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DeStefano Room Event   

 

Name: _______________________________________________________________________ 

Organization: __________________________________________________________________ 

Date of the Event: __________________ 

Number of guests expected: ________________ 

Time of event: __________-___________ 

Number for Organization: __________________________ 

Additional Requests: ____________________________________________________________ 

_____________________________________________________________________________ 

 

Time of setup/breakdown: _________________________ 

 

Contact person: __________________________________ 

Number for contact: ______________________________ 

 

Additional Comments: 

______________________________________________________________________________

______________________________________________________________________________ 

 

For Office: 

Reminders:____________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Date of Inquiry: ___________________________________ 

Office Member: ___________________________________ 


