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MINOR CONSTRUCTION PERMIT APPLICATION
20 US Hwy 30/189, Diamondville, WY 83116
PO Box 281, Diamondville, WY 83116
Phone: (307) 877-6676
Email: tclerk@diamondvillewyo.com
*NO CONTRUCTION MAY PROCEED UNTIL A BUILDING PERMIT IS ISSUED*

MINOR CONTRUCTIONS PROJECTS INCLUDE
1. Sheds, which are larger than 120 square feet of floor area.
2. Construction of Decks
3. Construction of Fences
4. Interior re-modeling of load bearing walls
5. Non-structural remodels
6. Expansion of plumbing or electrical systems
7. Shipping Containers (Connex boxes) as permitted.
8. Roofing projects, including roof replacements, re-roofing, or shingle replacement.
Any Commercial property projects MUST use the Commercial Building Permit Application.

Application Fee $_________________				Permit #____________________________
Submittal Date _______________________				Receipt Date_______________________
Contact Name_________________________



PROPERTY OWNER						PROPERTY INFORMATION

Name: __________________________________________________________________________________________	
Project Address: ____________________________ 
Mailing Address: __________________________		Parcel Number: _____________________________ 
Phone: ____________________________________ 		Zoning District: ______________________________ 
Email: ____________________________________		Size of Lot or Parcel:_________________________





CONTRACTOR INFORMATION (if applicable)
· General Contractor: ______________________________________________________________________
· License Number (if applicable): ___________________________________________________________
· Phone: ___________________________________________________________________________________
Electrical Contractor: ___________________________________________________________________________
Plumbing Contractor: ___________________________________________________________________________
Other: __________________________________________________________________________________________

4. TYPE OF MINOR CONSTRUCTION
(Check all that apply)
☐ Fence
☐ Deck
☐ Patio
☐ Shed / Storage Building
☐ Carport
☐ Sidewalk
☐ Roofing
☐ Siding
☐ Window / Door Replacement
☐ Demolition
☐ Portable Storage Container (Shipping Container/Connex Box)
☐ Other: ______________________________________
Detailed Description of Work:



5. Specifications
Wall, Floor, Ceiling, Fence, and/or Deck Construction (Include material, thickness, installation, outside finish):
____________________________________________________________________________________________________________________________________________________________________________________________________________________
Roof Construction (Include rafter size, where it will drain, roof materials, etc.):
____________________________________________________________________________________________________________________________________________________________________________________________________________________
Do you meet all Fence height Requirements for your project (if applicable): 	          Yes             	        No

6. PROJECT DETAILS
· Estimated Project Cost: $________________________ 
· Square Footage: _________________________________ 
· Type of Construction: ___________________________ 
Will utilities be impacted? ☐ Yes ☐ No
If yes, explain: ______________________________________

7. REQUIRED SUBMITTALS
(Please attach)
☐ Site Plan (showing property lines, setbacks, structures)
☐ Construction Drawings/Plans
☐ Proof of Ownership or Authorization
☐ Contractor License (if applicable)
☐ Other: __________________________________________

8. SETBACK COMPLIANCE ACKNOWLEDGMENT
Does your project meet all setback requirements?  	        Yes 	          No
By signing this application, the applicant acknowledges that the proposed project complies with all applicable setback requirements established by the zoning regulations of the Town of Diamondville.
The applicant further acknowledges that it is their responsibility to verify property lines and ensure all structures are located in compliance with required setbacks. Any structure found to be in violation may be subject to removal or other enforcement action at the property owner’s expense.
Applicant Initials: _________ Date: __________
8. Building Code Requirements
Do you understand that the International Building Code (IBC) is expected to apply to construction within the Town of Diamondville?     	Yes		No
Do you warrant and represent that the building will be constructed in accordance with the latest edition of the IBC, and that the owners of the building constructed under the permit applied for may rely on its being constructed in accordance with these codes?  	    Yes		  No
9. Drainage
Is your project planned so that it will not cause drainage problems for adjacent property owners?  
	    Yes 	  	No	

10. Easements
Are there any easements which will interfere with your project such as electrical, telephone, road, Fiber, Natural Gas, Etc. ?  	         Yes	         No
*If yes, indicate the easement(s) on your site plan. **The applicant is responsible for locating all utility easements necessary prior to starting your project.
11. Required Information
THE FOLLOWING INFORMATION MUST ACCOMPANY EACH APPLICATION WHEN APPLICABLE
	       A Site plan which includes, at least:
· Measurements from the front, back, and side property line to confirm required setbacks will be met.
· Location of all existing and proposed structures with setback dimensions from property lines
· Dimensions of project
· Building Locations
· Building frontage dimension
· Schematic drawings of the proposed project which indicate dimensions, height and construction materials.
11. ACKNOWLEDGEMENTS & CERTIFICATIONS
By signing below, the applicant agrees:
· No construction shall begin until this permit has been issued by the Town of Diamondville. 
· A Building Permit shall be issued only after the completed application has been reviewed and approved by the Town of Diamondville. 
· This permit shall expire if work has not commenced within forty-five (45) days of issuance. 
· The applicant agrees to post and maintain the Building Permit on-site in a location visible from the public right-of-way for the duration of the project. 
· All work shall comply with applicable Town ordinances and adopted building codes. 
· This permit does not authorize work in violation of zoning regulations. 
· The Town may require inspections at various stages of construction. 
· The Town reserves the right to issue a Stop Work Order for any work being performed without a valid permit or not in compliance with Town ordinances, codes, or approved plans. 
· Failure to display the permit shall be considered a violation of this permit. 
· The Town of Diamondville does not guarantee the quality or safety of construction. 
· The applicant is responsible for contacting the Town for required inspections. 
· Work performed without a permit may be subject to penalties or removal. 

