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Welcome and thanks for 
participating!! 
 
Instructor Information: 
 

   
   

   
 

 
   

 
  

 
 

Life Safety Initiatives 
 

Life Safety Initiative #5 says:  Develop and implement national standards for training, 
qualifications, and certification (including regular recertification) that are equally 
applicable to all firefighters based on the duties they are expected to perform.  
 

 
 

 
Officer Development Survey 

 
1. What is the “typical profile” of a new officer in your department  (i.e. time in grade, experience, 

education, preparation)? 
 
 
 
 
 

2. Does your department have an officer development program for: 
a. Company officers yes / no 
b. Shift Commanders yes / no 
c. Chief officers yes / no 

 
3. In your opinion, has your department clearly defined what is expected of you as an officer (or of its 

officers)? yes / no  
 

4. In your opinion, do you believe you were adequately prepared when you became an officer?   yes / no 
 

5. Does your department use acting officers?     yes / no  
 

Chief Rudy 
Horist 

 

Chief Forest 
Reeder 
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6. Does your department have a training program for qualifying individuals to serve as acting officers?  
yes / no 

7. Once an individual is promoted does your department have a program in place to educate new 
officers?   yes / no 

 
8. Does your department have an ongoing continuing education program for its officers?  yes / no 

 
9. If your department has a continuing education program for officers, who is included  (i.e. only 

promoted, acting officers, next to be promoted, all of the above, etc.)? 
 

10. Does your department have in place a program to prepare existing officers for the next rank?             
yes / no 

 
11. What are your department’s biggest challenges with officer development? 

 
 
 
 

 
 

12. What keeps you up at night in regards to what is not getting done in regard to officer development? 
 
 
 
 
 
 

What Are Your Challenges With Officer Development? 
 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 

Needs 
Assessment

Continuing 
Education

Initial Training 
& Qualification

Review & 
Revision
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NFPA 
Standards CPSE ISO

IAFC State 
Programs

Local 
requirements

 
Needs Assessment 

 
Professional Standards & References 
 

• NFPA standards 
_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

  
• CPSE 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

 
• ISO 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 
• State Certification 
• Local requirements 
• Job description 
• IAFC Officer Development Handbook  

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 

	
Are	your	job	descriptions	up	to	
date	and	accurate?	

Needs Assessment 

1. Expectations 

2. How officers are selected 

3. Needs of department 

4. Needs of current and future 
Officers 

5. Job Descriptions 

6. National, State, Local standards 

 

 
70% 

  
20% 

  
10% 
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What expectations does your department hold your officers to in relation to job performance? 

Check all that apply to your officers 

 Officers should have knowledge of all jobs below their level of authority 

 Officers will supervise a given number of firefighters in a variety of emergency and non-emergency 
situations 

 Officers are equipped to the same level of protection as the people that they supervise 

 Officers are expected to be able to execute decision-making functions during incidents 

 Officers will fill many positions of responsibility during an incident 

 Officers have requisite knowledge and skills of many aspects of emergency service delivery 

A Typical Job Description for a Fire Officer & Requisite Knowledge and Skills  

Place an “x” In the Box for Items that are Emergency Related and Circle the Boxes for areas that are 
Administrative Functions: 

 
Duties and Responsibilities 

1. Become and remain extremely knowledgeable in the policies and procedures, rules and regulations, 
practices and procedures/guidelines of the District. 

2. Be responsible for the enforcement of all policies and procedures, rules and regulations, practices 
and procedures/guidelines of the District within his command. 

3. Become and remain extremely knowledgeable in the Incident Command System, modern methods of 
firefighting and emergency situations management. 

4. Be familiar with personnel management policies and procedures and practices as they apply to the 
officers' position. 

5. Be familiar with the terms of and implication of the Collective Bargaining Agreement. 
6. Be responsible for those personnel-related functions necessary to discharge his duties.  This includes 

responsibility for performance reviews and for discipline of personnel within his command. 
7. Respond to full still alarms, box alarms and other calls as requested. 
8. When in command at the scene of an emergency, be responsible for the deployment of equipment 

and personnel at the scene of a fire or other emergency until relieved by a superior officer or until 
command is turned over to another officer pursuant to District procedures. 

 
Requisite Knowledge's and Skills 

1. Knowledge of modern firefighting and emergency medical techniques and problems, and application 
thereof.  Considerable knowledge of fire hazards and firefighting resources such as personnel, water 
supply and communications. 

2. Ability to evaluate tactical and operational requirements and conflagration situations. 
3. Knowledge of District policies and procedures, rules and regulations and of State and Federal laws 

related to District operations and management. 
4. Knowledge of fire hazards and firefighting resources such as personnel, water supply and 

communications. 
5. Knowledge of personnel management policies and procedures and practices, and of the Collective 

Bargaining Agreement. 
6. Ability to plan, coordinate and supervise the work of subordinates. 
7. Good oral and written communication skills. 
8. Ability to maintain accurate records and prepare reports. 
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What Knowledge & Skills Are Essential for Your Officers? 

 

 

 

 

 

 

 

 

 

 

 

Company Officer Shift Commander 
Knowledge Skills Knowledge Skills 
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Continuing Education  

 
Purposes 
______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

Topics/Scheduling/Delivery  
 
______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

Complete Your Annual Officer Development Schedule  
 

May June July 

 

August 

 

 

 

September October November 

 

December 

 

 

 

January February March April 

 

 

Needs 
Assessment

Initial Training 
& Qualification

Continuing 
Education

Review & 
Revision
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What	challenges	or	issues	will	
you	need	to	address	to	
implement	a	continuing	
education	program	for	your	
officers?	

 

Continuing Education – Follow Up List 

1. ________________________________________________________ 

2. ________________________________________________________ 

3. ________________________________________________________ 

4. ________________________________________________________ 

5. ________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

 

Other Important Considerations/Lessons Learned 

 
____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________ 
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Prerequisites 

Assessment Process

Education & Experience

Qualified Acting Officer

State Certification 

	
What	are	your	expectations	of	
students	in	the	program	and	their	
officers?	

Initial Qualification  

Purposes 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

 

Prerequisites 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

Assessment process 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

Education & Experience 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

Needs 
Assessment

Initial Training 
& Qualification

Continuing 
Education

Review & 
Revision

What	local	policies/SOG’s	and	other	
documents	will	you	use	to	assess	
candidates?	
	
What	local	scenarios	will	you	use	to	
provide	a	practical	assessment	of	
candidates?	
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What	challenges	or	issues	will	
you	need	to	address	to	
implement	an	initial	
qualification	component	
within	your	department?	

