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Your Guide to Writing a Witness Statement in Arbitrations Involving the Separation of your Finances

Introduction
If you are involved in a case that concerns your money and property, and your arbitrator has directed you to file a witness statement, it can feel daunting. Many parents worry that they are not lawyers and do not know the "right" way to write one. 
The good news is that your witness statement is not expected to be a legal document written in legal language. It is simply your opportunity to provide the arbitrator with relevant evidence about your child and the issues it has been asked to decide. 
In financial cases, statements are sometimes called ‘narrative statements’ or ‘a Section 25 Statement’. It is your opportunity to explain to the arbitrator what financial outcome you are seeking and why it is fair. 

What is the purpose of a narrative statement?
It is your written evidence. It tells the tribunal: 
· Your financial circumstances.
· Your housing and income needs.
· The needs of any children.
· How you believe the assets should be divided.
· Why your proposal is fair.
The statement will usually be read by: 
· The arbitrator
· The other person in the case, and their lawyer if they have one
You may also be asked questions about it at a hearing and so you should only include things that you know to be true. 

Before you start writing
Read the directions order carefully. 
Judges commonly direct participant to file statements addressing particular issues, for example: 
· Where you are going to live.
· Your income details now, and what you expect to earn or receive in the future. 
The statement will need to address the factors contained in section 25 of the Matrimonial Causes Act 1973.
The golden rule: focus on facts
A witness statement is evidence, not an opportunity to vent frustrations. 
Helpful
‘On 7 March 2026, Emily became upset when informed she would not be attending her school trip because it fell during a weekend that she would ordinarily spend with Father. She cried for approximately twenty minutes and told me she was worried about missing her friends.’
Unhelpful
‘The father is selfish and clearly does not care about Emily's feelings.’

The arbitrator can decide what conclusions to draw from the facts. 

Use a clear structure
1. Introduction
Start by explaining who you are. Set out
· Your age.
· The length of the relationship.
· Whether you have children, and if so how old they are. 
· What outcome you seek

Example: 
‘I am 48 years old and am the Applicant in these proceedings. The parties were married on 10 August 2005 and separated in March 2024 after a relationship lasting approximately 19 years. We have two children aged 12 and 15. I seek an order that enables both parties' housing needs to be met and provides a fair division of the available assets.
2. Background
Keep this short and factual.
Include:
· Date relationship began.
· Date of marriage or civil partnership.
· Date of separation.
· Children.
Avoid:
· Detailed history of arguments.
· Reasons for separation.
· Emotional commentary.
Do not provide every detail of your relationship from beginning to end. 
3. Information about your children 
This is important if they are dependent on you. Explain 
· Who the children live with.
· Their schooling.
· Any special educational or health needs.
· Future educational expenses.
· Housing requirements.
Example:
‘Emily is aged 14 and lives primarily with me. She attends a local secondary school and is due to take GCSE examinations next year. It is important that her housing remains stable during this period.’
4. Summarise your financial circumstances
You need to include:
Income
· Employment income.
· Self-employment income.
· Benefits.
· Maintenance received.
Capital
· Equity in property.
· Savings.
· Investments.
Pensions
· Pension values.
· Any significant pension disparity.
Debts
· Mortgages.
· Loans.
· Credit cards.
Use figures from your Form E and disclosure.
5. Set out your housing needs
This is often one of the most important sections.
Explain:
· Where you currently live.
· Why your accommodation is unsuitable (if it is).
· The size of property needed.
· Estimated local prices.
· Mortgage borrowing capacity if known.
Example:
‘I require a three-bedroom property to accommodate myself and the children. Local estate agent particulars suggest that suitable properties cost approximately £350,000 to £400,000.’
Be realistic. The arbitrator focuses on what you need, not what you would prefer.
6. Set out your income needs
Provide a short budget summary. Explain:
· Monthly expenditure.
· Particular expenses.
· Child-related costs.
· Any health-related costs.
Do not inflate figures. If your expenses differ from what appears in your Form E, explain why.
7. Contributions
The tribunal considers both financial and non-financial contributions.
Examples:
· Earning income.
· Raising children.
· Running the household.
· Supporting a spouse's career.
· Caring responsibilities.
Remember, the arbitrator generally regards homemaking and childcare as equally valuable to paid employment
8. Health and disability
If relevant, explain:
· Medical conditions.
· Disabilities.
· Impact on earning capacity.
· Future care needs.
Attach supporting evidence where available.
9. Future earning capacity
The arbitrator wants to know:
· Can you work?
· Can you increase your income?
· If not, why not?
Provide facts.
Example:
‘I have not worked full-time for 15 years due to childcare responsibilities. Whilst I am seeking employment, I expect it will take time to rebuild my earning capacity.’
10. Pensions
If pensions are significant then explain:
· Current pension positions.
· Whether you seek a pension sharing order.
· Why any proposed division is fair.
11. Conduct (if applicable)
Most conduct is not relevant. You will have been told by the arbitrator if you can include this in your statement. If so, you should only include conduct if:
· It has a direct financial consequence; or
· It would be inequitable for the tribunal to ignore it.
If you are relying on conduct:
· Keep it factual.
· Provide evidence.
Avoid emotional language such as: 
· "ridiculous"
· "absurd"
· "lies"
· "vindictive"
The evidence speaks louder than labels. 

