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PRODUCT FEATURES & LEARNING TIME

PRODUCT FEATURES

SUPPORTS 25+ PROPERTIES IN ONE DASHBOARD

COMPREHENSIVE COMPREHENSIVE SALES &
BUILT IN GUIDANCE

PROPERTY EXPENSE COMMISSIONS METRICS & NOTES
TRACKING ANALYTICS

STREAMLINED TAX
AUTOMATED HOME SALES & D REPARATION & FOUR INTEGRATED
COMMISSIONS TRACKING O CURRENCIES (USD, EUR,

REPORTING

GBP, CAD)

SIGNATURE PROPERTY

PROFESSIONAL SELLER LINKING FEATURE FOR
OFFER REVIEW SYSTEM
SCALABILITY

BUILT-IN MARKET
PREPARATION TO-DO LIST

O 000

<+

DASHBOARD LEARNING THIS IS OUR BEST ESTIMATE OF HOW MUCH TIME IT

WILL TAKE THE AVERAGE PERSON TO LEARN AND

& SETUP CURVE COMPLETE THE INITIAL SETUP OF THEIR DASHBOARD

SAVVY 7 N~ BEGINNER

=K THR 2HR 3IHR 6HR 12HR ]
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PRODUCT COMPATIBILITY

SOFTWARE APPLICATION

MICROSOFT EXCEL GOOGLE SHEETS APPLE NUMBERS

<+

OPERATING 7 MICROSOFT 7 PRODUCT WAS BUILT WITH

_l MAC OS

MS EXCEL 365 FOR MAC

SYSTEMS M winbows

<+

MOBILE USE —~ MICROSOFT 365 — PHONE OR TABLET
OF MS EXCEL JSHAREPOINT/ONE DRIVE J WITH EXCEL APP

*PRODUCT WILL FUNCTION IN MOBILE APPLICATION USES, BUT BE AWARE OF THE FOLLOWING
e SOME FONTS MAY SHOW UP DIFFERENTLY
e BUILT IN GUIDE NOTES
o LOSE SOME OF THEIR FORMATTING THAT HELPS EMPHASIZE KEY POINTS
o NOTE BOXES MAY LOOK SMALL, AND HARD TO READ WITHOUT ZOOMING IN
e SOME CELL TEXT MAY APPEAR TO NOT FIT THE CELL WIDTH
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TABS & GUIDES

TABS & GUIDES

SELLER OFFER

0 PROPERTY [ Q PDF GUIDE
TABS REVIEW
PROPERTY DATA O PERFORMANCE
TABLE & SUMMARY DASHBOARD
**Includes (3) Property tabs. By
MARKET PREP / TO- simply making a copy of the
DO LIST tab, you can add up to (25).

<+

ETSY LIMITS PRODUCT PHOTOS. LEARN MORE ABOUT THESE
ITEMS & FEATURES @ HTTPS://SPREADWISECO.COM

<+

oy (Lo
%zamz/
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ABOUT THIS GUIDE

GUIDE POINTERS FOR THOSE READY TO JUMP IN
] QUICKLY

‘ YOU CAN SKIP
AND COME BACK

NEED TO NICE TO
KNOW KNOW

bsk DON'T SKIP!

*PASSWORD

e THE FILE PASSWORD IS INCLUDED IN THE FIRST TAB OF YOUR WORKBOOK.
e USE WITH DISCRETION. FORMULAS AND SETUPS CAN BE EXTREMELY
COMPLEX, EVEN FOR THE MOST SAVVY SPREADSHEET USERS.

YOUTUBE TUTORIALS

IF THERE ARE YOUTUBE TUTORIALS AVAILABLE FOR
THIS PRODUCT, YOU CAN ACCESS THEM BY
CLICKING ON THE YOUTUBE LOGO.

