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COMMERCIAL BUILDING PERMIT APPLICATION
20 US Hwy 30/189, Diamondville, WY 83116
PO Box 281, Diamondville, WY 83116
Phone: (307) 877-6676
Email: tclerk@diamondvillewyo.com
*NO CONTRUCTION MAY PROCEED UNTIL A BUILDING PERMIT IS ISSUED*

IMPORTANT
Any new building that will be used for commercial purposes or will be open for public use.  This shall include any building that is for commercial purposes, rent or lease rooms for dwelling, or full residences, such as apartments, hotels, short term rentals, etc.
Additions or extensions to existing commercial structures, including walls, structural or non-structural, bathrooms, windows, doors, etc.
The relocation of an existing commercial building.
A change in the type of occupancy of a commercial building 
Commercial accessory buildings or sheds.

Application Fee $_________________				Permit #____________________________
Submittal Date ___________________				Receipt Date_______________________
Contact Name______________________



PROPERTY OWNER						PROPERTY INFORMATION

Name: __________________________________________________________________________________________	
Project Address: ____________________________ 
Mailing Address: __________________________		Parcel Number: _____________________________ 
Phone: ____________________________________ 		Zoning District: ______________________________ 
Email: ____________________________________		Size of Lot or Parcel:_________________________


Proposed use of Propety:_________________________________________________________________________
_________________________________________________________________________________________________

CONTRACTOR INFORMATION (if applicable)
· General Contractor: ______________________________________________________________________
· License Number (if applicable): ___________________________________________________________
· Phone: ___________________________________________________________________________________
Electrical Contractor: ___________________________________________________________________________
Plumbing Contractor: ___________________________________________________________________________
Other: __________________________________________________________________________________________

CONTRACTOR BUSINESS LICENSE REQUIREMENT
The applicant/property owner is responsible for ensuring that any and all contractors, subcontractors, or persons performing work associated with the permitted project maintain a current and valid business license with the Town of Diamondville, when required by Town ordinance.
Use of contractors or subcontractors without a valid Town business license may result in:
· Permit delays, 
· Suspension of work, 
· Stop work orders, 
· Or other enforcement action authorized by Town ordinance. 
Issuance of a building permit does not constitute verification or approval of contractor licensing status by the Town.
Applicant Initials: _____________ Date___________________
 PROJECT DESCRIPTION
Type of Project
☐ New Commercial Building
☐ Addition
☐ Remodel / Renovation
☐ Tenant Improvement
☐ Change of Occupancy / Use
☐ Demolition
☐ Mechanical
☐ Electrical
☐ Plumbing
☐ Other: ___________________________________
Detailed Description of Work:____________________________________________________________________


PROJECT DETAILS
· Estimated Project Cost: $________________________ 
· Square Footage: _________________________________ 
· Number of Stories: ______________________________ 
· Type of Construction: ___________________________ 
Will utilities be impacted? ☐ Yes ☐ No
If yes, explain: ______________________________________

REQUIRED SUBMITTALS
(Please attach)
☐ Site Plan
☐ Building Plans
☐ Floor Plans
☐ Elevation Drawings
☐ Structural Drawings
☐ Electrical Plans
☐ Plumbing Plans
☐ Mechanical Plans
☐ ADA Accessibility Information
☐ Fire Safety Information
☐ Engineered Drawings/Calculations
☐ Contractor Information
☐ Proof of Ownership or Authorization
☐ Other: ___________________________________
SETBACK COMPLIANCE ACKNOWLEDGMENT
Does your project meet all setback requirements?  	        Yes 	          No
By signing this application, the applicant acknowledges that the proposed project complies with all applicable setback requirements established by the zoning regulations of the Town of Diamondville.
The applicant further acknowledges that it is their responsibility to verify property lines and ensure all structures are located in compliance with required setbacks. Any structure found to be in violation may be subject to removal or other enforcement action at the property owner’s expense.
Applicant Initials: _________ Date: __________