Knowledge & Skills – Initial Training & Qualification 

 
Rank _______________________________________ 

 
Knowledge Skills Minimum 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

Initial Training & Qualification – Follow Up List 

1. ________________________________________________________ 

2. ________________________________________________________ 

3. ________________________________________________________ 

4. ________________________________________________________ 

5. ________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 
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My Personal Follow-up Plan 
 
Upon my return to duty, I plan to implement the following personal improvement plan for my 
department’s officer development program: 
 
On my first shift / day / night back on duty I will:  (High Priority) 
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 
Working through the proper chain of command and staff members in my department, I will 
recommend the following actions be taken: 
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

I will measure progress in becoming an advocate and change agent in my organization by 
the following actions: 
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

Personal Follow-Up Notes: 
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 
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Officer Development Program Resources 

Red Elm Fire Solutions, LLC www.redelmfire.com  

M.A.D. Training www.thetrainingofficer.com 

Fire Engineering Magazine https://www.fireengineering.com/  

Wildland Fire Leadership Development https://www.nwcg.gov/wfldp  

Long Beach (CA) Fire Department (online 
tactical scenarios) 

http://www.lbfdtraining.com/index.html  

National Fire Academy library 

EFO Papers 

1-800-638-1821  

https://netc-library.libguides.com/efo  

Firefighter Close Calls www.firefighterclosecalls.com  

Everyone Goes Home www.everyonegoeshome.com   

San Bernardino FD Inside the Command Post 
videos 

http://www.youtube.com/user/maldersbfd  

IAFC – Volunteer & Combination Officers 
Section 

www.iafc.org/micrositeVCOSorg  

IAFC – Officer Development Handbook  https://www.iafc.org/docs/default-source/1leadership/odp_handbook.pdf 

NIOSH firefighter fatality reports  
https://www.cdc.gov/niosh/firefighters/fffipp/?CDC_AAref_Val=https://ww
w.cdc.gov/NIOSH/FIRE/  

IFSTA www.ifsta.org 

International Society of Fire Service Instructors www.isfsi.org 

National Volunteer Fire Council www.nvfc.org  

International Association of Firefighters www.iaff.org 

International Association of Fire Chiefs www.iafc.org  

UL Firefighter Safety Research Institute https://fsri.org/  

Chief J. Scott Thompson – Fire Service 
Mentoring Guide and Functional Fire Company 
book 

www.fireserviceleadership.com  

 

 

http://www.redelmfire.com/
http://www.thetrainingofficer.com/
https://www.fireengineering.com/
https://www.nwcg.gov/wfldp
http://www.lbfdtraining.com/index.html
https://netc-library.libguides.com/efo
http://www.firefighterclosecalls.com/
http://www.everyonegoeshome.com/
http://www.youtube.com/user/maldersbfd
http://www.iafc.org/micrositeVCOSorg
https://www.iafc.org/docs/default-source/1leadership/odp_handbook.pdf
https://www.cdc.gov/niosh/firefighters/fffipp/?CDC_AAref_Val=https://www.cdc.gov/NIOSH/FIRE/
https://www.cdc.gov/niosh/firefighters/fffipp/?CDC_AAref_Val=https://www.cdc.gov/NIOSH/FIRE/
http://www.ifsta.org/
http://www.isfsi.org/
http://www.nvfc.org/
http://www.iaff.org/
http://www.iafc.org/
https://fsri.org/
http://www.fireserviceleadership.com/
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Officer Development Programs 
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Chief Rudy Horist Chief Forest Reeder (ret) 
rudy@redlemfire.com  forestthetrainingofficer@gmail.com 
815-206-8299 708-878-8661 
 

Notes 
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Step #1 – Needs Assessment 
 
 
 
 
 
 
 
 
 

Step #2 – Initial Training 
 
Requirements to participate in Officer Development Program 

� Promoted Officer 
� Officer promotion list 
� Firefighter/Acting Officer 
� Minimum of  years as member of department 
�    
�    
�    
�    
�    
�    
�    
�    
� Assessment 

� Written 
�    
�    
�    

� Practical 
�    
�    
�    

FDIC Fire Department 
Officer Development Program 

Exercise #1 

Remember to utilize professional 
standards and references and your 
needs assessment: 

• NFPA standards 
• ISO 
• State/local 
• Job description 
• Department expectations 
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Classroom training 

What are your top 6 training topic areas for initial qualification training? 

1. 
 

2. 

3. 

4. 
 

5. 

6. 

 
What specific items will you cover as part of each training topic? 

 
Training Topic #1   

Specific items Reference(s) How delivered/taught? 
1.   

2.   

3.   

4.   

5.   

6.   

What other activities or training will be part of the classroom portion of the training? 

� NIMS   
� Other online training (i.e. Blue Card, others)   
�    
�    
�    
�    
�    
�    

Exercise #2 

What 
are 

your 
Top 
6? 
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Field Training/Experience 

Part 1 – Working with an experienced officer/mentor (ride-time) 

1. The trainee will be required to complete  documented hours of ride-time. 

2. During the ride time they will be required to demonstrate/apply the following skills 
 

Skill Minimum number 
1.  

2.  
3.  

4.  
5.  

6.  

 
3. Ride-time and skills accomplished will be documented through: 

� Task book 
� Training report 
� Daily Work Experience form 
�    
�    

 
What specific items will be part of your daily work experience documentation? 

 
Responsibilities Yes No Responsibilities Yes No 

1.   4.   

2.   5.   

3.   6.   

Part 2 – Working/assigned as the officer of the company 

1. The trainee will be required to complete  documented hours. 

2. Requiring/documenting this part of the training will fulfill requirements for: 
� State certification 
� Local requirements 
� Other   

Exercise #3 

What are your 
expectations of both 
the student and the 
promoted officer 

during supervised 
ride-time? 
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3. Field experience credit can also be gained by: 
�    
�    
�    
�    

 
4. Field experience hours will be documented through: 

� Task book 
� Training report 
� Daily Work Experience form 
�    

 
Step # 3 - Continuing Education 

Who will participate in your on-going continuing education for officers? 
� Promoted Officer 
� Officer promotion list 
� Firefighter/Acting Officer 

1. How will you determine what the continuing education needs are? 
 
 
 

2. What delivery methods will you use for continuing education? 
 
 
 

3. What will your annual schedule for continuing education look like? 
 

January February March April 

May June July August 

September October November December 

 
 
 

Review & Revision 
1. How often will the Officer Development Program be re-evaluated? 

 
2. How will you accomplish this? 

Exercise #4 
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Officer Development Program – Follow Up Plan 
 
The following are 6 things that I will do between now and next years FDIC to improve officer 
development in my department: 

1.    

2.    
 

3.    

4.    

5.    
 

6.    
 
