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Client Intake Form
Thank you for your interest in Red Cedar Legal Services. Please complete the information below so we can better understand your project and legal support needs.
1. Client Information
Full Legal Name and Bar Number:
					
Law Firm/Company Name (if applicable):
					
Address:
					
Phone Number:
					
Email Address:
					
Preferred Method of Communication:
☐ Phone
☐ Email
☐ Text

2. Matter Information
Practice Area:
☐ Personal Injury
☐ Civil Litigation
☐ Corporate/Business
☐ Probate/Estate Planning
☐ Family Law
☐ Employment Law
☐ Other: 			

Matter/Case Name:
					
Jurisdiction/State:
					
Relevant Upcoming Deadlines or Trial Date:
					
					
					
					
3. Services Requested
Please select all services needed:
☐ Discovery Organization
☐ Drafting Support
☐ Trial Preparation Assistance
☐ Document Review & Organization
☐ Medical Record Organization
☐ E-Filing Assistance
☐ Corporate Filings
☐ Entity Management
☐ Legal Operations Support
☐ Administrative Legal Support
☐ Other:					











4. Project Details
Please briefly describe the project, matter, or support requested:
																																																												

5. Timeline
Requested Turnaround Time:
☐ Rush (24-48 Hours)
☐ Within 1 Week
☐ Flexible Timeline

Estimated Project Duration:
☐ One-Time Project
☐ Ongoing Support
☐ Unsure

6. Filing Sharing Preferences
How will documents/files be shared?
☐ Email
☐ Google Drive
☐ Dropbox
☐ OneDrive
☐ Other:			

7. Additional Information
Please provide any additional details that may assist with evaluating this project:
																																																

Acknowledgement
Red Cedar Legal Services provides freelance legal support services only and does not provide legal advice, legal representation, or legal strategy. Services are performed under attorney supervision where required by applicable law.
☐ I acknowledge and understand.

					
Signature



Once form is completed, please email to admin@redcedarlegal.com
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