DOWNLOAD THIS GUIDE ANYTIME AT HTTPS://SPREADWISECO.COM


https://www.youtube.com/channel/UCTwBr1HWAglY_K5qvf3vNlQ

FREQUENTLY ASKED QUESTIONS

YOUTUBE TUTORIALS
CLICK THE LOGO TO WATCH OUR SHORT TUTORIALS

Using the Provided Passcode to Unlock Tabs In Your
Dashboard

Edit Your Tab Names Without Impacting Workbook
Function

Correcting "####" & Other Text Visibility With
Column Width Adjustments

Adding Tabs That Will Link to Your Data Table &
Dashboard



https://youtu.be/DqZurjzXltg
https://youtu.be/CWJaUaM1S1Q
https://youtu.be/3hTLgxlt3X0
https://youtu.be/xjlBXNieWpw

IN YOUR PRODUCT ‘ABOUT TAB

CI'HEIQE IS AN ABOUT TAB IN EVERY

WORKBOOK THAT INCLUDES WE PROVIDE A HIGH LEVEL FLOW
IMPORTANT INFORMATION ABOUT CHART FOR EVERY TOOL FOR A QUICK
YOUR DASHBOARD, AND USEFUL REFERENCE OF HOW IT ALL WORKS!
\LINKS. )

STUDENT GRADEBOOK AND ASSIGNMENT DASHBOARD REVISION: 4.5

Tabs are locked to prevent accidental errors to formulas: TOOL FLOW CHART

1| Password .

Password Key: "swc

SYLLABUS CATECORIES
<% ASSIGNMENT & <
X . ASSIGNMENT LIST CURVE LOG
2 | Toolnputs| Your Inputs are the White Boxes With A Border! & CURVE DETAILS SELECTION

MENU

CLASS DETAILS, SYLLABUS CATEGORIES AND WEIGHT

3 | Toolinputs| Peach boxes are drop down menus INPUTS

STUDENT NAME

e i STUDENT TABS
4| porcuide Use the downloaded guides to help you through the tool. You o T A EEACE
can Also visit our website anytime to view & download the AND GRADE DATA
TABLE
4 ()m RESULTS
5| sitetink |https://spreadwiseco.com/ LINK GRADE
LETTER EEATURE DATA
GRADE
Google ; 0 S .
6| e |This Dashboard is Not optimized for use with Google Sheets. CRITERIA

4.0 GRADING
7 etepa: **For support, message us on Etsy directly from your order, or SCALE

send an email to Sales@SpreadWiseCo.com. Pictures are **DASHBOARD IS PRESET WITH (5)

STUDENT TABS. BY SIMPLY MAKING A

COPY OF THE TAB, YOU CAN QUICKLY
8| Review LOVE IT? CLICK & LEAVE US A REVIEW! LINK UP TO (40)

COPYRIGHT © 2023 [SpreadWiseCo LLC]. ALL RIGHTS RESERVED.




1-GETTING STARTED

(THIS JOURNEY BEGINS WITH THE DASHBOARD ]

REALTOR EXPENSES & COMMISSIONS DASHBOARD

P Inputy @ Choose Your Currency uUsD Commissions Trend Start Date (mm/yyyy) Jan-24
/ Sales Price By Property (K) \ / Total Commissions
585 By Monthv
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COPYRIGHT (O 2023 [SpreadWiseCo LLC]. ALL RIGHTS RESERVED.
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2 - DASHBOARD INPUTS

-
SELECT YOUR CURRENCY

THIS WILL SET THE CURRENCY
\FOR THE ENTIRE WORKBOOK )

-
SETYOUR STARTING MONTH
FORYOUR 12 MONTH
COMMISSIONS TREND GRAPH

\_

REALTOR EXPENSES & COMMISSIONS DASHBOARD

N
Dmd’ Choose Your Currency usbD Commissions Trend Start Date (mm/yyyy) Jan-24
/ Sales Price By Property (K) \ / Total Commissions
By Month
600 EnlE = g
' ec24 |
400 N |
Nov-24 | Nov-24, 27,550
200 Oct-24 | [oct-24, 14,800
e | y sep2a [ [
Aug-24 Aug-24, 53,920
.o
My Commission % By Property Jul-24
8.0%
6.0% ‘ Jun-24 Jun-24, 21,600
Lol ] I laldd ™
a4 = | | ' | i | ' “ = ~ ] T |
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3 - EXPENSE TRACKING

