


Non-Profit Bylaws of
Greater Orlando NOW Chapter (GO-NOW) of Florida and National NOW
Bylaws Adopted April 2020

Preamble
The following Bylaws shall be subject to, and governed by, the Non-Profit Corporation Act of FL and the Articles of Incorporation of Greater Orlando NOW (GO-NOW). In the event of a direct conflict between the herein contained provisions of these Bylaws and the mandatory provisions of the Non-profit Corporation Act of Florida, said Non-Profit Corporation Act shall be the prevailing controlling law. In the event of a direct conflict between the provisions of these Bylaws and the Articles of Incorporation of the Chapter, it shall then be these Bylaws that shall be controlling.

Article 1 - Name
The legal name of the Non-Profit Chapter is FL0700 Greater Orlando NOW, Inc.. The Chapter will sometimes be referred to as Greater Orlando NOW Chapter, GO-NOW Chapter, Greater Orlando NOW, or Greater Orlando NOW Chapter FL0700.

Article 2 - Offices
The principal office of the Greater Orlando NOW Chapter shall be located at:
Greater Orlando NOW; 501 North Semoran Blvd., Unit 574814, Orlando, FL  32807
The Chapter may have other such offices as the Board may determine or deem necessary, or as the affairs of the Chapter may find a need from time to time, provided that any permanent change of address for the principal office is properly reported as required by law.

Article 3 - Purpose
The purposes for which this Chapter has been established are as follows:
Greater Orlando NOW’s (GO-NOW) purpose is to act through intersectional grassroots activism to advance feminist ideals, lead societal change, eliminate discrimination, and achieve and protect the equal rights of all people , especially women and girls, in all aspects of social political, and economic life. The Greater Orlando NOW Chapter recognizes that Climate Change is an existential threat, an emergency requiring immediate action and collaboration, since it is already happening--we are running out of time. A key GO-NOW purpose is to support action on the Climate Crisis and now, acting additional human needs on the Corona Virus and pandemic preparedness in the future.

The Chapter is established within the meaning of IRS Publication 557 Section 501(c)(4). Organizations of the Internal Revenue Code of 1986, as amended (the “Code”) or the corresponding section of any future federal tax code and shall be operated exclusively to further the Greater Orlando NOW mission or purpose. In addition, this Chapter has been formed for the purpose of performing all things incidental to, or appropriate in, the foregoing specific and primary purposes. However, the Chapter shall not, except to an insubstantial degree, engage in any activity or the exercise of any powers which are not furtherance of its primary non-profit purpose or mission.

The Chapter shall hold and may exercise all such powers as may be conferred upon any nonprofit organization by the laws of the State of FL and as may be necessary or expedient for administration of the affairs and attainment of the purposes of the Chapter. At no time and in no event shall the Chapter participate in any activities which have been permitted to be carried by an organization exempt under Section 501 (c ) of the Internal Revenue Code of 1986 (the “Code”), such as certain political and legislative activities.

Article 4 - Fiscal Year
January 1 of each year shall be the beginning of the Chapter Fiscal Year. The end of the Fiscal year shall be December 31.

Article 5 - Operating Rules of the Chapter
There shall be a set of Operating Rules for the Chapter which must detail the items referred to in these Bylaws and may contain other operating rules determined by the Chapter. The Operating Rules must be accepted by a majority of the Chapter members present and voting with quorum and must provide a method for amending the rules to give the membership advance and written notice of an intended change. 

Article 6 - Amendment to Bylaws
These bylaws may be amended at any time by a majority vote of the membership present and voting at a regular meeting or a called meeting, provided that the proposed amendment and the time and place for its consideration are emailed to Chapter members (by letter or electronically) at least thirty days prior to the meeting where it will be considered. This majority vote can only take place if there is quorum.

The Board at any point can appoint ad hoc, temporary or one-time changes to the Bylaws to ensure continuity of the Chapter. These changes must be approved by majority of Board present and voting with quorum. These changes are then approved at the next Membership Meeting by majority present.

