner is invited and
encouraged to first meet with the Board of Directors to resolve the dispute informally and without
the need for arbitration. 1f the Owner request to mect with the Board, the Board shall make a
reasonable effort to comply with the Owner’s request. Arbitration pursuant to the Declaration
can then be pursued.

PRESIDENT’S CERTIFICATION:

The undersigned, being the President of Westbrook Village Communily Association, Inc., a
Colorado nonprofit corporation, certifies that the foregoing Resolution was approved and adopted
by the Board of Directors of the Association, at a duly called and held mecting of the Board of
Directors of the Association on Mayg 2011 and in witness thereof, the undersigned, has
subscribed his/her name.

WESTBROOK VILLAGE {?{}Mifﬁéﬁﬁfﬁ‘? ASSOCIATION, fuc.,
a Colorado non-profit corporation. - e

xg *“;‘i l?i’ fé f? i
By MW\ ankas.

—
Presiiént
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