Stillwater Academy Handbook 
Stillwater Academy has been serving the Logansport community since 1981. Stillwater is a non-profit school that governed by a bored consisting of interested community members, parents, and teachers. Parents are strongly encouraged to attend monthly parent meetings, as their input determines the school policies. 
Stillwater’s philosophy is to bring each child to his or her full potential by providing a balanced and individualized curriculum for each class level. 
Stillwater Academy is known for its high academic standards. Our small class sizes allow teachers to meet each child’s individual needs. Our teachers provide an enthusiastic and creative learning atmosphere which aids in stimulating each child’s creativity and natural curiosity. We work very hard to ensure your child is well-prepared for kindergarten, not only academically but socially as well. We teach proper behavior, respect, and manners. Additionally, we work on listening skills and following instructions. We also teach the kids to clean up after themselves.  
Your satisfaction is important to us. Please discuss your feelings regarding your Stillwater experience with your child’s teacher or board president. We will do our best to accommodate your needs and make sure you are satisfied. This is your school, and your input is needed to continue making it a success every year. We want your child to have a wonderful experience at Stillwater. 
Classes Offered 
2-3 years: Child must be two years old by August 1st, Maximum # of students is 6.
3-4 years: Child must be three years old by August 1st, Maximum # of students is 8.
3-5 years: Child must be three years old by August 1st, Maximum # of students is 10. 
Registration form must be on file before child can attend school. Immunization record needs to be on file within two weeks after school begins. If your telephone number or other information changes please update your form or let your child’s teacher know, in case we need to reach you while your child is at school.   



[bookmark: _GoBack]Class Schedule 
2-3 years: meets Tuesday and Thursday (minnows)
3-4 years: meets Monday, Wednesday and Friday (dolphins)
3-5 years: meets Monday through Friday (Whales)
Class Time 
Arrival: 8am 
Dismissal: 11am 
Alternate Schedule 
Two-hour delay: Arrive 10:00; Dismiss 12:00 
Stillwater runs on the same schedule as Logansport school system. If they are closed or on a delay, then so is Stillwater. Listen to your local radio station or check our Facebook page. You should also receive a text message from the school.  
Attendance 
If your child will be absent from school, please call and let us know.  
Registration Fee
At the time of registering the 1st month’s tuition is due for the school year you are registering your child for. This is non-refundable and is due upon the time you turn your registration form to reserve your child’s place in the school. 
Tuition Fees
2-3 year-old class fee: $90.00 per month
3-4 year-old class fee: $130.00 per month
3-5 year-old class fee: $180.00 per month
A receipt will be written for all payments. You must pay entire month even if your child is absent, since a place will be held in the classroom for your child in the class or closed due to weather. (If there are several missed days due to weather, we will schedule a makeup day.)
There is a $27.50 fee for all returned checks. Please make your monthly payment by the 1st of every month. If payment is more then 30 days late your child will not be allowed to return till the tuition balance is paid in full. If a monthly payment becomes difficult please speak to your child’s teacher about other options. We will work with you, as keeping your child in school is our goal. Checks are payable to Stillwater Academy and can be placed in the tuition box. (If your account becomes delinquent and a payment plan is not worked out or you fail to pay there may be legal actions taken by Stillwater Academy towards the person or person’s responsible for payment of tuition.)
How you can help Stillwater
Since Stillwater is a non-profit school we depend on fundraisers and /or donations to complete special projects during the year. We usually have 2-4 fundraisers during the school year. We ask that parents participate in at least one of these. 
Snacks
Parents are asked to donate snacks through-out the school year. Your child may have a sign-up sheet every month or you may just be asked to bring in items as we run low. Please let us know of any food allergies! 
Dress code 
Children should dress comfortably for school. It is helpful if your child wears clothing that he/she can manage alone so that no assistance is needed in the restroom, unless your child is still working on learning to use the bathroom. Please dress accordingly for the temperature outside, and you may want to keep a sweater or jacket at the school or in their backpack for days when the classroom can be cool. All children need to keep an extra pair of clothes in their backpack, in case of accidents or spills at snack time, etc. If your child wears diapers or pull-ups, you will need to leave a package in stock at the school, along with wipes. 
Student and teacher evaluations 
Parents are issued a written progress report twice a year, in the late fall and in the spring. You are, of course welcome to speak to you child’s teacher and/or schedule a conference to discuss your child progress at any time. Parents are always welcome to visit the classroom at any time. This enables you to see the child’s routine and classroom activities. It is the upmost importance to us that we provide your child with excellent teachers with outstanding work ethics. Our teachers strive to be the best they can be.  

Meet our staff 
Krista Davis: Lead Teacher 
Jaimie McCowan: Lead teacher  
Robin Spencer: Assistant Teacher 
Our staff works very hard to ensure we provide a good foundation for your child’s future learning experiences. We are proud to have such dedicated people involved with our school. As a non-profit, we often as our staff and parents to donate volunteer time. We are very fortunate to have such hard-working individuals here.  
Contact Information 
 E-mail: stillwateracademy@yahoo.com 
Facebook Page: Stillwater Academy
Krista Davis : 574-732-4615 
Jaimie McCrowan: 574-601-7081
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