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L Introduction of Organization

‘{ﬂﬂ‘l'lls UNION FOR VOLUNTARY ACTION { YEVA § YUVA. “Touibs Union For
1""'"'”'“-”'!-I*"l!-'tiﬂl1l" I5 an associdtion of g i Flmﬂ":hlm'lﬂy and sogfal archilec b (registoredd
Undir wpgiedjpy regivtration act e Hie trilag doiminated wiate of arklamd) which conbrilaies its
elfarts, tesdunces and sucagniees the potential of young people i apenits & change,

The srvanization racagnizes thic need for well-desipgned, (nes-linked focmed spaces I sensdtize

voull fo g undgeprivilegod. svil sncaurage youth action in develapaient. The organizition
brovuse o r|'=!.=l:1.'.-.-.i||5 sbjactivi

* Promoton af Foed anil putritional security among thw deprivied clissis spetially the

tribal vouths

¢ Fromoton of rral Hvelihood fur the marginalized tommilnities lor thetr deomoemic wiell
bring, B

* Crealicey af

o Eamprefemsive data bank on youth demipriphy, redburees, drpanizitions
manch arja g Lo, Mehiding ellective dissemnination strategios.

* Greater collaboration nmong  youth arpanizations, danoes, government and otker
Elakelvlders

nilding the capacity for youth active citizenship trough greater training and learning
oppovtunitles amd te croabiog of greater opportunities [o young people and civil socioty
% ber drvvodved tnsocial and political) poiicy-punking processes. It & impartant for young
pouple and cividl sorlely ts be mom significantly mvalved i policy making and
implemunzation

*  Duvelopment ol appropiriats scaluation tooks to sssess andd highlight the fnpack of youth
active citizgnship programe

*  Greater visitlity for and fovestmont in youth active ofizenship This includes
encouraging grewler media coverage ol youth active cifizership and. etablishing
eesluires and funds for supparting innpeative sctive citizenship progranms _

*  Ensivere that young woimi ane supported 1o Pkl o programs and tht program
sl 1 ks o account porwer dynamics between yong men and women

The lirundatbon stenes of the insfitetlon was Lid with the visian ef making anapen secess saciaty
whwre the margialized commun s equ-n.'ml!.- [ Wit hiavie sovdss o fesourdes lor raking
bt dromms Lnto o seality. Wikl bhis Visien the foondation banes of the orparization was lni
through its regatraiion under the societion Reglatration Act XX1 1860 ot Ranchl, |haeh by

L Blission Statement and CGoals

Empiawerinent of marginalieed communities through promwation of an DREN Acceis soely for
batanced development of the ldion Mation,

= .Emp-r.'-.-kcmuminghhngul
The decdunting manual discuses the jules and feguliiins s guvem  the financial

allégabiors, MMamigement of fumds, myestineats,  ulilication and  expenditure, statutocy
oliligaiions, peeoibnbng condepits mul fornlabs of dotuniens,

The sctivitica. wnder vafious stafubis, whicl Iuive alemady bew completed amd have ng
relevance boofutire, ave wod s dldliberabed in dotails.

