OPEN DOOR CHRISTIAN SCHOOL 

STUDENT HANDBOOK
(Revised October 28, 2015)
Behold, I have set before thee an OPEN DOOR, and no man can shut it. --Revelations 3:8
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Open Door Christian School
OUR MISSION & PHILOSPHY
“There are two types of education… One should teach us how to make a living, 

and the other how to live.” – John Adams

OPEN DOOR CHRISTIAN SCHOOL MISSION STATEMENT

The mission of Open Door Christian School is to magnify Jesus Christ by offering students in the surrounding communities an academically sound Christian education.

OPEN DOOR CHRISTIAN SCHOOL PHILOSPHY

Our purpose at Open Door Christian School is to assist parents in their God-given responsibility to
“bring their children up in the training and instruction of the Lord.” Ephesians 6:4 

The teaching of scripture is our foundation, and the Word of God provides the basis for all that we do.  Students will be taught to be an example of the believer in word, deed, love, spirit, faith and purity. 

They will give themselves wholly to reading, exhortation and doctrine.

“Let no man despise thy youth; but be thou an example of the believers, in word, in conversation, in charity, in spirit, in faith, in purity.  Till I come, give attendance to reading, to exhortation, to doctrine.  Neglect not the gift that is in thee, which was given thee by prophesy, with the laying on of the hands of the presbytery.  Meditate upon these things; give thyself wholly to them; that thy profiting may appear to all.  Take heed unto thyself and unto the doctrine; continue in them: for in doing this thou shalt both save thyself and them that hear thee.”










I Timothy 4: 12-16

STATEMENT ON MARRIAGE, GENDER AND SEXUALITY
We believe that God wonderfully and immutably creates each person as male and female. These two distinct, complementary genders together reflect the image and nature of God. (Gen. 1:26-27) Rejection of one’s biological sex is a rejection of the image of God within that person.
USING ‘PREFERRED PRONOUNS’

The staff will not promote, require or encourage the use of pronoun identifiers for students or any other persons in any manner inconsistent with the Biological Sex of such person. Open Door Christian School staff will not ask a student for their “preferred pronouns.” Staff will only use pronouns for students which are consistent with the student’s Biological Sex.
OPEN DOOR CHRISTIAN SCHOOL'S STATEMENT OF FAITH
Our supreme desire is to know Christ and to be conformed into his image by the power of the Holy Spirit.

We are not a denominational school, nor are we opposed to denominations as such, only their overemphasis of the doctrinal differences that have led to the division of the Body of Christ.

WE BELIEVE that there is one living and true God, eternally existing in three persons, the Father, the Son, and the Holy Spirit, equal in power and glory; that this triune God created all, upholds all, and governs all.

WE BELIEVE that the scriptures of the Old and New Testaments are the Word of God, fully inspired without error in the original manuscripts, and the infallible rule of faith and practice.

WE BELIEVE IN GOD THE FATHER, an infinite, personal Spirit, perfect in holiness, wisdom, power and love; that He hears and answers prayers; and that He saves from sin and death all who come to Him through Jesus Christ.

WE BELIEVE IN JESUS CHRIST, God’s only begotten son, conceived by the Holy Spirit.  We believe in His virgin birth, sinless life, miracles and teachings, His substitutionary atoning death, bodily resurrection, ascension into Heaven, perpetual intercession for His people and personal, visible return to earth.

WE BELIEVE IN THE HOLY SPIRIT, who is one with the Father and the Son and is sent to convict the world of sin, righteousness, and judgment and to regenerate, sanctify and empower for ministry all who believe in Christ.  We believe the Holy Spirit indwells every believer in Jesus Christ and that he is an abiding Helper, Teacher and Guide.  We believe in the present ministry of the Holy Spirit and in the exercise of all the Biblical gifts of the Spirit.
ADMISSION OF STUDENT
 Open Door Christian School does not discriminate against applicants and students, on the basis of race, color, and national or ethnic origin.  Anyone will be admitted to classes and activities available to all students of this school as long as the student is in agreement with the school's statement of faith, its philosophy, and objectives, and can maintain established levels of academic achievement.  
OPEN DOOR CHRISTIAN SCHOOL'S STATEMENT OF PURPOSE 
The Open Door Christian School was established to provide a quality education for all students, in a distinctively Christian atmosphere.  The ODCS is not an alternative school for students who are unable to succeed either academically or socially in the public schools.

Our goal is to provide the very best education possible for each child who attends the school.  This institution strives for academic excellence so long as it is within the framework of the fundamentals of the Christian faith.  “There is no disgrace to fail, but it is a sin to do less than your best”.  We emphasize the academic, because we were established to be an institution of academic ministry.  We strive to properly acquaint each child personally with the person and work of Jesus Christ, without sacrificing academics.  We also endeavor to help each person know that God has a plan and a will for each individual's life.

The aim of the ODCS is to give the child a Christ-centered life, seeking to meet both the spiritual and academic needs of each student.  We believe “the fear of the Lord is the beginning of knowledge”.  Our aim is to give each student a solid educational background, so that all students will develop to their fullest potential in academic scholarship and Christian principles.  We use the traditional approach to math, teach reading by teaching phonics, and present science and history in light of the Scriptures.  This school is dedicated to reaching children for Christ, grounding them in the Faith, and sending them out as well-trained Christian leaders of tomorrow.  Our objectives can be summed up in the following: “Train up a child in the way he should go, and when he is old he will not depart from it” Proverbs 22:6.