The Chapter may have separate rules for meetings and conducting business for the Chapter. However, these rules cannot require something in conflict with these Bylaws.

Article 7 - Affirmative Action
GO-NOW is committed to the inclusion of diverse voices and experiences and to that end commits to Affirmative Action to achieve a diverse membership and leadership. Specific Goals and affirmative action measures shall be outlined in the Chapter Operating Rules or Affirmative Action Plan.

Article 8 - Dedication of Assets
The properties and assets of the Chapter are irrevocably dedicated to and for non-profit purposes only. No part of the net earnings, properties, or assets of this Chapter, on dissolution or otherwise, shall inure to the benefit of any person or any member, director, or officer of this Chapter. On liquidation or dissolution, all remaining properties and assets of the Chapter shall be distributed and paid over to an organization dedicated to non-profit purposes which has established its tax-exempt status pursuant to Section 501(c) of the Code, e.g., FL State NOW or other established NOW Chapter.

Article 9 - FL Law and Chapter Requirements
The Greater Orlando NOW Chapter will comply with FL law for non-profits. The Chapter will always have at least three Board members, i.e., President, Treasurer, and one other.  All Board members will be 18 years or older with one Board member that may be 15 years or older. The Chapter requires Board members to be a member of the GO-NOW Chapter. The Chapter does not have any residence requirement. The term of Board members is one year per FL law, but with two consecutive years required by the Chapter. A Standing Committee requires a minimum of one Board member.

Article 10 - Membership
The Greater Orlando NOW Chapter shall accept for membership any person who subscribes to its purpose, who requests membership, and makes annual payment of dues. Further, the Chapter Board may recommend, and the general membership may approve the conferring of honorary non-voting memberships in the Chapter, after notification to the membership and then approval of the membership.

Article 11 - Policy
The GO-NOW Chapter shall be bound by the National NOW bylaws and policy.

Article 12 - Meetings and Quorums
There shall be a minimum of eight regularly scheduled meetings annually for the general membership of the Chapter. These meetings shall be held at a publicly accessible place or via teleconference/videoconference. One of these meetings, designated as the Annual Meeting, shall be the meeting at which election of the Board shall take place. All members must receive at least 30 days’ notice of the January Annual Meeting at which elections will be held.

The Board shall meet at least eight times a year. Other meetings may include, but would not be limited to business, and program meetings. Board Meetings must precede General Membership Meetings. Besides in person meetings, meetings may be held via teleconference/videoconference.

[bookmark: _Hlk34217447]Quorums for Annual Membership meetings, Board meetings, and general membership meetings are specified in the GO-NOW Operating Rules.
Consensus and flexibility are preferred, but to ensure fair and orderly meetings, parliamentary procedures (Robert's Rules of Order, latest edition) should be used as a guideline. At the beginning of Chapter, Board, and other meetings, the Chapter Guidelines for behavior will be briefly reviewed.

Article 13 - Dues
Provision for payment of dues for all voting members to National and State NOW will be made among Greater Orlando Chapter of NOW, National NOW, and FL NOW. The dues structure and amount are set by National NOW including a sliding scale. If unable to pay dues or visiting to find out about the Chapter, attendance at Board and General Membership meetings is permitted as a non-voting participant. All Chapter meetings are open.

Article 14 - Enabling Budget
With more members and as required, the enabling budget shall be a document based on realistic estimates of revenues and the costs of implementing the plans of the Chapter and a realistic assessment of the fund-raising abilities of the Chapter as reflected in the funding plan of action. The budget shall consist of funds for administration of the Chapter, including a budget for the administrative offices and a contingency fund for unscheduled activities and emergencies which may occur during the fiscal year. It may include a President’s discretionary fund and a scholarship fund. 
All expenditures must be approved by the Board at this time. The Board decides when an enabling budget and funding plan are required. If a budget is required, the Treasurer prepares it and reports monthly actuals against budget.

