
ARDLEIGH PARISH COUNCIL 
GRANT FUNDING POLICY 

 
Approved at meeting 10 October 2022. Minute number 22.133.3 
 
Ardleigh Parish Council has set aside money in its annual budget aimed at supporting village 
organisations that deliver activities and projects that provide tangible benefit to its residents.  These 
funds can be allocated as S137 funding- where no specific power is required, but cannot be used to 
benefit a single individual. 
 
This policy is intended to cover both grants and donations to local organisations.   
 
Funds are necessarily limited, and in order to target them most effectively towards this overarching 
objective grants will be administered in accordance with the following principles. 
 

1. Grant applications will only be considered upon receipt of a completed application form and 
necessary supporting evidence, as per footnotes. Applications will normally be considered at 
a single meeting each year- normally September- in for the 2022-23 financial year the 
December 2022 meeting will consider applications.  If funds are still available later in the 
year then they can be considered at the next meeting of the Parish Council, provided that it 
is received within 10 days of the next scheduled meeting. 
 

2. As a general rule only one application per year will be considered from an organisation 
unless exceptional circumstances apply and the Council consider that it would be reasonable 
to consider further applications.  
 

3. Successful applications are expected to demonstrate that: 
 

• The applicant organisation can show how it is constituted with aims, organisational 
structure (eg. chair/secretary and treasurer), and the principles governing its 
activities. If it is a charity the charity number and details of the charitable aims and 
governing documents should be provided. 

• The applicant organisation can show that a positive commitment to inclusion and, in 
particular that it does not discriminate on the grounds of race, religion, age, 
gender, trans-gender, sexual orientation, marital status, pregnancy or any disability.  

• The activities and projects proposed/delivered will provide tangible 
benefit/contribute positively to the lives of Ardleigh residents, insofar as the direct 
beneficiaries (e.g. club members) are mainly resident in the Parish or data can be 
provided to show the number of Ardleigh residents impacted.1 

• Demonstratable efforts have been made to secure alternative sources of funding – 
where such bids have been successful, the applicant must explain why further 
funding is required and what it is intended to cover. Where efforts have been 
unsuccessful, evidence of applications and outcomes will be expected. 

• The applicant organisation has satisfactorily planned and accounted2 for how the 
funding applied for will be used to deliver its activities and projects. The application 
should include a breakdown of income and expenditure.  (Planning towards 

 
1 Supporting evidence: Evidence of past activities, how aims achieved and benefit to parish, etc,  
2 Supporting evidence: budget for current year, showing sources of income and planned expenditure; bank 
statements 



increased financial independence should be encouraged and recognised by the 
Council.)  

 
 

4. Organisations that deliver ongoing activities and who are likely to apply for grant funding 
every year must demonstrate every effort to secure other sources of funding in subsequent 
applications.  Repeat funding cannot be guaranteed.  
 

5. Grants will not normally be made for ongoing running costs. Where an application is for 
running costs, the applicant should detail the plans to find future running costs from 
alternative sources. Where grants for running costs are made, no guarantee of future 
funding is implied. 

 
6. Applications to cover the rental costs of facilities, including the village hall, should be 

monetized and normally paid direct to the relevant charity. 
 

7. Applications for grants in excess of £500 Will only be considered in exceptional 
circumstances where a significant and wide-ranging community benefit is clearly 
demonstrated. Even then, the Council will normally only provide up to 50% of the overall 
cost of a project and require details of match funding from one or more grant giving bodies, 
or from groups’ own fundraising. 
 

8. The Council will not grant fund on a retrospective basis. 
 

9. The Council will give preference to applicants who can demonstrate how one-off grant 
funding will lead to greater self-sufficiency and lessen the need for future applications. 

 
10. Evidence of the use of the full grant amount for the agreed purpose must be provided to the 

Council within six months of the funding being transferred. Should the evidence not be 
received the Council will request the return of the funds. Where appropriate, the Council 
may decide to pay certain amounts direct to a third party following receipt of appropriate 
invoices. 
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