Parker CV

Creative Resume Temp lates

Parker Placement offers more than 10 years of professional resume writing services to a variety of candidates
looking for employment or furthering their professional career, in all Industries, across South Africa. Our highly
professional resume writing services are offered to candidates looking for permanent or temporary employment.

We are without a doubt one of the top 5 Companies in South Africa, that offers professional writing & editing
services. Making a good -first impression on a potential employer is very important, and what better way to go
about it than impressing them with a well written resume. While most job portals offer generic tips and advice on
polishing your resume, and a basic Google search yields hundreds of sample cover letters and resume templates,
for most people, putting together a well-formatted, concise and presentable resume is still a struggle.

This is where we step in and help YOU stand out from the rest. We provide a distinguished personal service
accompanied by absolute proven customer satisfaction. Make sure the Resume Writing service you pay for reflects
who you are in the most proficient manner so that you will make an astounding first impression.

Profess ional Resume Writing Services

In addition to our professional resume writing services, we have designed our own unique "Parker CV Collection"
which can be used by candidates to create their own professional resume, guaranteed to leave a lasting impression
when applying for your dream job.

Our beautifully designed templates are extremely easy to use and suitable for all types of industries. Simply
download the files to your computer and insert your information into the text boxes. You can change the font
styles, create your own colour palette, add extra boxes, move sections, and duplicate anything you want in the
templates. You can use the templates with or without a photo. Our templates will come in handy for many years to
come.

Contact us

stephanie@parkerplacement.co.za
anne@parkerplacement.co.za
www.parkerplacement.co.za

071 6253126 /061 459 3313 / 073 209 6434

W


mailto:anne@parkerplacement.co.za
http://www.parkerplacement.co.za/

CONTACT

Q Home address

=

28 contact Number

B Email address

SKILLS

@ Creativiy

@ Organisationai skils

@ Time Management

@ reople sl

@ Communications
@ sustege Thinking

@ rroblem Sohing

@ Organisationsl skis
@ Time
@ people skils

Creative Resume Temp ates

NAME & SURNAME

PROFESSIONAL CONTRACT CV PROFILE

N https://www linkedin.com/in/name&surname-ab0605181

What makes you the right candidate? Br

sl yourself with your attributes and
achievements. Summarise yourself and past experience and how I has ledyou to
where you are now. A quick overview of your education and qualifications s also

a great way tosell yourself in this first short paragraph. You can go into further

detailthat s job specific i your cover letter but keep this section about you.

WORK EXPERIENCE

ENTER JOB POSITION HERE
Workploce Name & Detals

Date From & To Current

Start with your most current job position and work backwards. Describe your role
at iy you
were employed there. How did you benefit the company and what could you take
this role to apply to the new pasition.

action verbs to des

ch company. What was your position? U

fror

« Lt the skills you gained and the things you learned. You ¢

o list any

mplishments that are relevant. You can Inchide numbers and figures to

o
+ Numbers proveyour achievements instead of st saying them

v your performanc

ENTER JOB POSITION HERE
Workplace Name & Detalls

Date From &To

Aim to sell yourself but keep it concise and clear. I p:
Vour new position, don't go Into to much detall or Just focus on the spectfic skills

jobs have o relevance to

you gained from them that will add value in your prospective job.
* Focus on your past experience that directly refates to the ariteria of the new

postion. Use keywords to ensure that you stand out.

Season 1 - Template 1

REFERENCES

Reference Name 1

nce Name 2

Phone Number

Reference Name 3

WORK EXPERIENCE

ENTER JOB POSITION HERE
Workploce Name & Detoils
Date from & To

Youmay want to list any challenges you faced In the position and how youovercame

them. Again, keep this concise and relevant to the position and

ensure they present

You in 3 pasitive fight.

ENTER JOB POSITION HERE

Workploce Name & Details

Date from & To

List your attributes and what you can take from past employers. You can talk about
job advert
riteria of the prospective job. Also be

Your punctualtty, work ethic and dedication to your job. Re-read

several times to ensure you are meating th
sure to proof read your resume and spell check.

EDUCATION

QUALIFICATION
Place Of study
Date From & To
You can list any achievernents and academic scores that stand out.

QUALIFICATION

Place Of Study

Dote From & To

You can list any achievements and academic scores that stand out

QUALIFICATION
Place Of Study
Date From & To

You can list any achievements and academic scores that stand out.

QUALIFICATION

Place Of Study

Dote From & To

You can list any achievements and academic scores that stand out.

wwwjobsworldwideso.za

Template 2

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

NAME & SURNAME

PROFESSIONAL CONTRACT CV PROFILE

fN httos://www linkedin.com/in/name&surname-ab0605181

CONTACT

Q Homeadress i

B contact humi

COVERING LETTER

Date

To Enter Per

Name of Company Name.

B Email Address
ENTER POSITION BEING APPLIED FOR...
This sectionis the first port of co atethat
You have the skl to meet
employer that you are what they are looking for. It 3k neads to be ob specificand
relate divectly back to the advertised job description.

act, it needs to be engaging and demonst

You need to convince the

e requirements of the

Include a brief introduction about who youare and why you would fike the job. What
can you bring to the company? Expand on your relevant skills, qualifications and
achievements. Ahvays relate it back to the application ariteria and how you will meet

their requirements.

Use your creatwy In your writing to keep you rasume excting to separate you from

the competition.

Thark the prospective employer for taking the time to consider your application.

Kind Regards

www jchsworldwids.coza

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

NAME & SURNAME

PROFESSIONAL CONTRACT CV PROFILE

What makes you the right candidate? Briefl sell yourself vath your attributes
and achievements. Summarise yourself and past experience and how it has led
Youto where you are now. A quick overview of your education and
qualifications is also a great way to sell yourselfin this first short paragraph.
You €an go into further detal that is job specific in your cover letter but keep

this section about you.

WORK EXPERIENCE

ENTER JOB POSITION HERE
Warkpioce Name & Details
Date From & To Current.
g st job position, v 3
at each company. What was your position? Use action verbs to describe why you
vere employed there. How did you benefit the company and what could you
take from this role to apply o the new position.

* List theskills you gained and the things you leamed. You can also list any
‘accomplishments that are relevant. You can include numbers and figures to
show your performance.

Numbers prove your achievements instead of just saying them.