Article 15 - Spending Procedures
[bookmark: _Hlk34149217]Board approval is required for all expenditures unless a valid emergency. See Operating Rules for Spending Procedures.

Article 16 - Grievance Procedure
Grievances between or among Chapter members shall be filed with the President or with a Mediator, who shall be recommended by the Board and elected by the general membership to act as a facilitator among the parties to the grievance. The Mediator or President shall work with the parties to attempt to help them reach a settlement. 
See GO-NOW Operating Rules for Grievance Procedure handling. The term of office of the mediator is indefinite. Once elected, the mediator remains in office until grievance is resolved, they resign, or until replaced by the Board and approved by the general membership.

Article 17 - Nominating/Election Committee
As feasible, the Board will appoint a Nominating and Election Committee. The Board can serve as the nominating committee. If not the Board, the Nominating/Election Committee shall consist of:
· A Chairperson who shall be chosen by the President and approved by the Board
· Two members of the General Membership are invited to serve on the nominating committee and then elected by the General Membership at the October meeting
Nominating Committee members should be familiar with backgrounds, abilities and personalities of many of the members. Further Nominations are defined in Nominations of these Bylaws and GO-NOW Operating Rules.

Article 18 - Nominations
Nominees must be a member in good standing for 4 months and have attended at least 2 membership meetings and 1 Board Meeting. Nominations procedures are recorded in the GO-NOW Operating Rules.

Article 19 - Elections
Elections of the Board shall take place at the February General Membership meeting of the Chapter. The list of all consenting nominees for each office shall be sent to the Chapter membership no later than immediately after the January Board meeting or earlier (e.g., December general membership meeting) with continuing confirmation votes separate from new Board members. In the event there is only one candidate for each position, a vote for approval of the slate and the confirmation vote will be conducted at the February meeting. A slate may be presented with vacancies.
A general election will be held at the General Membership Meeting in February after floor nominations have been taken to elect confirming and new Board members. Elected Board members will take office immediately after the general membership election, i.e., the March Board meeting. Further election procedures are captured in the GO-NOW Operating Rules.

Article 20 - Voting At National Conference
Any member of the Chapter who has been a member for at least 90 days may vote at the National NOW Conference.

Article 21 - Terms of Office
Terms of Office shall be for two 1-year terms beginning in 2020. Elections shall be staggered so that half of the Board shall be elected each year and the other half confirmed to serve their second-year term. Since FL law specifies 1-year terms, a re-election confirmation vote will happen each year as a second term for those Board Members serving going on to serve their second year.

Officers to be elected in odd number years are (confirmed in even years):
· VP for Action
· Director of Communications
· Secretary
· Legislative Director
Officers to be elected in even number years are (confirmed in odd years):
· President or Co-presidents
· Treasurer
· Director of Membership
· Director of Community Outreach
· Director of Youth Outreach
Officers elected and/or confirmed in February will take office at the March Board Meeting.

Any Board member who misses three consecutive board meetings without excuse or contacting another board member, or a total of 4 meetings of the Board during any one calendar year, will be considered resigned. The immediate past president may serve at their discretion as a member of the Board. Their term will expire when an election results in a new, immediate past president. The President can appoint members to vacant Director positions with approval of the Board and subsequent approval by the membership. The President, with the Board’s approval, can appoint new Director positions and Ad Hoc Members with or without voting powers on the Board.

Article 22 - Voting
Where percentage required for an affirmative vote is not specified in the Chapter Bylaws or by Robert's Rules of Order, the majority of those present shall rule if quorum is met.

In the event the chapter has Co-Presidents, only the president conducting the Board meeting shall have the voting privilege. NOTE: The president votes on issues only when her/his vote will affect the outcome.

