
How to set an 
Appointment

Mobile Planet App



Once you log into your 
Mobile planet app, 

select Leads to enter 
your lead pool.



In your lead pool find 
the prospect you would 

like to contact



After contact, you can 
select the Appt icon 

located at the task bar.



Select “Set Zoom 
Appointment”



For training, if you are 
flipping a lead, you will 

select ‘Now’ and it will send 
them a link to join the 

existing Zoom.

If the prospect is not 
available until a later time 

select ‘Later’



If you selected ‘Later’ you 
will be brought to the quick 

appointment page. From 
here you will select a date to 

hold the appointment.

(Best practice: Do not book 
farther than 2 days ahead)



Once you have selected the 
date, simply scroll down and 
find the time slot and click on 

it.

(The time slots are set in 30 min 
increments, but always let the 
prospect know that it will be 
within that 30 min window as 
presentations do sometimes 

roll into the next slot)



Verify date and time are 
correct, then select 

Create.



If you have any questions regarding how 
to set appointments or for any other 
inquiries, make sure to contact your 

Upline so they can assist you
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