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QUALITY CHECK LIST

• Title and preheader text 
 - Title = headline or subject line
 - preheader = can use first sentence from body copy (between 
85-100 characters)
 
• Text links / numbers / dates  
 -  <span class=”apple-text”>Quarterly 529 plan  </span> 

• Update links 
 -  alt and title tags

• New image/s 
 - alt and title tags
 - absolute links - Pardot

• Styles 
 - inline css and mobile responsive

• Buttons  
 - update link/s 

TESTING

• Validator and Litmus 
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VALIDATE CODE - VALIDATOR.W3.ORG 

1. click on the tab [Validate by Direct Input] copy/paste HTML in field and select “Check” 

Here are common errors that are NOT an issue

Here is how to use the validator within DW 2019. 
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LITMUS TESTING - LITMUS.COM

1. There are only so many user seats. If you don’t have one please have another team 
 member help test. 
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CREATE AN ICAL (.ics) IN OUTLOOK

1. From the Outlook drop down menu click New -  Appointment 
2. Enter event details ie. subject, location, date, start time/end time (time zone if applicable),  
    content.  
3. Click “Save & Close” 
4. Highlight appointment within your Outlook calendar and drag to your desktop
5. Right click on.ics file on open with TextEdit, update organizer information from your  
     name@waddell.com to marketing@ivyinvestments.com (or email address provided)

 

6. Rename .ics to exclude spaces and special characters (ie. numbers, symbols)
7. Upload .ics to Cyberduck - copy .ics file to project folder and copy/paste absolute link into  
    HTML code.
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IMAGE SERVER STORAGE - PARDOT 

Please point image to the project folder with “FPO” while working on task. Once HTML is 
approved with chosen image, please email Stephanie or Danielle to upload into Pardot. You 
will then be provided a URL for those absolute image paths. Make sure all other images or 
logos point to Pardot’s server. (“https://www2.ivyinvestments.com) 

Reference this document for image paths of speakers or employee photos sized 90x90  
Team Transfer Folders/Stephanie_transfer/DesignHTML_system/Pardot/Pardot - image - paths.xlsx

Reference this document for logos and social media icons image paths
Team Transfer Folders/Stephanie_transfer/DesignHTML_system/CyberDuck to Pardot image paths/Email Images 

Moved to Pardot.docx
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IVY INSTITUTE DESIGN SYSTEM 

Template location:
DESIGN TEAM/.....

HTML 1 
Topic driven
HTML 2 
Speaker driven
HTML 3 
Haven’t registered
HTML 4
Starting soon
HTML 5 
Sorry/ Thanks Registered

WEBCAST

REGISTER NOW

Good for you, you’ve completed your LinkedIn
profile. But are you taking full advantage of the
social network to build your business?

If you want to connect to more of your ideal
customers and centers of influence, join us for our
next webcast where Phil Gerbyshak will reveal
how you can leverage LinkedIn for high-quality
lead generation and extend your network.

  WEBCAST
Friday, July 12, 2019
10:00 – 10:30 a.m. CT

Phil Gerbyshak
Sales Trainer 

and LinkedIn Expert

LinkedIn for Lead Generation and Networking

Scheduling conflict?

Register for the webcast and we’ll send you the replay after the event.

FOR INVESTMENT PROFESSIONAL USE ONLY. NOT FOR USE WITH THE GENERAL PUBLIC.
Not all of the suggestions provided may be appropriate for your business model nor approved by your
compliance department. Prior to acting, it is up to you, the advisor, to ensure you are following your
firm’s social media policy regarding the proper usage use of any social media platform.
The data, analyses and opinions contained in the presentation are those of the speaker, is for
informational purposes only, and is not meant as investment advice or a recommendation to engage in
any investment strategy.
Ivy Distributors, Inc. is not related to or affiliated with the mentioned speaker. Ivy Distributors, Inc. does
not guarantee the completeness or accuracy of the information and has taken no part in producing the
material.
IVY INVESTMENTS℠ refers to the investment management and investment advisory services offered by
Ivy Investment Management Company, the financial services offered by Ivy Distributors, Inc., a FINRA
member broker dealer and the distributor of IVY FUNDS® mutual funds and IVY VARIABLE
INSURANCE PORTFOLIOS®, and the financial services offered by their affiliates.
IVY DISTRIBUTORS, INC. 43067 (06/19)

This email was sent by:

Ivy Distributors, Inc.
6300 Lamar Avenue
Overland Park, KS 66212

We respect your right to privacy - View Our Policy Update Email Preferences

   

WEBCAST

JOIN NOW

Discover how to generate leads and create networking opportunities on LinkedIn.

