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FIRE and EMERGENCY PLANS


Purpose/Objective:

Synergy is dedicated to the protection of its employees from emergencies.  This plan has been developed to comply with Fire Protection requirements set forth within 1926.24 of the code of federal regulations.  Additional information may be obtained by referring to the OSHA construction and general industry standards.  This plan addresses fire emergencies reasonably anticipated to occur at any job site and in the main shop. It also addresses natural disasters such as tornados.  This plan is in place to ensure employee safety from emergencies during regular hours and after hours. It provides a written document detailing and organizing the actions and procedures to be followed by employees in case of a workplace emergency.  Copies of this plan are available through the Safety Coordinator.  Employees with questions about this, or any safety program, should contact their supervisor or the company Safety Coordinator.  This Fire and Emergency Plan is in place at this company to control and reduce the possibility of fire and to specify the type of equipment to use in case of fire. This plan addresses the following issues: 

1. Major workplace fire hazards and their proper handling and storage procedures. 

2. Potential ignition sources for fires and their control procedures.

3. The type of fire protection equipment or systems, which can control a fire. 

4. Maintenance of equipment and systems installed to prevent or control ignition of fires and for control of fuel source hazards. 

If after reading this program, you find that improvements can be made, please contact the Safety Coordinator. We encourage all suggestions. We strive for clear understanding, safe behavior, and involvement in the program from every level of the company.

Safety Coordinator Responsibilities:

The company Safety Coordinator is the program coordinator. The company Safety Coordinator will review and update this plan as necessary.  Here at Synergy, the Safety Coordinator is responsible for the following activities:

1. Develop a written fire and emergency plan for regular and after-hours work conditions for all work sites.

2. Immediately notify the local fire or police departments of a fire or emergency.

3. Take security measures to protect employees.

4. Distribute procedures for reporting a fire or other emergency, the location of fire exits, and evacuation routes to each employee.

5. Conduct drills to acquaint the employees with fire and emergency procedures, and to judge their effectiveness.

6. Satisfy all local fire codes and regulations as specified.

7. Train designated employees in the use of fire extinguishers and the application of medical first-aid techniques.

8. Keep key management personnel home telephone numbers in a safe place in the office for immediate use in the event of a fire. Distribute a copy of the list to key persons to be retained in their homes for use in communicating a fire occurring during non-work hours.

9. Decide if building evacuation is necessary.

10. If evacuation is deemed necessary, the Safety Coordinator ensures that a head count is taken to confirm total evacuation of all employees. 

The company Safety Coordinator shall delegate these responsibilities to another qualified employee when he/she will not be on site.

The following potential emergencies might reasonably be expected at both job sites and in the main office, and would necessitate the initiation of emergency procedures.

1. Building fire

2. Outside weather emergencies (i.e. tornado.)

Workplace Fire Hazards:

It is the intent of this company to assure that hazardous accumulations of combustible waste materials are controlled so that a fast developing fire, rapid spread of toxic smoke, or an explosion will not occur.  Employees are made aware of the hazardous properties of materials in their workplaces, and the degree of hazard each poses through our Hazard Communication Program.

In addition to the routine types of fire hazards that exist at every worksite (i.e. electrical wiring, lightening, cigarettes, etc.), Synergy has the following additional fire hazards:

1. Extension cords.

2. Sparks and heat created by hot work operations.

Fire hazards that exist in each remote job site may vary depending on the nature of the construction work being performed. Communication of hazards and control methods between contractors working at the site is a must.  Synergy shall provide any safety related materials, as necessary, to other contractors, and shall receive relevant safety materials in return to help control and reduce workplace area hazards.

Fire prevention measures must be developed for all fire hazards found.  Once employees are made aware of the fire hazards in their work areas or at job sites, they must be trained in the fire prevention measures developed and use them in the course of their work.  For example, oil soaked rags must be treated differently than general paper trash.  In addition, large accumulations of waste paper or corrugated boxes, etc., can pose a significant fire hazard. Accumulations of materials, which can cause large fires or generate dense smoke that are easily ignited or may start from spontaneous combustion, are the types of materials with which this fire prevention plan is concerned. Matches, welder’s sparks, cigarettes and similar low-level energy ignition sources may easily ignite such combustible materials. It is the intent of this company to prevent such accumulation of materials.

The employees of Synergy shall dispose of waste materials in the proper receptacles as needed to prevent the build up of waste. The size and location of these receptacles may vary depending on the job site. The supervisor over each specific job shall ensure that proper disposal procedures are being followed.  Garbage bins are located throughout the main office.
Fuel is used throughout many job sites as an energy source for various systems or equipment. This fuel can be a significant fire hazard and must be monitored and controlled.  There shall be no smoking while operating the company vehicles, or while changing or filling the fuel tanks.  There shall also be no smoking in fuel storage areas.  Areas when chemicals are stored shall also be labeled as “No Smoking”.  Employees working at remote job sites are expected to follow job site postings for “No Smoking” areas.  Please remember, due to the state workplace smoking restrictions, many companies and locations ban smoking all together.  Employees should be prepared to deal with these types of locations.
Potential Ignition Sources:

Flammable or combustible materials will not ignite on their own without an external source of ignition.  The following procedures are used to control known ignition sources at this company: 

1. Smoking is permitted only in designated areas. We do have a designated outside smoking area at the main shop.  Smoking is not permitted inside the company shops.  Employees may smoke only in designated smoking areas.  Note: In some remote job sites, even outside areas are restricted in terms of smoking due to potential ignition sources.  Please check with the host company to determine where smoking is permitted before lighting a cigarette.
2. All waste materials shall be properly disposed of. 

