CS Properties, Bicester
Scale of Charges

[bookmark: _Hlk121482018]VAT is payable at the prevailing rate (currently 20%) on all our fees. In accordance with consumer legislation, it is quoted as included in the prices stated below. If the VAT rate changes, the price charged will change accordingly.
An amount payable under a percentage fee will go up or down depending on the agreed rent level. Fixed fees will remain the same regardless of the rent level agreed.
	Fully Managed Plus
	16.8% of the monthly rent received (14% + VAT) deducted by the Agent.
This includes Rent Guarantee Insurance
Eg. The monthly rent is £1400 the fee will be £196 + £39.20 VAT

	Fully Managed
	14.4% of the monthly rent received (12% + VAT) deducted by the Agent.
Eg. The monthly rent is £1400 the fee will be £168 + £33.60 VAT

	Letting & Rent Collection
	12% of the monthly rent received (10% + VAT) deducted by the Agent.
Eg. The monthly rent is £1400 the fee will be £140 + 28 VAT

	Let Only Service
	One months rent payable for each letting where the tenant is introduced by the Agent. Eg. The monthly rent is £1400, the fee will be £1167 + £233 VAT.



Additional Non-Optional Fees and Charges (all prices are inclusive of VAT)
	Initial Set-Up Fee
	£600
	Deducted from the first months rent (excluding Let Only Service)

	Deposit Registration fee
	£30
	Deducted annually. Applies to all service levels

	Upgrade of Service
	£200
	If a Landlord wishes to upgrade from Let Only to Rent Collect or Full Management

	Transfer of Management to CS Properties
	£240
	Where CS Properties are taking over from another agent or the landlord with a tenant in situ the initial set-up fee is reduced to £240. This includes review of documentation, compliance check, property visit, deposit transfer and protection, and all necessary legal documentation provided to tenant

	Additional Tenant Reference Fee
	£50
	If a tenant wishes to change the terms under which the agreement was initially agreed

	Inventory Service
	POA
	For an initial Inventory chargeable for Rent Collect and Let Only Services only

	Duplicate Statements
	£30
	Per monthly statement

	Annual Rent Statements
	£48
	Per annual statement

	Making Tax Digital Statements
	£48
	Per statement

	Annual Rent Review and Section 13 Notice 
	£120
	Market rent report, rent negotiation and Section 13 Notice 

	Annual Rent Review and Section 13 Let Only
	£300
	As above. Non optional and includes compliance check & property visit

	Change in Tenant
	£120
	With a tenant in situ. Includes Right to Rent checks, updated tenancy documents and deposit protection records

	Right to Rent Follow Up Checks
	£90
	Applicable to Let Only Service

	Tribunal Case Paperwork
	POA
	

	Court/Tribunal Attendance Fee
	POA
	

	Interest on Unpaid Fees
	4%
	Above The Bank of England Base Rate from the due date until paid

	Additional Property Visits
	£60
	Per visit subject to locality/property type

	Empty Property Visits
	£78
	Per visit subject to locality/property type. Undertake visual checks to exterior and interior of the property at a frequency agreed with the Landlord

	Check In Service
	
	Included in all levels of service

	Check Out Service
	POA
	Included for Management and Rent Collect. Let Only Service quoted on an individual basis

	Deposit Return Dispute Administration
	£120
	Ony available where CS Properties have protected the deposit

	Project Management for Property Renovations
	POA
	

	Land Registry Checks
	£38
	Where not provided by the Landlord



Accounting for Overseas Landlords
	Monthly Charge
	£24
	Per property deducted from the rent

	Quarterly Charge
	£75
	Per property deducted from the rent (submission of Non-Resident Landlord receipts with quarterly return)

	Annual Charge
	£108
	Per property deducted from the rent (submission of Non-Resident Landlord receipts with quarterly return)



Cancellation Policy
	
If an applicant who is ready, willing and able to enter into a tenancy is introduced during the Agent’s period of instruction, or as a result of their marketing activity, where the applicant is introduced through the Agent and the Landlord withdraws before a tenancy has commenced, the minimum fee that would be payable will be the fee for the Let Only Service, plus other expenses incurred, such as the gas safety check.


	
In the event of cancellation during a tenancy, the minimum fee payable will be worked out as follows: 
a. The let only fee, if rent collection and no management has been undertaken. 
b. The appropriate daily rate of the management fee, subject to the minimum of the Let Only Service fee, if the total paid for management has not already exceeded this amount. 
c. In all cases, in addition to the above, any expenses incurred, such as gas safety checks etc.
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