ENTER JOB POSITION HERE

Workpiace Name & Details

Date From & To

Aim to sell yourself but keep t concise and clear. If past jobs have no relevance
s on the specific
skills you gained from them that will add value in your prospective job.

to your new position, don't go Into too much detall or Just foc

. the criteria of the new

posttion. Use keywords to ensure that you stand out.

REFERENCES

Reference Name 1

Phone Number

Reference Name 2
Workplac

Email

Phone

Reference Name 3
Workplace

Email

Phone Number

WORK EXPERIENCE

ENTER JOB POSITION HERE
Workplace Name & Details
Date From & To

they present you in a positive light.

ENTER JOB POSITION HERE
Workplace Name & Details
Date From & To

You may wart to list any challenges you faced in the position and how you

overcame them. Again, keep this concise and relevant to the position and ensure

List your attributes and what you can take from past employers. You can talk
about your punctuality, work ethic and dedication to your job. Revead the job
advert several timesto ensure you are meeting the criteria of the prospective job.

Also besureto proof resd your resume and spell check.

EDUCATION

QUALIFICATION

Place Of Study

Date From & To

You can list any achievements and academic scores that stand out.

QUALIFICATION
Ploce Of Study
Date From &To

You can list any achievements and academic scores that stand out.
QUALIFICATION

Place Of study

Date from & T

You can list any achievements and academic scores that stand out.

QUALIFICATION
Place Of Study
Date From &

You can list any achievements and academic score

www jobsworldwide co 72

NAME & SURNAME

PROFESSIONAL CONTRACT CV PROFILE

N netps://www linkedin com/in/nameg&sumame-ab0605181

CONTACT

COVERING LETTER

Home Addre:
Date

rtact Number

ot A To Enter Person’s Name of Company Name
ENTER POSITION BEING APPLIED FOR...

This saction Is the first pairt of contact, t needsto be engaging and demonstrate

that you have the sills to meet the requirements of the job. You need to
convince the employer that you are what they are locking for. t also needs to be

job specific and relate dicectiy back to the advertised job description.

Inciude a brief introduction about who you are and why you would like the job.
Wrat can you bring to the company? Expand on your relevant skils,
P
and how you will meet their requirements.

ifications and achie

nts. Always relate it back to the application criteria

Use your creativity in your writing to keep your resume exciting to separate you

from the competition.

Thank the prospective empioyer for taking the time to consider your application.

¥ind Regards

ww obswarldwide co za




Template 3

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

NAME & SURNAME

EXECUTIVE RESUME PROFILE

@ https://wwwlinkedin.com/in/name&surname-ab0605181

What makes you the right candidate? Briefly sell yourself with your attributes and
achievements arise yourself and past experience and how it has ledyou to
where you are now. A quick overview of your education and gualifications s akso

great way to sell yourself in this first short paragraph. You can go into further

detail that is job specific in your cover letter but ke

this section about you.

6 Home Address
@ Contact Number
@ Emai Address

SKILLS

@ creatry

WORK EXPERIENCE

ENTER JOB POSITION HERE
Workpiace Name & Detolls
Date From & To Current

Start vith your m

and work back

ds. Describe your role
at each company. Wh

e action verbs to describe why you

were employed there. How did you benefit the company and wi

uid you't

from this role to apply to the new position

o Ustthe skills you gained and the things you leamed. You can also

tany

accomplishments that are relevant. You can Inclu

numbers and figures to

@ organsationsl show your pe

+ Numbers prove your achievements nstead ofust saying them.
@ Time Management i ! F

@ reople skilk ENTER JOB POSITION HERE
Workpiace Name & Details
Date From & To

@ communication skiks

@ strategic Thinking Aim to sell yourself but keep It concise and clear. If past jobs have no relevance

on, dor't go into too much det

@ problen soving

to your new pos or just focus on the specific

s you gained from them that will add value in your prospective job.

+ Focus on your past experience that directly ralates to the criteria of the new

position. Use keywords to ensure that you stand out.

REFERENCES

Reference Name 1
Workplace

Emall

Phone Number

Reference Name 2
Workplace

Email

Phone Number

Reference Name 3
Workplace

Emall

Phone Number

WORK EXPERIENCE

ENTER JOB POSITION HERE

Workploce Nome & Details

Date From & To

You maywant o list any challerges you faced in the
them. Again, keep this condise and relevant to the position and ensure they present

onand how you overcame

youna positive light.

ENTER JOB POSITION HERE

Workploce Name & Details

Date From & To

List your attributes and what you can take from past employers. You can talk about

your punctuaiity, work ethic and dedication to your job. Re-read the job advert

everal times to ensure you are meeting the ©

eria of the prospective job. Also be

sure to proof read your resume and spell check

EDUCATION

QUALIFICATION
Place Of Study
Dote From & To

You can list any achievements and academic scores that stand out

QUALIFICATION

Place Of Study
Date From & To

You can fist any achievements and academic scores that stand out.

QUALIFICATION

Place Of Study

Date From & To

You can list any achievements and academic scores that stand out.

QUALIFICATION
Ploce Of Study

DateFrom & To

You can list any achievements and academic scores that stand out.

wwwjohswarldwidecoza Q

Template

NAME & §

EXECUTIVE RESUME PROFILE

@ Home Addres
@ Contact Number
@ email Address

URNAME

@ https://wvaw linkedin.com/in/name&surname-ab0605181

COVERING LETTER

To Enter Person’s Name of Company Name
ENTER POSITION BEING APPLIED FOR.

tact, itneeds to

first point of cor be engagingand demonstrate

he skills to meet the requirements of the job. You neet

convince

the employe!

what they are looking for. It a0 needs t0 be job

specific and relate directly back to the advertised job description.

include

troduction about who you are and why you would like the job.

canyou brin

and on your relevant skils, qualifications

and achievements. Always relate it back to the application criteria and how you

their requiremes

0 keep your resume exciting to sepa

yer for taking the time to consider y

plication.

Kind Regards

www.jobsworldwide.co.za

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

Name &

Executive Surname

Resume Email Address

Contact Number
Home Address

ttps://w linkedin.com/in/name
&surname-abo60s181

candidate? Briety .
yourselt weh your Experience
st

S .