3. Ventilation of each work area shall be maintained to prevent the build up of potentially dangerous fumes or vapors. 

4. All chemicals shall be stored in approved containers and shall not be left uncovered.

Fire Protection Equipment:

Synergy utilizes multi-purpose, dry chemical extinguishers.  They are available, at marked locations, and easily accessible.  Fire extinguishers are also located on all company vehicles and are taken to remote job sites as needed.  All employees shall utilize the local 911 systems for reporting an emergency.  Specific emergency numbers shall be posted at each remote job site.  At large industrial locations, some companies have an internal emergency reporting system.  Alternate reporting numbers should be noted on the company “Emergency Numbers” form.
In the main shop, fire extinguishers are provided at clearly designated areas.  Fire extinguishers shall be inspected monthly.  Inspections shall be noted on the tags that hang on each fire extinguisher.  They shall be maintained in usable condition.  Extinguishers shall not be blocked by materials or equipment.  All company managers and supervisors shall also include fire extinguishers on their regular safety inspections.
Evacuation Procedures: 

Some emergencies require evacuation or escape procedures, while some require employees to stay indoors, or in a safe area. Our emergency evacuation procedures are designed to respond to many potential emergencies, depending on the degree of seriousness.  Nothing in these procedures precludes the plan administrator's authority in determining whether employees should remain inside or evacuate.

Activities at remote job sites create special challenges in regards to evacuation.  Building alarm systems may not be installed or functional during some stages of construction.  Although our employees are generally not in an area where employees cannot communicate just by word of mouth, employees shall also be trained that they can alert others to a site emergency by sounding the horn on their vehicle.
For the main office, employees shall meet in the main front parking area if they have to evacuate the building.  Employees may not re-enter the buildings until an all clear has been provided by the local fire services.  The senior manager on site shall conduct a head count and account for all employees, with the assistance of the supervisors, as requested.
As a company, we are required to conduct annual evacuation drills.  Such drills shall be documented, and any issues arising during the drill shall be noted.  Corrective actions shall be implemented to address issues.

Emergency Weather Procedures:

In the Event of a Tornado Watch/Warning:  During times of potential severe weather, we utilize local television and computer weather reports.  Employees are trained to recognize outside civil service sirens, in those areas with such service exists. In the event that the main office learns of impending severe weather that may affect employees in remote areas, those employees will be notified of the hazard by the use of cell phones.  All supervisors are required to carry a cell phone while working.  Employees working alone at a remote job site shall also carry a cell phone at all times.  Employees shall seek shelter inside buildings and away from windows and doors.  In the company office/shop, employees shall gather in an inside bathroom or in the shop storage area, as far away from windows and door as possible.
Critical Operations:

Synergy does not have any critical operations that cannot be shut down for emergencies. Therefore, there shall be no employees whose duties require them to stay behind during an evacuation.

Maintenance of Fire Protection Equipment:

Fire extinguishers shall be visually inspected monthly. This inspection shall ensure that the pins are in place, the hose and extinguisher show no signs of damage, the extinguisher is charged, and the extinguisher is not blocked or otherwise prevented from being used in the event of an emergency.  These inspections shall be documented on the extinguisher tags.  The company Safety Coordinator is responsible for ensuring that these inspections are conducted.  All extinguishers, both those in the main office and those carried on company vehicles to remote job sites must be inspected monthly.
Housekeeping Procedures:

Our company controls accumulations of flammable and combustible waste materials and residues so that they do not contribute to a fire. We realize that it is the nature of construction type activities to generate excess debris.  All debris at each job site is controlled by properly disposing of materials in dumpsters provided, keeping the floor and work areas swept as often as necessary to prevent the build up of debris, and keeping chemical containers properly stored with lids closed.  By following these procedures, the risk of fires is minimized.

Training:

All employees will receive formal training in all elements of this plan.  This training will include a discussion and a question and answer period. Training shall be conducted upon hire, any time the plan is changed, and annually thereafter.  

Under this plan, all employees will receive training on the following topics:

1. What to do if an employee discovers a fire

2. The purpose of the Fire and Emergency Plan

3. Employee alarm systems

4. Evacuation routes

5. Assisting employees with disabilities

6. Measures to contain a fire (i.e. closing doors and windows)

7. Head count procedures

8. When to return to the building

No company employees are required to use emergency equipment as part of their job function.  Employees are trained to evacuate all buildings immediately upon the sounding of the site alarm and to rely on local 911 services.  The company Safety Coordinator shall verify the availability of local emergency services in near proximity to each job site. 

There shall be an emphasis in training on the differences between various job sites, and the need for each employee to familiarize themselves with the specific hazards as they move from one job site to another.  If the Safety Coordinator has reason to believe an employee does not have a full understanding of this plan, the employee must be retrained.  The Safety Coordinator certifies in writing that the employee has received and understands the fire prevention plan training.  Failure to comply with any aspect of this program will result in discipline following our company discipline policy.

Synergy performs drills for fire and tornado emergencies annually.  After a drill, the Safety Coordinator judges the effectiveness of the plan and reviews any employee input concerning the drill. Employees performing the drill may identify something that did not follow procedure or was ineffective.

Emergency Response Plan:

A number of regulations require that we develop and implement a written Emergency Response Plan to handle possible emergencies before it is necessary to perform emergency response operations.  Synergy does not utilize chemicals in any significant quantities such that a chemical spill would pose a significant safety and health risk on one of our sites.  However, small spills of the chemicals that we do use may occur.  Most spills are minor, requiring minimal, yet timely cleanup. These are not emergency response situations.  These situations can be taken care of by anyone familiar with the chemical and trained in its clean up.  Employees are trained in proper clean up procedures during Hazard Communication training.  Employees are instructed that spill and clean up information can be obtained from the chemical manufacturer and from the MSDS.
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