 
 

Signature Date 
 

Notes 
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ANYTOWN FIRE PROTECTION DISTRICT 
ACTING LIEUTENANT 

WORK EXPERIENCE DOCUMENT 
 
 
Name:      Date of work experience:    
 
Shift:    Hours Acted:    24 hrs  12 hrs  Other:  Hrs to   
 
Number of Personnel Under your Supervision:    
 
Station Assignment:  1  2  3  4  
 
Assigned Battalion Chief:         
 
 
During your tour-of-duty, please indicate your work experience by initialing each area of 
responsibility. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Identify the emergency incidents where your decision-making was applied to stop loss of 
life or property: 
              
 
              
 
              
 
              
 
 
 

Page 1 of 2 
 

RESPONSIBILTIES Yes No RESPONSIBILTIES Yes No 

Roll Call Completed at 0700   Daily Training Completed   

Daily Personnel Assignments   Daily Apparatus Inspections 
Completed 

  

Completed Station Notes Entered   EMS Inventories Completed   

If Applicable, First Report of Injuries 
Completed and submitted 

  If Applicable, Accident Report 
Completed and Submitted  

  

Inspect The Station for Safety 
violations and Cleanliness 

  Prepared The Station between 
0600 and 0700 for Shift Change 

  

Fire Reports Completed   EMS Reports Completed   



Did you oversee any scheduled training or educational exercises?  Yes  No 
If yes, please describe your role: 
              
 
              
 
              
 
              
 
              
 
During your tour of duty, describe any personnel issues that you had to confront and the 
decisions you made to resolve the issue: 
              
 
              
 
              
 
During your tour of duty, were there any incidents, situations or problems that could have 
developed into bigger issues without your intervention? Please report on your 
intervention. 
              
 
              
 
              
 
The acting Lieutenant will submit their work experience documentation to their assigned Battalion 
Chief detailing experiences, actions taken, and decision making. All documents must be 
submitted within 72 hours of Acting. 

 
Signature of Acting Lieutenant: 
 
             
Signature       Date 
 
 
ATTESTAION STATEMENT: 
 
I have reviewed the work experience document with       
         Acting Lieutenant 

and made recommendations where applicable. 
 
 
Chief Signature:        
 

Page 2 of 2 



 ANYTOWN FIRE PROTECTION DISTRICT 
ACTING BATTALION CHIEF 

WORK EXPERIENCE DOCUMENT 
 

 
 
Name:       Date of Work Experience:     
 
Shift:    Hours Acted:  24 hrs.  12 hrs. Other:  Hrs to   
 
Regular assigned Battalion Chief:           
 
The Acting Battalion Chief will provide written documentation of work experience for each shift day 
that he/she acts detailing experiences, actions taken, and decision making. The Acting Battalion 
Chief is to provide as much detail as necessary to document the experience specific to the roles 
and responsibilities of the Acting Battalion Chief. If no action was taken specific to a work 
experience question, the write not applicable for the tour of duty. 
 
Description of the experience will be reviewed by the assigned Battalion Chief to which the Acting 
Battalion Chief is responsible too. 
 
Explain the pre-assignment briefing given by the Battalion Chief: 
              

              

              

              

               

               

 
Identify (by run number) the incidents you responded to during your tour of duty: 
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Identify the emergency incidents where active command was taken and critical decision-making 
was applied to stop loss of life or property: 
              

              

              

              

              

              

              

              

              

              

              

              

              

              

               

 
 
During your tour of duty, list all support activities performed in order to meet the staffing 
requirements and deployment plan of the District: 
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Did you oversee any scheduled training or educational exercises?   Yes     No 
If yes, Please describe your role: 
 

 

  

 
During your tour of duty, describe any personnel issues that you had to confront and the decisions 
you made to resolve the issue: 
 

 

 

 

 

 

  

 
List any assignments or orders that you may have given to station officers to ensure compliance 
to the rules & regulations, procedure & policies, Labor Agreement, or Directive: 
 

 

 

 

 

 

  

 
Detail any inspections made of personnel, stations, apparatus, or equipment and state the 
findings of those inspections. 
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List all accidents and injuries that occurred during your tour of duty and the investigative action taken by 
you as Acting Battalion Chief (attach W/C reports). 
 

 

 

 

 

 

 

  

 
List other command and control activities conducted during your tour of duty: 
 

 

 

 

 

 

 

 

 

  

 

Signature of Acting Battalion Chief: 
 
  
Signature Date 
 
ATTESTATION STATEMENT: 
 
I have reviewed the work experience document with      
 Acting Battalion Chief 
And made recommendations where applicable. 
 
Chief Signature:  
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Company Training 
Drill 

Drill Assigned to: Local Drill Applications Date of Drill: 

SOG #: Reading Assignment: Practical Assignment: 

NFPA Objectives (JPR’s) Job Levels  Critical Safety Points 

• NFPA 1021 (Various Levels) • All officers and acting officers • Apply at each level 
 

Month Topic 1 Topic 2 

January MAYDAY Drill Conducting a PAR 

February Incident Communications Emergency Evacuation Procedures 

March Completing Accident/Injury Reports Infection Control Policy 

April Initial On-Scene Radio Reports Apparatus Positioning at Incidents 

May Fire Alarm Investigation Procedures Suspicious Packages 

June Completing Incident Reports Employee Assistance Program 

July Master Stream Operations Standard Tool Assignments 

August Company Level Instructor Skills Company Leadership and Motivation 

September Emergency Incident Rehab District Target Hazard Familiarization 

October Requesting a Box Alarm or Mutual Aid HazMat Identification Resources 

November Apparatus Familiarization Reading Smoke/Fire Behavior 

December Incident Scene Safety Incident Management System 

Wild Cards  NFPA 1410 Deployment Drills Minimum Company Standards 

Planning Officer Training Sessions 

 
1. Identify who needs training at this level.  Consider all officers and acting officers 

2. Determine topic coverage and schedule training, consider make-up training methods. 
3. Develop lesson plan, quick drill, or other resource to deliver training. 

 >Make sure you reference your department procedure for every session 

4. Deliver and document training according to department policy. 
5. Consider some type of evaluation for each type of training delivered. 

 >Written examination 
 >Tabletop problem 

 >Discussion group 
 >Senior officer review of training 



 

 

The enclosed task books and other 
examples represent the work of 

several members of the              
McHenry Township FPD, particularly 

the Professional Development 
Committee  
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McHENRY TOWNSHIP FIRE PROTECTION DISTRICT 
ACTING BATTALION CHIEF TRAINING PROGRAM 

TRAINING OBJECTIVES 
 

LIEUTENANT  
 

THIS CHECKLIST CONSISTS OF SPECIFIC OBJECTIVES TO BE ACCOMPLISHED WITH ASSIGNED MENTOR OR 
OR DESIGNEE BEFORE ASSIGNMENT AS AN ACTING BATTALION CHIEF. 
THE COMPLETED PACKET IS TO BE FORWARDED TO THE DEPUTY CHIEF  

 

 
 

REQUIREMENTS 

 
SOG 

REFERENCE 

 
DATE 

COMPLETED 

 
MENTOR 
INITIALS 

 

TRAINING TOPIC #1 – DAILY /ROUTINE RESPONSIBILITIES     
1. Shift Start duties and responsibilities:     

• Transfer of Command from previous Battalion Chief – 15 min. prior to shift. 102.02    
• Coordination of shift activities with Dispatch. 102.02    
• Station Assignments. 102.02    
• Mail Pickup/Delivery to Stations.     
• Daily Training Plan.     
• Daily check of B12 / Restart of MDT. 113    
• Coordination of shift activities with stations. 102.02    
• Shift Meeting with D/C of Operations. 102.02    

2. Staffing & Documentation: 103.01    
• Firefighter Tardy/No Show.     
• Emergency Staffing.      
• Fire Manager      
• FIREHOUSE Activity Payroll Report. 110    
• Processing Trade Requests.     
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REQUIREMENTS 

 
SOG 

REFERENCE 

 
DATE 

COMPLETED 

 
MENTOR 
INITIALS 

 

3. Battalion 12:     
• MDT Procedures.     
• Radio Procedures.     
• Incident Management Tools/Supplies.     
• Reference Materials.     
• Other Materials/Supplies.     

