Submitted Date:

Initials:
GREEN MOUNTAIN SUPPO§SEI\§
Background check for: Date:
Client Supported: Intake/Service

Coordinator:

You have accepted a job or live in a home that requires you to act as an advocate on behalf
of vulnerable adults and children. We request background information and records from
Vermont Criminal Information Center (VCIC or other states), Adult Protective Services
(APS), Department of Children and Families (DCF, formerly SRS), Department of Motor
Vehicles (DMV), National Sex Offender Registry (NSOR), Vermont Sex Offender Registry,
Office of the Inspector General (OIG), and National Background Investigations, as part of
the onboarding process and on an as needed basis. Are any of these a concern foryou?

|:| Yes |:| No

Comments:

Print Name

Signature Date

Supervisor Signature (if applicable) Date















The information requested may be disclosed if authorized by the Driver Privacy Protection Act. Information being
requested is (initial appropriate category below*?):

1. For use by any government agency, including any court or law enforcement agency, in carrying out its functions, or any private person
acting on behalf of a government agency in carrying out its functions. (18 U.S.C. §2721(b)(1))

2. Foruse in connection with matters of motor vehicles or driver safety and theft; motor vehicle emissions; motor vehicle product alterations,
recalls, or advisories; performance monitoring of motor vehicles, motor vehicle parts, and dealers; motor vehicle market research
activities, including survey research; and removal of non-owner records from the original owner records of motor vehicle manufacturers.
(18 U.S.C. §2721(b)(2))

3. For use in the formal course of business by a legitimate business or its agents, employees, or contractors to verify the accuracy of
personal information submitted by the individual to the business or its agents, employees, or contractors. (18 U.S.C. §2721(b)(3)(A))
If information provided does not match DMV records, correct information will not be provided. DMV will only disclose that information
does not match.

4. For use in connection with any proceeding in any court or government agency or before any self-regulatory body, including the service
of process, investigation in anticipation of litigation, and the execution or enforcement of judgments and orders, or pursuant to an order
of any court. (18 U.S.C. §2721(b)(4))

5. For use by any insurer or insurance support organization, or by a self-insured entity, or its agents, employees, or contractors, in
connection with claims investigation activities, antifraud activities, rating, or underwriting. (18 U.S.C. §2721(b)(6))

6. For use by an employer, of its agent or insurer, to obtain or verify information relating to a holder of a commercial driver's license which
is required under the Commercial Motor Vehicle Safety Act of 1996 [Title XII of Public Law 99-570]. (18 U.S.C. §2721(b)(9))

7. Unrestricted or specified use with written consent of the person who is the subject of the information. This includes information regarding
oneself ("Authorization of Release" below must be completed in full). (18 U.S.C. §2721(b)(13))

8. For any use specifically authorized by law that is related to the operation of a motor vehicle or public safety. (18 U.S.C. §2721(b)(14))

AUTHORIZATION OF RELEASE OF INFORMATION

I hereby, with my signature, authorize (name of person or business you are authorizing):

Green Mountain Support Services

U To perform a one-time search of the Vermont Department of Motor Vehicles files pertaining to me and any resulting reports. Or
U A one-time authorization to transact business pertaining to me within the Vermont Department of Motor Vehicles.
Signature of individual authorizing release: Date of authorization:

In requesting and using this information I acknowledge that this disclosure and any re-disclosure is subject to the Driver Privacy
Protection Act (18 U.S.C. §2723). This is signed and the request is made subject to penalties of 18 U.S.C §2723 and V.S.A. §202.
Signature of requestor: Date of request:

Printed name of requestor: Driver’s license number of requestor:

Upon receipt of this request by the Vermont Department of Motor Vehicles, it will be reviewed by appropriate personnel to determine
whether this request conforms to DPPA protocol and requirements. Failure to meet these qualifications or to provide adequate information
to make a determination will result in the denial of your request.

FOR DEPARTMENT USE ONLY - DO NOT WRITE BEYOND THIS POINT

This request is hereby denied as the record(s) is/are exempt from inspection and copying for the following reason:
O They are records which, by law, are designated confidential or by a similar term.
O They are records which, by law, may only be disclosed to specifically designated persons.

You have the right to appeal this denial to the Commissioner of Motor Vehicles (must be submitted in writing).

Vermont Department of Motor Vehicles

1 Documents identifying the requestor are required for all requests. You must include copies of your state issued identification
and documentation that you are authorized to obtain the requested information. If you are unsure of what documents are
required, please call 802.828.2000.



Green Mountain Support Services, Inc.
Authorization and Release of Information

I understand that my
prospective employer will investigate statements and facts that | have supplied on
my employment application, resume and/or during a personal interview.

| authorize such inquiries connected with my employment which may include my
character, work habits, performance, experience and qualifications, reasons for
termination from previous employers and other information deemed necessary
and appropriate in arriving at an employment decision.

| understand that this employer may also request, through third party information
sources, information from various Federal, State and other agencies which
maintain records about driving history, criminal convictions, education and credit
history. | also understand that | have a right to make written request within a
reasonable period of time to receive information as to the content of these
reports.

| agree that this information is provided at my request and for my benefit. | hold any
persons or organizations harmless, and do hereby release them from any and all liability
for damage of any nature for furnishing any of the above mentioned information.

| certify that all statements made by me on the application, resume, related
documents and in interviews are true to the best of my knowledge and
understanding that any falsification or omissions may result in refusal of
employment or immediate dismissal. If employed, | will abide by all rules and
regulations of the employer.

