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JOHN K. MURRAY

TAXATION and ACCOUNTANCY SERVICES

9 BURLEY ROAD
WINCHESTER Telephone 01962 880743
5022 6LJ Mobile 07850 863612
john.murray233@ntlworid.com
1 June 2020
Dear Wendy,

Candovers Parish Council -
Accounts for the year ended 31 March 2020 “Internal Audit”

| have now completed the “Internal Audit” of your Parish Council Accounts for the year ended il
March 2019. | have carried out the Internal Audit following the guidelines as documented in the JPAG
Book “Governance and Accountability for Smaller Authorities in England - A Practitioners’ Guide”
issued in March 2019 and updated in March 2020

The following points arose during the Audit:-

1. Website, | see from your Minutes that the Council has set up a new website. Unfortunately, |
cannot access via Google (the most popular search engine nor by Yahoo. :

2. Minutes: A couple of minor points (a) the 1 April Minutes are not in your bound folder. This
needs to be rectified please and (b) the Minutes of 23 September — the intervening pages
have not initialled.

3. Notice of Public Rights. In order to test compliance with the Council’s requirement for the
exercise of public rights, | have to check the Council’s calculation of its public rights period and
that the Council's website that the required items had been published. The External Auditor
has confirmed that, in order to pass this test, a Council must be able to demonstrate via its
website audit trail that all the required information was uploaded the day before the public
rights period commenced, and that information remained on the website for the duration of the
period. The Council's website does not have this facility, | have, therefore, assessed the test
as “not covered”

| have noted that the AGAR Pro-forma (with details of the Variations and Bank Reconciliation) have
not yet been adopted by the Parish Council and signed by the Chairman and the Clerk Will you

please provide me with a copy of the Pro-forma - Schedules 1, 2 and 4. .You will need to redact the
2018/19 figures on this year's AGAR to bring in the Lengths man scheme.

Will you also provide me with copies of the Bank Reconciliation, the Explanation of Variances and also
a copy of your full set of Accounts? Please ensure that the adoption of the Accounts and the AGAR
Pro-forma are minuted at the appropriate times - in particular Section 1 and Section 2 of the Pro-forma
need to be specifically mentioned within the Minutes and this approval must be by Full Council and
not by Committee. The receipt of this letter and any action taken on it should also be recorded within
the Minutes. Please ensure (and | am sure you will) that the Form is fully completed (including filling in
the boxes for the name of the Parish Council).
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