4. Notifications – Deputy Chief or Fire Chief. 102.02    
5. Media/PIO procedures. 101.06    
6. District Map/Boundaries.     
7. Departmental Divisions/Outside Agencies:     

• Fire Chief     
• Deputy Chief Horist     
• Administrative Assistant – Jeannette     
• Business Manager - Marjean     
• Secretary – Vicki      
• Fire Prevention Bureau – FPB Director Butler     
• Fire Investigation Division – FPB Director Butler      
• McHenry City Dispatch Center 803.01/803.02/803.03    
• McHenry City Police Department – Commander Walsh      
     

TRAINING TOPIC #2 – OPERATIONS / INCIDENT MANAGEMENT     
1. Standard Responses:     

• Battalion 12 Responses.     
• Standard response by incident type.     
• Multiple simultaneous incidents. 801.02    

2. Incident Management System: 301.01    
• Online Blue Card Training. ONLINE    

 



3 

 

 
 

REQUIREMENTS 

 
SOG 

REFERENCE 

 
DATE 

COMPLETED 

 
MENTOR 
INITIALS 

 

• Size up / Initial Radio Report. 301.01    
• 360° Survey / Secondary Radio Report.     
• Assuming/Naming/Locating Command.     
• Transfer of Command.     
• Risk Management     
• Incident Action Planning     
• Tactical Boards & Worksheets     
• Deployment/Command Structure – Divisions/Groups/Branches     
• Resource Management / Incident Power Curve     
• Upgrading Alarm/Additional Resources     
• Expanded Incident Management System     
• Level I & II Staging     
• De-escalation / Demobilization     
• Specific Target Hazards:     

o McHenry Villa 316    
o Heritage Woods     
o Alden Terrace     
o NIMC 315    
o Rohm & Haas 317    
o Buildings with Bowstring Truss Roofs     

3. Specific Incident Scenarios - Review response and incident objectives for the following incident types: 
• EMS Calls.     
• Abandoned Baby at Station. 101.05    
• Below Grade / Trench Rescue.     
• Boat Fire.     
• Bomb Threat.     
• Burning Complaint / Outside Odor Investigation.     
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REQUIREMENTS 
SOG 

REFERENCE 
DATE 

COMPLETED 
MENTOR 
INITIALS 

 

• CO with Symptoms. 309    
• CO with No Symptoms. 309    
• Confined Space Rescue     
• Elevator Rescue.     
• Extrication from Machinery.     
• Fire Alarm – Commercial.     
• Fire Alarm – Residential.     
• Fire Alarm – Target Hazard.     
• Flammable Liquid Spill.     
• Line Problem (Trouble Alarm).     
• Grass Fire / Brush Fire.     
• Hazardous Materials Incident.     
• High Angle Rescue.     
• Natural Gas Leak.     
• Off Road / ATV Incident.     
• Outside Fire – Other.     
• Power Lines Down / Arcing.     
• Smoke / Odor Investigation – Inside Structure.     
• Structural Collapse.     
• Structure Fire. SOG 311-314, 319    
• Vehicle Accident. SOG202R1,203,323    
• Vehicle Accident – Delayed Report.     
• Vehicle Accident – Rollover/Entrapment. SOG202R1,203,232    
• Vehicle Fire. 320    
• Water/Ice Rescue/Boat Fire in Open Water. 404    

4. Severe Weather Operations. 505.01    
5. Fire Investigations (Also review SOG 318). 318    
6. Fire Prevention Bureau Follow Up. 318,501    
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REQUIREMENTS 

SOG 
REFERENCE 

DATE 
COMPLETED 

MENTOR 
INITIALS 

 

TRAINING TOPIC #3 – COMMUNICATIONS/MUTUAL AID     
1. Basic radio configuration / operation in Battalion 12.     
2. Tactical benchmarks. 801R2    
3. Emergency traffic / Mayday communications. 801R2    
4. Emergency evacuation radio tones. MABAS 

Division 5 
   

5. Radio system failure.     
TRAINING TOPIC #4 – Mutual Aid / Automatic Aid     

1. MABAS Box alarm system: 802.01    
o Box Alarm types. 2013 BOX 

CARDS 
   

o Box Alarm levels. 2013 BOX 
CARDS 

   

o MTFPD Box Cards. 2013 BOX 
CARDS 

   

o Interdivisional/Outbound/Inbound. 2013 BOX 
CARDS 

   

2. Requesting MABAS alarms for mutual aid to MTFPD:     
o Fire / EMS. 802.01    
o Special Response Teams (SRT). 802.01    

3. Automatic Aid:     
o MTFPD inbound automatic aid agreements/procedures. 802.01    
o MTFPD outbound automatic aid agreements/procedures. 802.01    

TRAINING TOPIC #5 – SAFETY     
1. Rapid Intervention Teams (RIT/RIC). SOG314/801/802 

MABAS DIV.5    
2. Lost/Trapped Firefighter – MAYDAY. SOG314/801/802 

MABAS DIV.5    
3. Emergency Evacuation.     
4. Incident Scene Accountability. MABAS DIV. 5    
5. Incident Scene Rehabilitation. MABAS DIV. 5    
6. Vehicle Accidents. 109    
7. Respiratory Protection. 204.01    
8. Critical Incident Stress Debriefing.     
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REQUIREMENTS SOG 
REFERENCE 

DATE 
COMPLETED 

MENTOR 
INITIALS 

 

TRAINING TOPIC #6 – ADMINISTRATIVE DUTIES     
1. FIREHOUSE:     

o Incident Reports.     
 Incident specific codes.     
 Incident Narratives.     
 Structure Fire reports.     
 Accessing incident information via VisionINFORM.     

o Entering Training Reports.     
 Fire/EMS Training.     
 Fitness Training.     

o Monthly Team Reports:     
 Staff Activity Report.     
 Fitness Training Analysis by Staff.     
 Training Analysis by Staff.     

