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Nominations/ Elections are needed for the following BRSCNA Regional Positions: Vice-Chair, Assistant
Secretary, Assistant Treasurer, RD, RD Alternate, Activities Chair, H&I Chair and Literature Chair. Service
begins in June and will be voted on thereafter until the positions are filled.

SHOW YOUR GRATITUDE FOR N.A. BE A PART OF THE DECISION-MAKING PROCESS.

Nominations/Elections are needed for the following Positions: Area Vice-Chair, Area Literature Chair,
Literature Vice-Chair,

Interim positions: RCM, RCM Alternate, Merchandise Chair, Merchandise Vice-Chair

**H&I SUBCOMMITTEE**
H&I Literature Distributor and H&I Secretary

AREA L.E.G.S. INFORMATION
AREA L.E.G.S. P.O. BOX 5674 Cleveland, Ohio 44101

AREA L.E.G.S. MINUTES Available online at: www.legsna.org
** ALL MEETINGS ARE LISTED ON OURWEBSITE**

ALL GROUP UPDATES ARE TO BE SENT TO THE WEBSITE BY EMAIL TO: webmaster@legsna.org

BACK TO GROUPS/MOTION: –Page 5

OTHERMOTIONS – Page[s] 6 -9
MONEY OWED TO AREA L.E.G.S./GROUPS: Adrianne W. - Phillip A. - Saffiyyah A.H. - Kevin G.
Executive Committee Contacts:
ASC Chair: Michelle B. 216-647-3272/ michellebivins@yahoo.com

ASC Vice-Chair: Craig D. 216-659-1916/ dunsoncraig@gmail.com
ASC Secretary: Robin Y. 216-233-3435/ mrs.robin.young@gmail.com
ASC Secretary Assistant: Sharon L-C. 216-482-9415/ Sharonlee7703@gmail.com
Regional Committee Member:
Regional Committee Member Alternate:
Treasurer & Treasurer Assistant: Mail to P.O. Box or send to Zelle - include transfer purpose/info.

AREA LEGS SUBCOMMITTEE CONTACTS
ACTIVITIES HOSPITALS & INSTITUTIONS LITERATURE

Jacqueline J. 216-906-1481

Kim G. 216-322-7841

Tonya H. 216-612-4451

Keith L. 216-213-8754

Thurman B. 216-258-1928

Tracy S. 216-240-7538

MERCHANDISE POLICY PUBLIC RELATIONS
Ruby K. 216-240-0926

Bruce H. 216-418-7310

Marvin M. 216-253-4506

http://www.legsna.org/
mailto:webmaster@legsna.org
mailto:michellebivins@yahoo.com
mailto:dunsoncraig@gmail.com
mailto:mrs.robin.young@gmail.com
mailto:Sharonlee7703@gmail.com
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• Meeting opened with a moment of silence followed by the Serenity Prayer.
• Twelve Traditions read by: Ken D.
• Twelve Concepts read by: Stan G.
• Ninth Tradition Explanations read by: Diane S.
• Three minute application of the Eleventh Step.
• First Polling of the GSR’s 10.

Are there any Groups with issues, concerns, or who would like to be recognized for New Business?
If yes, this information is recorded by the Secretary - [In the order of priority listed]

ASC GUIDELINES ARE READ QUARTERLY: *January, April, July and October* MICHELLE B. / CRAIG D.
Secretary’s Report: Robin Y., Sharon L.C.

Motion to accept report Jimi M. Seconded by Ken D.

For 10 Against 0 Abstentions 1 Report: Passed.

Treasurer’s Report: Gina W-H./Marcella W.

Motion to accept report Ken D. Seconded by Stan G.

For 2 Against 4 Abstentions 5 Report: Failed

Hospitals & Institutions Subcommittee: Tonya H./Keith L.

Motion to accept report by Jimi M. Seconded by Diane S.

For 9 Against 0 Abstentions 0 Report: Passed.

Policy Subcommittee: Ruby K./Bruce H.

Motion to accept report by Ken D. Seconded by Ronnie C.

For 9 Against 0 Abstentions 0 Report: Passed.

Public Relations Subcommittee: Marvin M.

Motion to accept report by Ali A. Seconded by Ken D.

For11 Against 0 Abstentions 0 Report: Passed.

Activities Subcommittee: Jacqueline J.