ENTER JOB POSITION HERE

Warkploce Name &

yourself and pas
experience and how R has
led you to where you are Date From & To Current
o K eniiek Start with your most current job position and work backwards. Describe
your educati ch company. What was your position? Use action verbs t

ualificati describe why you were employed there, How did you benefit the

company and what could you take from this roke to apply to the new
position.

o List thesskills you gained and the things you learned. You can alko list
cific In your any accom plishments that are relevant. You can include numbers
but keep thi formance.

ents instead of just saying th

ENTER JOB POSITION HERE
kploce Name & Details
Date From & To
« Geativity Aim to sell yourself but keep #t concise and clear. If past jobs have no

new position, don't go Into too much detall or Just

« Organksational skills u gained from them that will add
*  ProjectManagement

that directly relates to the criteia of
ol - ERopla i Keywords to ensure that you stand out.

Model making skills

« Safety regulations

Problem Salving

References

Reference Name 1
Workplace

Email

Phone Number

Reference Name 2
Workplace

Email

Phone Number

Reference Name 3
jorkplace

Email

Phone Number

Experience

ENTER JOB POSITION HERE

and

jon and ensure they tive light

ENTER JOB POSITION HERE

d what you can take from past employers. Yor
ality hicand dedication to your

10 ensure you are meeting the

citeria of the prospective job. proof read your resume

and spell check.

QUALIFICATION

Place 0f Study

Date From & To
You canlist any achi

and acade: that stand out

QUALIFICATION
s

Date From & To

You canlist any achievements and acad a1 stand out

QUALIFICATION

nents and ac: that stand out

nents and acade at stand out

www jabsworldwide.coza

Resume
Profil

experience and how It has
led you to where you are

A quick over

b specific in your
er letter but keep this
section about y¢

Name &
Surname
Email Address.
‘Contact Number
Home Address

ttps:/ funw linkedin com/in/name
&sumame 3b0605181

vering Letter

To Enter Person'’s Name of Company N
ENTER POSITION BEING APPLIED FOR...

This section is the first po
demonstrate that you have the
job. You need that you are what they are
looking for. 1t and relate directly back to the

advertised job description

include a brief introduct
th

who you are and why

it back to the

applicatic urements.

Use your creativity in your writing your resume exciting to

eparate you from the;

Thank the prospective employer for taking the time to consider y
appl

Kind Regard




Template 5

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

NAME & SURNAME

EXECUTIVE RESUME PROFILE

WORK EXPERIENCE

ENTER JOB POSITION HERE
Workploce Name & Detalls
Dote From & To Current
Start with your most current job position and work backwards.
Descibe your role at each company. What was your position? Use
action verbs to describe why you were employed there. How did you
benefit the company and what could you take from this role to apply
10 the new position.
« Listthe sklls you gained and the things you learned. You can also
st any accomplishments that are relevant. You can include
numbers and figures to show your performance.

+ Numbe your tead of

ENTER JOB POSITION HERE

Workplace Nome & Details

Dote From & To

Aim to sell yourself but keep it conclse and clear. If past jobs have no
relevance to your new position, don't go into too much detall or just
focus on the specific skills you gained from them that will add value in
Your prospective job.

« Focus on your past experience that directly relates to the criteria

of position. v toensure

WORK EXPERIENCE CONT'D

ENTER JOB POSITION HERE

You may want 1o kst any challenges you face in the position ang haw
Vou overcame them. Again, keep this concise and relevant to the
position and ensure they present you in a positive light

ENTER JOB POSITION HERE

Workplace Name & Detoils

Dotz From & To

List your attributes and what you can take from past employers. You can
talk about your punctualty, work ethic and dedication 1o your job. Re:

read th  ensure
of read your
check.

EDUCATION

QUALIFICATION

Place Of Study

DoteFrom & To

You can list any achievements and academic scores that stand out.

QUALIFICATION

Place Of Study

Dot From & To

You can list any achievements and academic scores that stand out.

QUALIFICATION

Place of study

Dot From & To

You can list any achievements and academic scores that stand out.

QUALIFICATION

Place Of Study

Date From & To

¥ou can list any achievements and academic scores that stand out.

www.ibsworldwide.co.za

Template

REFER

Reference Name 1

NAME & SURNAME

EXECUTIVE RESUME PROFILE

COVERING LETTER

To Enter Person’s Name of Company Name
ENTER POSITION BEING APPLIED FOR..

This section is the first point of contact, it needs to be engaging and

you to meet the req of the
job. You need to convince the employer that you are what they are
looking for. It o needs 1o be job specific and relate directly back to
the advertised job description.

ke
the job. What can you bring to the company? Expand on your relevant
skifl, qualifications and achievements. Always relate it back to the
application criteria and how you will meet their requiements.

Use your creativty In your writing to keep your resume exciting to
separate you from the competiton.

Thank the prospective employer for taking the time to consider your
application,

xind Regards

www jobsworldwide.coz

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

EXECUTIVE
RESUME PROFILE

NAME
SURNAME

What makes you the right candidate? Briefly sell yourself with your attributes
and achievements. Summarise yoursef and past experience and how it has led
You to where you are now. A quick overview of your education and qualifications
Is als0 a great way to sell yourself In this first short paragraph. You can go Into
further detail that i job specific in your cover letter but keep this section about

you,

ENTER JOB POSITION HERE
Workplace Nome & Details
Dote From & To Current

CONTACT

Te

SKILLS

Creatwaty
Organisational Skills
Time Management
People Sills
Communication skills
Strateglc Thinking

Problem Solving

Start with your most current job pesition and work backwards. your role at

each company. What was your position? Use action verbs to describe why you were

employed there. How did you benefit the company and what could you take from
this role to apply to the new position.

o List the skills you gained and the things you leamed. You can also fist any.
accomplishments that are relevant. You can include numbers and figures to
show your performance.

Numbers prove your achievements instead of just saying them.

ENTER JOB POSITION HERE

Workplace Nome & Details

Date From & To

Aim to sell yourself but keep it concise and clear. If past jobs have no relevance to
Your new pasition, dorit go into too much detal or just focus on the specific skills

youga wi your prospective job.

« Focus on your past experience that directly relates to the criteria of the new
position. Use keywords to ensure that you stand out.