Today
10:00 – 10:30 a.m. CT

Starting soon!

LinkedIn for Lead Generation and Networking

FOR INVESTMENT PROFESSIONAL USE ONLY. NOT FOR USE WITH THE GENERAL PUBLIC.
The data, analyses and opinions contained in the presentation are those of the speaker, is for
informational purposes only, and is not meant as investment advice or a recommendation to engage in
any investment strategy.
Not all of the suggestions in the presentation may be appropriate for your business model nor approved
by your compliance department. Prior to acting, it is up to you, the advisor, to ensure you are following
your firm’s email policy regarding the proper usage use of all emails.
Ivy Distributors, Inc. is not related to or affiliated with the mentioned speaker. Ivy Distributors, Inc. does
not guarantee the completeness or accuracy of the information and has taken no part in producing the
material.
IVY INVESTMENTS℠ refers to the investment management and investment advisory services offered by
Ivy Investment Management Company, the financial services offered by Ivy Distributors, Inc., a FINRA
member broker dealer and the distributor of IVY FUNDS® mutual funds and IVY VARIABLE
INSURANCE PORTFOLIOS®, and the financial services offered by their affiliates.
IVY DISTRIBUTORS, INC. 43071 (06/19)

This email was sent by:

Ivy Distributors, Inc.
6300 Lamar Avenue
Overland Park, KS 66212

We respect your right to privacy - View Our Policy Update Email Preferences

   

WEBCAST

REGISTER NOW

Join our next webcast to hear tips on leveraging
LinkedIn for high-quality lead generation and
extending your network.

Here’s more information about our speaker, Phil
Gerbyshak:

Phil is a sales trainer and LinkedIn expert
who teaches how to integrate technology,
maximize time and build books of
business.

Over the last 10 years he has utilized his
experience as a registered representative
to train and coach financial advisors.

Phil's work has been featured in the Wall
Street Journal, USA Today, Forbes,
Fortune and more.

  WEBCAST
Friday, July 12, 2019
10:00 – 10:30 a.m. CT

Phil Gerbyshak
Sales Trainer 

and LinkedIn Expert

LinkedIn for Lead Generation and Networking

Scheduling conflict?

Register for the webcast and we’ll send you the replay after the event.

FOR INVESTMENT PROFESSIONAL USE ONLY. NOT FOR USE WITH THE GENERAL PUBLIC.
Not all of the suggestions provided may be appropriate for your business model nor approved by your
compliance department. Prior to acting, it is up to you, the advisor, to ensure you are following your
firm’s social media policy regarding the proper usage use of any social media platform.
The data, analyses and opinions contained in the presentation are those of the speaker, is for
informational purposes only, and is not meant as investment advice or a recommendation to engage in
any investment strategy.
Ivy Distributors, Inc. is not related to or affiliated with the mentioned speaker. Ivy Distributors, Inc. does
not guarantee the completeness or accuracy of the information and has taken no part in producing the
material.
IVY INVESTMENTS℠ refers to the investment management and investment advisory services offered by
Ivy Investment Management Company, the financial services offered by Ivy Distributors, Inc., a FINRA
member broker dealer and the distributor of IVY FUNDS® mutual funds and IVY VARIABLE
INSURANCE PORTFOLIOS®, and the financial services offered by their affiliates.
IVY DISTRIBUTORS, INC. 43068 (06/19)

This email was sent by:

Ivy Distributors, Inc.
6300 Lamar Avenue
Overland Park, KS 66212

We respect your right to privacy - View Our Policy Update Email Preferences

   

WEBCAST

Thanks for registering for the Ivy Institute’s webcast “LinkedIn for Lead Generation
and Networking.” You can access the replay here.