Motion to accept report by Diane S. Seconded by Ronnie C.

For 9 Against 0 Abstentions 0 Report: Passed.

Literature Subcommittee: Thurman B./Tracy S.

Motion to accept report by Ali A. Seconded by Ronnie C.
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For 12 Against 0 Abstentions 0 Report: Passed.

Total Sales of funds turned in this month $2,461.25
ABSENCES:

A. Unwarranted/Warranted

Robin Y. - ½ Unwarranted
Keith L.- ½ Unwarranted
Marcella W. - Warranted
Kim G. - Warranted

FLIERS - Reviewed for immediate posting to the website.

* TENMINUTE BREAK * - Yes

Meeting:Moment of silence followed by the Serenity Prayer.

Second Polling of the GSRs 12
OLD BUSINESS:

Open Positions: From the front of Minutes filled positions were as follows:

Area Treasurer Gina W.

Area Assistant Secretary Sharon L.C.

OLD BUSINESS:

Peace in the Valley wanted to make Sharon L.C. be responsible to

Paying Area monies paid to The Life Exchange Center and the

GSR’s didn’t have a lot of discussion on the matter. Some of them didn’t want to continue the
conversation and wanted to drop the issue and chalk it up as a loss.

We had no unwarranted absences to deal with.

Policy Sub-Committee give an “Overview” regarding what and happens when a group representative
calls for previous question. Meaning is located in “A Guide to Local Services” The Policy Vice-
Chairperson answered questions.

Motion from “Happy, Joyous & Free” was rescinded regarding Secretary printing minutes.

It was discovered that in order to so it would be to expensive.

NEW BUSINESS/GROUP CONCERNS:
Happy Joyous and Free rescinded motion regarding minutes being printed.
Motion read as follows: Happy Joyous and Free rescinds the motion presented
To the ASC on October 16, 2022 regarding having the minutes printed.
Explanation: Not cost efficient.
For: 10 Against: 0 Abstentions: 0
Motion made by Ali A. and seconded by Ronnie C.

Motion: That the treasurer purchase Microsoft Word program for Secretary.

Explanation: To perform secretary duties.

For: 11 Against: 0 Abstentions: 0
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Motion made by the Area Secretary seconded by Ken D.

Motion: That Policy Sub-Committee cease all work on policies ,

Procedures and anything else they are focusing on and focus

On guidelines that have already been created.

Explanation: We Area LEGS have guidelines on Policy’s

Current motion log that don’t have a Intent or Explanation

Attached to them. So in keeping with our guideline #1B

All ones missing this pertinent information is in violation of what

We have in order.

For: 9 Against: 0 Abstentions: 1

Pro’s and Con’s were taken regarding why the treasurers report has

Been rejected the last couple of months. It was decided that the

GSR’s want to have a hard copy of the report in order to see what

Monies are in the general fund and the sub-committee accounts.

Treasurer will start making copies.

Treasurer asked H&I about meeting that we want to take into the

Justice Center. H&I chairperson stated that the contact person at

The Justice Center hasn’t contacted her yet and she would attempt

To make contact again.

Secretary polled the question to our Policy chairperson if it was

necessary for them to meet every week. Policy chairperson

Stated that the committee was discussing this issue.

GSR’s were asked if it would be feasible for Narcotics

Anonymous to look into us having a Benevolent Fund for our

Members that have passed away. GSR’s didn’t think that we needed it.

Meeting closed with a moment of silence and the Serenity Prayer.

Ended at: 6:15p.m.
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Grateful to serve,
Robin Y.

ASC Secretary

Sharon L-C.
ASC Assistant Secretary

ALL ASC APPROVED FLIERS PRESENTED

SENT TO THE WEBSITE FOR POSTING

“ALL REPORTS INCLUDED”
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BACK TO GROUPS
LAKE ERIE GENERAL SERVICES®

MADE ON THE ASC FLOORMOTIONWITH EXPLANATION:

MOTION:

That Policy Sub-Committee cease all work on all policies, procedures and anything

else they are focusing on and focus on guidelines that they have already been created.

Explanation: We Area LEGS have guidelines on policies current motion log that don’t

have a Intent or Explanation attached to them. So in keeping with our guideline #1B

all ones missing this pertinent information is in violation of we have in order.