SET YOUR PROPERTY
NAME

SET YOUR
EXPENSE
BUDGET

EXPENSE TRACKING 5951 Actonw Road

Property Name l5951 Acton Road usD Sales Price S 205,000.00 Actual Sale Date
Expense Budget s 500.00 Total Commission % 5.00% {mm;’ddx‘ww}
Total Commissions S 10,250.00 | 1/15/24
Total Ex 55.00 9 issi 9
al Expenses | § LINKTO DASHEOARD Yes My % Of Commissions | 50.00% |
Commissions S 5,125.00
% Commissions 2.50% My Property Earn S 5,125.00

# Date (MM/DD/YYYY) Vendor Expense [ Tax Category Total Cost Receipt Filed Description Additional Comments Tax Category (Drop Down List)

1 1/1/24 Gas Station Wehicle S 55.00 Yes Fuel For Travel Vehicle

2 $ Home Office

3 5 Communications

4 3 Supplies

5 3 Office Expenses

6 5 Startup Costs

7 $ Assets

8 5 Advertising

9 -1 Legal & Professional Fees

10 $ Other

11 5

12 $

13 5

14 S
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4 - EXPENSE TRACKING @

4 N\
VENDOR
/ EXPENSE COST EXPENSE
LOCATION DESCRIPTION
AND COMMENTS
4 N\
r N\ N /
TAX CATEGORY. THIS IS A pap————
DROP DOWN MENU BASED R TAx
ON THE TAX CATEGORY LIST. URPOSECy Ve
THIS SIMPLIFIES TAX N
RECORDING LATER! L )

DATE OF >

EXPENSE TRACKING 5951 ActowRoad

Property Name 5951 \cton Road usD Sales Price %L 205,000.00 Actual Sale Date
Expen\e Budget | & 500.00 Total Commission % 5.00% (mm/dd/yyyy)
Total Commissions $ /  \1025000 | 1/15/24
Total Exp 55.00 9 issi 9
sEperss | LINK TO DASHBOAF.D Yes My % Of Commissions | /' 50.00% ~__ |
Commissigns S 5,125.00
% Commissidns 2.40% My Property Earn S 5,125.00
# Date (MM/DD/YYYY) Vendor Expense [ Tax Category Total Cost Receipt Filed Description Additional Comments Tax Category (Drop Down List)
1 1/1/24 Gas Station Wehicle S 55.00 Yes Fuel For Travel Vehicle
2 $ Home Office
3 5 Communications
4 3 Supplies
5 3 Office Expenses
6 5 Startup Costs
7 $ Assets
8 5 Advertising
9 -1 Legal & Professional Fees
10 $ Other
11 5
12 $
13 5
14 S
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5 - COMMISSION TRACKING

e h ( )
{ SALE PRICE J TOTAL COMMISSIONS TO WHAT % OF THE ACTUAL SALES
BE PAID BY SELLER COMMISSIONS DATE
WILLYOU GET?

& J . J

5951 Acton Road

Total Commission % 5.00% (mm/dd/yyyy)
Total Commissions 10,2/50.00 | 1/15/24
My % Of Commissions 50.00% ’

USD Sales Price S\ \ 205,00760 Actual Sale Date
S

O DASHBOARD Yes

My Property Earn S 5,125.00

Total Cost Receipt Filed Description Additional Comments Tax Category (Drop Down List)
| 55.00 Yes Fuel For Travel Vehicle
Home Office
Communications
Supplies

Office Expenses
Startup Costs
Assets
Advertising
Legal & Professional Fees
Other
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6 - DASHBOARD LINK

( )

THE DASHBOARD LINK ALLOWS YOU QUICKLY DISCONNECT/CONNECT A
PROPERTY EXPENSES AND COMMISSIONS FROM YOUR OVERALL DASHBOARD.

\. J

EXPENSE TRACKING
5 5951 Acton Rg;;m

Sales Price
Total Commission %
Total Commissions

Total Expenses $ 55.00 TR LT T My % Of Commissions
Commissions s 5,125.00
% Commissions 2.50% My Property Earn

# Date (MM/DD/YYYY) Vendor Expense / Tax Category Total Cost Receipt Filed Description
1 1/1/24 Gas Station Vehicle S 55.00 Yes Fuel For Travel

2 5

3 S

4 $

5 $

6 S

7 $

8 $

9 S

10 $

11 $

12 $

13 $

14 $

15 S

16 $

17 5

18 S

an r
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7 - TO-DO LIST

4 )
MARKET PREPARTION & PROPERTY TO-DO LIST

WE HAVE A BUILT
INTO-DO LISTTO 5951 Acton Road
HELP YOU STAY

ORCANIZED. SET To=e (m?:rj/ifgj:;yy) Responsible Comments & Details
UP YOUR LIST,
THEN PRINT FOR
ON-THE-GO
TRACKING!

Closing 11/1/24 Seller Agent
Follow Up, Thank You Card for Buyer/Seller 11/7/24 Seller Agent

COPYRIGHT © 2023 [SpreadWiseCo LLC]. ALL RIGHTS RESERVED.
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8 - OFFER REVIEW AND ASSESSMENT @

OFFER REVIEW AND ASSESSMENT 5951 Acton Road

e N
/ 5951 Acton Road
SELLER WANTS TO KNOW THEIR USD
POSSIBLE CASH BEFORE LISTING? e G S 540 6000
Total Commission % / 5.00%
NEED TO REVIEW AN OFFER Esimated Total Seller Costs /'S 19,314.00
WITH THE SELLER? Property Loan Balance S / 100,000.00 |
' 90,686.00 43.2%
THIS IS AGREAT TOOL TO HAVE Item Projected
Total Commision Costs S 10,500.00
READ'LY ON HAN D” Closing Cost S 8,000.00
Home Warranty S 689.00
Termite Letter S 125.00
\. y, Lawyér Fees
SELECT THE PROPERTY, FILL OUT ; B
THE DETAILS, AND PRINT/EMAIL! COPYRIGHT @ 2023 [SpreadWiseCo LLC]. ALL RIGHTS RESERVED.
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8 - ADDING PROPERTY TABS

Property1 Property?2 Property3 PropertyTemplate

Insert Sheet

Delate |
| Rename
View Code
Protect Sheet... .
| Tab Color > |

L O O T T T T T

-
1.) RIGHT CLICK ON THE TEMPLATE & MAKE
A COPY,OR HOWEVER MANY COPIES YOU
NEED.

- : Insert Sheet 1 :
(" _ Delete Il
I TiSheets 5
2) RIGHT CLICK ON THE NEW TABTO 1 f Rerame g
CHANGE THE NAME OF THE TAB. J | Move or Copy.. (iPhone > |
- View Code
\ : Protect Sheet...
| Tab Coler Property Tab
Propertyl
Property2
4 N\
3.) SET THE TAB NAME TO MATCH THE NEXT Property3
SEQUENTIAL PROPERTY TAB NUMBER | Property4
FROM THE DATA TABLE EXACTLY.

e ONCE THE TAB IS ADDED AND PropertyS
RENAMED, IT WILL AUTO-LINK TO YOUR Property6
DASHBOARD AND PROPERTY DATA

L y Property7
Propertv&
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TERMS OF USE

The contents of your purchase are for informational purposes only. SpreadWiseCo LLC
is not liable to any person or entity for harm, damages, loss, claims, costs, or any other
liabilities with regards to business, work, or personal use of the spreadsheet templates
and pdf guides.

COPYRIGHT

All materials included in this purchase are limited to one-time business, work, or
personal use only. The template designs are SpreadWiseCo LLC Copyright, and cannot
be distributed, sold, duplicated, reproduced, or used in any form without the written
consent of SpreadWiseCo LLC.

INTELLECTUAL PROPERTY

The template setups, algorithms, and integrations are SpreadWiseCo LLC Intellectual
Property.

PRIVACY POLICY

We do not have access to the spreadsheets you download after purchase. How you
use the file and the data within the file is never seen or reviewed by us.

TRADEMARK

We do not grant you any rights to our trademark name or logo with purchase. You
may not use our trade names, trademarks, or logos without formal, written consent.

https://spreadwiseco.com



