Contacting Your Councillors & 

Attending A Meeting
Parish Councillors are always available to hear your views or to answer questions on any subject relating to the finance or organisation of the Council and its activities.  Surgeries are available if you would like to speak to one of your councillors for a private discussion.  Meetings can be held either in the village hall, the councillor’s home or a suitable venue of your choice (ie. Your own home).  In the first instance please contact the Clerk who will put you in touch with the councillor of your choice.

All Council Meetings are open to the public and if you would like to attend a meeting but have difficulties such as lack of transport, mobility issues etc please contact the Clerk who will try to resolve the problem.

You are welcome to ask questions or raise a matter of concern at any meeting. A public forum is always held at the start of each Council meeting and this is your opportunity to put forward your views.  After this point in the meeting members of the public are not allowed to speak.

1.   
To which meeting does this apply?

This applies to all meetings of the Council and its main committees.
2.
Who can speak at the meeting?
Anyone who wishes to object or support a non-confidential item on the agenda may speak, but see Q.8 about situations when more than one person wants to speak.

3.  Are there items the public cannot discuss?
Sometimes, there are a few items which are confidential including staff salaries and other personnel matters.  When these items are discussed, the public and press will be asked to leave.

4. How can I find out when an item will be considered?

The agenda for all Council and Committee meetings together with accompanying reports (provided that they do not concern confidential matters) are available from the Clerk and are also displayed on the village notice boards five days before the meeting.  The dates of all meetings are also available.  You can telephone the Parish Clerk five days before the meeting concerned to check which items are on the agenda.

5.   Do I need to attend the meeting to make my comments known to the Committee?

If you write to us and we receive the letter before the meeting, we will report your views to the Council before any decision is taken.

6.   How do I arrange to speak or ask a question at the meeting?

If you wish to ask a question or speak at a Council meeting, it is best to notify the Parish Clerk of this before the start of the meeting.  Questions must address a specific item.

7.   When and for how long can I speak?

A public question answer session is held at the start of all meetings.  It is not possible to tell you when a particular item will be discussed as the time taken to reach decisions on reports varies.  As a result, you should be prepared to attend the meeting for at least two hours.

You may speak for a maximum of three minutes on any one item.  After three minutes the Chairman will ask you to stop speaking.

You will not be able to speak once the meeting has continued passed the Public Forum item on the agenda. 

8.   What happens if more than one person wants to speak on an agenda item?

You may find it useful to get together with other objectors or supporters to present your view or even choose a spokesperson.  This will help to ensure that all your views can be heard in the time available.  The Chairman will ask you to stop speaking if you exceed the time allowed?

9.   What can I say at the meeting?

Please identify yourself with your name, where you live and the name of any organisation that you are representing.  Try to be brief and to the point.  Limit what you say to the things which are relevant to the decisions Councillors will to make.

10.   What issues are not relevant in reaching a decision?

We want to hear your views about any issue which you think should be considered.  Certain issues carry more weight than others.  If you require assistance in preparing for a meeting, please see the Parish Clerk (contact details overleaf) in advance of the meeting.

11. Can I use visual display equipment to show photographs, maps, etc?

Yes, but you will have to inform the Parish Clerk prior to the meeting so that the equipment can be made available.

12. Will a decision be made at the meeting?

Most agenda items will be decided upon at the meeting.  Occasionally, councillors will require additional information and an item maybe deferred until the next meeting of the Council or the relevant Committee.  If so, you will have another opportunity to speak when the item is reconsidered.

13. The Laws of Slander

· These laws are very strict

· If in public you say something about a person that is not true, even if you believe it to be true, you may be sued and have to pay compensation. Therefore, you need to be very careful about any criticism you wish to make of people

· Councillors are able to speak more freely and bluntly while in Council, Committee or Sub-Committee meetings than members of the public

· You, as a member of the public, do not have the same protection

14. Who do I contact for more information?

You can contact the Parish Council via the Clerk at the address on the back of this newsletter.  You can telephone, email or write.  All correspondence should be addressed to the Parish Clerk.