EDUCATIONAL PHILOSOPHY:

The educational philosophy of Open Door Christian School is Isaiah 54:13 “And all thy children shall be taught of the Lord and great shall be the peace of thy children” Our desire is to help students grow, not only physically and academically, but spiritually as well.  We see a relationship with Jesus Christ as the most important tool we can give our children.  We have chosen a curriculum which we believe will meet all of the needs of the student, the academic as well as the spiritual and physical growth.  It is our desire that each student will have a personal relationship with Jesus Christ and become a mature adult in which their relationship with Jesus continues to grow. Also, our desire that they will serve Him in the calling they see God has put upon their lives.
EDUCATIONAL APPROACH:

The educational approach of ODCS is based on time-proven practices.  We believe a strong emphasis on the relationship between the home and school is of vital importance.  We also believe that the parents play a very important and crucial role in their child’s education.  We have a Biblically-based emphasis in educational methodology and curriculum.  Our goal is to provide the students with an atmosphere in which the students can grow and become productive citizens and a part of the community, but most importantly to have an active relationship with Jesus Christ.  
METHODOLOGY and CURRICULUM:

ODCS sticks to the time-proven educational approach of the traditional classroom setting.  All subjects are presented cumulatively, with each lesson building on the student’s previous knowledge and understanding.  We see the building of critical thinking, reading comprehension, and application as essential.  We also strive to build strong age-appropriate communication skills in each student.  The curriculum choice of ODCS is Abeka Curriculum in K-4 throughout the 12th grade. The Abeka curriculum is a Christian curriculum and thoroughly Biblically integrated.  We believe that our curriculum choice alignes with the vision and beliefs of ODCS.
OPEN DOOR CHRISTIAN SCHOOL'S GOALS 






SPIRITUAL GOALS:
Christian Education at the middle school level, should be “fruit producing”  2 Timothy 3:15-16-17
To love the Lord with all their heart, soul, mind and strength.

To develop Christ-like nature.

To develop a Christian World view.

To train students to serve in Christian service and ministry; regardless of future occupational choice, as these skills are necessary in all areas.

To develop/become valuable members of our community. To train students to be the “salt and light” of the world.  Matthew 5:13-16 “Ye are the salt of the earth: but if the salt lost his savior, wherewith shall it be salted?  It is thenceforth good for nothing, but to be cast out, and to be trodden underfoot of men.  Ye are the light of the world.  A city that is set on a hill cannot be hid.. Neither do men light a candle, and put it under a bushel, but on a candlestick; and it giveth light unto all that are in the house.  Let your light so shine before men, that they may see your good works, and glorify your Father which is in heaven.”
To provide opportunities and training necessary for students to do outreach & missions.  Matthew 28: 18-20 “And Jesus came and spake unto them, saying, 'All power is given unto me in heaven and in earth.  Go ye therefore, and teach all nations, baptizing them in the name of the Father, and the Son, and of the Holy Ghost: Teaching them to observe all things whatsoever I have commanded you: and, lo, I am with you always, even unto the end of the world'”
ACADEMIC GOALS:
Christian education will have clear and concise academic goals for the students.  
2 Timothy 2:15 “Study to shew thyself approved unto God, a workman that needeth not to be ashamed, rightly dividing the word of truth.”
A.  The academic curriculum chosen will magnify Jesus Christ, and the school will ONLY use                                  Christian curriculum where Jesus Christ is magnified.  

B. The curriculum that is chosen will be used school wide, in an effort to have a clear foundation to build on.  

C. The curriculum chosen will encourage student growth spiritually as well as academically on all levels.  

D. The curriculum should give a mastery of learning skills and good work habits.

E. The classroom environment will be a place where student can safely ask questions and have dialog with peers & teachers.  The classroom should also be a place to discuss current issues and how they relate to Biblical morals and issues.

F. The classroom environment should also be one that is suitable for students to clearly see and hear the teachers without distractions.  The classroom should also provide all materials, educational support materials, technology, books & furniture needed to give the students a quality education.

SOCIAL GOALS
Christian education at the Jr. and Sr. High School level should help the students in making proper social choices in their relationship with the Lord first and also their relationship with others.

A. The Jr. and Sr. High School, along with the student’s home, will work on modeling by example and opportunities given to the student’s Christian maturity and service.  The basis of this will be:

· Galatians 5:14

· James 3:13-18

· II Timothy 2:24 & 25

· I Thessalonians 5:12-22

· Galatians 6:1 & 2

REQUIREMENTS FOR GRADUATION
The Commonwealth of Pennsylvania approves Open Door Christian School. A minimum of twenty-four (24) credits will be required for graduation that will be accumulated in grades 9,10,11,12 as follows: 


4 years of Bible


4 years of Language: 
 
Grammar/Composition; Vocabulary/Spelling/Poetry; Literature


4 years of Mathematics: 
Algebra I & II; Geometry; Trigonometry; Consumer Mathematics.


