(Mr. Tenkey's Tips # 391) www.mrtenkey.com
September 9, 2020

Dear Management: Where is your employee handbook?

Don't know? Well you should...

As it is a living document to quantify what your company is all about and memorialize the rules of the road.

How can your employees have honor in your workplace... without a code for them to follow?

And to be accountable to... the employee and the company, alike.

Also, a couple other quick tips to be followed... once you do find it.

- It should be online and accessible by ALL. No reason to kill a tree every time you update it.

- It should be updated regularly... What do I mean by that? Anything on Covid in there? Then you ARE NOT updating it regularly.

- Oh, and don't write in legal-eeze... If you can't understand it, neither will your employees.

- And KISS it... (keep it simple stupid).

That's good for now.

Now go, get crackin'!
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When Ol Man Misey has caugh up with you —if you
are i, have suferd injury, or find it necesay to visic 8
physician, you are eligible forsick leave benefi,

Regulations covering these benefis are as follows:

Women employees are enciled 10 cen days’sick
leave each year, b ot more than five con.
secutive days s one tme.

Male emplogees are entild to five days sick leave
each year, bt noc more than theee consecutive
days a¢ e time

Wheaever you are absent because of illnes,be sure 1o
check with the nurs within thce days afrer your return
o work. File the necessary form with her, and when
it has been approved, sck leave pay will be included in
your check on the following pay day.

According o 8 new governmeat ruling, al sick
pay i subject t0 income tax.