EDUCATION

QUALIFICATION

Place Of Study

Date From & To

You can list any achievements
and academic scores that stand
out

QUALIFICATION

Place Of Study

Date From &To

You canlist any achievements
‘and academic scores that stand
out.

ENTER JOB POSITION HERE
Workplace Nome & Details
Dote from & To
y want tolist youfaced
them. Again, keep this concise and relevant to the position and ensure they present
you in a positive light.

ENTER JOB POSITION HERE

Workplace Name & Details

Date from & To

List your attributes and what you can take from past employers. You can tak about

your punctuality, work ethic and dedication to your job. Re-resd the job advert
are " i of the prospective job. Also be

sureto proof read your resume and spell check.

REFERENCES

Reference Name 1
Workplace

Email

Phone Number

Reference Name 2
Workplace

Email

Phone Number

Reference Name 3
Workplace

email

Phone Number

www

EXECUTIVE
RESUME PROFILE

CONTACT
Home Address

Contact Number

NAME &
SURNAME

To Enter Person's Name of Company Name
ENTER POSITION BEING APPLIED FOR...
This section s the first paint of contact, It needs to be engaging and demonstrate that you have the skils to meet

of the job. youare 2 are locking for. It also needs
tobejob specificand y back to the ji i

Include a brief introduction about who you are and why you would like the job. What can you bring to the company?
Expand on your relevant skils, qualifications and achlevements. Always relate it back to the application criteria and
how you will meet their requirements.

Use your creativity In your writing to keep your resume exclting to separate you from the competition.

Thank the prospective employer for taking the time to consider your application.

Kind Regards.

wWww jol




Template

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

Name & Surname

Contact

A Home address ——
A contactNumber Lo
A el adess
A

hitps://wwwJinkedin.com/ ‘

Executive Resume Profile
|what makes you the right candidate? eriefly sell

[ yourself with your atributes and

| Summarise yourself and past experience and how it
' has led you to where you are now. A quick
overview of your education and qualfications s

also a great way to sell yourself in this first short

Work Experience

ENTER JOB POSITION HERE

Referentes

Reference Name 1

Name

& Surname

in/name&surname- Workplace Name & Details Workplace h
s \ "SR | paragraph. You cango into further detai that is job Dote From & To Sk Executive Resume Profile
o = | )
¥ | spectfic in your cover letter but keep this section You may want to list any challenges you faced in the Phone Number/ @Gontuct What makes you the right candidate? Briefly sell
| outyou Positon and how you overcame them. Agan, keep this DRLL e [ yourselfwith your attributes and achievements.
concise and relevart 1o the postion and ensure they  Reference Name 2 Hmefares _—1x | summarise yourself and past experience and how it
Ppresent you in apos ve light A comact Numbier L=
r - Workbloce M | hasled you to where you are now. A quick
71 e mal Address
| Work Experience § A . || overvewofyour edacation and quakfications
L ENTER JOB POSITION HERE o A Mtes/pewinkedn.oa/ 2
Phone Number S | alsoagreatway to sell yourself In this first short
ENTER JOB POSITION HERE Workplace Nome & Details : paragraph. You ean gointo further detail thatis job
Workploce Nome & Details o . Date From & To abo605181 [
oteFama ToCurent Education Referance Name 3 ¢ | ectcinmcmertememttacpthssecton
Start with your most current job position and work List vour siiribubes/and whiet youcan: take: fiom’pest Workplace about you.
backwards. Desaribe your role at each company. QUALIFICATION employers. You can tak about your punctualty, work
thic and dedication to your job. Re-read the job advert Ema
Was_your position? Use action verbs to Ploce of tudy thicand dedication £ your fob. fe-mead the job ad .
describe why you were employed there. How did flsmmapn s aeveeal e o ansure you s st e e " —t
you benefit the conipany and what could you take y the prospective job. Also be sure to proof read your Coveri T -
from this role to apply to the new position. Yourcan st any achievements and academic scores that resume and spell check overing Letter
« List the skills you gained and the things you stand out.
learned. You can aisolist any accomplishments Date
that arerelevant. You can include numbers and QUALIFICATION
figures to show your performance.
* Numbers prove your achievements instead of Place Of Study To Enter Person’s Name of Company Name
Just saying them. DateFrom & To
ENTER POSITION BEING APPLIED FOR...
You can list any achievements and academic scores that
ENTER JOB POSITION HERE standout. This sectionis the first point of contact, it needs 15 be engaging and demonstrate that you have the
Workplace Nome & Detoils sklls 1o meet the requirements of the Job. You need to convince the employer that you are what
DoteFrom & To QUALIFICATION they are looking for. 1t also needs to be job specific and relate directly back o the advertised job
Aim to sell yourself but keep It concise and dlear. I description.
past jobs have no relevance to your new posfion, Place Of Study ik PA— the job. W ou b
st b i bl ol s i 1} clude a brief introduction about who you are and why you would fike the job. What can you bring

to the company? Expand on your relevant skills, qualifications and achievements. Always relate it
back to the appic:

specific skills you gained from them that wl add

You can list any achievements and academic scores that
value in your prospective job.

dout.

criteria and how you will meet their requirements.

« Focus on your past expenience that directly
relates to the criteria of the new position. Use

Use your creativty i your writing to keep your resume exciting to separate you from the
competition.

keywords t ensure that you stand out Thank the prospective employer for taking the time to consier your app

Xind Regards

Template 8

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

| Name &

Lducation
Surname

f/goaf/e/wa

QUALIFICATION ENTER JOB POSITION HERE
Ploce Of Study
oote rom To ad me
You can fist any achievements.
and academic scores that
% stand out.
Frofite Surname
Contact
What makes you the right candidate? Briefly sell yourself with your attributes QEAFICATION:
@ Ploce Of Study
and achievements. Summarise yourself and past experience and how it has led Doate From& To
youtowhere you are now. A quick overview of your education and You can fst any achievements. . /
® and academic sores that Conlact overing Letler
qualficationsis also a great way to sell yourselfin this first short paragraph. You ontac |
stand out.
O can go into further detail that i job specific in your cover letter but keep this oute
iy " QUALIFICATION
Ploce Of Stuc o
Loperse ioikag (=] To Ener PersonsName of ompany Name
pertence el
pcan Rty actlemments; L4 ENTER POSITION BEING APPUED FOR...
% and academic scores that
flg//@ | ENTER JOB POSITION HERE stand out. Thissection s the first point of contact, it needs to be engaging and demonstrate
= Workploce Nome & Detoils @ thatyou have the skilsto meet the requirements of the job. You need to convince
From & To Current QUALIFICATION ¢ employer that you are what they are looking for. It alm needs to be job
Start with your most current job position and work backwards. Describe your role Ploce Of Study specific and relate directly back tothe advertised job description.
each company. What was your position? Use action verbs to describe why you were| Dote From& To e W s o B el e W0 3
employed there. How did you benefit the company and what could you take from this You can st any achievements. e T A e s e oo ek . e
role to apply to the new position. and academic scores that and achievements. Always relate it back to the application crteria and how you
stand out.

