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Download this Guide Anytime at https://spreadwiseco.com

These tools are designed to be easy to use, with
minimal inputs from you, and many outputs from us.  

Follow each tool guide closely.  There are normally
only a few true steps within the guide, but the rest is

information to help you along the way.

ABOUT THIS GUIDE



NEED TO KNOW

NICE TO KNOW

GUIDE LEGEND

SK

YOU CAN SKIP
AND COME
BACK 

GUIDE
POINTERS

FOR THOSE
READY TO JUMP
IN QUICKLY

DSK DON'T SKIP!

The file password is included in the
first tab of your workbook.
Use with discretion.  Formulas and
setups can be extremely complex,
even for the most savvy spreadsheet
users.

INPUT BOX

DROP DOWN
MENU

TOOL USER
INPUTS

**PASSWORD



ABOUT TAB

THERE IS AN ABOUT TAB IN EVERY
WORKBOOK THAT INCLUDES
IMPORTANT INFORMATION ABOUT
YOUR DASHBOARD, AND USEFUL
LINKS.

DSK

WE PROVIDE A HIGH LEVEL FLOW
CHART FOR EVERY TOOL FOR A QUICK
REFERENCE OF HOW IT ALL WORKS!



1 - GETTING STARTED

SpreadWiseCo

THIS JOURNEY BEGINS WITH FILLING OUT THE ESTIMATE LIST
SUMMARY TAB

DSK

$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets



2 - ESTIMATE SUMMARY INPUTS

SELECT YOUR CURRENCY.  THIS SETS THE CURRENCY
SELECTION FOR ALL TABS
SET YOUR % PROFIT GOAL ACROSS ALL ESTIMATES. ( YOU
CAN CHANGE THIS AT ANY TIME)
ADD YOUR BUSINESS NAME!  THIS WILL POPULATE YOUR
BUSINESS NAME THROUGHOUT THE WORKBOOK

SpreadWiseCo$USD,€EUR,￡GBP

WHEN YOU’RE READY TO CREATE AN
ESTIMATE, START BY ADDING IN THE
ESTIMATE NAME.

**EACH ESTIMATE NAME
CORRESPONDS TO A SPECIFIC
‘ESTIMATE TAB’.  IF THE TAB DOESN’T
EXIST, YOU’LL HAVE TO CREATE IT.  THIS
IS EXTREMELY EASY, AND COVERED
LATER IN THE GUIDE.

DSK

**THE REMAINDER OF THE TABLE WILL
POPULATE AUTOMATICALLY ONCE YOU
COMPLETE THE OTHER TABS.

SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets



3 - SUPPLIER LIST

THE ONLY REQUIRED PART OF THE SUPPLIER LIST IS THE NAME OF
THE VENDORS & SUPPLIERS YOU PLAN TO USE.

YOU CAN LIST UP TO 30
THIS LIST TURNS INTO A DROP DOWN SELECTION WITHIN THE
ESTIMATE TABS, AND MATERIALS SUMMARY TAB.

DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets



4 - MATERIAL SUMMARY TAB

DROP DOWN
SELECTION MENU
BASED ON YOUR
VENDOR / SUPPLIER
LIST

DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo

THE MATERIAL SUMMARY TAB IS
USED TO SET UP A STANDARD
LIST OF MATERIALS YOU WILL BE
USING WITHIN YOUR ESTIMATES.  
THE LIST BECOMES A DROP
DOWN MENU WITHIN THE
ESTIMATE TABS. (SHOWN ON
NEXT PAGE)

FOR EVERY MATERIAL, YOU’LL LIST:
TYPE OF UNITS YOU BUY THE MATERIAL IN
TYPICAL PURCHASE QUANTITY
TOTAL COST

THEN THE TABLE PROVIDES A COST-PER-UNIT,
WHICH AUTO PULLS INTO YOUR ESTIMATE TABS
WHEN YOU SELECT A MATERIAL.

$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets



5 - MATERIAL SUMMARY TAB - CONTINUED DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo

YOUR MATERIAL  LIST BECOMES
A DROP DOWN MENU WITHIN
THE ESTIMATE TABS. (SHOWN
ON NEXT PAGE)

$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets



6 - OVERHEAD TAB

1.) LIST ANY VARIABLE OVERHEAD
ITEMS THAT YOUR BUSINESS
CARIES

*THESE ITEMS ARE TURNED INTO A
TOTAL ANNUALIZED COST, AND
THEN ALLOCATED TO EACH JOB
TO ENSURE YOU COVER YOUR
TOTAL BUSINESS COSTS.

DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets

2.) FOR EACH OVERHEAD ITEM,
INCLUDE:

TOTAL TIMES YOU PAY FOR THAT
OVERHEAD EACH YEAR.
TOTAL COST EACH TIME YOU PAY.