2. Personnel Related Issues:     
o Appearance/Grooming. 101    
o Ride Alongs. 104.02    
o On Duty Injuries. 103    
o Weight Room Policy. 104    
o Equipment/Apparatus Maintenance issues.     
o Investigation/Reporting of Damaged, Destroyed or Lost Equipment. 123    
o Disciplinary issues.     
o Employee Assistance Program.     

3. Apparatus/Equipment Related Issues:     
o Equipment /Apparatus Maintenance issues.     
o Primary-Reserve Engine Changeover.     

4. Customer Service Related issues:     
o Processing Illinois Premise Alert Program Forms. 122    
o Smoke and CO Alarm installation/inspection requests.     
o Customer complaints.     
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REQUIREMENTS 

 
SOG 

REFERENCE 

 
DATE 

COMPLETED 

 
MENTOR 
INITIALS 

 

o Freedom of Information requests.     
o Station Tour requests.     
o Block Parties.     

     
TRAINING TOPIC #7 – FIELD EXPERIENCE – RIDE TIME WITH BC      
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
 

Date of completion, entire task book:  ________________________________ 

Signature of Lieutenant:   ________________________________________________ 

Signature of assigned Battalion Chief: ________________________________________________ 

Signature of Deputy Chief:  ________________________________________________ 



 VOLUNTEER/POC/COMBINATION FIRE DEPARTMENT

TRAINING SCHEDULE 2025

Month Date Day Times Topic Standard (s) Hours

January 6 Monday 1900 - 2200 EMS AHJ 3

January 13 Monday 1900 - 2200 Blood Borne Pathogens
OSHA 1910.130

NFPA 1581
3

January 20 Monday 1900 - 2200 Department Meeting AHJ 3

January 27 Monday 1900 - 2200
SCBA Basic Operation / 

Maintenance

NFPA 1404 / OSHA 1910.134

NFPA 1500 / IDOL
3

February 3 Monday 1900 - 2200
Driver Training

Policy & Law Review

NFPA 1500 / NFPA 1451

NFPA 1002 / ISO
3

February 8 Saturday 0800 - 1200 Officer Training NFPA 1021 / ISO 4

February 10 Monday 1900 - 2200 EMS AHJ 3

February 17 Monday 1900 - 2200
HazMat Training

Operations Level

OSHA 1910.120

ISO
3

February 24 Monday 1900 - 2200 Department Meeting AHJ 3

March 3 Monday 1900 - 2200 Incident Command Training
NFPA 1500 / NFPA 1001

NFPA 1021 / NIMS
3

March 10 Monday 1900 - 2200 EMS AHJ 3

March 17 Monday 1900 - 2200
Technical Rescue Awareness 

Review
NFPA 1500 / OSHA 1910.156 3

www.redelmfire.com 



 VOLUNTEER/POC/COMBINATION FIRE DEPARTMENT

TRAINING SCHEDULE 2025

Month Date Day Times Topic Standard (s) Hours

March 24 Monday 1900 - 2200 Department Meeting AHJ 3

March 31 Monday 1900 - 2200
Fire Apparatus Engineer

Formula Review
NFPA 1002 / ISO 3

April 7 Monday 1900 - 2200 EMS AHJ 3

April 14 Monday 1900 - 2200
Structural Firefighter Training

Tower or Aquired Structure
OSHA 1910.120 / IDOL / ISO 3

April 21 Monday 1900 - 2200 Department Meeting AHJ 3

April 28 Monday 1900 - 2200 SCBA Consumption Course
NFPA 1404 / OSHA 1910.134

NFPA 1500 / IDOL
3

May 5 Monday 1900 - 2200
Driver Training

FSVO Classroom Part #1

NFPA 1500 / NFPA 1451

NFPA 1002 / ISO
3

May 10 Saturday 0800 - 1200 Officer Training NFPA 1021 / ISO 4

May 12 Monday 1900 - 2200 EMS AHJ 3

May 19 Monday 1900 - 2200
Driver Training

FSVO Classroom Part #2

NFPA 1500 / NFPA 1451

NFPA 1002 / ISO
3

May 26 Monday 1900-2200 HOLIDAY-NO TRAINING Holidays 0

June 2 Monday  EMS AHJ 3

www.redelmfire.com 



 VOLUNTEER/POC/COMBINATION FIRE DEPARTMENT

TRAINING SCHEDULE 2025

Month Date Day Times Topic Standard (s) Hours

June 9 Monday 1900 - 2200
Fire Apparatus Engineer

Single Line Pumping Practical
NFPA 1002 / ISO 3

June 16 Monday 1900 - 2200 Department Meeting AHJ 3

June 21 Saturday 0800-1200
Structural Firefighter Training

Tower or Aquired Structure
OSHA 1910.120 / IDOL / ISO 3

June 23 Monday 1900 - 2200 Department Specific Training AHJ 3

June 30 Monday 1900 - 2200
SCBA Donning & Doffing / Emergency 

Procedures / Firefighter Survival

NFPA 1404 / OSHA 1910.134

NFPA 1500 / IDOL
3

July 7 Monday NO TRAINING  - HOLIDAY 0

July 14 Monday 1900 - 2200 Department Specific Training AHJ 3

July 19 Saturday 0800 - 1200 Officer Training NFPA 1021 / ISO 4

July 21 Monday 1900 - 2200 EMS AHJ 3

July 28 Monday 1900 - 2200
Fire Apparatus Engineer

Relay Pumping Practical
NFPA 1002 / ISO 3

August 4 Monday 1900 - 2200 Department Meeting AHJ 3

August 11 Monday 1900 - 2200
Structural Firefighter Training

Tower or Aquired Structure
OSHA 1910.120 / IDOL / ISO 3

www.redelmfire.com 



 VOLUNTEER/POC/COMBINATION FIRE DEPARTMENT

TRAINING SCHEDULE 2025

Month Date Day Times Topic Standard (s) Hours

August 18 Monday 1900-2200 EMS AHJ 3

August 25 Monday 1900 - 2200
HazMat Training

Operations Level

OSHA 1910.120

ISO
3

August 30 Saturday 0800 - 1200
Driver Training

Cone Course

NFPA 1500 / NFPA 1451

NFPA 1002 / ISO
4

September 1 Monday 1900 - 2200 0

September 8 Monday 1900-2200 Department Meeting AHJ 3

September 15 Monday 1900 - 2200 EMS AHJ 3

September 22 Monday 1900 - 2200
Fire Apparatus Engineer

Rural Water Supply Practical
NFPA 1002 / ISO 3

September 29 Monday 1900 - 2200 Department Meeting AHJ 3

October 6 Monday 1900 - 2200
SCBA Donning & Doffing / Emergency 

Procedures / Firefighter Survival

NFPA 1404 / OSHA 1910.134

NFPA 1500 / IDOL
3

October 13 Monday 1900 - 2200
Structural Firefighter Training

Tower or Aquired Structure
OSHA 1910.120 / IDOL / ISO 3

October 18 Saturday 0800 - 1200 Officer Training NFPA 1021 / ISO 4