DATE: 11/20/2022

MOTION BY: Area Secretary

SECONDED BY: Ken D.

BUSINESS: _____ POLICY: X

FOR: 10 AGAINST: 0 ABSTENTIONS: 0

VOTE RESULTS: PASSED

MOTION TO REFER BY: _______________ 2ND BY: _______________
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LAKE ERIE GENERAL SERVICES®
MADE ON THE ASC FLOORMOTIONWITH EXPLANATION:

Motion:_That the Area Treasurer purchase Microsoft Word for the Area secretary.

Explanation:So that Area business can be performed.

DATE: 11/20/2022

MOTION BY: Ali A.

SECONDED BY: Ron C.

BUSINESS: X POLICY: ___

FOR: 11 AGAINST: 0 ABSTENTIONS: 0

VOTE RESULTS: PASSED

MOTION TO REFER BY: _______________ 2ND BY: _______________



8

LAKE ERIE GENERAL SERVICES®
MADE ON THE ASC FLOOR MOTION WITH EXPLANATION:

Motion: That Sharon L.C. be relieved of the responsibility to repay Area LEGS the
funds paid to the Life Exchange Center due to the lack of responsibility on Area LEGS
making contact with her when the accusation was made.

Explanation: In violation of concept 8

DATE: 11/20/2022

MOTION BY: Sharon L.C

SECONDED BY: Craig D.

BUSINESS: X POLICY: ___

FOR: 11 AGAINST: 0 ABSTENTIONS: 0

VOTE RESULTS: PASSED

MOTION TO REFER BY: _______________ 2ND BY: _______________

* This motion is out-of order according to past practices of Area LEGS business process. The ASC
Vice-Chair cannot make/second motions.
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AREA [L.E.G.S.] LAKE ERIE GENERAL SERVICES®
NAME of GROUP NAME of REPRESENTATIVE 1st TALLY NEW BUS 2nd TALLY REPORT

BEDFORD MIRACLES Andre C. X X X
DOWNTOWN RECOVERY Darrin H. X X X
EAST CLEVELAND RECOVERY

END OF THE ROAD RECOVERY

FIRST STEP 2 RECOVERY

FRONTLINE RECOVERY

HAPPY JOYOUS & FREE Vivian W. X X X
HOW ON SATURDAY NIGHT

JUST FOR TODAY

MESSAGE OF HOPE ... PROMISE OF FREEDOM

MIDTOWN RECOVERY

MIRACLES ONMT. CARMEL

MORE WILL BE REVEALED ON SUNDAY Antoinette B. X X X
NEW ATTITUDES Ronnie C. X X X
NOMATTER WHAT

OUR PRIMARY PURPOSE ON SATURDAY

PEACE IN THE VALLEY

RECOVERY BY THE RAPID

SERENITY ON SUNDAY MORNING

SERENITY ON TUESDAY

SPIRITUAL AWAKENINGS Keith J. X X X
SPIRITUAL FOUNDATION Diane S. X X X
ST. CLAIR RECOVERY Jimi M. X X
STEP GUIDE DISCUSSION GROUP OF NA

THANK GOD I'M FREE Stan G. X X X
THE JOURNEY CONTINUES

THE NEW HEAVY DUTY Shawn C. X X
THERE’S A WAY OUT

WAKE UP & LIVE Ken D. X X X
WE ARE REACHING NEW HEIGHTS Tammy H. X X
WITH OURWILLINGNESS

DATE: November 20, 2022 GROUP REPRESENTATIVES → 12 0 12 9
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AREA {L.E.G.S.} LAKE ERIE GENERAL SERVICES®
AREA SERVICE ASC ATENDED REPORT NEW

COMMITTEE POSITION REPRESENTATIVE NAME MEETING INCLUDED BUSINESS

AREA CHAIRPERSON Michelle B. X

AREA VICE-CHAIRPERSON Craig D. X

AREA SECRETARY Robin Y. X X

AREA SECRETARY ASSISTANT Sharon L.C. X

AREA TREASURER Gina W. X X

AREA TREASURER ASSISTANT Marcella W.

ACTIVITIES CHAIRPERSON Jacqueline J X

ACTIVITIES VICE-CHAIRPERSON Kim G.