3.) ADD AN ESTIMATED JOB
COUNT FOR THE YEAR.  

FROM THIS, YOU’LL GET A ‘PER
JOB’ ALLOCATION FOR YOUR
TOTAL OVERHEAD COSTS



7 - LABOR RATE TAB
1.) LIST ALL OF YOUR LABOR COSTS TO RUN
YOUR BUSINESS.

*THE TABLE IS INTENDED TO BE SIMPLE,
AND DOES NOT NEED TO BE A PERFECT
ACCOUNT OF YOUR LABOR COSTS.

*THIS TABLE DETERMINES AN ADEQUATE
LABOR RATE CHARGE TO COVER YOUR
COSTS.

DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets

2.) FOR EACH ROLE/JOB,
INCLUDE:

HEADCOUNT
HOURLY RATE.
AVERAGE WEEKLY HOURS
WORKED.

3.) ADD HOW MANY WORKING
HOURS YOUR BUSINESS
OPERATES EACH YEAR. 

FROM THIS, YOU’LL GET A ‘PER
HOUR’ LABOR RATE FOR YOUR
BUSINESS.



8 - ESTIMATE TABS

1.)  START BY LISTING THE
TOTAL ESTIMATED HOURS
NEEDED TO COMPLETE THE
JOB

DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets

NOTICE THAT THE ESTIMATE NAME AUTO-
POPULATES IN THE HEADER



9 - ESTIMATE TABS

1.)  BEGIN BUILDING YOUR
MATERIAL LIST FOR YOUR
ESTIMATE

DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets

2.)  FOR EACH MATERIAL,
NOTE HOW MANY WILL BE
NEEDED.  THE UNIT COST
AND TOTAL COST WILL AUTO
POPULATE.



10 - ESTIMATE TABS - RESULTS

YOU’LL BE PROVIDED TWO PRICES.
BASE COSTS = ALL COSTS COVERED.
PROFIT PRICE = BASE COSTS + PROFIT
MARGIN GOAL

DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets

THE ESTIMATE TAB WILL AUTO
POPULATE TOTAL MATERIAL, OVERHEAD,
LABOR, AND PROFIT MARGIN COSTS,
PROVIDING YOU WITH THE BEST PRICE
TO CHARGE.



11 - ESTIMATE TABS - ACTUAL PRICE DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets

ONCE THE JOB IS COMPLETED, NOTE THE ACTUAL
PRICE CHARGE, AND THE DATE THE JOB WAS
COMPLETED.  

THIS DATA ROLLS INTO YOUR JOB REVENUE
DASHBOARD



12 - CUSTOMER INVOICE DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets

1.) SELECT THE ESTIMATE FROM
THE DROP DOWN MENU

THE ESTIMATE TABS ARE FOR
YOU.  THIS IS THE TAB TO SHARE
WITH YOUR CUSTOMER.

2.) IF A DISCOUNT IS OFFERED,
NOTE IT IN THE DISCOUNT BOX.

THE REMAINDER OF THE
INVOICE IS 100% AUTOMATIC!



13 - REVENUE DASHBOARD DSK

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets

YOUR DASHBOARD WILL PROVIDE A 12 MONTH TREND FOR YOUR TOTAL
REVENUE BY MONTH.  JUST SELECT A START DATE!



14 - ADDING ESTIMATE TABS

RIGHT CLICK ON THE ESTIMATE TAB
TEMPLATE, & MAKE A COPY...OR
HOWEVER MANY COPIES YOU NEED.
RIGHT CLICK TO CHANGE THE NAME
OF THE TAB.

SET THE TAB NAME TO MATCH THE
NEXT SEQUENTIAL ESTIMATE TAB
NUMBER FROM THE DASHBOARD
EXACTLY.
ONCE THE TAB IS ADDED AND
RENAMED, IT WILL AUTO-LINK TO YOUR
ESTIMATE LIST AND THE OTHER TABS

SpreadWiseCo$USD,€EUR,￡GBP SpreadWiseCo

DSK

$USD,€EUR,￡GBP
Built  With
Microsoft Excel

NOT  Optimized For Use
With Google Sheets



https://spreadwiseco.com

IMPORTANT
*The contents of your purchase are for informational
purposes only. SpreadWiseCo LLC is not liable to any person
or entity for harm, damages, loss, claims, costs, or any other
liabilities with regards to personal use of the spreadsheet
templates and guides.

*All materials included in this purchase are for personal use
only.  The templates, designs, and setups are SpreadWiseCo
LLC Copyright, and cannot be distributed, sold, duplicated,
reproduced, or used in any form without the written consent
of the author.