The labar lates. although appliealale to the Sechéty bot have sot owch relevance (o the
acguunting lmetion have also not bevn doliberited b this manal
The oserall accounting Menctibn b idepictd b e o of wrganisation char af accounty
department i Heed Office and Project Offices] ax Delots-
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4 Aecmmiing Policies
o Method of Accounting . : il
The acoits are prepared arli (he hislorical cisl corvention wdiphing
acerual metlusl of sccounting
b Finanelal Yoar
e fimaneta] year of YUNVA close on March 31 vach vear
e Grants i
Cirants priovidind by the dono agendies ane money ekl "‘“"1_;'1'3‘" i ‘“rll
aclimimistered and otilized h terms (he plans and budgels E'E-"?"-":1 b (o0 l1l!.’ I':E
danal dpencke v ithin 2 spacifiod peried Thegrants h e exlont nal ey mhilssl
Aw juir Phiyiors: mamidato tabl the |,:||;'u.| |_'||. |_r'|l.'" }"ﬁ'll' I.i I{U“l'lrﬂl i1 ]jﬂlﬂjll}' and tho
ey uiilized s pes doners” mindate s acconpi] as indome
do Revolving Tund
This is T:E[.:m croidit nltalive creatid out of tevelving funds contributed by
witrEE apencice [eom e o ime. The funds aro given 1o Cagnpisinilty hased
ghvagtn The prrgeasi off Lhis ks to revialve of fuml fmong groups K e thr
exliornal ind wijaircinanb
g Tised Assils
Fsad Assiis shewn i e Balopee Bheet ot their acquisiion cost ?1"-‘-“:'5" '?!
ansits acquiited oub of grans recrived From donor apencies i written off A
income and expendihne account and an equivalant amount is credited 1o Capita
Resisrvee (s geedlioet (e okl of ussits in the Balanos Shoet, Exporndilure on fissts &
:fr}ril.ﬂ:?:ml an and when thiss are poechased or i"'iF'ﬂ"'“"m incurred
. Depreciation —
Disprociation in Fiuial fssets is charged at the rates prescribed i lowonie Tix Act,
PO fop i dowe v lue puethipd
g Porelgn Currency Tramiact iong R ’
Traranctiom lo fabotgn carmeicy are statid ab the exchanfes rats prevadling ow
e bransaction date.
by, Acedunt Heads
Each |wojest requites sccounting fo adhets lo interprétations ﬂMI“TH_-"I-I- b
accountiing heads. Thise ibérpdtationg aee v il within prsdect peoposal and
spction papers. Relerongetis snch omments with clarficatiors rany FEO. woul
wulde prifoet aoconbing,

% ACCOUNTING FROCEDURES
5.1 Accounting of Receipt of Funds .
Facelpt ol funcd ane chyssifimd ik five types -
fa) recwipt from partness dopors | indlas & Reorelgn S GovL |
() recirptal il From diffensst undts [ Sell [GA
€l roceipt-of Tinds lorm Comsilbancy fees
fd) roceipitof fuinds frm pemiral as danation & sobscription, and
te) recelptof fnmmd from membies ov membership
(i sesceipt froim Corpocats houses: | Tanks
Reveipt of fundy Trom partmers /il s aocoumed at HAY oo receipt of bank instrument. the
sespective danoe acenunt e ersditest and hank account is dobited. Service charges levied by bank
far voliection of Hie proceeds are nmnmlm_l PN LT LY

Ntavementof funds from HOL fo project loeatioins / diffefent snlls s sude s ltuiiy / agbvanearor
S st syalem That [ Al abesttad Toz, furds wiuosate from peopcls on sonthe-bo monih b
The damand s sntidated with the quarferky: fiancial badiget eatdier approved by HQ. The
requabdte funds |onih's ol Lesy tadance faneds at omd o posvious manih with' iy progect)
e emslitil The rentithinees samade ans nenbed ay project silvaoce aimd s setofl agaligt actnal
wnprerse billsreceved on uiunilily basks
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ailyanced eadlis g Such paymines are based on pragram speis
ntereamitiorm W bere Baeds dba peeadvis Jore contmimty, e nepaiiive
b, G meconnl froin shicli i fundi swee ariginally prnddad.
YUNA e crmdHed by thmameieint of mori

. Since soldh oermittaricd Pepaveimic) of fund jron commay JUVA
wall wmwally oo At prdpess the profect shall el (e tiuds anid
credd HAY Weceant Ly, transddy wouchio, with ilimatian o the gaunbs

Funthor pesisd for somettanar of fhe funds from ot O will stepend
amu e blion Lbem st 1O