3 years of Science:
 
Physical Science; Biology; Chemistry; Advanced Biology.


4 years of History: 

World History and Cultures; US History; American Government; 






World Geography; Economics; PA State History.


2 years of Foreign Language: Spanish


4 years of Physical Education 


1 year of Health


Additional courses offered:
 Art, Computer, Speech, Music.

There is a graduation fee for kindergarten and high school seniors. It will be charged to your tuition account.

SCHOOL CLOSINGS OR DELAYS
We will make announcements of school closings and/or delays on WANB 105.1 FM WAYNESBURG.  In addition, KDKA-TV (CHANNEL 2), and WPXI will also carry our announcements.

PENNSYLVANIA MANTED HEALTH SCREENINGS
Private dentist and physician forms are available through the school office for your use.  Please have them completed and returned to the school office.

	Growth (height & weight)
	Every student, every year

	Vision
	Every student, every year

	Hearing
	Grades K,1,2,3,7,11

	Scoliosis
	Grades 6 and 7

	Physical Exams
	Grades K or 1,6,11

	Dental Exams
	Grades K or 1,3,7

	TB Testing
	Grades 1,9


SCHOOL HOURS
School will be in session Monday through Friday, from 8:10 a.m. – 2:30 p.m.
SCHOOL COLORS AND MASCOT
Our school colors are Green and Silver.  Our Mascot is the Eagle.  Isaiah 40:31 “But those who wait on the Lord shall renew their strength; they shall mount up with wings like eagles, they shall run and not be weary, they shall walk and not faint.”
ATTENDANCE
You have elected to enroll your child(ren) at Open Door Christian School.  It is the parent’s responsibility to see that the children are in daily attendance when school is in session.  Regular attendance is required if students are to progress in their education.  Work missed during an absence MUST be made up within a limited amount of time, at the teacher's discretion, normally one day for each absence. 

ABSENCES
If a student has been absent, a written excuse must be received from the parent. This excuse is to be returned the following school day.  Any excuse submitted to the school office past three days will be considered an unlawful and unexcused.
The Public School Code of the Commonwealth of Pennsylvania requires regular attendance of all pupils enrolled in school.  It is our intent to provide a setting and structure in which the maximum benefit can be reached through our instructional program.  Students are expected to be in attendance on all days during all hours that school is in session.  Full day, ½ day, and a tardy will ALL be recorded.  

Applicable absences are to be defined by the parents with a written excuse sent to the school the first day a student returns to school after an illness.  Any absence in which the student does not have a healing doctor’s appointment, or is ill, will be included in applicable absences; however, permission from the teacher and principal must be obtained before it will be considered an excused absence. A routine dentist appointment will allow for a partial day.
When a student reaches a total of ten (10) applicable absences, a letter will be mailed to you, the parent/guardian, informing you that any absences following will require a medical practitioner’s (M.D.'s) excuse for any further absences.  Absences after that day, which are not accompanied by a medical practitioner’s (M.D.'s) excuse, will be considered unlawful/unexcused.  

Following three (3) days of unlawful/unexcused absence, the school will send an Official Notice of Unlawful/Unexcused absence to the school district in which you reside.  The school then will decide what action to be taken, which may include, reporting of illegal absences to the district magistrate.  At this point the school may also refer the student to the school board for a formal hearing with the possibility of contacting Youth Service for truancy intervention.
HALF-DAY ABSENCES
Students who arrive after 9:10 a.m. will be charged a half-day absence.  One half-day absence will be charged to students who leave school between the times of 12:30 am and 1:30 pm.

FULL DAY ABSENCES
One full day absence will be charged to a student who leaves school before 10:00am.

TARDINESS
Any student who arrives after 8:10 a.m. is tardy and will be marked as such.  Please note that the door where students arrive on buses will be locked after 8:15 am. Tardy students will need to report to the office and will need to be signed in by parent or legal guardian.

Three tardies equal one day of absence.

Tardies are cumulative for the year and will be tracked by Attendance.  If tardiness becomes an issue, the administration will meet with the student and/or parents.

EARLY DISMISSAL
When your child must leave school early, please send a note stating the time he/she will be picked up, and by whom, or call the school office.  A parent or legal guardian MUST sign out a student if he/she is to leave school before 2:30 p.m.  The sign-out sheet is located in the school office.  If your child is to be signed out by someone other than yourself, we must have a letter, signed by you, giving permission to pick up your child.  Also at this time the student’s file may be checked for the proper identification.  No absence shall be charged to a student who leaves after 1:30 p.m.
TRANSPORTATION
BUS RIDERS/WALKERS
Any student who does not ride the school bus is considered a “walker.”  Parents need to come into the school daily and sign the log located in the reception area only if their child is not normally a walker.  Walkers are dismissed at 2:20 p.m. at the school main door.   If someone other than the parent will be picking up the child, please send a note in the morning with your child or call the school office stating who will be picking up your child.  Bus students are dismissed at 2:30 p.m. 

All students riding the bus home will also be dismissed at 2:30 p.m. unless otherwise stated.  Please remind your children to be kind and considerate while on the bus.  If a problem arises on the bus concerning your child or another student, please call the school as soon as possible.  If your child causes a problem and it is not corrected, they may be removed from the bus and therefore considered a walker.  In this case, you will need to bring your child to school and pick him up daily.  Please note our bus policy below.

