Annexation Process - Single Property Owner	


PURPOSE:  
Provide guidance for completing the annexation process to modify District boundaries to provide services to a single property owner.

SCOPE:  
Administration Section personnel

PROCEDURE:  
Requirements to annex into Fire District A.R.S. § 48-262:
· Per A.R.S. § 48-262(K) a fire district shall not annex or otherwise add territory that is already included in another existing fire district, unless de-annexed pursuant to A.R.S. § 48-262(D-F)
· If the change in the boundaries proposed pursuant to A.R.S. § 48-262(A) would result in a withdrawal of territory from an existing district, the petitions shall be approved by the governing body only if the proposed withdrawal would not result in a noncontiguous portion of the district that is less than one square mile in size. 
· Any property owner whose land is within a county that contains a fire district and whose land is bordering the boundary of the fire district may request annexation in writing.
· Fire Board determines if the inclusion of the property will benefit the District and the property owner.
· Petition and impact statement is not required for a single owner annexation.
· Notwithstanding A.R.S. § 48-262(I), from the effective date of this amendment until July 1, 2015, in counties with a population of more than two million five hundred thousand persons, any property owner, including the United States, this state or a county, whose land is within two thousand six hundred forty feet of an adjacent fire district, not contiguous to the boundaries of the fire district may request in writing that the governing body annex their property.

Steps to complete single owner annexation:
1. Property owner submits written request to annex property into the District. Request must include:
· Parcel number
· Legal description of property
· Map showing that the property borders the District boundaries
2. The Fire Board will determine if inclusion of property will benefit the District and the property owner.
3. Place property owner's request along with a numbered resolution for the annexation on Fire Board meeting agenda for discussion and action.
4. Record documents with Mohave County Recorder's office:
· Fire Board resolution
· Property owner's written annexation request
· Parcel number
· Legal description
· Map showing annexation area and adjacent District boundary
5. Submit copies of recorded documents listed under Step 4 to:
· Mohave County Board of Supervisors
· Mohave County Assessor
· Mohave County Treasurer
· Mohave County Elections Department
· Mohave County Voter Registration
· Arizona Department of Revenue, Flo Villaverde, GIS Section, 1600 W. Monroe, 8th Floor, Phoenix, Arizona 85077-2612 (Telephone 602-716-6814) E-mail to: fvillaverde@azdor.gov
· Insurance Service Office (ISO)
PO Box 5404
[bookmark: _GoBack]Mt. Laurel, NJ 08054-5404
6. Attach approved minutes from Board meeting to items listed in Step 4 and keep as permanent records as per A.R.S. § 39-101.
7. Place a copy of annexation documents in General Filing, Special Districts, Annual Report.

RESPONSIBILITY:  
Administration

REFERENCES:  
A.R.S. § 39-101 Permanent public records; quality; storage; violation; classification 
A.R.S. § 48-262 District boundary changes; procedures, notice; hearing; determinations; petitions
A.R.S. § 42-17257 Notice of establishment or change in city, town or taxing district boundaries
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