12. Your proposal
This is one of the most important sections.
Tell the judge exactly what you want.
For example:
Property
· Former family home to be sold.
· Net proceeds divided 60/40.
Pensions
· Pension sharing order of 30%.
Savings
· Each retains savings held in their own name.
Spousal Maintenance
· £500 per month for 3 years.
Child Maintenance
· In accordance with CMS assessment.
Be specific.
Avoid saying:
"I think I should get more."
Instead say:
"I seek 60% of the net proceeds because that outcome best meets the children's housing needs."
13. Conclusion
Finish with a short summary.
Example:
‘I respectfully submit that my proposals represent a fair outcome having regard to the section 25 factors, particularly the housing and income needs of the parties and the welfare of the children.’

Keep to a chronological order
If you need to set out facts or transactions that have happened in the past, where possible, explain events in date order. 
For example: 
Unhelpful 
‘In May 2026 this happened. In January 2025 this happened. In March 2026 something else occurred.’
Helpful
‘January 2025 - 
March 2026 - 
May 2026 - ’

Exhibits and evidence
Relevant documents can usually be attached as exhibits. Examples include: 
· Text messages.
· Emails.
· Invoices.
· Medical letters.
The arbitrator will give you guidance as to what to include and what not to include. Only attach documents that genuinely support a point you are making. Do not include details of any offers that have been made and which are ‘without prejudice’. 
Any exhibits to your statement should support or contradict matters directly relevant to the issues before the arbitrator. 
Avoid attaching hundreds of pages of messages unless the arbitrator has specifically requested them. This is especially true of social media posts. 

What not to include
Try not to include: 
1. Gossip or hearsay
‘My friend told me the other person gambles and spends money on the horses.’
Unless the friend is giving evidence themselves, this is unlikely to carry significant weight. 
2. Legal arguments
You do not need to quote legislation or case law. 
3. Irrelevant relationship history
The judge is usually interested in the facts, not every disagreement that occurred during the adult relationship. 
4. Personal attacks
Avoid: 
· Name-calling
· Insults
· Sarcasm
· Mockery
These often weaken rather than strengthen a case. 

Length
Your arbitrator will usually tell you how long your statement should be. It will usually be 10 pages, so it is important to: 
· Be comprehensive.
· Be proportionate.
· Avoid repetition.
A concise 10-page statement is more persuasive than a rambling 30-page one. 
You must also only use a font that is 12 points in size, and it is best to stick to Times New Roman or Arial. Make sure that you use the 1.5 spacing, as it makes it easier to read. 

Statement of Truth
Every witness statement must end with a Statement of Truth. 
Typical wording is: 
‘I believe that the facts stated in this witness statement are true.’
Then: 
· Sign it.
· Date it.
The requirement for a statement of truth is contained within the Family Procedure Rules framework for witness evidence. 

Top 10 Tips
1. Tell the truth.
2. Focus on each section.
3. Stick to relevant facts and figures.
4. Follow the tribunal’s directions.
5. Use dates where possible.
6. Write in chronological order.
7. Avoid emotional language.
8. Exhibit only relevant documents.
9. Keep paragraphs numbered.
10. Read it again before filing and ask yourself: "Will this help the judge decide what is best?"

Useful Resources
Resolution: Guidance for litigants in person on preparing a witness statement - https://resolution.org.uk/
Financial Remedies Arbitrator Guide - https://www.judiciary.uk/guidance-and-resources/financial-remedies-guide-2026/  
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