Building Code Requirements
Do you understand that the International Building Code (IBC) is expected to apply to construction within the Town of Diamondville?     	Yes		No
Do you warrant and represent that the building will be constructed in accordance with the latest edition of the IBC, and that the owners of the building constructed under the permit applied for may rely on its being constructed in accordance with these codes?  	    Yes		  No
Drainage
Is your project planned so that it will not cause drainage problems for adjacent property owners?  
	    Yes   		No	
Easements
Are there any easements which will interfere with your project such as electrical, telephone, road, Fiber, Natural Gas, Etc. ?  	         Yes	         No
*If yes, indicate the easement(s) on your site plan. **The applicant is responsible for locating all utility easements necessary prior to starting your project.
Access
Will the project change traffic access or driveways?
☐ Yes ☐ No
If yes, explain: _________________________________________________
Required Information
THE FOLLOWING INFORMATION MUST ACCOMPANY EACH APPLICATION WHEN APPLICABLE
	       A Site plan which includes, at least:
· Measurements from the front, back, and side property line to confirm required setbacks will be met.
· Property boundaries and dimensions. 
· Location and dimensions of all existing and proposed structures. 
· Setback distances from all property lines to all structures. 
· Adjacent streets, alleys, and rights-of-way. 
· Driveways, access points, and parking areas. 
· Sidewalks, pedestrian access routes, and ADA accessible parking spaces. 
· Utility locations, including water, sewer, gas, electric, and storm drainage where applicable. 
· Easements, drainage areas, floodplain areas, or utility corridors, if applicable. 
· Location of fire lanes, fire hydrants, and emergency access routes, when applicable. 
· Outdoor storage areas, trash enclosures, loading areas, or mechanical equipment locations. 
· North arrow and approximate scale. 
· Any other information reasonably necessary for the Town to review the project for compliance with applicable regulations. 
· Potential snow storage areas
The Town may require engineered drawings, drainage information, traffic access review, or additional documentation depending on the size, complexity, or nature of the proposed project.
Hand-drawn site plans may be accepted for minor commercial projects at the discretion of the Town, provided the drawings are clear and accurate.
     COMMERCIAL CONSTRUCTION DRAWING REQUIREMENTS
Construction drawings submitted with a commercial building permit application shall be of sufficient clarity and detail to allow the Town to review the proposed project for general code compliance, public safety, zoning compliance, utility impacts, and construction scope.
Depending on the nature and complexity of the project, the Town may require professionally prepared or engineered plans.
Construction drawings should include, when applicable:
1. COVER SHEET / PROJECT INFORMATION
· Project address 
· Property owner name 
· Contractor information 
· Description of work 
· Occupancy/use of building 
· Applicable codes used for design 
· Total square footage 
· Building height 
· Drawing index 
2. SITE PLAN
· Property boundaries 
· Existing and proposed structures 
· Setbacks 
· Parking layout 
· Driveways and access points 
· Sidewalks and ADA access 
· Utility locations 
· Easements and rights-of-way 
· Drainage flow direction, when applicable 
3. FLOOR PLANS
· Room layout and dimensions 
· Doors and windows 
· Occupancy/use of spaces 
· Restrooms 
· Hallways and exits 
· ADA accessibility features 
· Location of plumbing fixtures and equipment 
4. FOUNDATION PLAN
· Footings and foundation dimensions 
· Slab information 
· Reinforcement details, when applicable 
· Foundation anchoring 
· Frost protection details 
5. FRAMING / STRUCTURAL PLANS
· Wall framing 
· Roof framing 
· Beam and column sizes 
· Floor framing 
· Structural connections 
· Structural calculations, when required 
The Town may require drawings stamped by a licensed engineer for structural components or unusual construction methods.
6. EXTERIOR ELEVATIONS
· Building height 
· Exterior finishes 
· Roof slope 
· Exterior appearance 
· Doors and windows 
7. ELECTRICAL PLANS
· Service location and size 
· Panel locations 
· Lighting layout 
· Exit lighting and emergency lighting, when applicable 
· Receptacles and equipment connections 
8. MECHANICAL PLANS
· Heating and cooling equipment 
· Ventilation systems 
· Exhaust systems 
· Duct layout 
· Equipment locations 
9. PLUMBING PLANS
· Water supply lines 
· Drain, waste, and vent systems 
· Fixture locations 
· Grease traps or interceptors, if applicable 
10. FIRE AND LIFE SAFETY INFORMATION
When applicable:
· Fire extinguishers 
· Fire suppression systems 
· Fire alarm systems 
· Exit locations 
· Occupant load 
· Emergency egress paths 
11. ADA ACCESSIBILITY INFORMATION
When applicable, plans shall demonstrate compliance with accessibility requirements including:
· Accessible parking 
· Accessible entrances 
· Restrooms 
· Interior access routes 
· Counter heights and public accommodations 

