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HOLIDAY REQUEST FORM
NOTE: THIS FORM SHOULD BE COMPLETED AND HANDED TO YOUR MANAGER.


	NAME:
	
	DATE:
	



REQUESTED HOLIDAY DATES (INCLUDE DAYS NOT NORMALLY WORKED)

	FROM


	TO



	DATE:
	00-00-00

	DATE:
	00-00-00

	DATE:
	00-00-00


	DATE:
	00-00-00

	DATE:
	00-00-00

	DATE:
	00-00-00




	TOTAL AMOUNT OF PAID HOLIDAY REQUESTED
	


	TOTAL AMOUNT OF UNPAID HOLIDAY REQUESTED
	00




SIGNED EMPLOYEE:		                       Employee
SIGNED MANAGER:				Manager
HOLIDAY REQUEST APPROVED BY:	Approved by
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