5.1 Accounting fon Caphial Expendium

S0 Cectsion for coptital spumititapo o sl at HCE Captital imperalitiie cas s incut o]
Al FLAY wir b it Wwathmes. Seach imvatnieniy ane seflocted i e G lgeiar
wirn Horm i allogation of fuasls Tl oS I!:TIJ1||II'.|1.T||'ITI .Im:_l rrewrend ol laikde
b’ i Uit ol b dannda | loiested iy st s hall b g e escepl v il
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LB
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waetbdbht ot il In st oid agmiet poceipt of propor B and acboe ddpeiseit o
Paymemt

S24 0 Purchasi of imall eaih, o skt o 16 K007 - el Bayg ooy Unibed e of oqe
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BES Woclan foi Bou i s pephes vl be eorley Ll For Wnil 0o plocis whiene YEVA itk
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drcupatins or plieewise, The actusl oxpevses ncured for dodging will e
mnm busod sabject ko tolowing ceiling

1 A& Citiea ol hymbai, Delli, Kalkala, S
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Lo ressprnadbles foe e propur cane and syaintenance of the volac e oL 1l s
pivper mammiwncs of voliicle Teg ook The:entmes in L T Becik shinuld
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Pho bick sy CD shoufid be hupt ot & socuced place. Preforably in a Niee 7 Jeat prood

conbiligg o away oyt place. whiene compiiens are bepese that In case ol Fie or

ethor eventuatity, Back apy T safe - Oe copy af the T shagld be bapt with

U Evventive Director amd Ui allies with e Aecounts incha Fil. g cops: ol

b b lachod an the Back up wel
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ANNEXURES T0 SECTION 62-
51, Mo, Particulars
format fur roces Nole for Fidnl Assats
Formal fur Fiseid Assels Heglstes
Pormat far Tident for funds Dy project oilicers
Piprmmak fer Bt Beseryasion regrest Form
Format for Advance for Expenses
Fustaaat foe Traviel Bill
Fermut for |.|,|;|I:|. 'C:-llh'l-,'g,' ance Bl
. Pt for Rinpiisithon Slip for Parchasing s
ACCOUNTING IN COMPUTTHIZEDS ENVIRONMENT
YUVA i prosently ining " TALLY" aecountbing softvhie

Dhesaftwame pros e st of ansitinns and generate reports on vatiois attribi ke
lika

gt o[ e B A ol ool ol

e
i

Ax pur il accuint luds

Consolihibisd

Fovr wiac b Foseatlin Balug st Hlean ome prograons

Fuer auach program laving morediam one logation

Farwach [l sy igrEncy bawing progravs a1 o Ui oie lochbion

Bud gt varownee epart find ing. apmey ansl program wiss for each kacation

TP detadled diliberation sbout soconsiing soltware bs avallible in “User Manual” The
el [eatires revisiredd Lor diytoday vse ane anly deliborated in s manual

L1 Users
The waftware = controfled Hrough passwond as widor
Lol el Tt gl
Suprereisor Conyplete wocess amd oy it o mod ilication, dulens g,
= Touphen suls ol gor codey
= Lhata entry
- hidlifation, defetion of viuelues before month end P etsing

el &b

L
ra

]
ful
b

The supervisor oy b sdall tomdln with e Inaliange of accounts ,.I,_.I-,dﬂmum i
Aecountant) gt Head Qificer TThe oser dog e will b creatind a5 per moed by 1
supwry e foreach irmtaliaticm
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74 Pheendes ave apeniad Wirough Malstain inen

Geperal Ledger Codes

TA The gonetal Tedges accunt can be epad oaly thriigh Sdporvisocs passward
7R Gleodosared dipy s ramurie characions

Tk The ll-|-|'|d.'.lLI||.1ﬂ wil izt sl ts an wnclet | K
Codes

RIS 100010 1599
Moasaits AN by 2
Invcionhe = 000 15 3200 -
Eapwmditure R0 o B9

Thae sy 4l loeation T oy in in bebwetn thise cioges
Tad

Wilhe ixpatssinn g s ancaknt, faliowing informntion is Porjuired:

Manireof Account fle. Liabilites, Asaets, Income dr Expenditure)