STUDENT BUS RULES
In order to promote the safety and welfare of our students, ODCS has adopted the following rules of conduct for students while they are being transported to and from school by bus and/or van.  The terms “suspension” and “expulsion” as used below refer to school vehicle suspension and expulsion only.  The penalties following each rule are for first violation, second violation, and third violation when applicable and shall be imposed in addition to the appropriate school discipline.

BUS RULES OF CONDUCT
1. Fighting with other students: (three-day suspension); (two-week suspension); (possible expulsion).

2. Marking or destroying any part of the school vehicle: (two-week suspension plus costs); (possible expulsion plus costs).

3. Throwing objects within or from the school vehicle: (two-week suspension); one-month suspension); possible expulsion).

4. The following infractions are punishable by a: (three-day suspension); (one-week suspension); (two-week suspension):

a. Use of foul language and/or indecent gestures, name calling/Intimidation.

b. Loud or boisterous noise.

c. Spitting

d. Use or possession of hazardous or disagreeable objects.

e. Refusal to sit and/or remain in assigned seat.

f. Pushing or rushing to the school vehicle exit door.

g. Use, possession, or distribution of anti-biblical content.

h. Placing arms or other parts of the body out of the windows.

i. Boisterous and annoying yells to passing public.

All of the above infractions are subject to damage costs and possible expulsion for repeated violations.  For second and third violations, the parents must come to the school and meet with the principal before the student’s bus privileges are resumes.

NOTE:

THE BUS DRIVER HAS THE AUTHORITY TO SUPERVISE AND MAINTAIN ORDER ON THE SHCOOL BUS.  THE BUS DRIVER ALSO HAS THE AUTHORITY AND THE RESPONSIBILITY TO IDENTIFY ANY AND ALL STUDENTS IN VIOLATION OF THE RULES OF CONDUCT AND TO TAKE THOSE STUDENTS TO THE PRINCIPAL FOR THE IMPLEMENTATION OF THE APPROPRIATE PENALTY.  
DRESS CODE
“Do not let your adornment be (merely) outward-arranging the hair, wearing gold, or putting on (fine) apparel-rather (let it be) the hidden person of the heart, with the incorruptible (beauty) of a gentle and quiet spirit, which is very precious in the sight of God.” -I Peter 3:3
The heart of the dress code is 1. Modesty  2. Decent Coverage  3. Honors God  4. Not seeking attention for self.
ALL STUDENTS: Everyday School Footwear

Any color tennis shoes are acceptable. Shoes can be dressy or tennis shoes. No roller type tennis shoes are allowed. No high heels, slip-ons or flip-flops.  For special dress up occasions, girls may wear sandals with their dress.  All dress and appearance should be modest as deemed appropriate by administration.  Undergarments must not be visible at any time for either sex.  No coats are to be worn during the school day.

To comply with the heart of the dress code, we expect: 1. Hair is neatly groomed and is not calling attention to the student.  2. Hair is a natural hair color.  3. Hair is not too long for a boy.  Hair should be above the eyebrows, no longer that the bottom of the collar and no longer than mid ear.  4. Jewelry is not overdone or draws undo attention to the student.  5. Tattoos are covered by clothing.  6. Boys are clean shaven. Sideburns should not exceed the bottom of the ear.
YOUNG LADIES:
1. Dresses, skirts and culottes must be knee-length or below the knee.  Caution is to be taken regarding slits in regular length dresses or skirts (front, back, and side).  Two-piece dresses or tops that fail to cover the middle part of the body are not acceptable.  In order for the top to be acceptable, the student must be able to raise both arms above the head and not have any middle part of the body exposed.  NO hats are permitted in school.

2. No see-through or lowcut dresses or tight-fitting tops are permitted.  Sundresses must be worn with an over-blouse or jacket.  The back line and neck line must be modest and appropriate.

3. Jeans and slacks are to be loose fitting. Yoga pants are permitted as long as the top covers the bottom completely.  Girls are to wear a full front button-up blouse, polo shirt, or T-shirts with appropriate markings on it.  Tops are to be tucked in at all times, unless designed to be left out.  A hooded sweatshirt is permitted; however, the hood should never be on the head.

4. Hair should be clean and brushed.  Changing hair color is NOT permitted.  Make-up is to enhance one's natural beauty, not be used in excess.

5. Students are not permitted to go bare-footed.  

6. Jewelry must not be excessive.  Only one set of earrings, one matched pair worn only on the earlobe. No other body piercing is permitted.  Rings, necklaces, bracelets are permitted, but they must be appropriate and not worn in excess.  Only one ring is permitted on each hand.
7. On chapel days (Monday), girls are required to wear a knee length dress or skirt and a nice top representing the traditional Sunday church attire.  Dress shoes and full foot sandals are permitted.  Girls may wear dress slacks the 2nd & 3rd 9 weeks. NO JEANS and NO YOGA PANTS.
8. Shorts are permitted from the first day of school until Oct. 1, and from May 1st to the end of the year. Shorts must be no shorter than two inches from the knee.
GENTLEMEN:

1. Jeans are permitted but must fit properly and be neat and clean at all times and without holes.  Belts must be worn with slacks or jeans made with loops.

