
PCHC Hike Library System

This system allows the hike roster list and hike achievement statistics to be recorded within the hike 
database and automatically sent to the club statistician for inclusion in club metrics.

It is the responsibility of the hike leader to ensure the system is used to manage this information.

There are three system phases for every hike:

1. Build hike roster. At the Eagles Nest parking lot, before the hike, confirm the hike leader name 
and build the roster list (list of hiking club members on your hike) in the system. This replaces the 
paper list currently used. 

Why? The main reason is that the Safety Committee members and Club Officers have access to the 
list of all hikers out on hikes in the case of an emergency incident.

2. Record hike statistics. After the hike has completed, enter the miles hiked, elevation gained, and 
hours walked into the system. Additionally provide any notes required for the statistician. There 
is no need to send an email to all members and the statistician – the system takes care of this.

3. Confirm the statistics. Once all data has been entered and the hike leader confirms the data is 
accurate, a formatted email is sent by the system to the statistician and to all hikers on the 
roster. At this point hikers can see the miles earned and can give the hike a star rating.

How to…Record Hike Roster and Hike Statistics
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In the Leaders 
list in the 

menu, click 
the option to 
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This is the view 
used to track 
miles hiked, 

elevation 
gained, and 

hours walked 
for each hike 

in the 
schedule
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Use Keyword Search or add filters to 

find a specific hike. See Page 8 of this 
how-to to learn how this is done.
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Click on the circled 

date/hike value to record 
roster, miles etc. NOTES

This is test data created to illustrate functionality



PCHC Hike Library System
What do these symbols mean?

How to…Record Hike Roster and Hike Statistics

Roster of four hikers – no statistics entered

Roster of five hikers – mileage and 
elevation entered. Hours not yet entered

Roster of five hikers – all statistics 
entered. Data not yet confirmed.

Roster of seven hikers – all data (mileage, 
elevation and hours) entered and has 
been confirmed.
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After clicking on the date and hike ID required then you can create the hike roster. For each hiker, select 
a name from the membership list and click Add to Hike Roster button

Laptop or Tablet Phone

If a hiker is added incorrectly then 
click delete to remove that name.

TIP: Key in a few characters of the 
name to locate the hiker. Select the 
name from the list and then click  ‘Add 
to Hiker Roster’. In this case Ann has 
been added to the hike list. Repeat 
until all hikers have been added to the 
roster.

NOTES
Only paid-up, registered Members of the

club can be selected on a Hike Roster. 

Similarly, Guests cannot be placed on a 
hike roster. 

Don’t forget to add the Hike Leader to the 
Hike Roster!

How to Build the Hike Roster
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After selecting the scheduled hike, Scroll Down past the hike roster to the Record Hike Statistics section
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How to Record Hike Statistics

Confirm the hike leader 
– over type if incorrect.

Key in Miles hiked, elevation 
gained in feet and hours spent 
hiking.

Include any text you may want 
to send to the statistician – this 
is included in the automatic 
email sent after confirmation

Remember to press the Save button!
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After saving statistics then the hike mileage grid is re-displayed showing the original hike with updated 
statistics
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Record Hike Statistics

If the data and hike 
roster is correct

then press Confirm 
button

Email notification to 
Statistician is sent 

automatically



PCHC Hike Library System Advanced – Personal Filter 

Only White 
Tanks 
Hikes are 
displayed

Click Add 
Filters

Create Filter – 
in this case 
Region White 
Tanks

Click Yellow button 
to create a personal 
filter. Name it 
anything you like

Personal Filter will be 
available for future searches
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