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Emergency Procedures

Note:  This page is to be completed for each job site where employees are working for multiple days.  In general, this form is not needed for sites where single employees are making simple service calls.  Once completed it shall be posted in a conspicuous location for quick emergency reference.

Job Site: __________________________________________

Address: __________________________________________

(The complete site address is required above as this information is necessary if emergency services are needed at the job site.)

The following information is provided as a reference for employees during an emergency at this location.

SITE SAFE AREA: _______________________________________________

(Note: A safe area is a place for employee to take shelter during a severe weather emergency, i.e. a tornado, or other emergency)

In Case of an Emergency (Fire or injury)

1. Call for help.

2. Signal the emergency to others on site.  This may be done by holding in a vehicle or air horn for 15 seconds.  Repeat as necessary until all employees have responded.

3. Provide assistance as appropriate.

4. Secure the area.

5. Evacuate as necessary.  Be prepared to provide a head count to local emergency responders.

6. Notify the main office.

Note:  Do not move an injured or ill employee unless they are in immediate danger if they remain where they are until trained medical/rescue personnel arrive.

Natural Disaster Emergency Plans

1. During a natural disaster (earthquake, hurricane, tornado, etc.), employees shall:

a. Stay at least 15 ft. away from windows and doors.

b. Find shelter under a sturdy structure.

c. Stay away from freestanding objects.

d. Do not panic.

2. After the disaster, employees shall:

a. Stay put until a competent person tells you to return to work or evacuate to a safe area until the “all clear” is given.

b. Respond to situations as appropriate.

Fire Emergency Plans

All employees have been trained in the proper use of fire extinguishers.  In the event of a fire emergency, fire extinguishers are available, however, employees are instructed to evacuate and call for assistance from outside services.  Everyone reacts differently during an emergency.  Employees choosing to utilize fire extinguishers are to do so only within their own training and abilities.

As a reminder: to utilize a fire extinguisher:

1. Hold the extinguisher upright

2. Pull the pin

3. Stay 8 feet from the flame

4. Aim at the base of the flame

5. Squeeze the lever

6. Sweep the extinguishing agent from side to side

 Special Site Safety Procedures

The following items are provided to address safety requirements that are specific to this job site.  Items that shall be addressed include PPE requirements, specific fall hazards, unusual equipment, etc.
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