2. Polo shirts, full button-up shirts, or T-shirts with appropriate markings such as sports, religious, etc. Sleeves on shirts and tops cannot hang below the wrist, and shirts must be tucked in at all times.  No hats are to be worn in the building.  A hooded sweatshirt is permitted; however, the hood must not be over the head.

3. Undershirts cannot be worn alone, and see-through net tops or tank tops are not permitted.

4. Students are not permitted to go bare-footed or without socks.

5. Watches, rings, and ID bracelets are the only pieces of jewelry permitted.  Necklaces, earrings, or dog tags are never permitted for boys.  No body piercings or tattoos are permitted. (one ring per hand only)

6. Hair is to be neatly cut and must be worn above the eyebrows, off the ears and no longer than the collar at all times.  Highlights, hair color is not permitted. NO facial hair is permitted.
7. On Chapel day (Monday), boys are required to wear dress slacks and a nice shirt representing traditional Sunday church attire.  Shoes must be neat and appropriate.  Sneakers, dress shoes, and full foot sandals are permitted.
8. Shorts are permitted from the first day of school until Oct. 1 and from May 1st to the end of the year. Shorts must be no shorter than two inches from the knee.

Students are permitted to wear turtlenecks tucked in.  Pullover sweaters and sweatshirts that are ribbed at the waist, or cardigan sweaters, will be worn with the regular polo style shirt or full front buttoned tops.  This will enable the student to remove the sweater or sweatshirt and still be in dress code, keeping the shirt tucked in.

EMERGENCY and HEALTH PROCEDURES

1. If a student is injured on campus during school hours, the student should report this injury to a teacher or administrator and immediately to be sent to the school office.  

2. If a student becomes ill during school hours, the student should request a pass from his/her teacher to the school office.  The office will contact a parent if necessary.

3. All prescribed & over the counter medications are to be taken to the school office prior to first period. Students are not permitted to keep any prescribed or over-the-counter medications in their possession.

FOOD SERVICE

The students may bring their lunches from home or buy a hot lunch.  Refreshments and snacks may be purchased in the lunch room at student’s expense.  The office or lunch room does not lend money for student lunches.
BOOK BAG and CUBICALS

It is the right and responsibility of ODCS to maintain a safe and secure environment; therefore, periodic and unannounced Book Bag and campus inspection may be conducted.  The school (classrooms, student backpacks, parking lot & cars) may be searched for contraband items such as alcohol, illegal substances, drugs and weapons. 

1. Each student is assigned a cubical.

2. Any item found in a cubical is considered the property of the student to whom the cubical is assigned.
LOST and FOUND

All misplaced or lost personal belongings that have been left outside or on the floor in the hall way will be stored for two weeks.  Small items such as jewelry and money will be kept in the office.  Once a month, unclaimed items will be given to Love your Neighbor and/or Salvation Army for distribution to the poor.  Student should make every effort to reclaim belongings as soon as possible.

PHOTO and VIDEO USAGE

Throughout the year, your student’s picture/video may be taken at various event or locations and used in our school brochure, on our website, yearbook, or various school-related literatures.  Your signature on the agreement in this handbook will be authorization for ODCS to use this photos/video.
SKATEBOARDS

To ensure the safety of students and staff members the use of skateboards, roller blades or skates are not permitted at any time on church/school grounds.

STUDENT PROPERTY

Open Door Christian School is not responsible for lost or stolen articles. Students bring items to school at their own risk. Any personal items or textbooks left lying around the campus are at risk of being stolen.  Please guard your things carefully and wisely.

PERSONAL BELONGINGS
ODCS reserves the right to confiscate any personal belongings that are not appropriate for the school environment.  The safe keeping of any personal items is the responsibility of the student.
CELLULAR PHONES and ELECTRONICS
Cell Phones and Electronics MUST be turned into the school office or homeroom teacher in the morning before Bible Class, students may pick them up at the end of the day (2 p.m.) If cell phone or electronics are found on a student, ODCS will take Disciplinary Action.
If a student needs to make a call, they may come to the school office, and if it is deemed necessary, they will be allowed to do so using an office phone.  If parents need to contact their child, please call the school office, and the staff will deliver the message.
MUSIC PLAYERS
Students are not permitted to have or use music players of ANY kind on school grounds during school hours.  Such items may be confiscated at the discretion of any staff member.
CONTACTING A TEACHER

If you wish to contact a teacher, please call the school office and leave a message.  The teacher will return the phone call as soon as it is possible.  Teachers will NOT be pulled from their classroom.

TEXTBOOKS and SUPPLIES

Textbooks are purchased through the school and paid for by the parent.  Students are required to keep all books in decent order.  If a textbook is destroyed or lost, the parent will pay for its replacement.  Students are required to bring their own paper, notebooks, pencils, etc., to class each day.

TUITION
Open Door Christian School is a self-supporting ministry.  Therefore, all utilities and all basic needs are taken care of out of registration and tuition payments.  Present tuition rates are kept on file in the school office should you have questions.

TUITION PAYMENTS
Tuition is due on the first of each month beginning in August.  Any payments not received by the first of the month will be considered past due.  In the event that you are having problems making your tuition payments, please contact the school office.
PAST DUE ACCOUNTS
1. Tuition is due on the first of each month beginning in August.