*Incomplete applications will NOT be accepted.  Please submit all requested information identified on the checklist and pay all required application fees. Allow up to 30 days for processing.
PERMIT ISSUANCE & DISPLAY REQUIREMENTS
· A Building Permit shall be issued only after the completed application has been reviewed and approved by the Town of Diamondville. 
· The issued Building Permit must be clearly displayed on the property in a location visible from the public right-of-way at all times during construction. 
· Failure to display the permit may result in delays in inspections or enforcement action, including issuance of a Stop Work Order. 
Applicant Initials __________________ Date____________

Right of Ingress/Egress & Applicant Certification:						Initials
 I hereby grant authorized Town of Diamondville personnel the right of ingress-egress from said lands for any and all inspection purposes necessary to the exercise of this permit.  I certify, to the best of my knowledge, that the information mentioned and material included is true and correct. 
I certify that I have obtained a wiring permit from the State Fire Marshal’s Office for any electrical work that will be done associated with the project.
I understand that replacement of improvements such as landscaping, driveways, etc., which are completed within the Town of Diamondville right-of-way (portion of road not asphalted) are not the responsibility of the Town if they need to be distrubed.

_____________________________________________		_____________________________________________
Signature of Property Owner		Date		Signature of Contractor			Date

CONTRACTOR BUSINESS LICENSE REQUIREMENT
The applicant/property owner is responsible for ensuring that any and all contractors, subcontractors, or persons performing work associated with the permitted project maintain a current and valid business license with the Town of Diamondville, when required by Town ordinance.
Use of contractors or subcontractors without a valid Town business license may result in:
· Permit delays, 
· Suspension of work, 
· Stop work orders, 
· Or other enforcement action authorized by Town ordinance. 
Issuance of a building permit does not constitute verification or approval of contractor licensing status by the Town.
Applicant Initials: _____________ Date___________________
AFFIDAVIT CERTIFYING PROPERTY CORNER LOCATION

STATE OF _________________________         	)
						)	SS
COUNTY OF _______________________          )

I understand that it is my responsibility to locate the corners of the lot or parcel upon which construction will occur, and I certify that with signature upon this affidavit that all such corner and any existing survery markers such as permanet monuments or metal stakes have been located. I further attest that survey markers have been placed at all lot or parcel corners with a post or wooden lath that is t least three (3) feet high.
I understand that the International Building Code applies to the Town of Diamondville, Wyoming.  I represent that the building will be constructed in accordance with the latest adopted edition of this code, and the owners of the building constructed under the permit issued may rely on it being contructed in accordance with this code.
I/We the undersigned have read and understand this Residental Building Permit Application and certify that the above is true and correct, therefore, I/We affix our signature(s) here as certification. I/We have also read and understand all planning, building, and development requirements in the Town of Diamondville Title 10 Zoning Ordinance.
I hereby represent and warrant that the above information is true and correct.  I further understand and agree that if any of the information provided herein is not true and correct that any and all permits granted may be canceled. I also have read and understand all planning, building, and development requirements in the Town of Diamondville Title 10 Zoning Ordinance as they pertain to my application.

______________________________________________	_____________________________________________
Signature of Owner/Applicant		Date		Signature of Contractor			Date


Subscribed and Sworn to before me this ________ day of ________________202___.
		Seal

									_______________________________________
									Notary Public
									My Commission Expires:________________




Office Use / To Be Completed by Town
INSPECTIONS REQUIRED
☐ Footing/Foundation
☐ Framing
☐ Electrical – Town Does not Certify Electrical
☐ Plumbing
☐ Final Inspection
☐ Other: __________________________________________

PERMIT FEES
Permit Fee: $________________________
Other Fees: $________________________
Total Due: $________________________

FOR OFFICE USE ONLY
· Permit Number: _____________________________________________________________________ 
· Date Received: _______________________________________________________________________ 
· Approved By: __________________________________________________________________________ 
· Approval Date: ________________________________________________________________________ 
☐ Approved
☐ Approved with Conditions: _________________________________________________________________
______________________________________________________________________________________________

☐ Denied: By					__________Date________________________________________
☐Reason for Denial: __________________________________________________________________________
______________________________________________________________________________________________
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