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OSHA/ OSHA INSPECTIONS


Purpose/Objective:

The purpose of this program is to inform our employees of their rights as they pertain to the Occupational Safety and Health Administration and to provide an organized response to any possible OSHA inspections.
Background:

The Occupational Safety and Health Administration (OSHA) is the federal regulating body for worker safety and health.  The Occupational Safety and Health Act establishes formal safety and health regulations with which employers must comply.  OSHA has several functions in addition to establishing and enforcing regulations.  OSHA employees are available for consultation and training.  They also conduct research.  They are provided with the responsibility to enforce regulations through an inspection program.

States may choose to adopt state safety and health regulations.  State regulations must be at least as stringent as federal regulations.  The state of Ohio is governed under federal OSHA regulations.  The state of Kentucky has some state specific safety rules, but continues to follow the federal regulations for most topics.  All OSHA standards that Synergy must comply with can be found in the Code of Federal Regulations 1910 (General Industry regulations) and 1926 (Construction Industry regulations).  It is the responsibility of Synergy to determine which type of OSHA regulations (state or federal) applies to each job site where we are conducting business.
The purpose of the OSH Act is to “assure safe and healthful working conditions for men and women.”  The goal is to encourage employers to reduce recognized hazards and to develop and improve programs for providing safe and healthful working conditions.  All employers must comply with the general duty clause, which requires employers to “furnish a place of employment which is free from recognized hazards that are causing or are likely to cause death or serious physical harm to employees”.  OSHA may issue citations based on this clause.

Inspections:

OSHA may, at any time chose to conduct an inspection at any of our job sites.  They may come onto a job site to inspect our activities or come onto a job site where employees of several different companies are working to look at the activities of any of the workers.  OSHA compliance officers conduct all such inspections.  During the inspection, the compliance officer will look for potential violations of safety regulations.

OSHA determines the priorities of their inspections based on the following list:

1. Imminent danger situations:  These are situations where a compliance officer has observed, or has received a report of, a situation where there is a significant probability of death or serious injury.  

2. Fatalities and catastrophes:  Compliance officers conduct inspections every time they receive a report of a death or serious injury.  Employers must report all work related deaths or the hospitalization of 3 or more employees to OSHA within 8 hours.

3. Employee complaints:  Employees may, at any time, call OSHA to report an unsafe workplace condition.  

4. Programmed high-hazard inspections:  Certain industries or businesses may be scheduled for an inspection based on higher than average injury statistics or specifically identified work place hazards.

5. Follow-up inspections:  Once a citation has been issued to an employer, OSHA may conduct a follow-up inspection to verify that corrective action has been implemented and that it is successful in controlling the hazard.

Steps to follow during an inspection:

If an OSHA inspector arrives at any job site to conduct an inspection, the following steps shall be followed:

1. If OSHA is at a job site, but Synergy is not the company they are conducting an inspection of, all Synergy employees are to leave the job site and return to the main office.  We understand that an OSHA inspection can be distracting for the host site and we do not need to contribute to any stress or confusion by conducting service calls during that time.

2. If the OSHA inspector has come to the main office, or is at a job site specifically to speak with Synergy personnel, then it is our responsibility to work politely and efficiently with the inspector.

3. The inspector must present his/her credentials prior to entering the job site and prior to speaking with our workers.

4. The site supervisor/worker must immediately make him/herself available to the inspector.

5. The supervisor/worker will notify the company Safety Coordinator immediately that an inspection is being conducted.

6. The supervisor will request that the inspector wait for the company Safety Coordinator to arrive on site before starting the inspection.  The decision to wait is ultimately at the discretion of the OSHA inspector.

7. The supervisor/worker shall keep detailed written notes during the inspection.  This includes questions the inspector asks, documents the inspector reviews, employees the inspector questions, and specific worksite conditions during the inspection.

8. The OSHA inspector will conduct an opening conference explaining the purpose and scope of the inspection.  (Note:  the inspector may choose to expand the scope of the inspection at any time, based on observations.  If the scope of the inspection changes, the inspector should conduct and new opening conference.)  If the inspection is the result of an employee complaint, the supervisor will be given a copy of the complaint.  (Note:  if the employee has so requested, his or her name will not be revealed.)  Employee representatives may be present at the opening conference and during the inspection, if they so choose.

9. The supervisor/worker must accompany the compliance officer at all times during the inspection.  If multiple workers are at the job site, two employees shall accompany the inspector.  The second worker shall be available to take immediate corrective action for any conditions that may be observed as non-compliant during the inspection.  

10. The compliance officer may ask to speak with any employee.  The employee may speak in private with the inspector.   

11. The compliance officer may take pictures of potential safety violations.  When a company camera is available, the supervisor/worker shall take side-by-side pictures with the compliance officer.

12. The inspection may last hours, days, or even weeks.  It is at the discretion of the compliance officer how long the inspection will last.  The compliance officer will make every attempt to minimize disruption to the work in progress.

13. The inspector will check postings and record keeping.  The compliance officer may ask for copies of company policies, training records, inspection reports, or other documents.  The supervisor will keep a copy of all records supplied to the compliance officer.

14. At the end of the inspection the compliance officer must advise you of any and all violations noted.  Depending on the scope of the inspection, this closing conference may take place at a later date.  At this time the employer will be advised of appeal rights.  A notice of contest may be filed with the OSHA area director within 15 working days of receipt of a notice of citation and proposed penalty.  The compliance officer will not indicate any proposed penalties.  Only the OSHA area director has the authority to set penalties.

