


































































































































































McAlpin Manor 
Homeowners’ Association 

 

COLLECTION POLICY 
 
Voted upon by the Board of Directors and effective as of: ______       ______________ 
 

Title Description Calendar 

Due Date Annual Homeowner’s assessments are due on the first day of January.  
 

Jan 1 

Second 
Invoice & 
 
Final  
Letter 

A Homeowner with unpaid assessments that are 30 days late will accrue 18% 
interest and receive a Second Invoice. A $10 administrative charge will be 
added to the account. 
 
A homeowner that is 60 days late will receive a final letter via USPS certified 
mail that will state that unless payment is made, or the owner enters into a 
payment plan within 30 days of mailing, the account will be forwarded to the 
Association Attorney for collection. A $20 administrative charge will be added 
to the account. 

Feb 1 
 
 
March 1 

Demand Letter If the delinquency is not cured within 30 days from the date the Final Invoice is 
mailed, the account will be forwarded to the Association Attorney for issuance 
of a Demand Letter. All attorney fees and collection costs for this and any 
subsequent actions will be added to the Homeowner’s account. In addition, a 
$50.00 administrative charge will be added to the account. 

April 1  

Notice of  
Lien  
Letter 

If the delinquency is not cured within 33 days from the date the Demand Letter 
is mailed, the Association Attorney will be directed to send a Notice of Lien 
Letter. This letter is accompanied by a copy of the Lien and states if payment 
is not received in 30 days, the Association may file suit seeking to foreclose 
the Association’s lien against the property. All fees and costs will be added to 
the Homeowner’s account. 

May 1 

Foreclosure If the delinquency is not cured within 30 days subsequent to the lien, the 
Association Attorney will be directed to proceed with the Assessment Lien 
Foreclosure based on the Supreme Courts rules for expedited foreclosure. 

June 1 

 
NOTES: 
 
1) All attorney fees, collection costs and other expenses incurred by the Association in recovery of unpaid assessments are the sole 

responsibility of the Homeowner whose failure to make timely payment of assessments necessitated the Association incurring such 
fees, costs and expenses. 
 

2) A $25.00 return check fee and a $25.00 administration charge will be applied to the Homeowner’s account for any check returned 
unpaid from the bank for any reason. 
 

3) Any payment stating “Paid in Full” that has not fully cured the delinquency will not be accepted. 
 

4) All funds received from a Homeowner will be applied to the Homeowner’s account in the following order: 
a) Delinquent Assessments. 
b) Current Assessments. 
c) Attorney’s fees and collection costs to collect delinquent amounts. 
d) Other Attorney’s fees. 
e) Fines. 
f) Other Amounts. 

 
 
____________________________________     ___________________________________ 
Signature- Board Member                          Date         Signature- Goddard Management             Date 


