2. You will be expected to contact us if your account becomes past due.  This will allow you to resolve the matter so as not to jeopardize your child’s current position in school.

3. If your account becomes past due 1 installment, we will allow you ten working days to clear your account.  If it is not cleared, your child will be withdrawn from the school.
4. Please note that any student with an outstanding account will not be re-enrolled for the following school term.

Please note that no report cards or student records will be issued if you have a past due balance.
WITHDRAWING DURING THE SCHOOL YEAR
1. If you are withdrawing you child during the school year, you will be charged on a monthly cost basis.  For example, if your child is removed from the school on November 3rd, you will be responsible for the entire month of November.  The amount of any refund is subject to school board approval.

2. Make sure that you notify the school office immediately in person when you plan to withdraw your child.  If you fail to notify the school office, it will be assumed that your child is enrolled, and you will be billed accordingly.
DISCIPLINE
One of the most important lessons for any student is to learn how to properly respond to authority.  The students must be guided in a proper response to their parents, teacher and to God.  In order to accomplish this goal, we must set discipline standards that are enforced fairly, consistently and lovingly.

Since the teacher is the one who works closest with the children, he or she carries the bulk of the disciplinary responsibility.  It is important that the teacher works closely with the parents in these matters, and the teacher will contact the parents about any problems that they have in this area.  It is of the utmost importance that the parents support the teacher in matters of discipline, and it is equally important that the teacher keep the parent informed of any problems.  The teachers may put into place demerit/merit systems. We ask that you cooperate with the teacher 100% for your child. We also ask that the students be mindful of the following conduct as an all-school policy:
1. Be loving. ~ “You shall love the LORD your God with all your heart, with all your soul, and with

all your mind … and your neighbor as yourself” (Matthew 22:37–39 NKJV).
2. Be obedient. ~ Obey those who rule over you, and be submissive, for they watch out for your souls, 

as those who must give account (Hebrews 13:17 NKJV).
3.  Be patient. ~ The patient in spirit is better than the proud in spirit (Ecclesiastes 7:8b NKJV).
4.  Be diligent. ~ Be diligent to present yourself approved to God, a worker who does not need to be

ashamed, rightly dividing the word of truth (2 Timothy 2:15 NKJV).
5.  Be self-controlled. ~ He who is slow to anger is better than the mighty, and he who rules his spirit                   than he who takes a city (Proverbs 16:32 NKJV).
Our purpose of the school-wide rules is to provide principles for godly behavior in an academic

setting that establish healthy limits for children and provide a framework in which biblical

teaching and learning may take place. Again, we desire for our students to understand the Bible’s

instruction, that love is obedience: 

“He who has My commandments and keeps them, it is he who

loves Me. And he who loves Me will be loved by My Father, and I will love him and manifest

Myself to him” (John 14:21 NKJV). 
Each teacher has set an order of consequences for behavior in the classroom/school.  They are set up in this manner, and the school will follow these actions:

1: The teacher will have a talk with the student, and that student will receive a punishment deemed appropriate by 
the teacher.  The teacher will send home a in-class disciplinary form for the parents to sign.

2: The Parent will be called in for a conference, in person, with the teacher, and the student will receive detention 
for that day of recess.

     3: If the action is repeated after the teacher takes these steps, he/she will refer the student to the principal for 
additional discipline.

At Open Door Christian School the emphasis in discipline will always be on love.  More than anything else, we want each child to know that he or she is loved.  However, love does not necessitate a tolerance of disobedience, but real Godly love sets the highest standard for people, and then encouges them to love and good works. This is the goal of all discipline of Open Door Christian School. 

 Below are some guidelines we will follow when needed:


RULES FOR INSIDE AND OUTSIDE THE SCHOOL
These rules were created to make our school as safe as possible. Please encourage your children to follow these guidelines set by their school.

1. When walking through the school, students are to be as quiet as possible so as not to disturb any of the classes.  Please follow our “red, yellow, green” procedure for noise level.
2. Absolutely no running in the school.
3. Do not go outside the playground area.

4. No gum/candy in the school building.

5. Allow everyone to play, no “blocking” of games.

6. No tackling or wrestling.  No playing karate.

7. NO FIGHTING 
8. No throwing objects, snowballs or any unauthorized objects.

9. Pushing, shoving, name-calling, wrestling, etc will not be tolerated.

10. Hands must be kept to self at all times.  

11. All snacks and lunches are to be eaten in the lunchroom. (unless instructed differently by teacher)

12. No controlled substances
13. No Tobacco or tobacco products: chewing tobacco or cigarettes

14. No E-vap or smokeless tobacco and/or cigarettes
15. Respect all property-no sitting nor standing on property not designed for that purpose; no marking on nor damaging school property in any way.  Respect the property of other students.

16. Students willfully damaging or destroying school property will be required to pay for what has been damaged or destroyed.

17. Each student is expected to show respect to staff members at all times, and to respond to every staff member with an appropriate and respectful voice and words.  There is to be no smart remarks, talking back, nor arguing with staff members.  Students are not to refer to staff members on a first name basis.

