
        
   

Participant Portal Navigation 
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Home Page 

 

Account Balance is displayed on the left as Total Account Value. 

Recent Transactions are displayed on the bottom right. 



To manage FSA debit cards, choose Cards from the menu. 

To activate your card, click on the blue Activate link. 

 

 

 

 

 

 

 

 

 



To report your card as lost or stolen, click on the green Report as lost or stolen link. 

 

 

  



To manage dependent cards, select Show to the right of Dependents.  This will list all dependents and 

cards and will allow you to activate, reissue, or request a card to be issued. 

 

 

 

 

 

 

 

 

 

 



To view Transactions, select Transactions from the menu bar. 

 

 

 

 

 

 

 

 

 

 



Transaction History will show all transactions on the account and any outstanding items requiring 

attention. 

 

 

 

 

 

 

 

 

 

 



The Claims Vault will allow you to retain all receipts if needed for future reference. 

 

 

 

 

 

 

 

 

 

 



Transactions will allow you to add transactions. 

 



 

 

 

 

 

 

 

 

 

 

 



To make personal information changes, choose the drop-down option beside your login name. 

 

 

 

 

 

 

 

 

 

 



Through the User Account option, you have the below options: 

• Manager User Password and email 

• Update address and phone numbers 

• Update dependents 

• Update banking information 

 

 

 

 

 

 



To make changes or view, choose Show to the far right of each option. 
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Online Claims Entry 

awm.summitfor.me 

 

Choose Transactions in the Participant portal. 
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Select Add Transaction 
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Select Transaction Type – Online Claim 
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Upload receipts using “Upload a File” Selection 
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Once the receipts are uploaded, complete all required fields in red 

 

 

  



 

6 
 

Select the agreement, then select Add Line Item 
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Repeat the process if there are multiple claims  

When complete, Select Submit at the bottom right 

 

  



 

8 
 

A Claim Confirmation will appear on the screen when the process is complete 

 

 

 

 

 

**Please note as your service provider, AWM is responsible for handling all of these 

administrative functions and can do so by a claim form reimbursement request being sent to 

support@awm.cc.  These options are made available by request.** 
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