
Ardleigh Planning Infrastructure Working Group 
Terms of Reference 

Constitution 
Ardleigh Parish Council agreed to establish this Working Group on 9 June 2025, minute 25.089 and 
updated 14 July 2025 minute 25.103.  

Purpose 
The Pylons and Infrastructure Working Group is established to consider, monitor, and respond to 
proposals for the installation or modification of energy pylons, electricity infrastructure, and other 
related developments that may impact the parish. The group will represent community concerns, 
provide informed advice, and recommend appropriate actions to the Parish Council. 

• To work jointly and collaboratively to provide a co-ordinated and consistent response to 
projects/developments affecting the parish at the Parish Council’s request. 

• To assess the potential impacts of proposed infrastructure developments, including visual, 
environmental, health, and economic effects. 

• To engage with other local authorities, statutory bodies, utility companies, developers, and 
other relevant stakeholders. 

• To provide a focal point for public consultation and feedback through meetings, printed 
media and social media. 

• To gather and disseminate information to residents. 

• To formulate recommendations for the Parish Council’s formal responses to consultations or 
planning applications and to submit applications between meetings where agreed. 

• To support the Parish Council in developing policy positions related to infrastructure 
development. 

• To regularly feedback to Ardleigh Parish Council on planned responses to consultations or 
planning application. 

Membership 
The Working Group shall consist of at least three Parish Councillors and other non-council members 
as necessary, with the intention of including people with expertise and commitment within the 
community. 
The Working Group shall elect a Chair, Vice Chair, Secretary/Co-ordinator and any other positions 
as necessary. 
The appointment of the committee will be reconsidered at the Annual Meeting of Parish Council, 
each year in May, which may decide to alter or dissolve the committee as required. 
Conduct and Transparency 
All members must declare any personal or pecuniary interests in matters under discussion. 
The Working Group shall conduct its business in an open and transparent manner. 
The Working Group will adhere to the Parish Council’s Code of Conduct and relevant policies. 
Working Group Meetings 
Meetings shall be chaired by the Chair of the Working Group or in his/her absence, the Vice Chair. 
In the absence of both, the members present at a meeting shall elect one of their number to act as 
chair of the particular meeting only. 



The meetings shall be clerked by the Secretary or a designated person nominated by the Parish 
Council (this could be a member of the Working Group). 
Unless otherwise agreed, notice of each meeting confirming the venue, time and date together 
with an agenda of items to be discussed and minutes of the previous meeting shall be forwarded to 
each member of the Working Group no later than three working days before the date of the 
meeting. Supporting papers shall be sent to Working Group members, and to other attendees as 
appropriate before the meeting. All papers and notices should be copied to the Clerk to Ardleigh 
Parish Council at planning@ardleigh-pc.gov.uk and to all Councillors currentcouncillors@ardleigh- 
pc.gov.uk 
Finance and insurance 

• All grants and funding will be applied for by the Parish Council and held within the Ardleigh 
Parish Council budget, for Working Group purposes only. 

• Notification of all planned expenditure will be brought to the Council for agreement. 
• Parish Council insurance will cover the previously agreed activities of the Committee, 

members, and volunteers. Those persons, in liaison with the Parish Clerk will need to 
ensure that the terms of the insurance are not breached. 

Authority 
The Working group is authorised by Ardleigh Parish Council, within the scope of its duties and 
responsibilities to: 

• Seek any information it requires from the Clerk, related to any matter within the Working 
Group’s terms of reference. 

• Invite individuals with relevant expertise to attend a meeting of the Working Group 

Powers 
• The Working Group has no decision-making powers and cannot commit the Parish Council 

to any course of action or expenditure. 
• Recommendations and proposals must be submitted to the Parish Council for approval. 

Where there is not time for a full Council meeting to be called then the existing scheme of 
delegation may be used whereby Council Officers may make decisions following 
consultation with Councillors. 

• The group may liaise with external organisations but may not represent the Parish Council’s 
views unless explicitly authorised to do so. 

There are no other delegated powers. 

mailto:planning@ardleigh-pc.gov.uk
mailto:currentcouncillors@ardleigh-pc.gov.uk
mailto:currentcouncillors@ardleigh-pc.gov.uk

	Constitution
	Membership
	Conduct and Transparency
	Working Group Meetings
	Finance and insurance
	Authority
	Powers