18. In the classroom, there is to be no talking, no unruly behavior, no personal note writing and passing notes.  Students caught passing notes will give the notes to school personnel.  

19. Coats and hats are to be placed on the coat rack.  JACKET AND HATS ARE NOT TO BE WORN IN THEBUILDING DURING SCHOOL HOURS.  

20. Upon entering the classroom, students are to be seated and wait for instructions from teacher.

21. Students caught cheating will receive a ZERO percent on graded material.  A parent conference with the Administration may be held.

22. Students are to use the rest room during breaks and between classes. Going to the rest room is not to be used as an excuse to be out of class or to wander the halls.  
23. In the lunchroom, be sure to place all unwanted items in the garbage cans.  NO FOOD IS TO BE IN FROM THE CAFETERIA TO THE CLASSROOMS.   

24. Students are to remain seated in the lunchroom until dismissed by the teacher.  NO LOUD NOISES OR UNRULY BEHAVIOR.  Keep your feet on the floor and not on your chair or under your bottom.

25. NO PROFANITY, inappropriate language, or taking God's name in vain.

26. NO inappropriate display of affection at any time on school grounds.

27. NO leaving the building without permission, cutting class, nor skipping school.

28. NO being Tardy to class.

29. No lying- Elementary students will be referred to the Administration for lying.

30. High school students will serve one to three days in-school suspension.

31. No stealing- This situation can escalate to the notifying of the Magistrate.

The Open Door Christian School will follow a No Tolerance Rule with regard to fighting,  which means that anyone involved will be suspended from school for one day per offense.
The Open Door Christian School will follow a No Tolerance Rule with regard to Weapons and Dangerous Instruments.  This means, that any student having possession on school grounds or transportation to school will be removed from class, and the local authorities will be contacted.  Any student violating this policy shall be immediately suspended.  A hearing will be scheduled by the Administration to assess the severity of this infraction which may result in removal from the student body of ODCS.

Students who possess, handle, or transmit any firearm, shotgun, rifle, or any explosive, including firecrackers, tear gas canisters, smoke bombs, or other incendiary devices may be expelled from school for at least one year in accordance with Pennsylvania law (Act 26 of 1995) Section 1317.2 Public School Code.
HARASSMENT:


Harassment includes but is not limited to:

1. Name calling

2. Ethnic intimidation

3. Gender intimidation

4. Instilling fear in another

5. Making threats

6. Creating minor disturbances for another

7. Teasing, taunting, annoying another

8. Spreading malicious gossip or rumors about another

9. Making a verbal assault on another

RULES and DISCIPLINARY ACTION 
Infraction of and/or disregard of established school rules and regulations will be handled on the basis of the seriousness and frequency of the offense.  Disciplinary action will take the form of one or more of the following:


1. Verbal reprimand


2. Privileges denied such as play period, attendance at assemblies, extracurricular activities 
denied, or other privileges denied depending on upon the seriousness of the offense


3. Apology to parties involved and restitution made


4. In-school suspension, or after school detention ($15.00 fee charged to account for after school 
detention)


5.  Special assignments relevant to the curriculum


6.  Parental notification


7.  Administrative counseling


8.  Repairing, cleaning, or restitution of property and payment for damages, if necessary


9.  Temporary removal from classroom


10. Other disciplinary action at the discretion of the administration and/or Board of Education


11. Suspension or Expulsion-Students who break rules of the school may be excluded from 
school by means of a temporary suspension, full suspension, or expulsion.


 TEMPORARY SUSPENSION
Exclusion from school for a period not to exceed three (3) school days

FULL SUSPENSION
Exclusion from school for a period not to exceed ten (10) school days

EXPULSION
Exclusion from school for a period in excess of ten (10) school days may result in permanent exclusion from the school roll.  

For students in third grade or lower, there will be no in-school or out-of-school suspension without first meeting with the Administration.  Parents will be notified of all suspensions by phone and mail sent with the student or by the post office.

  
Harassment:

1st offense: 
One day in-school suspension


2nd offense:
Three days in-in school suspension


3rd offense:
Administration action will be taken


Any Minor Offense:

1st offense: 
One to Three days of after-school detention


2nd offense:
Three days in-school suspension


3rd offense:
Treated as a major offense


Defiant Behavior includes but is not limited to:
1. Refusing to leave the classroom when asked by instructor.

2. Refusing to comply immediately with dress code violations.

3. Refusing to comply with any reasonable request by staff. (cafeteria and/or office personnel)

Major Offenses:
1st offense:
Five to ten days suspension, informal hearing, notification of authorities.  The                      school board will also consider possibly expelling the student.

2nd offense:
Ten days suspension, informal hearing, notification of authorities.  The school board will recommend expelling the student.

IN SCHOOL SUSPENSION:

Student will be placed in a room designated for suspension and will be given the assignments to be completed for that day.  If during a day of suspension, a student misses a test, he or she will be required to take a make-up test.  The student must also make up any class work that was covered while he/she was serving suspension.  The only time the student may leave the suspension room if they are given permission to go to the rest room.  The in-school suspension will be administered as soon as possible after the infraction.
AFTER SCHOOL DETENTION:


Student will remain after school for one hour under staff supervision.  The parent will be given sufficient notice to make arrangements for picking up the student at 3:45 pm on the designated day of detention.  There is a $15.00 fee per student per occurrence that will be charged to the parent's account for this detention period.
OUT OF SCHOOL SUSPENSION:


The student will be removed from school for a stated time.  The student will be given an unexcused absence.  Students will have the responsibility to make-up exams and work missed while being disciplined by suspension and will be permitted to complete these assignments.