(print name) (other names used)
of
(current address)
(previous address, if you resided outside of Vermont in the last 5 years)
Social Security Number: Date of Birth:
Drivers License Number: State:
College: Degree YOG

Applicant signature Date
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DAIL BACKGROUND CHECK POLICY

Updated: February 10, 2024

I. Introduction

Performing background checks on individuals who may work with vulnerable people
is a component of preventing abuse, neglect and exploitation. This policy provides a
consistent framework for background checks and describes when a background
check is required, the elements of a background check, and what is done if a
background check reveals a potential problem.

Background checks supplement but do not replace reference checks. Background
checks should never be relied upon as a substitute for personal contact with former
employers or others who are in a position to have personal knowledge about the
prospective worker’s or volunteer’s qualifications to work with vulnerable people.

II. Definitions

A. “Agency” means an organization that operates programs/services
administered by DAIL" for any “person who receives services.”

B. “Background check” includes all of the following:

1. Child abuse registry check: database maintained by the Department
for Children and Families (“DCF”) to provide information about people
who have been substantiated for abuse, neglect and/or exploitation of
children.

2. Adult abuse registry check: database maintained by the Department
of Disabilities, Aging and Independent Living (“‘DAIL") to provide
information about people who have been substantiated for the abuse,
neglect and/or exploitation of a vulnerable adult(s).

3. Criminal background check: databases, which include the sex
offender registry, maintained by Vermont Crime Information
Center (“VCIC”);

4. Federal Exclusions Databases check: databases maintained by the
federal government to

' This definition also means an organization that operates programs/services for the
Vermont Department of Health’s Children’s Personal Care Services.
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include Department of Health and Human Services’ Office of Inspector
General List of Excluded Individuals/Entities (LEIE), System for Award
Management or the Department of Vermont Health Access.

5. Motor Vehicle Driver Record check: database maintained by the
Vermont Department of Motor Vehicles. (For volunteers or other
workers who transport persons who receive services as an expected part
of the regular job duties.)

C.“Fiscal/l Employer Agent (F/EA)” means an entity paid by the State to
administer payroll services, including background checks, for individuals
enrolled in self-directed services options. For example, ARIS Solutions is
an F/EA.

D. “Individual Employer” means a contracted home provider (e.g.
developmental home, shared living, adult foster care), surrogate, family member
or person who receives services who employs or contracts with a worker.

E. “Long-term care facility” means a residential services setting that is
licensed and regulated by the Division of Licensing and Protection. This
includes nursing facilities, residential care homes, assisted living residences,
therapeutic community residences, and intermediate care facilities for
individuals with developmental disabilities (ICF/DD) and homes for the
terminally ill.

F.“Person who receives services” means an individual who receives services
through a program administered by DAIL?, including, but not limited to,

* Adult Day Services

« Attendant Services

* Choices for Care Home-Based Services
* Children’s Personal Care Services

» Developmental Disabilities Services

« High Tech Services

* Homemaker Services

* Older Americans Act Programs

« Traumatic Brain Injury Waiver Services
* Vocational Rehabilitation Services

2 This definition also means an individual who receives Children’s Personal Care
Services, a program administered by VDH.
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G. “Volunteer” means an individual, who provides a service, as a result of a
formal agreement with an agency, program or individual employer, but who is
not paid (at all or more than just a stipend or expense reimbursement), and has
the opportunity for unsupervised interaction with, or access to the financial
resources of, a person who receives services.

H. “Worker” means an individual who is employed by or contracts with an
agency or individual employer.

III. Background Check Requirements

A. Long-term care facilities are required to conduct background checks as
set forth in the regulations that govern each facility, found at
http://dIp.vermont.gov/survey-cert/facility-regs, and are not subject to the DAIL
Background Check Policy.

B. Background checks are required for all prospective workers who are
paid with funds administered by DAIL.

C. Background checks are required for all prospective volunteers.

D. Motor vehicle driver background checks are required for prospective
workers and volunteers who would be expected to transport persons who receive
services as part of the regular job duties. It is at the discretion of the employer of
record to determine whether to hire a worker, or engage a contractor or volunteer
with a record of motor vehicle violations.

E. Background checks are required for respite workers hired by families
through Flexible Family Funding, the Dementia Respite Program, the National
Family Caregiver Support Program (NFCSP) or Flex Funds.

F. Background checks are required for all adults who reside? in a
home, such as a developmental home or shared living home, when that home
receives DAIL funding to provide residential support to a person who receives
services.

G. The agency/ or F/EA shall:

e provide a copy of this background check policy to all
prospective workers and volunteers before a background
check is conducted; and

e conduct background checks required by this policy.

3 “Reside” means intend to remain in the home permanently or for an extended period
of time.
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H. The agency or individual employer shall pay for background checks
required by this policy; an F/EA is not responsible for paying these costs. A
prospective worker or volunteer shall not be charged for the costs of background
checks required by this policy.

IV. Offer/Start Date of Employment/Contract/Volunteer Opportunity

A. An offer of employment, contract or volunteer opportunity may be made
contingent upon satisfactory background checks.

B. No prospective worker or volunteer shall begin work until notified by the

employer that the background checks are completed and found to be
satisfactory.

C. Medicaid funds shall not be used to pay for services provided before the
background check is completed or when the background check is
found to be unsatisfactory.*

V. Exclusions

Funds administered by DAIL shall not be used, to employ or contract with a
worker who has:

A. A substantiated record of abuse, neglect, or exploitation of a child as
determined by DCF;

B. A substantiated record of abuse, neglect, or exploitation of a vulnerable adult
as determined by DAIL;

C. Been excluded from participation in Medicaid or Medicare services or

programs, or from facilities, as reflected in exclusion databases
referenced in |l B. 4 above.;

4 When the “individual employer” changes for a worker who already provides, and is
expected to continue to provide.
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