October 20 Monday 1900 - 2200 EMS AHJ 3

NO TRAINING - HOLIDAY

www.redelmfire.com 



 VOLUNTEER/POC/COMBINATION FIRE DEPARTMENT

TRAINING SCHEDULE 2025

Month Date Day Times Topic Standard (s) Hours

October 27 Monday 1900 - 2200 Department Specific Training AHJ 3

November 3 Monday 1900 - 2200 Department Meeting AHJ 3

November 10 Monday 1900 - 2200 Department Specific Training AHJ 3

November 17 Monday 1900-2200 NO TRAINING - HOLIDAY

November 24 Monday 1900 - 2200 Officer Training AHJ 3

December 1 Monday 1900-2200 Forcible Entry NFPA 1001/AHJ 3

December 8 Monday Department Meeting AHJ 3

December 15 Monday NO TRAINING  - HOLIDAY 0

December 22 Monday NO TRAINING  - HOLIDAY 0

December 29 Monday NO TRAINING - HOLIDAY Total Training Hours 158

www.redelmfire.com 
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McHENRY TOWNSHIP FIRE PROTECTION DISTRICT 
ACTING COMPANY OFFICER TRAINING PROGRAM 

TRAINING OBJECTIVES 

 

FIREFIGHTER  

 

THIS CHECKLIST CONSISTS OF SPECIFIC OBJECTIVES AND RIDE TIME. TO BE ACCOMPLISHED WITH ASSIGNED MENTOR BEFORE 
ASSIGNMENT AS ACTING OFFICER.  

THE COMPLETED PACKET IS TO BE FORWARDED TO THE DEPUTY CHIEF.  ATTACH COMPLETED DOCUMENTS FOR EACH TASK 

 

 
 

REQUIREMENTS 

 
SOG/ 

REFERENC
E 

 
DATE 

COMPLETED 

 
MENTOR 
INITIALS 

 
OSFM 
TASK 

TRAINING TOPIC #1 – DAILY /ROUTINE RESPONSIBILITIES     

1. Shift Start duties and responsibilities: Roll Call/ Shift Outline 
-Create a roll call sheet  (reference attached) 

Attached 
Daily 
Checkoff 

  CoFO Task 
# 2 

2. Training 
                    -Create a company drill using a JPR, lesson plan, and/or presentation     
    

   CoFO Task 
#3 

     

3. PrePlans 
-Review a preplan.  Identify landmarks and symbols 

   CoFO Task 
#11 

4. Job Description 1001.02   CoFO Task 
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-Review SOP’s and Expectations 1001.03 
 

#10 

5. Code of conduct/ Ethics 
-Review MTFPD SOP’s/ Mission and Values 

102.00 
1002.01 

   

TRAINING TOPIC #2 – OPERATIONS / INCIDENT MANAGEMENT     

                      1.    Standard Responses:     

         -Review Response Matrix SOP 801.01    

       2.    Incident Management System: Practical 
-Size up / Initial Radio Report. 
-360° Survey / Secondary Radio Report. 
-Assuming/Naming/Locating Command. 
-Transfer of Command. 
-Risk Management 
-Incident Action Planning 
-Deployment/Command Structure – Divisions/Groups/Branches 
-Upgrading Alarm/Additional Resources 

301.01 
 
 
 
 
 
 

MABAS 
Box Cards 

  CoFO Task 
#13 
 
 
 
 
 

     

 

                       3.    Specific Target Hazards: Review response and Incident Objectives 
       -McHenry Villa  

                      -Heritage Woods  
       -Alden Terrace  

        -NIMC  
       -Rohm & Haas  
       -Buildings with Bowstring Truss Roofs 
       -Berkshire Johnsburg  

 
316 

 
 

315 
317 

   

4. Specific Incident Scenarios – *Physically complete skills or Review if 
Unable to perform the scenario 

 

   CoFO 
Task # 13 

-Technical Rescue Incidents (TRT, Water, Hazardous Materials)     
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-Boat Fire.     

-Bomb Threat.     

-Burning Complaint / Outside Odor Investigation.     
 
 

-CO with Symptoms and proper forms and paperwork. 309    

-CO with No Symptoms and proper forms and paperwork. 309    

-Elevator Rescue.     

-Extrication from Machinery.     

-Fire Alarm – Commercial.     

-Fire Alarm – Residential.     

-Fire Alarm – Target Hazard.     

-Flammable Liquid Spill.     

-Line Problem (Trouble Alarm).     

-Grass Fire / Brush Fire.     

-Natural Gas Leak.     

-Off Road / ATV Incident.     

-Outside Fire – Other.     

-Power Lines Down / Arcing.     

-Smoke / Odor Investigation – Inside Structure.     

-Structure Fire. SOG 311-314, 319    

-Vehicle Accident. SOG202R1,203,323    

-Vehicle Accident – Delayed Report.     

-Vehicle Accident – Rollover/Entrapment. SOG202R1,203,232    

-Vehicle Fire. 320    

     

     

     

 
REQUIREMENTS 

SOG/ 
REFERENCE 

DATE 
COMPLETED 

MENTOR 
INITIALS 

OSFM 
TASK 
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TRAINING TOPIC #3 – COMMUNICATIONS/MUTUAL AID     

1.  Basic radio configuration / Mutual aid channels: Review Cards Radio 
Channel 

Card 

   

2.  Tactical benchmarks.  Report back to command. Practical/ Review 801R2    

3.  Emergency traffic / Mayday communications. Practical/ Review 801R2    

4.  Emergency evacuation radio tones. Practical/ Review MABAS 
Division 5 

   

TRAINING TOPIC #4 – Mutual Aid / Automatic Aid     

         1.    MABAS Box alarm system: EMS, TRT, Non Hydranted, Hydranted 
 -Review MTFPD Box Cards 

 

802.01 
MABAS Box 

Cards 

   

TRAINING TOPIC #5 – SAFETY     

             -Review Policies     

1. Rapid Intervention Teams (RIT/RIC). SOG314/801/802 
MABAS DIV.5    

   2.    Lost/Trapped Firefighter –  SOG314/801/802 
MABAS DIV.5    

            3.   Emergency Evacuation. MABAS DIV. 5    

            4.   Field Decon 204.04    

            5.   Incident Scene Rehabilitation. MABAS DIV. 5    

            6.   Respiratory Protection. 204.01    

            7.   Cancer Prevention 201.04    

TRAINING TOPIC #6 – ADMINISTRATIVE DUTIES     

1.  Records Management Systems: Create a Fire Report     

                   -Incident Reports ESO 
                   -Incident specific codes. 