o List the skills you gained and the things you learned. You can also list any will meet their requireme res.

accomplishmer

that are relevant. You can include numbers and figures to show
= Use your creativity in your writing to keep your resume exciting to separate you
your performance. <

m the competition.

« Numbers prove your achievementsinstead of ju

prospective employer for taking the time to consider your application.

ENTER JOB POSITION HERE
Workploce Nome & Detoils Kind Regards
Dote from &To

Aim to sell yourself but keep it concise and dlear. If past jobs have no relevance to
detail or just focus on the spe
gained from them that will add value in your prospective job.

your new posttion, don't gointo too m

skills you|

« Focus on your past experience that directly relates to the criteria of the new

position. Use keywords to ensure that you stand out.

www jobsworldwide.coza -

www jobsworldwide.coza [
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NAME & EXECUTIVE RESUME
SURNAME ! PROFILE

B conta Numbe QUALIFICATION ENTER JOB POSITION HERE

Place Of Study Waorkplace Name & Details

EDUCATION WORK EXPERIENCE

Email Addr Date From & To Date From & To Current

=
e oot <oy ShEneS Wil ot e e s eSO D i D DR Yo NAME & "= EXECUTIVE RES
in

and academic scores that stand at each company. What was your posttion? Use action verbs to describe why you
oy ou were employed there. How did you benefft the company and what could you take SURNAME “ | PROFILE
T e from this role to apply to the new posttion. | y
QUALIFICATION ‘ A3
Place Of study

Date From & To

[——
thatare relevant, You can include numbers and fgures to

showyour performance. B
gl + Numbers prove your achievements instead of ust saying them.
and academic scores that stand EOnEfcEEs

o ENTER JOB POSITION HERE https://www.linkedin.com/
PROFESSIONAL PROFILE Warkplace Name & Detais ot

Date From & To a

SR QUALIFICATION

Al to sell yourssf but keep it concise and clear. If past jobs have no relevance to

What makes you the rght candidate? riefly 521l yoursek with your Place Of Study

it sl Can i Sty Vour new position, dor't g0 into too much detailor just focus on the specific kil 7.

and how It has led you to where you are now. A quick overview of your You can listany achievements ¥t sakiec from them et Wil k! ymkie n yex prozpactienioh COVER'LETTER

education and qualfications s akio a reat wey o ellyours fin t snd academi: scores thet sand + Focus on your past experience that directly refates to the criteria of the new

short paragraph. You can go into further detailthat I job specic i your position. Use keywords to ensure that you stand out. == ‘\\

cover etter but keep this section about you. ~
ENTER JOB POSITION HERE SN

~
Workploce Name & Detals \
SKILLS Date From & To Dote From & To

+ You may want to list any challenges you faced in the position and how you

You can list any achievements
Creativity 3nd academic scores that stand overcame them. Again, keep this concise and relevant to the postion and ToEnter Person's Name of Company Name
out ensure they present you ina positive light

Organisational skills ENTER POSITION BEING APPLIED FOR...

e

e

@ Project Management REFERENCES ENTER JOB POSITION HERE This section isthe first point of contact, it needsto be engaging and demonstrate that

@ People skills Workploce Name & Details you have the skills to meet the requirements of the job. You need to convince the

Reference Name 1 e From & To employer that you are what they are looking for. t 3ko needs  be job spadific and

@ Model making skills Workplace List your attributes and what you can take from past employers. You can talk relate directly back o the advertised job description.

@ safety regulations et atious your punchialiy s kel sl dadioation o You Jo Re st the kb Include a brief introduction about who you are and why you would like the job. What

@ Problem Solving i E:E:‘:;:rw‘lm::j:: Ve ,r:;fi'i“:;“ :’::(“y““"””*"@ can you bring to the company? Expand on your relevant skills, qualfications and
o i "+ raadyoul ume ! achievements. Always relate it back to the application criteria and how you will meet

Reference Name 2 their requirements.

Workplace

b Use your creativity in your writing t keep your resume exciting to separate you from

o the compatition.

Thank the prospective employer for taking the time to consider your application.

Kind Regards
www jobsworldwide.co

wwwjobsworldwide co.za

Template 10

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

Name & Surname

Executive Resume

Education Work Experience
SN BT s v Name & Surname

Workplace Nome & Det

Ploce Of study

PazFoma o tart with your most current job position and work backwards. Describe

- o attibutes and achievements. Summarie yourself and past experience and tart with your most current job nd work backwards X
A St You can list any achievements and Your role at each company. What was your position? Use action verbs to Executive R
SETEmI AT describe why you were employed there. How did you benefit the company

B Home Address What makes you the right candidate? Briefly sel yoursef with your Date From & To Current

B Erail Adcress how I has led you to where you are now. A quick overview of your

W hitps://www.linkedin.com/in/nam e& education and qualifications is also a great way to sell yourself in this first and what could you take from this role to apply to the new position.

surname-ab0605181 short paragraph. You can go into further detail that is job specific in your QUALIFICATION Ax;n—heskw s you gaine ; Professional Profile
cover letter but keep this section about you. any a You can include numbers and

of study :f.- o show your per i [ Wht makesyou the right candidate? Briefly sellyourself with your

Wik Espar 3 aald R ARERE I ot Wier attributes and achievements. Summarise yourse f and past experience and

—_— You can lstany achievements and

academic scores that stand o ENTER JOB POSITION HERE

@ creatvy ENTER JOB POSITION HERE Workplace Nome & Deta A

@ organisstional skills Workplace Nome & Detalls Date From & To ‘surname-ab0S0S18L short paragraph. You can go into further detail that isjob specific in your
g ) Dote From & To Current QUALIFICATION