Aptaunt Code

Mame of account kead

Whethir sl o in fegquined

Wiyether projiact allocation i sequised

Wihhethuer altication an por funding agency 15 requined

Wt buar budgot ieparting s saquired

735 The General Ledger dccons are spenod as per needs of progcts and programmes
under takon by VIOVA from timre bo time. The new accounts are-opened and redundant

sceniints ane dullictest after this year-end, The Heall Oificer will intimate thi: changes
herncds Tromm Lo 1o timee,

S

Sub bedpor

Subs ledper I Upeised b kv segiegation of transactiond, may b on gach staft o
Bihetrie Mew sub kedger aeount accounl may be opesid thfough user password.
737 Subkedper codes aze d diglls alpha chicractars

T4 Culits of Dissding aganeles, projiects aid buldget codes ase erpered ws winder,

a0

Matate No, of digits
Fumding Agexies Alphalwis 2
Proects Mphakiels 3
sl imet Alphalicts . 2
Aecounts ot Hdinn Fonds and’ Foeessiv Fund are Hgtﬂsﬂtﬂ{ l.'l}' Ll“!ﬂ'l'ﬂﬂlhth}E throu E;h
liation codes.

75 Vowches
Thevw by pes of voughers are being used by YUVA namely Cash, Bank and Journal
The membirs of viouchers are generated by the system auteimatically, Once vouchers up
(o o partieulir date are entired, o voucher in the previows date dhouhd be enlered, The
softare pcoopba date entry i provisus date (in e current month) bul vouchér pumlaer
pemieatid seomld be after e punber of vouchers already enfersd, This will create
mmatch amd i5 0ot atlowel.

Althoupgh there are separate vouchas for eceipts amd payments, the presnl sccountiog,
- mofbwans Fives sane sdentifrotion namber moone serial

Thi veughes entry wquinss foeding of codes of GL. 5L Funding agency, Project, Budel,

and particulars of transaction (vie amount, particalars, chegue, no. wanse amd adilross of
'|,'n,-ﬂ|..'|l'||-" prarhy ole,
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oo Multiple Entries in ene Voucher
Fhdsereen permits vtey of enly o G code at o tme, In g
o v er, e paticalars of pest transactinn an epliril (i the Jast Sbs
MW {ransae i is el like 4 new

of multiple teiteaz Bons in
{wonichier T

:-t
ul

Modification of Vauchers o -
Vouchers pice savind could bealiored or new iransactions may k¥ MTNJLI:::;T%;
savedd voiielis by user only fop the current month (e b month cnel P

iing through msdification prodess.

7.8 Close Munth ) i - u
e branch accquntant Should) process montly gl process traugh -hmm'n-h':::d
alter all the vonchins of e particalar month has oy poteresl ail buts also been & il
v bwr/ himy. This ghomle be duatie by e bianch) Head Olficer ECCUUTian w!:qr sk
Bty transderfing fsunding the Bbckug dala o Chief Scoawptant il the bieadt ottiol

78 Repi

The voport and books of accorings , which are generlly required by accoonts s pRrITe
are i under © )

L Nn. Particulars MPeriodicily
1 Cash Bock Datly
frd ank Book [Iﬂilij-'
3 Jowernal Book Draily
L) Trall Balasice Monthly
3. Lesitgar (Caneral Ldjger, Sub Ledgen, Pumding) Monthly
Apency, Projert oie
i Audget Variance Monihly
T Racubp aod Pay weent Alonthly
B:: Banl, Reconcilation Formmightly / Monihly
u Incoine & Exgrend bure Accuunt Monthly/ Quarterly
10, Hatanee Shest Yearly

Tlarwer sbiistled bee primtind yreralical |y dnd Sibad im .!J-'L"J'l'lﬂ'h' Files.
Vatrinis roparts ane porwrited Uheaujgh the socountig sofbware; Whaeh should be nade
bt il e peipinails of managenient,

i, ACCOUNTING AT PROJECT OFFICES :

&1 YUVA has contralizad accounting system where Head Difice mamntaing accounts (or all
the progrants and poojects siwated b different locations: But ta havi Lelter Information
and conteol over finances and activithes st peoject) progrmm level 1f & imperative.
sait1e bk of dcoounts dbe it lied G project allicer o,

B3 Tl prefect offices having TALLY Accounting soltware will follow the system staced in
the warllier chapier on Accounling In Computerzad Enviroament.