Article 23 - Expulsion
Ordinarily, difficulties and grievances will be settled without any personnel action but, in extreme cases, a member may be censured and/or expelled or removed from office or from the Chapter by a 2/3 membership vote (see Article 16 – Grievance Procedure). In case of expulsion, a brief of the case shall be forwarded by the Secretary to FL NOW and the Southeast Regional Director of NOW.


Article 24 - Board of Directors
The Greater Orlando NOW Board of Directors includes Officer (President, Vice President, Secretary, and Treasurer) and Director titles. 
General Powers and Responsibilities
The Chapter shall be governed by a Board of Directors (the "Board"), which shall have all the rights, powers, privileges and limitations of liability of directors of a non-profit corporation organized under the Non-Profit Corporation Act of Florida. The Board shall establish policies and directives governing business and programs of the Chapter and, if staffed, shall delegate to the Executive Director and Chapter staff, subject to the provisions of these Bylaws, authority and responsibility to see that the policies and directives are appropriately followed.

Number and Qualifications
The Board shall have up to ten (10) members, but no fewer than three (3) Board members, including at minimum President and Treasurer plus one other Board member. The number of Board members may be increased beyond 10 members by the affirmative vote of a simple majority of the then-serving Board of Directors where quorum is present. A Board member need not be a resident of the State of Florida.

In addition to the regular membership of the Board, representatives of such other organizations or individuals as the Board may deem advisable to elect shall be Ex-Officio Board Members, which will have the same rights and obligations, including voting power, as the other directors.

Board Compensation
The Board shall receive no compensation other than for reasonable and approved expenses. However, provided the compensation structure complies with Sections relating to "Contracts Involving Board Members and/or Officers" as stipulated under these Bylaws, nothing in these Bylaws shall be construed to preclude any Board member from serving the Chapter in any other capacity and receiving compensation for services rendered. Upon sufficient monies, the membership can elect to define compensation for one or more Board members.

Term of the Board
See Nominations and Elections and the Terms section in these Bylaws.
Vacancies
A vacancy on the Board of Directors may exist at the occurrence of the following conditions:
a) The death, resignation, or removal of any director; or
b) The declaration by resolution of the Board of a vacancy in the office of a director who has been declared of unsound mind by a final order of court, found by final order or judgment of any court to have breached a duty pursuant to the Corporation Code and/or Act of the law dealing with the standards of conduct for a director, or has missed 3 consecutive meetings of the Board of Directors with no notification, or a total of 4 meetings of the Board during any one calendar year;
c) An increase in the authorized number of directors; or
d) The failure of the Board and Membership at any election meeting at which the Board officers and directors are to be elected, to elect the full authorized number of officers and directors.

The Board of Directors, by way of affirmative vote of a majority of the directors then currently in office, may remove any director with or without due cause at any regular or special meeting, provided that the director to be removed has been notified in writing 21 days prior to when such action would be considered at a meeting.

Except as provided in this paragraph, any director may resign effective upon giving written notice to the President of the Chapter, the secretary of Chapter, or the Board of Directors, unless the notice specifies a later time for the effectiveness of the resignation. If the resignation is effective at a future time, a successor may be designated to take office when the resignation becomes effective. 

Any vacancy on the Board may be filled by simple majority of the directors then in office, whether the number of directors then in office is less than a quorum, or by vote of a sole remaining director. The membership would then make a confirmation vote at the next general membership meeting. No reduction of the authorized number of directors shall have the effect of removing any director before that director's or term of office expires. 
A Board member elected to fill a vacancy shall be elected for the unexpired term of his or her predecessor in office.
All Board members filling a vacant spot must be approved by the existing Board and then the General Membership.

Resignation
Each Board member shall have the right to resign at any time upon written notice thereof to the President of the Board, the Secretary of the Board of Directors. Unless otherwise specified in the notice, the resignation shall take effect upon receipt thereof, and the acceptance of such resignation shall take effect upon receipt thereof, and the acceptance of such resignation shall not be necessary to make it effective.

