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Dear Sirs,

ANNUAL RETURN 2021/22 CANDOVER PARISH COUNCIL

Please see enclosed our duly completed Section 1 & 2 of AGAR form 3 and completed Internal
Audit Report together with all requested supporting evidegnce required. These are identified as

follows:

Appendix A - Completed confirmation of dates of the period for the provision of public rights form

Appendix B - Bank reconciliation in support of Section 2, Box 8.

Appendix C - Explanation of significant variances completed Pro Forma
Reconciliation between section 2, Boxes 7 and 8 — not required as figures match.,

All basic procedure information has been submitted for intermediate authorities, in addition, the
following information has been reviewed for 2021/22 intermediate review:
e If the authority acts as sole managing trustee of a local trust or trusts, the charity
commission filing documents submitted during 2021/22 in respect of the 2020/21

reporting year. Not applicable for Candover Parish Council.

e If the 2020/21 external auditor report included any “except for” matters, copies of minutes
and nay agreed plan showing the corrective action taken to address these matters. Not
applicable for Candover Parish Council.

e |f the authority has any income or expenditure of more than £2,000,000, the detailed
internal audit report regardless of whether there were issues or recommendations raised.

Not applicable for Candover Parish Council.

There is no section 48 Notice as this is not applicable to Candover Parish Council.

There are no minutes and any agreed plan showing corrective action for any ‘except for’ matters
as there were no ‘except for matters’ in the Council in the previous year.
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Candovers Parish Council

Continued (Page 2 0f 2) ...

| trust that everything is satisfactory. Please do not hesitate to contact me if you require anything
furthe

You

Ms Wendy Simson
Parish Clerk




Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million; or
+ where the higher of gross income or gross expenditure was £25,000

or less but that: _
= are unable to certify themseives as exempt (fee payable); or
+ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annuai Governance and
Accountability Return 2021/22 : SN

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountablhty Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3to6:

+ The Annual Internal Audit Report must be completed by the authority’s internal auditor.
s Sections 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
befare 1 July 2022.

4, An authority with either gross income or gross expendlture exceedzng £25 000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT: .

« the Annual Governance and Accountability Return Sactions 1 and 2, together with -

« a bank reconciliation as at 31 March 2022

+ an explanation of any significant year on year variances in the accounfing statements
« notification of the commencement date of the period for the exercise of public rights

+ Annual Internal Audit Report 2021/22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the fimited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the_ authority by email or post.

Publication Requ:rements
Under the Accounts and Audit Regulations 2015, authorities must pub!lsh the followmg information on
the authority website/webpage:

Before 1 July 2022 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudifed;

* Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4

* Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not later than 30 September 2022 authorities must publish:

+ Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parlues that you also publlsh the Annual lnternal Audlt Report, page 3.

*for a comp!efe fist of bodies thal may he smaller authorities refer to schedtufe 2 to the Local Audit and Accountability Acf 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in completing Seclions 1 and 2 of this AGAR. Froper
Practices are found in the Praciitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR is complete (no highlighted boxes left emply), and is properiy signed and dated. if the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.
The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemnance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2022.

The Annual Governance Statement {Section 1) must be approved on the same day or before the Accounting
Statements {Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFQ) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers

all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box &. More help on bank reconciliation is available in the Praciitioners’ Guide™.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

The Responsible Financial Officer (RFOQ), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor hefore 1 July 2022,

nswers mean you may nol

All etions - Have all hlghllghtedboxes have been completed?

Has all additional information requested, including the dates set for the penod
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have althighlighted boxes been completed by the intemal auditor and explanations provided?|

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approvat meeting?

Has an oxplanation of significant variations been publishéd where required?
Has the bank reconciliation as at 31 March 2022 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

2SN SR

= ||

Sactions 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested.

Annua) Governance-and Accountablllty Return 2021/22 Form 3 ' _—
Local Councils, Internal Drainage Boards and other Smaller Authorities* ’
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Annual Internal Audit Report 2021/22
| ..CAE“_D_OVE.R:.’?AR'.S_H couNolL

www candoverspanshcouncil _c_om

During the financlal year ended 31 March 2022, this authorlty’s internal auditor actmg mdependently and on the basis
of an assessment of risk, carried out a selective assessment of compliance wilh the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this autherify’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclislons are summarised in this table. Set
out befow are the objectives of internal control and alongside are the infernal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate

to meet the needs of this authority.

. Appropriate accounting reoors have been property kept throughout the financial year.

. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

€. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precepl or rales requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

£. Expected incoms was fully received, based on comect prices, properly recorded and prompily
banked; and VAT was appropriately accotinted for.

F. Pelly cash paymenls were properly supported by receipts, all petly cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries lo employees and allowances fo members were paid in aocordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I. Periodic bank account reconciffations were properly camied out during the year.

J. Accounting slatements prepared during the year were prepared on the comrect accounting basis (receipls 7%
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit | -
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority cerfified itself as exempt from a limited assurance review in 2020/21, it met the
exemplion criteria and comreclly declared itself exempt. (if the authonty had a limiled assurance
raview of its 2020/21 AGAR tick “not covered”) .