M Thi ouststation proket offices pre roguired temaintain momoranda cash book, baak, bank
vk, ety mal Bsish anl alsis a lenlpgor, -

.4 A e caaly transactions-will by peeoded (n the Cash Book and the balance be stroch on
pach ey Tha slepomliat o wise delaile ol curreney Inhamd shoald also be tecurded 41
thie tnd of wach day. The propct courdinalor /prajed team leader should alsn physieally”
werify the cash badange in baund perindically {ut least tv, - o a inomth).

As Strelarty all hank bransactions showuld be reconted i bhe Sank Pook on day- ba-day basis
aned, at theend of e monib, A bank seconcillabioo datément shohl be prepared

B5 Al non caslifbank tansactior (like adjistment of exprnses against adviance givin

' et dsdimated bee rocordiad ki luarial Dok,

g7 Al trausactions rocorde] 1 ash Books Bank Book, and Journal are posted b by

againyt proper Assel, | fakablitien, Tovsesnnie o Expendiby re atesi it
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% RECORDS AND DOCUMENTS

SL1 The cecords royuired 1o be maintain) ave as sndes

Cash Book,

Hank Baok

Jourmal Beal

Laetiernl Lédpor

Bulsbdiary Lo

Fived Asets Reghiler

Vouchers

_ Lag Took or ongli vehiche sieparatidy _ _

A3 Separabe Buoks o avcount conprising of Casli ok, Baa, Dook, joirmal aml Jedgee ane
v il 0 ks gt e Deudia ol Farvign Fuimds, N

SLI WL b sl accoanting systei. Al Iesks ane manualty mritatied only petly cash

_ bk & feipurred b be maintaomd s oolf line domputorlzed accounting systom.

WLA  Encuse uf mahual secounbing systedn, all ponks o accuint and necords are nequined o L
A kim0 daily s

HES L g o cuisputeriged sceinty, all Hu tansactions ane equlosl 1 b entered an i
i i Trmarisn daily ang e Cash Book should bealeo b printod en daily badis, Tl
il prilimary bochs like Wack Book apd jowrnl of bansactions The !-tn.fu-u.t gl il b
prmded uarcissly aller due sorsting on sereon for appanant missakon.

g My R

L G aiH el

B2 A Cah Book |Canh Chay Mok, in cane acevunts sre mdingdined b compitlise system) i 1
I mvaiebabinad prisemdly e all casly lrarsac Udais Giva =t maction be brarsailion’ bl

922 Allreceipisincloding dedi by D baonk and expomses including deposils in hank aceoung
sl tihd e sl bt C by Bk

0,23 The Cash Boal shiould b Clossd every day striliiig the physiealeash balancs and wherakl
P werrad ienl e M4 Ll oy i aibalolie i e gashi b

| R 1 5 |.||.J.uL1. iy wanuElly pepnen, bl i :::'::_I:ipl: anel PasEinl ot i e Cazh
Mok slianalid bes pudemmendedt im D Grntral Ll er a8 e el of s sy

%25 The vasl Dok odintained Sirengheanputer aystem abooild be Gllied with thuy day book
prepared inanially 4l Uve el of eagl montly and & printout shisald be ben which
should beaigrial by the cinbier anl nccopntnt )

0.3 Ianl Boal _

93,0 Earh bank secount b Lo b soppurted by a ok book, wlereln diy i doy opmsactions
for. Wi sovaney feheguies) ot imtroctions deposited andd the monsy withdrawn and
|:'|1.g||,||_u_-:.. desuod e Lo b oretodind At the dod ol theominth & bank  pecontiliatisn
it e b s

l}j_g b ibve comer af payiiient by ¢ gt ther 11mnu1urr.- A bneawe of onch payinel stk ak