Removal
A Board member may be removed, with or without cause, at any duly constituted meeting of the Board, by the affirmative action of a two-thirds majority of then-serving Board members voting with quorum.

Meetings
The Board's regular meetings may be held at such time and place as shall be determined by the Board. The President of the Board or any 3 regular Board members may call a special meeting of the Board with 7 days written notice provided to each member of the Board. The notice shall be served upon each Board member via email. The person(s) authorized to call such special meetings of the Board may also establish the place the meeting is to be conducted, so long as it is a reasonable place to hold any special meeting of the Board. Any meeting may be held via teleconference or videoconference if there is quorum, 3 Board members. 

Minutes
The Secretary shall be responsible for the recording of all minutes of every meeting of the Board, Membership, and if attendance special meeting in which business is transacted. However, if the Secretary is unavailable, the President of the Board shall appoint an individual to act as Secretary at the meeting. The Secretary, or the individual appointed to act as Secretary, shall prepare the minutes of the meetings, which shall be delivered to the Board to be placed in the minute books/folder both electronic and paper. A copy of the minutes shall be delivered to each Board member and the General Membership via email within 7 business days after the close of each Board, General, or other meeting.

Action by Written Consent
Any action required by law to be taken at a meeting of the Board, or any action that may be taken at a meeting of the Board, may be taken without a meeting if consent is given in teleconference/videoteleconference and/or in writing via email setting forth the action so taken shall be signed by all Board members (this includes individual emails). Quorum is no different than in a personal, face-to-face meetings. Such consent shall be placed in the minute book/folder of the Chapter and posted to the Chapter’s Google Drive and shall have the same force and effect as a vote of the Board taken at an actual meeting. The Board members' written consent may be executed in multiple counterparts or copies, each of which shall be deemed an original for all purposes. An approval/disapproval email shall be effective as original signatures.

Quorum
At each meeting of the Board of Directors or Board Committees, the presence of 3 persons shall constitute a quorum for the transaction of business. If at any time the Board consists of an even number of members and a vote results in a tie, then the vote of the President of the Board shall be the deciding vote. The act of the majority of the Board members serving on the Board or Board Committees and present at a meeting in which there is a quorum shall be the act of the Board or Board Committees, unless otherwise provided by the Articles of Incorporation, these Bylaws, or a law specifically requiring otherwise. If a quorum is not present at a meeting, the Board members present may adjourn the meeting without further notice until a quorum shall be present. However, a Board member shall be considered present at any meeting of the Board or Board Committees if during the meeting they are present via telephone or web conferencing with the other Board members participating in the meeting.

Voting
Each Board member shall only have one vote.

Proxy
Members of the Board shall be allowed to vote by written proxy, e.g., email.

Board Member Attendance
An elected Board Member who is absent from 3 consecutive regular meetings (if excused from meetings) of the Board during a fiscal year shall be encouraged to reevaluate with the President of the Board his/her commitment to the Chapter. The Board may deem a Board member who has missed 3 consecutive meetings without excuse and/or without such a re-evaluation with the President, or having missed 4 consecutive meetings of the during one calendar year, to have resigned from the Board.



Article 25 – Board Job Descriptions
O fficers and Duties
The same person may hold any number of offices except President and Treasurer. In addition to the duties in accordance with this Article, officers shall conduct all other duties typically pertaining to their offices and other such duties which may be required by law, Articles of Incorporation, or by these Bylaws, subject to control of the Board of Directors, and they shall perform any other such additional duties which the Board of Directors may assign to them. 
Without any bias or predisposition to the rights of any director that may be under any contract of employment, any officer may be removed with or without cause by the Board. All officers have the right to resign at any time by providing notice in writing to the President, and/or Secretary of the Chapter, without bias or predisposition to all rights, if any, of the Chapter under any contract to which said officer is a part thereof. All resignations shall become effective upon the date on which the written notice of resignation is received or at any time later as may be specified within the resignation; and unless otherwise indicated within the written notice, a stated acceptance of the resignation shall not be required to make the resignation effective.

