Coles County Maintenance Depariment
Stephen Simpson, Maintenance Supervisor
631 Jackson Em 3
Charteston, IT. 61920
Ph ( 217)-348-0329 Fax (217)-348-9409
Cell (217) 549-8871

Custodian Duties
Clean offices, bathrooms, windows, carpets migs. and famitire ssing commereial-type vacomm
cleaners and shampooing equipment. Remove trath fom offices and bathrooms.

Eeports malfunction of restrooms fixtures, light fivtures, and damages to rooms and furnishing to

Stocks closet with appropriate supplies and orders suppliss.
Lotk sad unlocks doors for opening and closing of the building.
Moves furniture, equipment, or fixtures as required.

May shovel and remove snow and 1ee from desionsted areas such a5 sidewall=. entryways and
help with mowing and weeding

May help with maintensnce projects st Courthounse, jail and other locations under the
maintenance depariment

Enowledoe. Skills and Abilities:
Enowledze of cleanins equipment, productz, techniques and standards.

Skill in following verbal and written instruction and able to be around the public

Good working skill: and able to complete tasks on their own and work with others.

Apply at:

httos-/'www colesco 1llinm rmedia’shenftaophicatons TVew Cmlisn Fillable