L. The authority publishes information on a free fo access website/webpage up to date at the time of S
the internal audit in accordance with any relevant transparency code requirements S

M. The authority, during the previous year (2020-21) comectly provided for the period for the exercise of \/ g
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published LYY
on the website andfor authority approved minutes confirming the dafes sef).

N. The authority has complied with the publicalion requirements for 2020/21 AGAR i ‘/
(see AGAR Page 1 Guidance Nofes). o

0. (For local councils only)
Trust funds (including charitable) — The council me! is responsibilities as a trustee,

For any other risk areas identified by this authority adequate controls existed {list any other risk areas on separate sheets if needed).

Dale(s) infernal audnl undarlaken i _ Name of person who carried out the internal audit
97/ Olf/ 23z ok Ut liey DHS FPED
| | -'_.&-7/&%/-2%’-2—_.

Signature of persen who
carried outthe internal audit -

il Date w :
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

CANDOVER PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounling statements.

Yes means that this ailh

prepared its accounling statements in aocordnce
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal contro)
including measures designed to prevent and defect fraud
and corruption and reviewed its effectiveness.

+ <} made proper arrangements and accepled responsibility
... -] for safeguarding the public money and resources in
7§ Hs charge.

3. We took ali reascnable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financiat effect
on the ability of this authority {o conduct its
business or manage its finances.

| has only done what it has the legal power to do and has
| complied with Proper Practices in doing so.

4, We provided proper opportunily dusing the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

| duding the year gave all persons inferested the opporiunily to
| Inspect and ask questions about this authorily's accounts.

5. We carried ouf an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of infernal controls and/or
external insurance cover where required,

considered and documented the financial and ofther iisks it
faces and dealt with them properly.

6. We maintained throughoul the year an adequate and
effective system of intemal audit of the accounting
records and confrol systems.

| arranged for & competent person, independent of the financial
{1 controls and pracedures, fo give an objective view on whether
| Intemnal controls meel the needs of this smaller authority.

7. We took appropriate action on alf matters raised
in reports from Infemal and extemal audit.

'| responded to malfers brought fo its altention by infemal and
1 external audit.

8. We conskiered whether any litigation, liabilities or
commitments, evenls or ransactions, occurring gither
during or - after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting stalements.

9, (For local councils only) Trust funds including
charitable. In our capacily as the sole managing
hustes we discharged our accountabllity
responsibilitfes for the fund(s)assels, induding
financial reporting and, if required, independent
examination or audit,

| disclosed everything i should have about fts business aclivity
i during the year including events laiang pPlace after the year
| end if refevant.

NIA 1 1as met all of its responsibiliies where, as a hody
B comporale, it Is a sole managing frustee of a local
B trust or trusts,

*Please provide explanations to the external audifor on a separate sheet for each ‘No’ response and describe how the

authority will address the weaknesses identified. These sheets must be published with the Annual Govemnance Statement.

This Annual Governance Statement was approved at a
meegting of the authority on;

% 28105/2022

Signed by the Chairman and Clerk of the meeting where
approval was given:

. ) N g
and recorded as minute reference: Chalrman '\ S
s (o) o e
www.candoversparishcouncil.com
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Section 2 - Accountmg Statements 2021/22 for

CANDOVER PARISH COUNCEL

1. Balances brought
forward

Total halances an reserves at the beginning of the year
| as recorded in the financial records. Value must agree lo
1 Box 7 of previous year.

2. (+) Precept or Rates and
Levies

"1 Tolal amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts o e T
1283

"1 Total income or receipts as recorded in the cashbook less
the precept or rates/levios received (Ime 2). Include any
1 granis received.

4.¢) Staff costs T

| Total expenditure or payments made fo and on behaif
| of all employees. Include gross salaries and wages,

*| employers Ni conlribtitions, employers pension .

-1 contributions, gratuities and severance paymentls.

5. (-} Loan interest/capital
repayments

“i} Total expenditure or paymenis of capital and interest
made during the year on the authornity’s borrowings (if any}.

6. {-) All other payments

- 21212

Total expenditure or payments as recorded in the cash-

~ 13,447 hook less staff costs (line 4) and Joan inlerest/capital
L repayments (line 5).

7. (=) Balances carried S o Total balances and reserves al the end of the year. Must
forward 7,342 1_ 6,622 equal (1+2+3) - (4+5+86),

8. Total value of cash and e SRR SRS | The sum of alf cusrent and deposit bank accounts, cash
short term investments <o 7,342 o 16,622| holdings and short term investments held as at 31 March —

[ERREEEE & S| To agree with bank reconciliation.

9. Total fixed assets plus el 5 w20 The value of all the properly the authority owns — it is made
long term investments 7,301 - 8,7T76| up of all its fixed assels and fong term investments as at
and assels S e | 31 March.

10. Total borrowings T * .- 1 The outstanding capital balance as at 31 March of all loans
' - 0 01 from third parties {including PWLB).