All vacancies in any office because of death, resignation, disqualification, removal, or for any other cause, shall be filled in accordance to the herein prescribed Bylaws for regular appointments to such office. The compensation, if any, of the officers shall be fixed or determined by resolution of the Board of Directors.

It is the responsibility of each Board member to support other Board members in their plans as needed, to take on some element of a vacant Board member’s responsibilities. All Board members are required to actively engage in membership retention and acquisition of new members as well as to engage with members to encourage them to attend meetings.

NOTE: In the event of the absence of the President, the Vice President then Secretary shall preside at meetings and perform other such duties of the President as necessary.

See responsibility list for each Board Member in GO-NOW Chapter Rules.

PRESIDENT
It shall be the responsibility of the President, when present, to preside over all meetings of the Board and Member Meetings that they attend. The President is authorized to execute, in the name of the Chapter, any and all contracts or other documents which may be authorized, either generally or specifically, by the Board to be executed by the Chapter, except when required by law that the President’s signature must be provided.

It shall be the responsibility of the President, in general, to supervise and conduct all activities and operations of the Chapter, subject to the control, advice and/or consent of the Board. The President shall keep the Board informed, shall freely consult with them in relation to all activities of the Chapter, and shall see that all orders and/or resolutions of the Board are carried out to the effect intended. The President shall be empowered to act, speak for, or otherwise represent the Chapter between meetings of the Board. 

The President shall be responsible for the hiring and firing of all personnel and shall be responsible for keeping the Board informed of staff performance and for implementing any personnel policies which may be adopted and implemented by the Board. The President, at all times, is authorized to contract, receive, deposit, disburse and account for all funds of the Chapter, to execute in the name of the Chapter all contracts and other documents authorized either generally or specifically by the Board to be executed by the Chapter, and to negotiate any and all material business transactions of the Chapter with Board individual approvals.

VICE PRESIDENT FOR ACTION
In the absence of the President, or in the event of his/her inability or refusal to act, it shall be the responsibility of the Vice President to perform all the duties of the President, and in doing so shall have all authority and powers of, and shall be subject to all of the restrictions on, the President. It shall be the responsibility of the Vice President for Action to serve as the leader for Action (including an Action Committee when feasible) and Event Notification to the Board and to the Membership.



MEMBERSHIP DIRECTOR
It shall be the responsibility of the Membership Director to serve as leader (including a Membership Committee when feasible) to maintain existing members, encouraging them to attend meetings, events and actions, and for the recruitment of new members.  The Membership Director is responsible to formulate and implement a membership plan for the year. The Membership Director reports membership results to the Board, conducts surveys, ensures our member and officer list is up to date with National. The Membership Director formulates a plan for the Board to contact each member as well as At Large and Expired Members.

COMMUNICATIONS DIRECTOR
It shall be the responsibility of the Communications Director to serve as leader to plan and implement all communications requirements of the Chapter (including a Communications Committee, when feasible). Developing and executing an annual plan of action for media access across multiple channels or outlets (Facebook, Web, Twitter, Member Communications, Newsletter, outside media, etc.) The communications plan should focus on internal and external audiences for
1. Awareness and sensitivity to women’s issues
2. Legislative issues
3. Chapter visibility
4. Education

SECRETARY
The Secretary, or his/her designee, shall be the custodian of all records and documents of the Chapter, which are required to be kept, and shall act as secretary at all meetings of the Board and General Membership, and shall keep the minutes of all such meetings on file in hard copy and electronic format that they attend and arrange to get copies of those they don’t attend. They shall attend to the giving and serving of all notices of the Chapter. 