HOSPITALS & INSTITUTIONS CHAIRPERSON Tonya H. X X

HOSPITALS & INSTITUTIONS VICE-CHAIRPERSON Keith L. X

LITERATURE CHAIRPERSON Thurman B. X X

LITERATURE VICE-CHAIRPERSON Tracey S. X

MERCHANDISE CHAIRPERSON

MERCHANDISE VICE-CHAIRPERSON

POLICY CHAIRPERSON Ruby K. X

POLICY VICE-CHAIRPERSON Bruce H. X

PR/PHONELINE CHAIRPERSON Marvin M. X

PR/PHONELINE VICE-CHAIRPERSON

REGIONAL COMMITTEE MEMBER

REGIONAL COMMITTEE MEMBER-ALTERNATE

AD-HOC CHAIRPERSON

WEB-SERVANT Walt Mc. X

ASC ADVISORY MEMBER REPRESENTATIVE

ATTENDEES

Date: November 20, 2022
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AREA L.E.G.S. – Lake Erie General Services®

H & I SUBCOMMITTEE REPORT FOR
DATE: 11/13/2022

The Meeting opened with a moment of silence and the Serenity Prayer, followed by the reading of
the 12 Traditions, the 12 Concepts. We observed a 3 minute application of the Eleventh Step.
Facility Reports: Read and Accepted
There were two facility reports/chairpersons absent, unwarranted (CATS Women, Tuesdays 7p, and
Hitchcock Ctr. Saturday 6p), as well as one substitute chair, Clarence A. (warranted)
Secretary’s Report: Read and Accepted
Literature Report: Read and Accepted

OLD Business: A member stated his willingness to become a Substitute Chair and was given the
information of the qualifications/training to become one.

H&I spent $149.60 for literature last month.
We are requesting our operating budget of $50.00 for this month.

We are in communication with the Justice Ctr. as well as the Juvenile Detention Ctr. Concerning a
probable meeting in each. Currently the communication is the exchange of guidelines with each of
the facilities and the H&I Subcommittee submitting a copy of our guidelines to each. As well as the
completion of volunteer application/s.

We discussed purchasing stamps with facility names on each stamp purchased and are in the
process of searching for best price prior to purchases.

NEW BUSINESS: H&I is currently in communication with the VA Medical Facility as well as the
Ethan Crossing Facility concerning an H&I meeting in each, more will be revealed.

Attachments: (1) Attendance sheet

Meeting closed with a moment of silence followed by the Serenity Prayer.
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AREA L.E.G.S. – Lake Erie General Services®

POLICY SUBCOMMITTEE MEETING
November 13, 2022

1. We opened with a moment of silence and the Serenity Prayer.
2. 12 Traditions - Craig D.
3. 12 concepts - Ronnie C.
4. One-minute application of the 11th Step.
5. Subcommittee Purpose & Guidelines - Bruce H.

Old Business
6. Last month’s Minutes read and accepted as is.
7. Discussion started with the review of the last extended meeting [Chair left the room] she came back to inform

the members there were more thing done since the last ASC meeting to just reading the last report at said
meeting and there would be an overall discussion to address those concerns.

New Business
8. Area Review items to be presented to the ASC floor are newly named Activities/Entertainment Subcommittee

Guidelines “which includes in the event of a convention” and ASC Guideline #33.
9. We discussed the referred to the Policy Subcommittee motion: “Sharon L.C. not have to pay ASC the money

back”. [In reference to money paid to Life Exchange Center by Area LEGS] and it was deemed out-of-order via
the policy motion log dated 03-18-2007: Any funds owed to Area LEGS that are not paid within a one month
period after notification from the Area Treasurer; their name will be placed on the front of the Area LEGS
minutes]; the process had not been completed prior to the motion being presented.

10. We also addressed the motion from the last ASC meeting and ruled that they are all out-of-order because they
violates ASC Guideline #10 - That all Subcommittees of the Area Service Committee will be responsible for
submitting new guidelines or changes to existing guidelines to the Policy Subcommittee to ensure that the
guidelines fall into accordance with parliamentary procedures and the Twelve Traditions and the Twelve
Concepts of NA. [02-10-02 and we will review the changes [along with those listed below] at the Guidelines in
the Policy Subcommittee and it’s Extended meetings:
 Motion from Happy Joyous & Free - Printing of Minutes.
 Motion by Gina W. 2nd by Ali A. Treasurer use of previous form.
 Motion by Gina W. 2nd by Jimi M. P.O. Box key holder.

