16. Some awards have specific rules for margins, spacing. cover pages/fly sheets, signatures, etc., and the
specific rules will always be followed. Award-specific requirements are always clearly stated in the individual

rules.
If the rules do not address these things, then the following are to be followed.
A narrative will have a cover page/fly sheet giving:
The specific name of the award for which it is written
The Unit's name and number
The Chairman's name and address
The dates of the current administrative yearAward
The Unit's membership total at the time of writing (permissible to separate as Sr. and Jr.
totals) Narrative will be double spaced with 1 inch margins at top, bottom, and
sides of page.
The Chairman and President sign the narrative.

17. Word count of a narrative will be placed at the end of the narrative. If rules vary, it is clearly stated.

18. The Individual Rules for each Department Award (Plaque) clearly state whether a copy of a
Department Report Form DOES or DOES NOT need to be included with the submission.