TREASURER
It shall be the responsibility of the Treasurer to keep and maintain, or cause to be kept and maintained, adequate and accurate accounts of all business transactions of the Chapter, including accounts of its assets, liabilities, receipts, disbursements, gains, losses, capital, retained earnings, and other matters customarily included in financial statements. When required, the Treasurer will report monthly budget versus actuals, at least actuals. The Treasurer is accountable for Sunbiz, IRS, 990 and other filing requirements making copies of those for The Secretary and loading to Google Drive.

The Treasurer shall be responsible for ensuring the deposit of, or cause to be deposited, all money and other valuables as may be designated by the Board of Directors. Furthermore, the Treasurer shall disburse, or cause to be disbursed, the funds of the Chapter, as may be ordered by the Board of Directors, and shall render to the President, and Directors, whenever they request, an account of all the Treasurer’s transactions and of the financial condition of the Chapter.

LEGISLATIVE DIRECTOR
The Legislative Director is responsible for staying informed about national, state, and local issues, upcoming legislative sessions, bills we need to fight, bills we need to support, etc. The Legislative Director reports to the Board and the Membership any legislative action supporting or contrary to the Purpose of Greater Orlando NOW. The Legislative Director plans and executes calling and postcard campaigns that support Greater Orlando NOW’s purpose, e.g., recent ERA postcard campaign.

COMMUNITY OUTREACH DIRECTOR
The Community Outreach Director identifies opportunities for community engagement with schools, colleges, other non-profits, businesses, etc. The Community Director’s focus is to increase GO-NOW visibility in the community, as well as to identify opportunities to collaborate or hold an action. The Community Director is in tune with member interests to find the best community outreach avenues for the preceding purposes, but also to gain new members.

PARLIAMENTARIAN
The Parliamentarian ensures smooth and effective Board and General Membership meetings

IMMEDIATE PAST PRESIDENT—If not in another Board position, Past President is Ex Officio Member
It is the responsibility of the Immediate Past President to provide advice and counsel to the President and the Board.


GO-NOW BOARD
In addition to other Board responsibilities detailed in these Bylaws, it shall be the responsibility of the Board to:
a) Approve recommendations for committee chairs with an eye toward developing new leadership
b) Approve emergency expenditures of chapter contingency funds by a majority vote-of those present and approve transfers of funds within the budget by a majority vote subject to quorum.
c) Take all other actions consistent with these by-laws and make recommendations on any other matters to the general membership.

VACANCIES
It shall be the duty of the Board to recommend consenting nominees to the general membership for election to a vacated office. Nominations may also be made from the floor at the meeting at which the election is to take place.
The entire Board will split up responsibilities for vacant positions until the vacancy is filled.  In the event of an absence or a vacancy in the office of president, the office shall be filled on an acting basis by the Vice President. The succession order shall be as follows:
1. VP for Action
2. Membership Director
3. Secretary

Article 26 - Committees
The Board at its discretion may appoint Standing and Ad Hoc Committees. Recommendations from the Committee(s) are reviewed and approved by the Board. See Committees in the Operating Rules.

Article 27 - Standard of Care
General
A director shall perform all the duties of a director, including, but not limited to, duties as a member of any committee on which the director may serve, in such a manner as the director deems to be in the best interest of the Chapter and with such care, including reasonable inquiry, as an ordinary, prudent, and reasonable person in a similar situation may exercise under similar circumstances. In the performance of the duties of a director, a director shall be entitled to rely on information, opinions, reports, or statements, including financial statements and other financial data, in each case prepared or presented by other officers, counsel, accountants, a committee Board member is not on, by others who are thought to have certain expertise, etc.

Except as herein provided in Standard of Care, any person who performs the duties of a director in accordance with the above shall have no liability based upon any failure or alleged failure to discharge that person's obligations as a director, including, without limitation of the following, any actions or omissions which exceed or defeat a public or charitable purpose to which the Corporation/Organization, or assets held by it, are dedicated.

Loans
Loans to Board of Directors members are not permitted.