11. We dis the Policy Motion Log directives dated 6-19-2016 to remove ASC Guideline #14 which would currently cause 14a.
12. We addressed ASC Guideline #11b. That the Fourth Concept be read after the first statement of willingness or

nomination from the floor. [9-16-2012] Explanation: For clarification of effective leadership qualities. Effective
leadership is highly valued in Narcotics Anonymous. Leadership qualities should be carefully considered when
selecting Trusted Servants. It was noted that at the ASC only the last 2 paragraphs were read and the majority
wanted the whole content of the 4th Concept read.

13. The Policy Overview: A Guide to Local Services - page 106 #2 Motion to call the PREVIOUS QUESTION.Also see
the MOTION TABLE on page 111 for proper rules of order.

14. There was further discussion on item #12 [see above] and a motion was made by Ronnie C. 2nd Walt Mc. - To
reconsider the decision to read the 4th Concept in it’s entirety. Explanation: We trust that anyone having the
willingness to serve at the ASC level has some knowledge of the 12 Steps, 12 Traditions 12 Concept. Further it
exercises prudence so that the ASC can effectively and efficiently carry out the work assigned to it. This
reconsideration passed and [read only the last 2 paragraphs of the 4th Concept] will be added to 11b.

15. We close with a moment of silence and the Serenity Prayer.
16. Attendance Sheet - included

The Policy Subcommittee
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AREA L.E.G.S. – Lake Erie General Services®
PUBLIC RELATIONS SUBCOMMITTEE 11/13/22

Meeting opened with a moment of silence followed by the serenity prayer.
12 traditions, 12 concepts, 11th step application, purpose and guidelines read.

Old Business: Jessica G. Region PR Chair was present and brought updated
volunteer phone-line list. Provided e-mail address
(brscnahopelinevolunteer@gmail.com) where volunteer phone-line
participants can update their continued willingness.
She brought BRSCNA meeting schedules which include Area Legs meetings.

New Business: Region Chair will ask for budget to cover cost of printing
meeting schedules.
She also provided a contact number for John F., who has experience placing
NA public service announcements.
Notice: As of today we have 29 physical meetings and 2 virtual meetings in
LEGS.

Attendance: Jessica G., Ali H., Walt Mc., Marvin M.
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LAKE ERIE GENERAL SERVICES®
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AREA L.E.G.S. – Lake Erie General Services®

LITERATURE SUBCOMMITTEE REPORT November 20, 2022

Hello family literature has been doing very well this month. Groups have
been receiving there literature as requested. We received the new
meditation book
SPAD (Spiritual Principal A Day) and groups and members have been buying
them. More will be available this month for groups to purchase as they sold
very quickly. Literature is turning in $2,461.25 for literature sells this month.
Also there was $149.50 transfer of literature to H&I. We’re turning in a
invoice and inventory sheet. We’re also asking for are budget of $1,500 to
purchase more literature for the area. Thank you for allowing us to serve.

Humbly submitted
Thurman B. - Literature Chair
Tracy S. - Vice Chair
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LAKE ERIE GENERAL SERVICE (LEGS)
LITERATURE INVENTORY
DATE: October/November 2022 Cash

Beginning NAWS Monthly Ending Unit Cash Amount

Informational Pamphlet Balance Order Sales Balance Price Value Sold

1 Who, What, How &Why 15 70 85 0.27 22.95 0
2 The Group 65 65 0.36 23.4 0
5 Another Look 11 70 81 0.27 21.87 0
6 Recovery & Relapse 66 70 136 0.27 36.72 0
7 Am I An Addict? 20 70 90 0.27 24.3 0
8 Just For Today 67 70 137 0.27 36.99 0
9 Living The Program 35 70 105 0.27 28.35 0