@ 1ime Management tart with your most current job position and work backwards. Describe

-
B i Addess how # has led you to where you are now. A quick overview of your
B htos/Jwww likedinconyin/names | €ducation nd qualifications i aso a grest way to sellyourse f i this st

Aim to sell yourself but keep it concise and clear. If past jobs have no cover letter but keep this section about you.
Place Of Study relevance to your new position, don't go into too much detal or just focus

your role at each company. What was your position? Use action verbs to Date From & To on the specific skills you gained from them that will add value in your Trettax
there. How did you benefit the y

prospective job.
@ communication sk ¢ P Fem—

@ People skis

AR « Focuson your past experlence that directy relates to the criteria of the
@ s o List the siills you gained and the things you learned. You can also st i it vew:position; ise keysords o ensuve ik you stand su
hments that are relevant. You can include numbers and
@ Problem soiving figures to show your perfo QUALIFICATION 6 Bk s M o Corpy N
Numbers prove your achievements instead of just saying them
Place Of Study .
s o References ENTER POSITION BEING APPUIED FOR...
Date From & To
ENTER JOB POSITION HERE
Workploce Name & Details
s academic scores that stand out. demonstrate that you have the skils to meet the requirements of the job
Date From & To Workplace
Youneed to convince the employer that you are what they are looking for.
Aim to sell yourself but keep it concise and clear. If past jobs have no

e Reference Name 1 s saction is the fist point of cortact, R needs to be engaging and

L Email Italsoneedsto be job specfic and relate directly back tothe advertised job
relevance 1o your new position, don’t g0 Into too much detailor Just fo
Phone Number descripti
on the specific skils you gained from them that will add value in your
prospective job. nclude & brief introduction sbout who you are snd why you would like the
Reference Name 3 2 o p
cus on your past experience that directly relates to the criteriaof 2 job. What can you bring to the company? Expand on your relevant skill
the new position. Use keywords to ensure that you stand out riplace qualifi and achievements. AN
crteriaand h
Email
Phone Number Use your creativity in your writing to keep your resume exciting to separate

Vou from the competition
Reference Name 3 Thank the pros for taking the time to consider your
rkplace

Email
Phone Number Kind Regards

www jobsworldwidezoza

orldwide.coza




CONTACT

@ (Contact Number

®

SKILLS

Creativity

Emall Address

Home Address

hitps://wwewlinkedin
com/in/namedsurna
me-ab0605181

Organisational kills
Time Management
People Skills
Communication Skils
Strategic Thinking

Problem Solving

drientated

o Adaptability & Flebility

NAME

/%Z/I(& &' rfd/‘/(d/l(&
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& SURNAME

EXECUTIVE RESUME PROFILE REFERENCES
Reference Name 1
Workplace

Email

Phone Number

‘What makes you the right candidate? Briefly sell yourself with your attributes and

and past

and how it has led you to
i Reference Name 2

you are now. A Yo I

Workplace

‘agreat way to sell yourself i this first short paragraph. You can go into further Eanail

detail that isjob specific in your cover letter but keep this section about you. Phone Number

Reference Name 3
Workplace

WORK EXPERIENCE

Phone Number

ENTER JOB POSITION HERE

Workplace Name & Details

Date From & To Current

Start with your most current job position and work backwards. Describe your role

at each company. What was your position? Use action verbs to describe why you

were employed there. How did you benefit the company and what could you take
from this role to apply to the new position.

+ Uist the skills you gained and the things you leamed. You can aiso lst any
accomplishments that are relevant. You can Include numbers and figures to
show your perfarmance.

Nurmbers prove your achievements instead of just saying them.

ENTER JOB POSITION HERE
Workplace Nome & Details
Date From &To

#im to sell yourself but keep it concise and clear. jobs have o relevance
10 your new pasition, don't g0 into too much detall o just focus on the specific
sills you gained from them that will add value in your prospective job.

« Focus on your past experience that directly refatesto the criterla of the new

position. Use keywards to ensure that you stand out.

WORK EXPERIENCE

ENTER JOB POSITION HERE
Waorkplace Nome & Details
Date From & To

y want to list any challenges you faced in the position y
them. Again, keep this concise and relevant to the poskion and ensure they present

you ina positive light

ENTER JOB POSITION HERE
Warkplace Name & Details

Date From &To

Ut your attributes and what you can take from past employers. You can talk about
Your punctualty, work ethic and dedication to your job. Reread the job advert
several times to ensure you are meeting the criteria of the prospective job. Also be

sure o proof read your resume and spell check

EDUCATION

QUALIFICATION

Place Of Study

Dote From & To

You can kst any achievements and academic scores that stand out.

QUALIFICATION

Place Of Study

Date From &To

You can list any achievements and academic scores that stand out

QUALIFICATION

Piace Of Study

Date From & To

You can list any achievements and academic scores that stand out.

QUALIFICATION

Place Of Study

Date From & To

You can st any achievements and academic scores that stand out.

www jobsworldwide £o.za

Template 12
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EDUCATION

. QUALIFICATION
Executive Resume Profile Place Of Study

Date from & To

You can

ny achievements

tstand

and academic sco

QUALIFICATION
Place Of Study

Dote From &

You can list

and academic ¢

QUALIFICATION

Dote From & To

EXPERIENCE

ENTER JOB POSITION HERE

You can listany achieveme

and academic s

REFERENCES

Reference Name 1

orkp
|

Reference Name 2

Norkplace

EXPERIENCE

ENTER JOB POSITION HERE

ENTER JOB POSITION HERE

ny. What

ENTER JOB POSITION HERE

www.jobsworldwide.co.za

Email Address

Home Address

tps:/fwww irkedin,
com/in/rame8isurna
me-ab0605181

-

v

NAME & SURNAME

EXECUTIVE RESUME PROFILE

What i V your attributes and

achievements. Summarise youself and past experience and how it has led you to

now. Yo i
2 great way to sell yourselfin this irst short paragraph. You can go into further
detallthat s job specifi In your cover etter but keep ths section aboit you

COVERING LETTER

To Enter Person's Name of Company Name
ENTER POSITION BEING APPLIED FOR...