- propucrativn ol voucher i ailfvancs, writing proprer sccuunt bead / account cpde. Passing

v F."""-F""'i ol inalod I'mtjf.tl Lo i B bies U visbead slinuld be done mutiﬂuhuﬁlr_

933 The chague swould be weibien aftes e ssmcher & prepansd 1w adveable o ssue yhe
chisibe &l e crossiing il b = Aiconint Pavabhe™ anly. Also e comimterrfail ol U el oy
TS AT wliioel 4n n.rl:ﬂ'.urll;up}r | I.'|'|H'|:||.|.|.I alam . o Hed I|I1II|I!:|F!I-:Ih:II|‘],! ﬂ][;;p!“ s ity Dias
padfealdens fos ok g pay il

S34  The Auiborisn] sigmatocivs o the clsype sheobil ensure that 0 complows voocher wifh
suppert B ik aviilable Cliegue shoakd nol be signed. This fs the collective
pewpunaibility al all hesignatorivs

533  Lipder mo<laimiaianiies ihie auitbusrlrod =ipmainries alvoulid slpn blank vhuqm:.
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b sl

93 [atitral Register |
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will be seconded i anyone af the h‘il]r.nvi.ng wity: Asset accomnt will b el ani cashi
ik o Capital or somee othor obligator Ui Creditors sl be credited.
ALy ki Uy e i Bng, equation would be
Assets - Capital - Liabililies or
Capital = Aviety - Liglillthes.

FLIE Mealirating Comogpt

Ateiintiig [s 4 hiskarical of ramacthon it resnrds whial hus happenal Memn (ERTRE T
riee aof fhts whack will ot b recordind s poolit enkees it isactoally sold-and realized:

1235 Acerual Cuncepi ) )
Ity ewethe bops ouuvieied oo i lvinsaction s Been gnteted oo J1s corsbequence will alsis
b sl i frvsiameg, -"I-'.-vfﬂ'lil‘l-li'l'lq:; fravaaction will bereconded a Wit amgd b Pﬂl'l-l-'li"lrrrﬁ
b b gt W e s b o o |ias d-l:l‘I-L-!H}'”'I"-"-'“ ur ol

1238 Kules of Adcoanting
T thrwer Fiasdy ruidiow abont resombing the trmnesac tioms ane
Peetsoniil acccunt - Tabit the Keootvie and Creadt tha Giver
Irivpersonil accoing  Debll what comes b and Cnalls swhat goes out Normal secoupl,
Dhuelsit allernweivies amid oeses and Credit all s and Gaim

1251 14

. ET_::_-M dentes  wliena pierson bevame able to be oo ianye b Daver of the lratibibn
bt Bt of wdvance that he has secefved, the Fact §s recardod by debiting that persans
Al poicil
155 1his caesin i Illi_gulh_ I'Hnl'lqrﬂ.h!l. bk lue 'H'.I:l..'L ﬂﬂ.! 'H-ﬂ]ut B ﬁL‘I‘E"I B,U"ihhl oy PrdPiﬂ:H.'h fus
iirciueca: anil :
fiv e s 0l ol s Lk 1-11.Ir].f- o W s i sale of msels that the
vttt fon Dan onjoiveiE suime beoedil Lo U recipan) o s o1 manay on account b
elornwsaser iy murhed price B Mie Lok barlsie

Scanned with CamScanner



253 A debi Balames uliissbs hat = . |
=il Ity ds bl bee UL stiskili tFokh {l_-ﬂ-ﬂl- {emftitie, uLg ), I'hhuu_l:- R EITERLR T m&
Aigat e (Adbaner 1 Duisbdais) , Theuied sotie ovpermis for lv buerurt bl i

[Salary )