For conflict of interest, restriction on interested directors, duty to disclose, establishing a conflict of interest, addressing a conflict of interest, violations of conflict of interest policy, procedures and records, violation of loyalty – self-dealing contracts see GO-NOW Operating Rules.


Article 28 - Execution of Corporate Instruments
The Board of Directors may, at its discretion, determine the method and designate the signatory officer or officers, or other person or persons, to execute any corporate instrument or document, or to sign the corporate name without limitation, except when otherwise provided by law, and such execution or signature shall be binding upon the Chapter.
All checks and drafts drawn on banks or other depositories on funds to the credit of the Chapter, or in special accounts of the Chapter, shall be signed by such person or persons as the Board of Directors shall authorize to do so.
Without the express and specific authorization of the Board, no officer or other agent of the Chapter may enter into any contract or execute and deliver any instrument in the name of and on behalf of the Chapter.

Article 29 - Records and Reports
As of 2020, all documents will be available in hard copy and will be available on Google Drive.
Maintenance and Inspection of Articles and Bylaws
The Chapter shall keep with the Secretary the original or a copy of the Chapter’s Articles of Incorporation and Bylaws as amended and Operating Rules to date, which shall be open to inspection by directors via Google Drive. Each Board member will have a copy of the most recent Articles of Incorporation, Bylaws, and Rules in Google Drive.
Maintenance and Inspection of Federal Tax Exemption Application and Annual Information Returns
The Chapter shall keep with the Treasurer, Secretary, and on Google Drive a copy of its federal tax exemption application and its annual information returns for three years from their date of filing, which shall be open to public inspection via read only access via Google Drive.
Maintenance and Inspection of Other Corporate Records
The Chapter shall keep adequate and correct books and records of accounts and written minutes of the proceedings of the Board and General Membership meetings. All such records shall be kept at places as designated by the Board be kept in typed form, and other books and records shall be kept typed form, or in the absence of such designation, with the principal officers of the Chapter. Upon leaving office, each officer, employee, or agent of the Chapter shall turn over to their successor or the Chair of the Board or President, in good order, such Chapter monies, books, records, minutes, lists, documents, contracts or other property of the Chapter as have been in their custody during his or her term of office.

Every Director shall have the absolute right at any reasonable time to inspect all books, records, and documents of every kind and the physical properties of the Chapter and each of its subsidiary corporations/organizations. The inspection may be made in person or by an agent or attorney and shall include the right to copy and make extracts of documents. This can be accomplished to access to an online repository. The Board shall ensure an annual report is sent to all Officers and Directors and National or FL NOW within 90 days after the end of the fiscal year of the Chapter. The report may be accompanied by any pertinent report from an independent accountant with the certification of an authorized officer of the Chapter that such statements were prepared according to generally accepted accounting principles without audit of the books and records of the Chapter.

Article 30 - Policies and Programs
The policies and programs of the Chapter shall be defined by its members so long as such policies and programs are not contrary to those enacted by the National NOW Bylaws, the National NOW Conference or the National NOW Board (or the laws of the State of Florida).
The Chapter is free to debate and exchange views on important issues and NOW positions to be considered, but the conclusion or final position taken on a given issue or program must conform to national NOW policy at the time. Members may have their own opinions and they may disagree with National’s position, but as members of NOW they must agree to represent the official position approved by the National Conference or National Board.  

Article 31 - Reservation of Power
All powers not specifically decreed or prohibited by these Bylaws are reserved to the Board of the Chapter.

[bookmark: _Hlk34398829]Article 32 - Bylaws Adoption
I, Karen Riveland, certify that I am the current elected and acting Secretary of the Greater Orlando NOW Chapter, and the above Bylaws are the Bylaws of this Chapter as adopted by the Board on April 6, 2020 and the Chapter Membership on May 28, 2020, and that they have not been amended or modified since the above.

EXECUTED on this day of 	, in the County of Orange in the State of  Florida.

(Duly Elected Secretary)
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