12. OTHER INFORMATION
The Town may require additional information including:
· Engineered drawings 
· Geotechnical reports 
· Drainage studies 
· Traffic access review 
· Energy compliance documentation 
· State or federal agency approvals
ACKNOWLEDGEMENTS & CERTIFICATIONS
By signing below, the applicant agrees:
· No construction shall begin until this permit has been issued by the Town of Diamondville. 
· A Building Permit shall be issued only after the completed application has been reviewed and approved by the Town of Diamondville. 
· This permit shall expire if work has not commenced within forty-five (45) days of issuance. 
· The applicant agrees to post and maintain the Building Permit on-site in a location visible from the public right-of-way for the duration of the project. 
· All work shall comply with applicable Town ordinances and adopted building codes. 
· This permit does not authorize work in violation of zoning regulations. 
· The Town may require inspections at various stages of construction. 
· The Town reserves the right to issue a Stop Work Order for any work being performed without a valid permit or not in compliance with Town ordinances, codes, or approved plans. 
· Failure to display the permit shall be considered a violation of this permit. 
· The Town of Diamondville does not guarantee the quality or safety of construction. 
· The applicant is responsible for contacting the Town for required inspections. 
· Work performed without a permit may be subject to penalties or removal. 

*Incomplete applications will NOT be accepted.  Please submit all requested information identified on the checklist and pay all required application fees. Allow up to 30 days for processing.
CERTIFICATE OF OCCUPANCY
A Certificate of Occupancy (CO) may be required prior to occupancy or use of any new residential structure, addition, or other project requiring inspection as determined by the Town.
No structure or portion thereof shall be occupied until final inspections have been completed and the Town has determined that the project substantially complies with applicable Town ordinances and adopted codes.
Applicant Initials ________________ Date ___________________




Right of Ingress/Egress & Applicant Certification:						Initials
 I hereby grant authorized Town of Diamondville personnel the right of ingress-egress from said lands for any and all inspection purposes necessary to the exercise of this permit.  I certify, to the best of my knowledge, that the information mentioned and material included is true and correct. 
I certify that I have obtained a wiring permit from the State Fire Marshal’s Office for any electrical work that will be done associated with the project.
I understand that replacement of improvements such as landscaping, driveways, etc., which are completed within the Town of Diamondville right-of-way (portion of road not asphalted) are not the responsibility of the Town if they need to be distrubed.

_____________________________________________		_____________________________________________
Signature of Property Owner		Date		Signature of Contractor			Date
























AFFIDAVIT CERTIFYING PROPERTY CORNER LOCATION

STATE OF _________________________         	)
						)	SS
COUNTY OF _______________________          )

I understand that it is my responsibility to locate the corners of the lot or parcel upon which construction will occur, and I certify that with signature upon this affidavit that all such corner and any existing survery markers such as permanet monuments or metal stakes have been located. I further attest that survey markers have been placed at all lot or parcel corners with a post or wooden lath that is t least three (3) feet high.
I understand that the International Building Code applies to the Town of Diamondville, Wyoming.  I represent that the building will be constructed in accordance with the latest adopted edition of this code, and the owners of the building constructed under the permit issued may rely on it being contructed in accordance with this code.
I/We the undersigned have read and understand this Residental Building Permit Application and certify that the above is true and correct, therefore, I/We affix our signature(s) here as certification. I/We have also read and understand all planning, building, and development requirements in the Town of Diamondville Title 10 Zoning Ordinance.
I hereby represent and warrant that the above information is true and correct.  I further understand and agree that if any of the information provided herein is not true and correct that any and all permits granted may be canceled. I also have read and understand all planning, building, and development requirements in the Town of Diamondville Title 10 Zoning Ordinance as they pertain to my application.

______________________________________________	_____________________________________________
Signature of Owner/Applicant		Date		Signature of Contractor			Date


Subscribed and Sworn to before me this ________ day of ________________202___.
		Seal

									_______________________________________
									Notary Public
									My Commission Expires:________________




STAFF USE ONLY
Permit # __________________________
Project Location ________________________________________________________________________________
Contact ________________________________________________________________________________________

Office Use / To Be Completed by Town
INSPECTIONS REQUIRED
☐ Footing/Foundation
☐ Framing
☐ Electrical – Town Does not Certify Electrical
☐ Plumbing
☐ Final Inspection
☐ Other: __________________________________________

PERMIT FEES
Permit Fee: $________________________
Other Fees: $________________________
Total Due: $________________________

FOR OFFICE USE ONLY
· Permit Number: _____________________________________________________________________ 
· Date Received: _______________________________________________________________________ 
· Approved By: __________________________________________________________________________ 
· Approval Date: ________________________________________________________________________ 
☐ Approved
☐ Approved with Conditions: _________________________________________________________________
______________________________________________________________________________________________

☐ Denied: By					__________Date________________________________________
☐Reason for Denial: __________________________________________________________________________
______________________________________________________________________________________________
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