11 Sponsorship 0 70 70 0.27 18.9 0
12 Triangle of Self-Obsession 93 70 163 0.27 44.01 0
13 By Young Addicts 302 302 0.36 108.72 0
14 One Addict's Experience 25 25 0.27 6.75 0
15 PI And The NA Member 14 14 0.27 3.78 0
16 For the Newcomer 2 70 72 0.27 19.44 0
17 For Those In Treatment 0 70 70 0.36 25.2 0
19 Self-Acceptance 63 70 133 0.27 35.91 0
20 H & I and the NA Member 81 81 0.27 21.87 0
21 The Loner - Staying Clean 78 70 148 0.36 53.28 0
22 Welcome to Narcotics Anonymous 23 70 93 0.27 25.11 0
23 Staying Clean on the Outside 19 70 89 0.27 24.03 0
24 Hey! What's the Basket For? 13 13 0.61 7.93 0
24 Money Matters 18 18 0.61 10.98 0
25 Self-Support 2 2 0.61 1.22 0
26 Accessibility 19 19 0.27 5.13 0
27 Parents/Guardians young people 0 0 0.36 0 0
28 Funding NA Services 18 18 0.4 7.2 0
29 An Intro to NA Meetings 94 94 0.27 25.38 0

Booklets/Handbooks 0 0
PR Handbook 1 1 11 11 0
Guide to Public Relations Handbook 0 0 11.5 0 0
Guide to Phonelines Service 3 3 4.18 12.54 0
Out Reach Resource Info 2 2 3.19 6.38 0
Hospitals & Institutions w/Audio Tape 0 0 11 0 0
A Guide to Local Service in NA 5 5 8 40 0
A Guide to World Service 5 5 4.95 0
Convention Guidelines 0 0 4 0 0
Additional Needs 5 5
Literature Committee 0 0 3.1 0 0
Literature Rack 1 1 24.45 24.45 0
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Group Treasurer's Book 0 0 2.45 0 0
Treasurer's Handbook 3 3 2.45 0
An Introductory Guide to NA 65 65 2.3 149.5 0
Twelve Concepts for NA Service 65 65 2.25 146.25 0
NA White Booklet, Newly Revised 0 0 0.9 0 0
The Group Booklet 59 59 1.1 64.9 0
Working Step Four in NA 8 8 0.9 7.2 0
Behind the Walls 74 74 1.1 81.4 0
In Times of Illness 88 88 3.6 316.8 0
Group Business Meeting IPs
Disruptive Behavior 84 84 0.27 22.68 0
NA GRPS & MEDS 20 20 0.36 7.2 0
Roles and Responsibilities 97 97
Principles and Leadership 40
Group Business Meeting 32
Social Media & Principles 24 24 0.36 8.64 0
Na A Resource 38 38 0.45 17.1 0
Key Tags
Welcome 0 195 195 0.6 117 0
Thirty Days 78 30 108 0.6 64.8 0
Sixty Days 95 30 125 0.6 75 0
Ninety Days 67 30 97 0.6 58.2 0
Six Months 74 30 104 0.6 62.4 0
Nine Months 115 30 145 0.6 87 0
One Year 75 30 105 0.6 63 0
EighteenMonths 177 177 0.6 106.2 0
Multiple Years 18 40 58 0.6 34.8 0
Medallions
Bronze 0 3.6 0 0
Bi-plated 0 17.6 0 0
Triple-plated 0 26.85 0 0
Other Items Special Orders
Set of Group Readings 5 5 7.3 36.5 0
Basic Text Book Cover 0 5.25 0 0
JFT Journal 0 15.25 0 0
Medallion Holder 0 9 0 0
Serenity Prayer Talking Key Chain 0 10.5 0 0
NA Meeting Schedules 109 109 0.3 32.7 0
NA Basic Text 0 30 30 13.35 400.5 0
It Works - How &Why 12 12 10 120 0
Pocket size It Works
Just For Today - Daily Meditation 10 8 18 10 180 0
The NA Step Working Guide 2 2 10 20 0
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Living Clean 10 10 10.75 107.5 0
Guiding Principles 10 10 12.25 122.5 0
Sponsorship Book 0 9.25 0 0
Special Order Items 0 0
Book Cover 0 15 0 0
Miracles Happen 0 33.5 0 0
Gift Edition Just For Today 0 19 0 0
Gift Edition Basic Text 0 30 0 0
Grand Total SCHEDULES SOLD CHECKS TO AREA 2,461.25
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AREAL.E.G.S. LAKE ERIE GENERAL SERVICES®

GROUPREPORT

NAME: Spiritual Awakening
Meeting is doing well. We are carrying the message of recovery to the

newcomers!! Thank God for Narcotics Anonymous!!!

__________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________

SUBMITTED BY: Keith J.

DATE: NOVEMBER 20,2022
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