HOMEWORK
Students who are absent from school are required to make up any assignments/tests/quizzes that were missed during their absence.  It is the student’s and parent’s responsibility to obtain a list of make-up assignments from the teachers.  Students will have one day per day of absence to make up work.
Homework is an integral part of the learning process; thus, each teacher assigns homework to assist the students in their studies.  Each student is required to complete homework assignments on time.  Parent’s full cooperation is expected in seeing that assignments are completed. Failure to complete homework will affect the student’s grade.
In order to encourage our families to attend a mid-week worship service, homework will be given in low amounts on Thursdays and for families whose mid-week is on Wednesdays. 


Incomplete Homework:



1st offense:
Student will relinquish break and lunch recess to do the incomplete homework.



2nd offense:
Parent will be notified of incomplete homework by the student.



3rd offense:
Student will serve and after school detention (fee $15.00)

RETENTION
It may be the recommendation of the school that a student repeat a grade level.  For many children this has proven beneficial in their educational, social and emotional development.  The decision to retain a student will be made only after prayer and conferring with parents, teacher and administration.

CHAPEL
Chapel provides opportunity for our students to participate in a collective worship service.  It is a time of spiritual enrichment and exposure to a variety of Christian experiences.  The aim of all chapel time is to magnify Jesus Christ. Chapel day is on Monday's.
FIELD TRIPS
Each class will go on field trips during the year.  For each trip, every child must have a permission slip signed by the parent.  The child’s teacher will notify parents in advance of any extra field trip expenses.  Also, under Pennsylvania State Law, NO parent or guardian may attend a field trip unless they have full school clearances.  

PARENT CONFERENCES

In October (when you receive your child’s first report card), ODCS holds their annual Open House.  Parents are encouraged to visit the classroom and meet the teachers.  Appointments can be made, by contacting your child’s teacher, anytime you feel a conference would be helpful.  In some cases, the principal may sit in during conferences when necessary.  

Parents are encouraged when experiencing a problem with their child, another student, or staff member to contact their child’s teacher immediately.  Our desire as a school is to be one in love, and when problems arise. It is best to address the issue immediately. If the issue is still unresolved, please contact the principal right away. We all have one goal and that is what is best for the children.

SCHOOL PROPERTY
The materials and facilities at ODCS are dedicated to God in his service.  Basically, each student is responsible for what he or she is issued.  Any vandalism to the buildings or property must also be paid for.

PERSONAL BELONGINGS

ODCS reserves the right to confiscate any personal belongings that are not appropriate for the school environment.  The safe keeping of any personal items is the responsibility of the student.
Registration/Continued Enrollment Qualifications for students with learning/discipline problems
Below are our qualifications for students who have or have had learning/discipline problems in their previous school and are seeking enrollment or continued enrollment here at ODCS We are a small school with limited resources. If you child has multiple learning /disciplinary needs, we may be unable to best meet those needs.  Therefore, we will deny acceptance/continued enrollment, not because of the child, but because of the lack of service your child will receive.  However, we as a school will do our best to work with you and your family to find the right school/services for you and your family.
1. School must receive all past student discipline/academic records for review, prior to acceptance.

2. Parents must meet with the Principal and/or Vice-president of School Board and/or Prospective classroom teacher.

3. Student must have desire to attend.

4. The Principal must meet and discuss with the child’s teacher and have the “blessing” of the student’s prospective teacher.

5. We as a school must see that we can help this student to grow, spiritually, academically, before accepting the student for enrollment. 

6. If the student is accepted, it will be on a 9-week probationary period. If during this probationary period, the student proves to be a discipline problem, or the teacher feels he/she is unable to help the student to grow spiritually/academically because their challenges are too great, the student will not be accepted after the 9-weeks are up.  After 4 ½ weeks, the parents will receive a written evaluation at a meeting with the Principal and/or the Classroom teacher to discuss their child’s progress.

7. The family will not be required to pay the book fee, during the probationary period.  

8. The school will prorate that last week; therefore, the student will pay for 2 months tuition and one week. 

9. Should the student be enrolled after the 9-weeks, the parent will be required to pay the book fee and the remainder of the tuition for that current month.

10. If the student is accepted, but becomes a problem, the school reserves the right to put the student back on probation or to dismiss the student at that time.  Should the student be put back on probation, the student will need to be reviewed for acceptance the following school year, should they decide to re-enroll.  

Please return this page to school ASAP, indicating your agreement.

Thanks, and God bless you and your family!
I have read the handbook and have discussed any important issues with my child.  We understand what is expected of us as a family, and of you as the school.  We will also support what is in the handbook regarding discipline, schoolwork, etc. with our child.
Mother/Guardian Signature:__________________________________________________________

Father/Guardian Signature:___________________________________________________________

Student’s Signature: ________________________________________________________________
Date: _____________________________________________________________________