This section i the first point of contact, it needs to be engaging and demonstrate
that you have the skils to meet the requirements of the job. You need to convince
the employer that you are what they are kooking for. It also needs to be job
specific and relate directly back to the advertised job description.

Indude a brief introduction about who you are and why you would like the job.

v ’ company? Expand ’ s, qualifications
and achievements. Always relate it back to the application criteria and how you
will meet their requirements

a e

Use your creativity in your writing to keep your resume exciting to separate you
from the competition.

Thank the p

1ind Regards

www jobsworldwide.co.z

/y (2 & fa/‘/(a/rre

Executive Resume Profile

e e e pany Name

£ING APPUIED FOR.
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/VR/’(@ &' fa/‘/ra/w

Executive Resume Profile

EXPERIENCE
CONTACT

ENTER JOB POSITION HERE

ork backwards. Descrbe your

ion? Use action verbs to decribe

ENTER JOB POSITION HERE

QUALIFICATION
Place Of Study

QUALIFICATION

Ploce Of study

Reference Name 1
Workplace

€mail

Reference Name 3
Workplace
£mail

Phone Numb

WHW

EXPERIENCE

ENTER JOB POSITION HERE

ENTER JOB POSITION HERE

an take from past 5. Youcan

kethic and dedication to your job. Re-read

ENTER JOB POSITION HERE

obsworldw

ENTER POSITION BEING APPLIED

This section is the first poi

CONTACT that you have the skills to

«  Contact Number
 Emai Address

w you will meet their req

52/ [www linkedin.co —— .
creativity in your writiny
sumame-
m the competition

Thank the prospe application

2 Page Resume & Cover Letter Set | Modern & Professional | Instant Download / Microsoft Office

EXECLITIVE
RESUME

NAME &
SURNAME

PROFILE

What makes you the right candidate? Briefly sell yourself with your atirbutes and
achievements, Summarise yourself and past experience and how ithas fed you to
where you are now. A quick overview of your education and qualfications is also
a greatway to sell yourself in this first short paragraph. You can go Into further

detail that is job specific in your cover letter but keep this section about you.

WORK EXPERIENCE )

ENTER JOB POSITION HERE
Workploce Nome & Details

DoteFrom & To Curent

$tart with your most current job position and work backwards. Describe your role
at each company. What was your position? Use action verbs to describe why you

were employe ¥ P you':

from this role to apply 1 the new pasition.

« Listthe skils you gained and the things you learned. You can alsoist any
accomplisments that are relevant. You can include numbers and figures to
show your performance.

Numbers prove your achievements instead of just saying them.

ENTER JOB POSITION HERE
Workpioce Nome & Detals

DateFrom&To

aim 10 sell yourself but keep it concise and clear. If past jobs have 1o relevance to

) Acapubiny & Fleubiny

Your new position, don't g0 into too much detail or just focus on the specific skill
you gained from them that will add value in your prospective job
« Focus on your past experience that directly relates to the criteria of the new

position. Use keywords to ensure that you stand out.

EDUCATION

QUALIFICATION

QUALIFICATION

academic ores that stand out

QUALIFICATION

REFERENCES

Reference Name 1

Reference Name 2

WORK EXPERIENCE

ENTER JOB POSITION HERE
Workplace Name & Details

Date From & To

You may vant to listany challenges you faced in the position and how you
overcame them. Again, keep this concise and relevant to the pasition and ensure
they present you I 3 postive light

ENTER JOB POSITION HERE
Workplace Nome & Details

Dote From & To

List your attributes and what you can take from past employers. You can tak about
your punctualiy, work ethic and dedication to your job. Re-read the job advert
severaltimes 10 ensure you are meeting the criteria of the prospective job. Alsa be
sure to proofread your resume and spell check.

ENTER JOB POSITION HERE

Warkplace Nome & Details

Date From & To Current

Start with your most current job position and work backwards. Describe your role.

at each company. What was your position? Use action ver bs to describe why you

were employed there. How did you benefit the company and what could you take

from this role to apply to the new posttion.

* Lt the skills you gained and the things you learned. You can also list any
arerelevant. sand figures to

show your performance.
« Numbers prove your achievements instead of just saying them

ENTER JOB POSITION HERE
Warkplace Name & Details

Date From & To

Aim o sell yourself but keep it concise and clear. If past jobs have no relevance to
your new posttion, dorft go into too much detail or just focus on the specific skills
you gained from them that will add vakue in your prospective job.

Focus on your thenew
position, Use keywords to ensure that you stand out.

EXECUTIVE
RESUME

NAME &
SURNAME

COVERING LETTER

To Enter Person's Name of Company Name
ENTER POSITION BEING APPLIED FOR...

This section s the first point of contact,  needs to be engaging and demonstrate
that you have the skils to mest the requirements of the ob. You need to convince
the employer that you are what they are looking for. 1t 5o needs to be job specific
"‘”1{ sl and relate directly back to the advertised job description.

you are ¥ thejob. What
can you bring to the company? Expand on your relevant skills, qualifications and
Always relate it back o t you will meet

their requirements.

Use your creativity in your writing to keep your resume exciting to separate you
from the competition.

Thank the prospective employer for taking the time to consider your application.

Kind Regards
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Name & Surname

CONTACT

W oresases
. Contact Number
. Email Address

ttps://wewe inkedin.co
mfin/namegsurname-
0505181

SKILLS

= Highly Motivated
 Career Driven
 Passion For My Job.
 Hard Working

= Positive Attitude

= Responsible & Rekiable

CONTACT
Q) conmatiamine
Q rommsw
e il Address

@ rwirviisn

Executive Resume

PROFESSIONAL PROFILE

Thiss ye
candidate? Briefly sell yourself with your attributes and achievements.
Summarize yourself and past experience and how it has fed you to where

you ar ons & alk

a great way to sel yourself in this first short paragraph. You can go into

p this section
about you

WORK EXPERIENCE

ENTER JOB POSITION HERE

Enter Workplace Name & Detalls

Date From & To Current

Start with your most current job position and work backwards. Describe

Your role at each company. What was your position? Use action words

(1o0k up action words’ on Googe) to describe why you were employed

there. How did you benefit the company and what could you take from

this role to apply to the new position.

