Privacy Notice (How we use child information)

Categories of data

The categories of pupil information that we process include:

· personal identifiers and contacts (such as name, contact details and address)

· characteristics (such as age etc.)
· medical (If necessary) (such as specific health nformation, child health allergies, medication). 

Why we collect and use child information
We collect and use pupil information, for the following purposes:

a) to place each child in the appropriate grouping 

b) to ensure safeguarding is followed clearly in terms of who can collect/drop-off the child and who emergency contacts are
c) to keep children safe (food allergies, or emergency contact details) 

d) for reward systems (postcards home etc.)
Collecting child information

We collect child information via registration forms filled out by parents/legal guardians. 
Child data is essential for the groups’ operational use. Whilst the majority of child information you provide to us is mandatory for safeguarding purposes, some of it requested on a voluntary basis. In order to comply with the data protection legislation, we will inform you at the point of collection how necessary this information is. 
Who we share child information with
The child information collected is not shared with anyone outside of the group unless in extreme situations which may include police, emergency services or for the purposes of safeguarding a child. 
Requesting access to your personal data

Under data protection legislation, parents and pupils have the right to request access to information about them that we hold. To make a request for your personal information, or be given access to your child’s information, contact James Gillespie directly. 
You also have the right to:

· to ask us for access to information about you that we hold 

· to have your personal data rectified, if it is inaccurate or incomplete

· to request the deletion or removal of personal data where there is no compelling reason for its continued processing

· to restrict our processing of your personal data (i.e. permitting its storage but no further processing)

· to object to direct marketing 

If you have a concern or complaint about the way we are collecting or using your personal data, you should raise your concern with us in the first instance or directly to the Information Commissioner’s Office at https://ico.org.uk/concerns/.
Withdrawal of consent and the right to lodge a complaint 
Where we are processing your personal data with your consent, you have the right to withdraw that consent. If you change your mind, or you are unhappy with our use of your personal data, please let us know by contacting James Gillespie.  

Last updated

We may need to update this privacy notice periodically so we recommend that you revisit this information from time to time. This version was last updated on 2.11.23
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