During the webcast, Phil Gerbyshak discussed:

How to build a valuable LinkedIn profile

Tips for connecting with virtually anyone

How to stay compliant while still sharing your personality

  WEBCAST
Upcoming Webcast
We invite you to register for our August webcast “What’s New in Retirement Plans.”

FOR INVESTMENT PROFESSIONAL USE ONLY. NOT FOR USE WITH THE GENERAL PUBLIC.
The data, analyses and opinions contained in the presentation are those of the speaker, is for
informational purposes only, and is not meant as investment advice or a recommendation to engage in
any investment strategy.
Not all of the suggestions in the presentation may be appropriate for your business model nor approved
by your compliance department. Prior to acting, it is up to you, the advisor, to ensure you are following
your firm’s email policy regarding the proper usage use of all emails.
Ivy Distributors, Inc. is not related to or affiliated with the mentioned speaker. Ivy Distributors, Inc. does
not guarantee the completeness or accuracy of the information and has taken no part in producing the
material.
IVY INVESTMENTS℠ refers to the investment management and investment advisory services offered by
Ivy Investment Management Company, the financial services offered by Ivy Distributors, Inc., a FINRA
member broker dealer and the distributor of IVY FUNDS® mutual funds and IVY VARIABLE
INSURANCE PORTFOLIOS®, and the financial services offered by their affiliates.
IVY DISTRIBUTORS, INC. 43072 (07/19)

This email was sent by:

Ivy Distributors, Inc.
6300 Lamar Avenue
Overland Park, KS 66212

We respect your right to privacy - View Our Policy Update Email Preferences

LinkedIn for Lead Generation and Networking

   

WEBCAST

REGISTER NOW

Today
10:00 – 10:30 a.m. CT

Join us for today’s webcast

LinkedIn for Lead Generation and Networking
Discover how to generate leads and create networking opportunities on LinkedIn.

Scheduling conflict?

Register for the webcast and we’ll send you the replay after the event.

FOR INVESTMENT PROFESSIONAL USE ONLY. NOT FOR USE WITH THE GENERAL PUBLIC.
The data, analyses and opinions contained in the presentation are those of the speaker, is for
informational purposes only, and is not meant as investment advice or a recommendation to engage in
any investment strategy.
Not all of the suggestions in the presentation may be appropriate for your business model nor approved
by your compliance department. Prior to acting, it is up to you, the advisor, to ensure you are following
your firm’s email policy regarding the proper usage use of all emails.
Ivy Distributors, Inc. is not related to or affiliated with the mentioned speaker. Ivy Distributors, Inc. does
not guarantee the completeness or accuracy of the information and has taken no part in producing the
material.
IVY INVESTMENTS℠ refers to the investment management and investment advisory services offered by
Ivy Investment Management Company, the financial services offered by Ivy Distributors, Inc., a FINRA
member broker dealer and the distributor of IVY FUNDS® mutual funds and IVY VARIABLE
INSURANCE PORTFOLIOS®, and the financial services offered by their affiliates.
IVY DISTRIBUTORS, INC. 43070 (06/19)

Ivy Distributors, Inc.
6300 Lamar Avenue
Overland Park, KS 66212

We respect your right to privacy - View Our Policy Update Email Preferences
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IVY LIVE DESIGN SYSTEM 

HTML 1 
?
HTML 2 
?
HTML 3 
?
HTML 4
?
HTML 5 
?

Template location for HTML/PDF files :
CAMPAIGN FOLDERS/2019 Ivy Live/IvyLive_template_USE

Template location for video graphic (psd):
CAMPAIGN FOLDERS/2019 Ivy Live/IvyLive_template_USE/DESIGN
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HTML STANDARDS 
Headers

Buttons

Logos

126px x 52px

Template location:
/DESIGN TEAM/Team Transfer Folders/Stephanie_transfer/_CodeSnippets