« Lst the siiis you gained and the things you leamed. You can aiso list
any accompiishments that are relevant,

* You can include numbers and figures to show your performance.
Numbers prove your achievements instead of just stating ther.

Aim to sell yourself but keep it concise and clear, If past jobs have no

v position, don' §
on the specific si¥s you gained from them that will add value in your

prospective job.

NAME SURNAME

EXECUTIVE RESUME

PROFILE

This 5 your frst chance 10 (e the recraiter. What makes you the

gt Gnddie? Briefy il yorsl! wth you e aod

achioveeneces. Summarise yourssl] 4red pust experience and bow it e
you Ak

QuTcarions is 480 & great way %0 sl yoursell in ths firit shory

pargrih. Yeu can g9 o fanier @riad specic 1o wach job ia yeur

SabOR0SIEY

SKILLS

CREATIVTY

yeu

EXPERIENCE

ENTER JOB POSITION HERE

Entar

Date From & Ta Carrere

St4rt With yeur st curment job poution and work backmards. Descrite
Your roke at wach compiny. What wis your godtion? L action werds
00k up “sction words” on Googlel 1o descrbe why You wees e=groped
e How did y0a benefit the com sy and what cod you ke fom
i 100 10 sy 10 the rew postion.

* L the i o gained ind the irgs you learsed. You cin ako s
b

® You can inchude numees and Fgures 10 show your periormance.
Marriturs o your achasecr s e of ksl g theem.
Arm 10 sl yoursell St heep 1t conclun and e, If past jobs have s

Your new positio
o0 the specSc L1k yeu guned from thas that wll 4dd valie it your

proiGectiv P

EDUCATION

QUALIFICATION

Place of study
Date From & To

Reaiks

QUALIFICATION
Piace of study

Date From &To
Resuks

QUALIFICATION

Place of Study
Date From & To

Resits

QUALIFICATION
Pince of Study

Dae From & To
Resuts

QUALIFICATION

Place of study
Date From &To
Resuts

REFERENCES

REFERENCE NAME 1
Warkpiace

email

Phone Number

REFERENCE NAME 2
Workplace

Email

Phane Number

REFERENCE NAME 3
Workplace

Emal

Phane Number

WORK EXPERIENCE

ENTER JOB POSITION HERE

Enter Workplace Name/Details

Date to & From

Focus on your irectly da of the

new pasition. You may want to list any challenges you faced in the

position and how you overcame them.

« Again, keep this concise, relevant ta the position and ensure they
present you In a positive fight.

ENTER JOB POSITION HERE
Enter Workplace Name/Detoi's

Dote to & From

List your attributes and what you can take from past employers. You can
talk about your punctuality, work ethic and dedication to your job.

+ Re-read the ot ral times to ensure you

criteria of the prospective job.

« Be sure to proof read your resume and spell check.

ENTER JOB POSITION HERE

Enter Workplace Name & Detoils

Date From & To Current

Start with your most current job position and work backwards. Describe
your role at each company. What was your position? Use action words
{look up “action words’ on Google) to describe why you were employed
there. How did you benefit the company and what could you take from
this role to apply to the new position.

o List the skills you gained and the things you learned. You can also fst

wwwjobsworldwidecoza [l
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EDUCATION

QUALIRCATION
Place of Sty
Ouse From& To
Rt

QUALIRCATION
Place of Sty
Dae From & To
Rusuies

QUALIFCATION
Place of Stusty

O Fromi To
[

QUALIFCATION

QUALIRCATION
Plocs of Sty
Due From& To
[

REFERENCES

Reterwnce Mame 1
Werkplace

EXPERIENCE

ENTER JOB POSITION HERE

Encer Warkploce Meme/Detells
Date 10 & Fram

ks past

e ponition. Yo e seari 30 st vy chalierges yeus faced in the

penition snd hiw you Ow A e,

® Aguin ke this cancise, rebevint 10 the podtion ind enwire ey
prasat yousIn & podtive ight.

Lt vour st 1uf what pous can 1 b rom past empicywes. Yo can

k abeut your guscralty, work sehi sed dedication to your job

® i the Job aedeert boveesl trrast 10 assure you ire mewting the
iteria of the prospectios job

® B e 10 proof read your i and spel k.

ENTER JOB POSITION HERE

Enter Worklocs Heene & Dot

Dte Fraem & To Currene

St with yeus moie currenn job posiion nd werk bademd i, Duscrite

Your roke 8 euch compuny. What wes your gouticn? L sction werds

ok up ‘sctkon werdd on Googie} 1 describe why you wees esgioped

Soare, Fow 5 you benefit the cormgany nd what coud you take em

e 0 10 asly 10 the o ke

L the il yeu gaised ind the irgs you learned. You cin 4ko b
any sccerrpisnmernts thit 41w releeare

 You Gan lackide numbes and Figares 10 show o perkemence.
Narribers orowe your ichieseme s inesed of st statirg them.

Aim 10 sl yoursell Bt bovep 1t comcin and e, If pust jobss hures no

ew pesision den' s focus

00 the speciSc 1kl yeu guined from thess et wil add ke i your
propective job.

www jebswarldwide co 2a -

Day/Month/vear

Dear Sit / Madam

Name & Surname

Covering Letter

“This section is the frst point of contact, it needs to be engaging and demonstrate that you have the skl to mest
the requiraments of the Job. You need to convince the employer that you are what they ar looking for It als0

necdsto

how vou will meet their reeurements

Thank the prospective employer for taking the time to consider your application.

Kind Regards,
Name & surmame
Contact Number

Emal Addres

wawisksworliwidesozs [

NAME SURNAME

COVERING LETTER

o

To Erver Rersan's Mame of Company Mame
ENTER POSITION SEING AMPLIED FOR...

This saction & the frst poine of contact, & feeds 30 b engagig and
durmenstrate tu you have the Skl 65 mest the requisereens of the
i Veu ted 16 cormines She ermploper St you e whit ey e
Josking fer. it 0k road

adtived ok deserstion

Indude you

The i, WAt s yeu i 1 the comparny? Expud 0 your rebeent

Wik, QUL and schivmements, Aways relate & back 15 the
et thet

Ut your cowativity b yeus weiting o beep your resume exdiieg to
sarats yos am the comgutition.

Thank shar oros pectins armloer for Labisg the tite 10 condder yeur
aspaaton

Kind hegars:




