Sample Letter: Continued Consideration as Candidate
(Church Ministry Assistant or Search Committee Corresponding Secretary: This is a notice this prospect will potentially move into consideration as a candidate. Use church letterhead for this letter. However, it is suggested that you hand write on a plain envelope using the Search Committee chairperson’s name in the return address instead of the church name.  Writing “personal” on the envelope may also help with confidentiality.)
Dear  _____________________:
The (Position) Search Committee of ___________Baptist Church has been working diligently at our task of discovering God's will for our congregation.  The Search Committee has been evaluating, discerning, and praying about the needs of our congregation and their expectations for a new (position). We realize that all expectations are legitimate in the eyes of our people but not always immediately a clear direction from our Lord.  It continues to prove a challenging and difficult task. Ultimately, we will secure only one person to serve as our (position). This has required a great deal of prayer and action on our part.
We gathered input from our people, put together a profile of needs based upon this input, and have tried as best we could to anticipate in faith the best composite for the person God intends to serve through the ministry of our church.  This profile causes us to narrow the prospects significantly. 
At this time, though very preliminary to our search, we feel you remain as a viable prospective candidate. As a courtesy to you and with full intention of affirming your present ministry, we ask you to further assist our search by returning the permission form allowing us to contact your references. 
If you would rather that we not give further consideration to you as a prospect, please drop us a note to remove your name from our search. Otherwise, as God directs, please return this permission form to us within fifteen days.
Respectfully,
Chair, (Position) Search Committee
Encl:  Permission for Reference Check
Sample Permission to Contact Personal References

By my signature below, I hereby grant permission to search committee members of (church, city) to contact the references listed in my résumé as well as any references listed below to ask questions regarding my character, personality, moral behavior, work habits, abilities related to ministry and general observations about me.  I release these references from all liability and responsibility that may result from providing (church, city) with such information as requested.

___________________________________________    _____________________

Name (signature)





        Date

References (if not already listed in résumé)

Name:___________________________________________________________________

Contact Information:________________________________________________________

                                ________________________________________________________

                                ________________________________________________________

                                ________________________________________________________

Relationship to Prospect: ____________________________________________________ 

Name:___________________________________________________________________

Contact Information:________________________________________________________

                                ________________________________________________________

                                ________________________________________________________

                                ________________________________________________________

Relationship to Prospect: ____________________________________________________

Name:___________________________________________________________________

Contact Information:________________________________________________________

                                ________________________________________________________

                                ________________________________________________________

                                ________________________________________________________

Relationship to Prospect: ____________________________________________________