11, {For Local Councils Only}
Disclosure note re Trust funds
{(including charitable)

The Council, as a body corporale, acts as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting stafements above do
not include any Trust transactions.

| cerlify that for the year ended 31 March 2022 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipis and payments
or income and expendifure basis following the guidance in
Govemance and Acoountabllily for Smaller Authontles a

the financial position of aulhonty \

Signed by Respons:bl Financial Offi
presented to the au ho f rappro aI

r before being

Date

I confirm that these Accounting Statements were
approved by this authority on this date:

Jo N\M 10'1)—‘

as recorded in minute reference;

AN (@)

| Signed by Chairman of the meeting where the Accounting

Statements were approved

Annual Governance and Accountability Retem 2021/22 Form 3
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Section 3 — External Auditor’s Report and Certificate 2021/22

In respect of CANDOVER PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full stafutory audit, it does not constitute an audit caied out in accordance with International
Standards on Auditing (UK & Irefand) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower leve! of assurance than that provided by a full statutory audit is appropriate
for those focal public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Govemance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as Issued by the NAO on behalf of the
Complroller and Auditor General. AGN 02 is available from the NAO website —
https:/fiwww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal confrol. The authority prepares an Annual Govemnance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2022; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2021/22

{Except for the matters reporied below)* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Govemance and Accourtability Retumn is in accordance with Proper Practices and
no other matters have come fo our attention giving cause for concem that relevant legistation and regulatory requirements have not been mat,

{*delete as appropriate).

{continue on a separate sheet if required)

Other matters not affecling our opinion which we draw {o the altention of the authority:

(continue on a separate sheet if required)

3 External auditor certificate 2021/22

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountabllity Act 2014, for

the year ended 31 March 2022.

*We do no! cerlify completion because:

External Auditor Name

External Auditor Signature Date
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Ao A

CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS
Name of smaller authority: Candover Parish Council
County Area (local councils and parish meetings only): Hampshire

On behalf of the smaller authority, | confirm that the dates set for the period for the
exercise of public rights are as follows:

Commencing on: Monday 13" June 2022

and ending on: Friday 22 July 2022

(Please enter the dates set by the smaller authorily as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2022 (i.e. Friday 1

July — Thursday 14 July).

We have suggested the following dates: Monday 13 June — Friday 22 July 2022. The latest possible dales that
comply with the stafutory requiremenis are Friday 1 July — Thursday11 August 2022.)

Signed:
Role: Parish Clerk

£
VVV

This form is only for use by smaller authorities subjectto a

review:
Please submit this form to PKF Littlejohn LLP with the AGAR Form 3 and other requested

documentation — this form Is not for publication on your website.




A& (é.

Bank reconciliation — pro forma

This reconcifiation should include all bank and building society accounts, including short term investment accounts. It must agree
headed “Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are prepared on
payments basls. Please complete the highlighted boxes, remembering that unpresented cheques should be entered as negative f

Name of smaller authority: |Candover Parish Council |

County area (iocal councils and parish mestings only): {Hampshire i

Financial year ending 31 March 2022

Prepared by (Name and Role): {Wendy Simson (Clerk) ]
Date: 31/03/2022
£ £
Balance per bank statements as at 31/3/22:
Lloyds Treasurer account 15,160.35
Lloyds Instant Access Account 2,341.86
tloyds Lengthsman Fund Account 2,999.15
20,501.36
Petty cash float {if applicable) 0.00
Less: any unpresented cheques as at 31/3/22 (enter these as negative numbers)
-3,880.00
Add: any un-banked cash as at 31/3/22
0.00

Net balances as at 31/3/22 (Box 8) 16,621.36




AResowe .

Explanation of variances — pro for
Name of smalter muthtrity:
Coutly arsa (loca) councils and
inzertfigures frem Section 2 of tho AGAR In =it Blue highligivtod boxos

Noxt, please provide full axplanatiens, Including numerleal valucs, for the followkng that will be flagged In tho
groen boxes whore rolevant:

= vertanees of mare than 15% between tatals for Individual boxes {except varlanses of less than £200);

* Maw from 2020/21 onwards: verencas of £100,000 or mora raquire axplanotion ragardiast of the % veriatien ysor on
your;

= a braakdown of spproved reserves on the next tab if the tota! reserves (Box 7) figura i3 more than twice te annual
preceptirates & levies valua (Box 2).

Explanation [
2020721 2021/22 Varlance Variance Required?
£ £ £ %

Explanation from smallor zuthority {mystInclude narrative and gupporting figurost

1 Balancos Brought Forward

2 Precopt or Rates and Levies 0 0.00% NO

3 Tetal Gtror Rocapes 1716 24473%  YES

4 Staff Costs

0 2.00% NO

5 Loan InterestiCapital Repayment

¢ 0.00% NGO

€ All Other Payments

2,265  26.95% YES

7 Balances Cartied Forward
NO

§ Tetal Cesh and Shott Term Investments

9 Total Fixed Assets plus Other Long Term Iavestments and

1,475 2.66% NG

10 Total Borowings

o 0.00% NO

Rounding errors of up to £2 are wolerable

Variances of £200 or loss are tolerable



