www.mortexhospitality.com
SERVER DAILY CLEANING CHECKLIST
· Coke Machine  Assigned Server________				· [bookmark: _Hlk525747466]Dinning Room- All servers are resposilble for their section
· Tables Wiped and set (rollups, chairs and caddies)
· Chairs free of debris
· Floors in section swept and free of debris
· Walls wiped / Dusted
· TV’s cleaned streak free
· Trash cans cleaned inside and out
· All mirrors windex streak free
· Patio- All servers are resposilble for their section
· Tables Wiped (no food debris) and set (rollups, chairs and caddies)
· Chairs free of debris
· Floor swept
· Umbrellas up
· All fans and heaters free of dust
· TV’s clean streak free
· Trash cans clean inside and out
· Server Stations Assigned Server ________
· All shelves clean no food build up
· Sani buckets set up
· Organized everything faced no personal ítems
· 
· All napkin or utinsal pans changed out
· Sani Bucket set up



· Ice burned
· Ice well whiped out and cleaned	
· Soak all fountian nozzels		
· [bookmark: _Hlk525747401]Tea Machine Assigned Server ________
· Tea urns cleaned no stains.  Nozzles clean.
· Machines clean no streaks or build up.
· Fully Stocked	
· Chip Warmer Assigned Server ________
· Outside Cleaned no excess grease. 
· Chip scoop clean and stored in pan.
· Dip Station Assigned Server ________
· Outside wiped down no food build up
· Inside no wáter build up
· Shelves clean no food buid up
· Gaskets clean of food debris
· Full stocked (dips, spoons and bowls) 
· Sani bucket set up
· Expo Assigned Server ________
· All shelves clean no food build up
· Organized everything faced no personal items
· All napkin or utinsal pans changed out
· Sani Bucket set up
· Flip dressing pans and wipe down dressing well.

Manager’s Initials ______________   

SERVER WEEKLY CLEANING CHECK LIST
· Monday
· AM – Drink station shelves and base boards detailed 
· PM – Dip station detailed inside and out.
· Tuesday
· AM – Detail chair’s and bar stools
· PM – Soak all coronarita shakers and pitchers
· Wenesday
· AM – Detail all table legs and scrap under all table tops for gum
· PM – All baseboards in FOH scrubbed 
· Thursday
· AM – Expo shelves detailed (top to bottom) 
· PM – Clean / detail all POS systems
· Friday
· AM 
· PM 
· Saturday
· AM
· PM 
· Sunday 
· AM – All server stations emptied and detailed.
· PM – Coke machine broken down and detailed

Manager’s Initials ______________   Server’s Initials _____________ Date: ____________ AM or PM shift?