                      -Incident Narratives. 
                      -Structure Fire reports. 
                      -Accessing incident information via CAD Information 
                      -Quality Assurance. 

   CoFo 
Task #1 
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2.  Personnel Related Issues:      

                     -On Duty Injuries 
-Complete an injury report 

103   CoFO 
Task #14 

   -Investigation/Reporting of Damaged, Destroyed or Lost Equipment. 123    

   -Disciplinary issues/ Problem Employee 
-Complete Problem Employee Scenario 

   CoFO 
Task # 4 

   -Employee Assistance Program. 205.02    

   -Fitness/ Importance of Health and Wellness:  
-Review a Health related NIOSH Report 

   CoFO 
Task # 15 

3.  Apparatus/Equipment Related Issues:     

-Perform Vehicle/ Apparatus Accident Report Vehicle 
Accident 
Report 

  CoFO 
Task #14 

-Review Primary-Reserve Engine Changeover Fire 
Manager 

Form 

   

4.  Customer Service Related issues:     

                                                                       - Complete a station Tour/ Firefighter friendly     CoFo 
Task #5 

-Document a public complaint    CoFO 
Task #6 

-Respond to a public Inquiry    CoFO 
Task #7 

-Perform Fire Investigation with FP Bureau 
                                                             -Complete a fire investigation form  

 

   CoFO 
Task #12 

                              TRAINING TOPIC #7- LIVE OFFICER PRACTICALS     

                                                           -Complete 120 hours of Right Seat Time (96 of those hours on E41)     

                                                          -Officer H.O.T. day  at drill tower/ Structure     
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Company Fire Officer (CoFO) Task Book Objectives 

 

Company Fire Officer (CoFO-1) – Station and Emergency Operations 

Company Fire Officer (CoFO-2) – Human Resource Management – Assign Tasks & Duties 

Company Fire Officer (CoFO-3) Human Resource Management – Training 

Company Fire Officer (CoFO-4) Human Resource Management – Member Related Issues 

Company Fire Officer (CoFO-5) Community and Government Relations – Community Needs 

Company Fire Officer (CoFO-6) Community and Government Relations – Citizen Concerns 

Company Fire Officer (CoFO-7) Community and Government Relations – Public Inquiry 

Company Fire Officer (CoFO-8) Administration – Recommending Change / Mid-Level Admin Functions 

Company Fire Officer (CoFO-9) Administration – Budget Request 

Company Fire Officer (CoFO-10) Administration – Department Organization 

Company Fire Officer (CoFO-11) Inspection and Investigation – Fire Inspections & Installed Systems 

Company Fire Officer (CoFO-12) Inspection and Investigation – Secure Incident Scene 
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Company Fire Officer (CoFO-13) Emergency Service Delivery – IAP, Post-Incident Analysis 

Company Fire Officer (CoFO-14) Health and Safety – Company Level Safety 

Company Fire Officer (CoFO-15) Health and Safety - Fitness 

 

 

 

 

 

 

Date of completion, entire task book:  ________________________________ 

Signature of Firefighter:   ________________________________________________ 

Signature of assigned Officer:  ________________________________________________ 

Signature of Deputy Chief:  ________________________________________________ 
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McHENRY TOWNSHIP FIRE PROTECTION DISTRICT 
ACTING BATTALION CHIEF TRAINING PROGRAM 

TRAINING OBJECTIVES 
 

LIEUTENANT  
 

THIS CHECKLIST CONSISTS OF SPECIFIC OBJECTIVES TO BE ACCOMPLISHED WITH ASSIGNED MENTOR OR 
OR DESIGNEE BEFORE ASSIGNMENT AS AN ACTING BATTALION CHIEF. 
THE COMPLETED PACKET IS TO BE FORWARDED TO THE DEPUTY CHIEF  

 

 
 

REQUIREMENTS 

 
SOG 

REFERENCE 

 
DATE 

COMPLETED 

 
MENTOR 
INITIALS 

 

TRAINING TOPIC #1 – DAILY /ROUTINE RESPONSIBILITIES     
1. Shift Start duties and responsibilities:     

• Transfer of Command from previous Battalion Chief – 15 min. prior to shift. 102.02    
• Coordination of shift activities with Dispatch. 102.02    
• Station Assignments. 102.02    
• Mail Pickup/Delivery to Stations.     
• Daily Training Plan.     
• Daily check of B12 / Restart of MDT. 113    
• Coordination of shift activities with stations. 102.02    
• Shift Meeting with D/C of Operations. 102.02    

2. Staffing & Documentation: 103.01    
• Firefighter Tardy/No Show.     
• Emergency Staffing.      
• Fire Manager      
• FIREHOUSE Activity Payroll Report. 110    
• Processing Trade Requests.     
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REQUIREMENTS 

 
SOG 

REFERENCE 

 
DATE 

COMPLETED 

 
MENTOR 
INITIALS 

 

3. Battalion 12:     
• MDT Procedures.     
• Radio Procedures.     
• Incident Management Tools/Supplies.     
• Reference Materials.     
• Other Materials/Supplies.     

4. Notifications – Deputy Chief or Fire Chief. 102.02    
5. Media/PIO procedures. 101.06    
6. District Map/Boundaries.     
7. Departmental Divisions/Outside Agencies:     

• Fire Chief     
• Deputy Chief Horist     
• Administrative Assistant – Jeannette     
• Business Manager - Marjean     
• Secretary – Vicki      
• Fire Prevention Bureau – FPB Director Butler     
• Fire Investigation Division – FPB Director Butler      
• McHenry City Dispatch Center 803.01/803.02/803.03    
• McHenry City Police Department – Commander Walsh      
     

TRAINING TOPIC #2 – OPERATIONS / INCIDENT MANAGEMENT     
1. Standard Responses:     

• Battalion 12 Responses.     
• Standard response by incident type.     
• Multiple simultaneous incidents. 801.02    

2. Incident Management System: 301.01    
• Online Blue Card Training. ONLINE    
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REQUIREMENTS 

 
SOG 

REFERENCE 

 
DATE 

COMPLETED 

 
MENTOR 
INITIALS 

 

• Size up / Initial Radio Report. 301.01    
• 360° Survey / Secondary Radio Report.     
• Assuming/Naming/Locating Command.     
• Transfer of Command.     
• Risk Management     
• Incident Action Planning     
• Tactical Boards & Worksheets     
• Deployment/Command Structure – Divisions/Groups/Branches     
• Resource Management / Incident Power Curve     
• Upgrading Alarm/Additional Resources     
• Expanded Incident Management System     
• Level I & II Staging     
• De-escalation / Demobilization     
• Specific Target Hazards:     

o McHenry Villa 316    
o Heritage Woods     
o Alden Terrace     
o NIMC 315    
o Rohm & Haas 317    
o Buildings with Bowstring Truss Roofs     

