
VEHICLE SAFETY
TRAINING HANDOUT

Background:
There are many injuries every year associated with the many different types of vehicles that are operated at job sites.  Cranes and Forklifts can be especially dangerous to employees, even employees who are not operating the vehicles.  Additionally, we recognize that employees can be exposed to hazards while driving company pick-up trucks or vans to job sites.  It is our goal to minimize all possible employee hazards.

Basic Vehicle Safety:

Some safety information applies to all company vehicles.  The seatbelt requirement is universal.  Employees are required to wear a seat belt at all times when in any company vehicle or when driving their personal vehicle while on company business.  This requirement is not optional.  It is designed for your safety.  
Only those employees who have been properly authorized may operate company vehicles.  Employees who have poor personal driving habits are a danger not only to themselves, but to other workers.  Also, many types of vehicles require special training.  Failure to become properly trained can lead to accidents and injuries.  These are risks we are not willing to take.  Employees, who wish to become company drivers, should apply with the company president.  
NOTE:  Due the to large number of forklift accidents associated with young drivers, no one under the age of 18 is permitted to operate any forklift at any time.
OSHA has developed safety requirements for each type of vehicle; however, every manufacturer also develops their own vehicle requirements.  Employees are required to follow all manufacturers’ requirements.  Because of this, vehicle manuals shall remain in each company vehicle.  Should a manual become lost, the manufacturer can be contacted for a replacement.
Daily Inspection:

Every company vehicle shall be inspected every day to ensure that it is in safe working condition.  This inspection even applies to pick-up trucks and vans.  Generally, it is the duty of the vehicle driver to perform this inspection prior to using the vehicle. 

Employees with any questions related to this, or any company program, should contact their supervisor immediately.
Vehicle Safety

Training Documentation

Date of training: _______________________________

Instructor: ____________________________________
Qualifications of Instructor: ____________________________________________________________________________________________________________
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Agenda:

Topic:  Forklift/Vehicle Safety___________
1. Introduction of topic

2. The OSHA standard and appendices

3. The Company Policy
4. Who is permitted to operate company vehicles

a. No teens under 18 on forklifts
5. Vehicle Hazards

a. Cranes

b. Aerial Lifts

c. Other Vehicles (i.e. trucks)

6. Workplace Hazards

7. Seatbelt Policy

8. Cell Phone Policy

9. Driver Selection

10. Additional Information
11. Go to Hands on Training (Vehicle specific) 

12. Written Test

13. Questions?

Note: Attach copies of all handouts to this agenda.
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