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[bookmark: _GoBack]Access website: www.legsna.org                                                                                                                  Once on the site across the top you will see tabs: Home, Announcements, Area Service Committee, Subcommittees, (MORE (with down arrow)) Meeting Schedule, Minutes, Flyers/Events, Calendar of Events, Contact Us, Forms.
Click on any one to view its contents.                                                                                                          Today we will briefly visit the minutes tab. Minutes date back to March 2019 with the most recent minutes at the top. The first page of the minutes show the date for the minutes, open positions as well as other info pertaining to the Area (contact info, trusted servants, etc. scroll down to view page 2 (reports and results), page 3 shows absences, a summary of old business and a summary of new business, pages 4+ include any motions presented on the ASC floor, followed by attendance sheet, Treasurer report, followed by subcommittee reports. Minutes may come in 2 and sometimes 3 parts depending on the amount of information included in them. We can only download 25 sheets per part. 
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