Employer Rights:

1. Variances:  Employers have the right to seek variances from specific OSHA standards.  There are three different kinds of variances.  A permanent variance authorizes an alternative to a requirement of an OSHA standard as long as the applicant's employees are provided with employment and a place of employment equivalently safe and healthful. A temporary variance is designed to provide an employer time to come into compliance with the requirements of an OSHA standard subsequent to the effective date of a standard. An experimental variance may be issued whenever it is determined that such variance is necessary to permit an employer to participate in an experiment designed to demonstrate or validate new and improved techniques to protect the health or safety of workers.  For any of these variances, OSHA requires that employees be appropriately notified of the request and of their rights.  If any variances are granted, the final order will be in writing and will detail the differences between the standard and the alternative.

2. Other:  Employers may seek advice and off-site consultation as needed by writing, calling, or visiting the nearest OSHA office.

Employer Responsibilities:

As an employer, Synergy must:

1. Meet our general duty responsibility to provide a workplace free from recognized hazards that are causing or are likely to cause death or serious physical harm to employees and comply with standards, rules and regulations issued under the act.

2. Be familiar with mandatory OSHA standards and make copies available to employees for review upon request.

3. Inform all employees about OSHA.

4. Examine workplace conditions to make sure they conform to applicable standards.

5. Make sure employees have and use safe tools and equipment (including appropriate personal protective equipment), and that such equipment is properly maintained.

6. Use color codes, posters, labels or signs when needed to warn employees of potential hazards.

7. Establish or update operating procedures and communicate them so that employees follow safety and health requirements.

8. Provide medical examinations when required by OSHA standards.

9. Provide training as required by OSHA standards.

10. Report to the nearest OSHA office within 8 hours any fatal accident or one that results in the hospitalization of three or more employees.

11. Keep OSHA-required records of work-related injuries and illnesses, and post a copy of the totals from the last page of the OSHA 300 log starting February 1st of each year until April 30th.

12. Provide employees and former employees access to the Log and Summary of Occupational Injuries and Illnesses (OSHA 300) at a reasonable time and in a reasonable manner.

13. Provide access to employee medical records and exposure records to employees or their authorized representatives.

14. Post at a prominent location within the workplace, the OSHA poster (OSHA 2203) informing employees of their rights and responsibilities.

15. Not discriminate against employees who properly exercise their rights under the OSH Act.

16. Post OSHA citations at or near the worksite involved.  Each citation, or copy thereof, must remain posted until the violation has been abated, or for three working days, whichever is longer.

17. Abate cited violations within the prescribed period.

Employee Rights: 

Employees have a right to seek safety and health on the job without fear of punishment.  That right is spelled out in Section 11(c) of the Act.  This law says employers shall not punish or discriminate against workers for exercising rights such as:

1. Complaining to an employer, union, OSHA or any other governmental agency about job safety and health hazards.

2. Filing safety or health grievances.

3. Participating on workplace safety and health committees or in union activities concerning job safety and health.

4. Participating in OSHA inspections, conferences, hearings or other OSHA-related activities.

Employee Responsibilities:
Although OSHA does not cite employees for violations of their responsibilities, each employee “shall comply with all occupational safety and health standards and all rules, regulations and orders issued under the Act” that are applicable.  As an employee, you must:

1. Read the OSHA poster at the jobsite

2. Comply with all applicable OSHA standards

3. Follow all employer safety and health rules and regulations, and wear or use prescribed protective equipment

4. Report hazardous conditions to the supervisor

5. Report any job-related injury or illness to the employer and seek treatment promptly

6. Cooperate with the OSHA compliance officer conducting an inspection

7. Exercise your rights under the OSH Act in a responsible manner

Posting Requirements:

The following items are required by OSHA to be posted and available for employees to view:

1.  The OSHA Workplace Poster: This poster reminds employees of their right to a safe workplace and carries the 800 number for contacting OSHA

2. The OSHA 300A: Summary of Injuries and Illnesses: This is the summary of injuries and illnesses as recorded on the company OSHA 300 log.  There are some exemptions to this requirement for companies with less than 10 employees during the entire previous calendar year.

3. Summaries of petitions for variances from standards or recordkeeping procedures.

4. Copies of all OSHA citations for violations of standards. These must remain posted at or near the location of alleged violations for three days, or until the violations are corrected, whichever is longer. 
Should you have any questions about this, or any other safety policy please contact your supervisor immediately.  By working together we can prevent accidents.

OSHA INSPECTION REPORT

1. DATE:
Month



Day


Year


2. DAY:
Sun_______Mon_______Tue_______Wed_______Thu_______Fri_______Sat_______

3. TIME:




(example:  10:15 A.M.)

4. JOB LOCATION:


Name











Address










5. INSPECTOR’S BADGE NUMBER








6. INSPECTOR’S NAME









7. AREAS INSPECTED:

(Example:  Inspector walked through first floor and fourth floor.  Looked in switch gear room.)

8. LIST ANY VIOLATIONS THE INSPECTOR ADVISED YOU OF:

(Example:

1.    One man in electric room painting conduit was not wearing hardhat.

2. Temporary lights on first floor not working and not grounded.

3. Temporary bridge to building does not have handrails.)

9.  LIST DOCUMENTS PROVIDED TO THE INSPECTOR (ATTACH COPIES TO THIS FORM):

THIS REPORT MUST BE TURNED INTO THE COMPANY SAFETY COORDINATOR IMMEDIATELY FOLLOWING THE INSPECTION!  
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