3. Specific Incident Scenarios - Review response and incident objectives for the following incident types: 
• EMS Calls.     
• Abandoned Baby at Station. 101.05    
• Below Grade / Trench Rescue.     
• Boat Fire.     
• Bomb Threat.     
• Burning Complaint / Outside Odor Investigation.     
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REQUIREMENTS 
SOG 

REFERENCE 
DATE 

COMPLETED 
MENTOR 
INITIALS 

 

• CO with Symptoms. 309    
• CO with No Symptoms. 309    
• Confined Space Rescue     
• Elevator Rescue.     
• Extrication from Machinery.     
• Fire Alarm – Commercial.     
• Fire Alarm – Residential.     
• Fire Alarm – Target Hazard.     
• Flammable Liquid Spill.     
• Line Problem (Trouble Alarm).     
• Grass Fire / Brush Fire.     
• Hazardous Materials Incident.     
• High Angle Rescue.     
• Natural Gas Leak.     
• Off Road / ATV Incident.     
• Outside Fire – Other.     
• Power Lines Down / Arcing.     
• Smoke / Odor Investigation – Inside Structure.     
• Structural Collapse.     
• Structure Fire. SOG 311-314, 319    
• Vehicle Accident. SOG202R1,203,323    
• Vehicle Accident – Delayed Report.     
• Vehicle Accident – Rollover/Entrapment. SOG202R1,203,232    
• Vehicle Fire. 320    
• Water/Ice Rescue/Boat Fire in Open Water. 404    

4. Severe Weather Operations. 505.01    
5. Fire Investigations (Also review SOG 318). 318    
6. Fire Prevention Bureau Follow Up. 318,501    
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TRAINING TOPIC #3 – COMMUNICATIONS/MUTUAL AID     
1. Basic radio configuration / operation in Battalion 12.     
2. Tactical benchmarks. 801R2    
3. Emergency traffic / Mayday communications. 801R2    
4. Emergency evacuation radio tones. MABAS 

Division 5 
   

5. Radio system failure.     
TRAINING TOPIC #4 – Mutual Aid / Automatic Aid     

1. MABAS Box alarm system: 802.01    
o Box Alarm types. 2013 BOX 

CARDS 
   

o Box Alarm levels. 2013 BOX 
CARDS 

   

o MTFPD Box Cards. 2013 BOX 
CARDS 

   

o Interdivisional/Outbound/Inbound. 2013 BOX 
CARDS 

   

2. Requesting MABAS alarms for mutual aid to MTFPD:     
o Fire / EMS. 802.01    
o Special Response Teams (SRT). 802.01    

3. Automatic Aid:     
o MTFPD inbound automatic aid agreements/procedures. 802.01    
o MTFPD outbound automatic aid agreements/procedures. 802.01    

TRAINING TOPIC #5 – SAFETY     
1. Rapid Intervention Teams (RIT/RIC). SOG314/801/802 

MABAS DIV.5    
2. Lost/Trapped Firefighter – MAYDAY. SOG314/801/802 

MABAS DIV.5    
3. Emergency Evacuation.     
4. Incident Scene Accountability. MABAS DIV. 5    
5. Incident Scene Rehabilitation. MABAS DIV. 5    
6. Vehicle Accidents. 109    
7. Respiratory Protection. 204.01    
8. Critical Incident Stress Debriefing.     
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TRAINING TOPIC #6 – ADMINISTRATIVE DUTIES     
1. FIREHOUSE:     

o Incident Reports.     
 Incident specific codes.     
 Incident Narratives.     
 Structure Fire reports.     
 Accessing incident information via VisionINFORM.     

o Entering Training Reports.     
 Fire/EMS Training.     
 Fitness Training.     

o Monthly Team Reports:     
 Staff Activity Report.     
 Fitness Training Analysis by Staff.     
 Training Analysis by Staff.     

2. Personnel Related Issues:     
o Appearance/Grooming. 101    
o Ride Alongs. 104.02    
o On Duty Injuries. 103    
o Weight Room Policy. 104    
o Equipment/Apparatus Maintenance issues.     
o Investigation/Reporting of Damaged, Destroyed or Lost Equipment. 123    
o Disciplinary issues.     
o Employee Assistance Program.     

3. Apparatus/Equipment Related Issues:     
o Equipment /Apparatus Maintenance issues.     
o Primary-Reserve Engine Changeover.     

4. Customer Service Related issues:     
o Processing Illinois Premise Alert Program Forms. 122    
o Smoke and CO Alarm installation/inspection requests.     
o Customer complaints.     
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COMPLETED 

 
MENTOR 
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o Freedom of Information requests.     
o Station Tour requests.     
o Block Parties.     

     
TRAINING TOPIC #7 – FIELD EXPERIENCE – RIDE TIME WITH BC      
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
DATE & HOURS:     
 

Date of completion, entire task book:  ________________________________ 

Signature of Lieutenant:   ________________________________________________ 

Signature of assigned Battalion Chief: ________________________________________________ 

Signature of Deputy Chief:  ________________________________________________ 
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	5. Be familiar with the terms of and implication of the Collective Bargaining Agreement.
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	Requisite Knowledge's and Skills
	1. Knowledge of modern firefighting and emergency medical techniques and problems, and application thereof.  Considerable knowledge of fire hazards and firefighting resources such as personnel, water supply and communications.
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	2. Be responsible for the enforcement of all policies and procedures, rules and regulations, practices and procedures/guidelines of the District within his command.
	3. Become and remain extremely knowledgeable in the Incident Command System, modern methods of firefighting and emergency situations management.
	4. Be familiar with personnel management policies and procedures and practices as they apply to the officers' position.
	5. Be familiar with the terms of and implication of the Collective Bargaining Agreement.
	6. Be responsible for those personnel-related functions necessary to discharge his duties.  This includes responsibility for performance reviews and for discipline of personnel within his command.
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	3. Knowledge of District policies and procedures, rules and regulations and of State and Federal laws related to District operations and management.
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	5. Knowledge of personnel management policies and procedures and practices, and of the Collective Bargaining Agreement.
	6. Ability to plan, coordinate and supervise the work of subordinates.
	7. Good oral and written communication skills.
	8. Ability to maintain accurate records and prepare reports.
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	1. Become and remain extremely knowledgeable in the policies and procedures, rules and regulations, practices and procedures/guidelines of the department.
	2. Be responsible for the enforcement of all policies and procedures, rules and regulations, practices and procedures/guidelines of the department within their command.
	3. Become and remain extremely knowledgeable in the Incident Command System, modern methods of firefighting and emergency situations management.
	4. Be familiar with personnel management policies and procedures and practices as they apply to the officers' position.
	5. Be familiar with the terms of and implication of the Collective Bargaining Agreement.
	6. Be responsible for those personnel-related functions necessary to discharge their duties.  This includes responsibility for performance reviews and for discipline of personnel within their command.
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	5. Be familiar with the terms of and implication of the Collective Bargaining Agreement.
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