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Business Expense Sheet 
 

Qualified Business Expenses for Entire Year 

Gross receipts or sales    $__________ 
 
Returns and allowances    $__________ 
 
Other Income      $__________ 
 

FILL OUT THIS BOX FOR INVENTORY INFORMATION ONLY 
 
Beginning Inventory     $__________ 
 
Purchases      $__________ 
 
Labor       $__________ 
 
Materials      $__________ 
 
Other Costs      $__________ 
 
Ending Inventory     $__________ 

 
Advertising       $__________ 
 
Vehicle Mileage  

Total miles driven during year _________ 
Business miles driven during year _________  

 I need the year _______, make_______, and model _______ of your vehicle 
Original cost of vehicle $____________ 

 
Contract Labor     $__________ 
 
Commissions/Fees paid to others   $__________ 
 
Employee Benefits     $__________ 
 
Insurance (other than health)    $__________ 
 
If you are using part of your home as an office, I need to total square footage of your home _________ and 
the square footage of your home office _________.  I also need the amount your home was bought for in 
order to depreciate the value for home office use $__________. 
 
Utilities for home or office (such as electricity, city utilities, etc.) $__________.  Only include months your 
business was open. 
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Business Expense Sheet 
 

Mortgage Interest Paid    $__________ 
 
Legal/professional fees    $__________ 
 
Office expense      $__________ 
 
Pension/Profit sharing    $__________ 
 
Rent-machinery     $__________ 
 
Rent-Other      $__________ 
 
Any repairs or maintenance on home/office  $__________ 
 
Supplies (pens, business cards, etc.)   $__________ 
 
Taxes/licenses      $__________ 
 
Travel       $__________ 
 
Meals/entertainment     $__________ 
 
Wages paid      $__________ 
 
Other expenses…….Please list individually (example: postage & shipping, sign up fees, customer discounts, 
samples, demos, personal use items, credit card fees,  etc.) 
_________________________________  _________________________________ 
_________________________________  _________________________________ 
_________________________________  _________________________________ 
_________________________________  _________________________________ 
 
Any items purchased for business use with a useful life of 1 year or more such as filing cabinets, vehicles, 
printers, computers, software, equipment, etc. need to be listed below: 
Item Description Date Purchased Used/New Year Model (if applicable) Cost/Basis

 