1261 Crodii

A& oIt donines = Wik a peersan beeonies pligibde Lo nelve money from the Tesiness o
instibution, in lion of service s by fim o poosks supplied by him, the fack s
trenedied by croddittng (hat pomman’s aecown)
Ini b ekis of femils o prropacties; that thee stock amil yalue of snch ‘gﬂﬂh or prageriies
has ‘“mﬁ'l'i.ﬂll'p '
I hie eane af ominal accounts like 1t recsvabli or rreetiid, or Pt on ‘Hllf-' al
Axsris thal the institution has maile 4 Incone Tiam the paver or has galbed profit on
AL b beribies s market price (han the ool valoe
FEER A crondit hatanen shon ha

Gl gty by ey institution (Sake or Rt ey

M"""T 15 iy 00 sl pemsan) (for Ldads jrewived)

Bl sasitie Sicome (g wa of commmissien interesd)

127 Transaction
A trmACon bs an accompilished event or condition. the recopniton-of which results in a
charge dn The clements [l sl faliitss andl far eapital) [t svobves an exchange of
Cakliieg vl fa e bists of an anlty in the acoounting reconds: i

128 Hecdrd

TF.""*-‘IF'IHII'II arg ehersantien in a book of thevanous dooumens: papers, vouchers aml
anelibed L thearder i sdeloh the transacbions ooour, The are ailled o meconts

129 Drintaiy Moiks

A Lowk o8 3 Blels Lie tnsactions aneclropotogically (dane wise) written by chossifying the
b ks wovenLg 1 the e, Exmnple Tasli Bok, Dank ook amid Jomrnal Book

1210 Sacondary Mok
T pigy b ab mary secaday bevks dipeniding apen (e ansaction ol e
argaivizabian wuch an Genewal Ladger, Sule ledgers for Deblonn, Creditois Expwnses, and
Inceimyy e Uhese it callond secindary books sl fram these beaks Wb Fiancial position of
P R LR Ty e '

P20 Ledgor
The iradsaet ivh Trom tha priftary Loaks b 1< 1 pronstied Lo Lhe prspor accound honds fro
chembde emtry parrpose, The books i owhich the relovant scoomunts o b poutas] v eallod

s Levipgers imually give the srsaction wise dedalls of e organizations foar (s
paeniond far wldch b lesdgers are saiitained :

TEA2 Adrun|
Acciuird is the agyregat siaterent of (he varions eatees Lalling under thie dame eatigary
Fere esampdis, stationeny accooit Is the stabement, which s (e spgregataon of all the oatrios
wf 1 A ansadtion folating Lo Vhe sia biaavery o

1213 Trial Walance

Tafl Dakance pefeies 10 the siafcment contatning all the bibuse dmounts of e accobins
Lt bistit nd evestit. Ths prof babance should tally witl the samme amouot o Both e
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bl and crediy gldes. Otherwisa we may inler that there in an drmor in preparation or
bialancing of the accounts

1513 Balance Sheei

Dalance Sheot is fhe statement of all Uiz cepital irapsaction sccount balance at the end of

!;:'— T"l: statemnent gives the asset and Lnbility pesition of the orgonization and also its
worth,

Hiceipls and Payments Account

This account s e cash/ fund flow statement of the organization. In this account all the
veeeipts and payments. Bath capital and tevenue, are complied. This gives the idea to the
absarver as 50 how the fands were recoived and fn what way it was ufiized,

1216 Income and BExpenditure Account
This account gives the actual profit or loss af the orgamzanion. The surplus or deficit &
calculated by posting incomes and expenditares (a5 segregaled from the receipts and

Payrnents by the capital transaction and retaising only revense transactions) of the curpent
year,

13 Invostimont Palley 1

Orpanization will fnvest the funds available with the arganization from any sources
and nok inqu'ired irmedistely forthe purpose for which fund received by the
‘aeganizafion { If there is no writion ohjection from thesource § ONLY in the
KNATIONALISED BANKS in form of FD T/ SD.
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