choice.
2 Attempt oné question from each Unit. Thus attempt five questions in all.
3 All questions Carry equal marks.
4. Assume suitable data wherever necessary-
5.

Engﬁahversionshmldbedaanadwbeeoneaincasaofanyanoma\yin

6. Candidate should write his/her Roll Number at the prescribed space on the

pP.T.0.



(a)

(b)

(a)

(&)

(a)

()

(F&E UUnit D

G wn w7 A @ fafvs ww w0 wwemEdd
What is Memory ? Explain the various types of Memory.

wewl, ot ©@ Fem wege # osim fafed

8

Write the difference between Micro, Mini and Mainframe Computers.

(JFauOr)

Fog famw &1 tafes 9 saeEd)

Draw the block diagram of computer system and explain it.

T g @ Wen ol
Write the types of personal computer.
@F&E I/Unit D)

el W wge fras 51 wwEEa)
Explam any four input devices,

e i Ah-vEw = w82
What are Impact Printer and Non-Impact Printer ?

,’.v \

(319EOr)

fmr 7 & 5 wn w wfya feooit fofed
Write short notes on the following (any four) :

(a)
(&)
(c)
(d)
fe)

SVGA

VGA

Touch Screen

Quick Response Code (QR Code)
Plotters

16




5. (a)

(5)

< B ﬁwi%ﬁaﬁmwﬁfmmmz

F@% [Y/Unit 1IN

TEOR I =S F AN o Ty § 8
What do you understand by Secondary data storage ?

mmmﬁﬁﬁ?ﬁﬂ@ﬁml 8
Write the various methods of data retrieval.

(9T Or)

Write short notes on the following (any four) :

(a)

(&)
(e)
(d)
(e)

7 m«amwmﬂmmﬁmam.

)

VCD

DVD

Blue-Ray Disk

Solid State Drive (SSD)
Memory Card

(@@ IV/Unit 1V)

(1971/0r)
mw*mﬁmam. 8
Explain the types of Programming Language in detail.
ﬁﬂﬁ%ﬁ-‘-ﬁﬂwmmm: 8

Write short notes on the following (any two) :
(@)  Word Processing

(6)  Desktop Publishing (DTP)

()  Multimedia.
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Diploma in Computer Application (First Semester)

Examination, February 2019 )
PC PACKAGES (WORD, EXCEL, POWERPOINT)

srafi/Duration @ 3 =¢/Hours] pqoie/Max. Marks - 80

o -

w ¥

mm%@mmmmlwm@mﬁﬁmaM‘
Muﬁﬁmm*ﬁmtn
aﬂmﬁuﬂmmmmmm
mammuaﬁ\mﬁ‘wmm
m—vivﬁmﬂﬁuﬁummﬁwmmdﬁmﬁi

Instructions :

o & 8 W

The Question Paper is divided in five Units. Each unit carries an internal
choice.

Attempt one gquestion from each Unit. Thus attempt five questions in all.
All questions Carry equal marks. |
Assume suitable data wherever necessary.

English version should be deemed to be correct in case of any anomaly in
translation.

Candidate should write his/her Roll Number at the prescribed space on the

question paper.




(a)

(b)

(a)

()

(b)

(%1 UUnit D

ﬁﬂaﬂﬁ@ammmmﬁufsﬁﬁwﬁﬁmﬁw%mfﬁgﬁ
T ITEM FAHEA | 8
Explain the importance of control panel in windows. Write the names
of any four windows accessories and give their uses.

ﬁmﬁmﬁﬁﬁﬁaﬁmsﬁﬁml -

Explain various features of windows versions.
(Frg=a/Or)

mmmﬁ%mwmt?mmmﬁmmmmﬁ
WWMt?mmmW| 8
What do you understand by files and folders 2 Write any four operations

you can perform on files and folders:
Sty O @ N F Fwa € 7 8
What do you mean by personalizing desktop ?

@&E /Uit ID
m.m.—ﬁﬁmﬁﬁﬂ@ﬁ@iﬁﬁqﬁmwmts
Describe the main features and areas of use of MS-Word.
qq.m.-ﬁﬁmm*ﬁwﬁﬁ ?m'ﬁﬁaﬁ&?ﬁzmﬁwﬁﬁ
i F A | 8

How will you create table in MS-Word ? Explain the steps to delete and

merge cells from a table.

T ——




5 1 (a)

(b)

6. (a)

(®)

7. (a)

()

>,
>

(3FFVO0r)

TIUH-a2 § qogm sl i =% v s wweEd) 8
Explain the steps for doing bullets and numbering in MS-Word, -
Tt o w= W o I ¥ 2 s dw wweE 8

What is the isSe of header and footer ? Explain with example.

@F&E /Unit II0)

MS-Word #1 #a wa {faw & ar § =med) 8
Explain about the mail merge facility of MS-Word.

A9 9 vwR aF TmEe § miew ® w@w sai 2 .
How will you insert a graphic into Word Document ?

(R9=1/0r)

MS8-Word ¥ fafim von % #F-5r8 =5 swoms § 7 8
Explain different types of views available in MS-Word.

TRUE-92 § frefatas =t sy - 8

) Wz e

) UeR M@ = w

Explain the following in MS-Word :

(#) Find and Replace

(i)  Checking Grammar and Spelling.

3% IV/Unit IV)
THeE T TR TN FTUEN T HEGE | 8
Describe the concept of Workbook and Worksheet.
m.m.-mﬁmmmMsﬁWMﬂmﬁl 8

Explain various columns and rows operations in MS-Excel.

3 P.T.O.




10.

(a)

(&)

(a)

(b)

(a)

(&)

(HGFV/Or)

THUH.-Ee § fafvs won & 9% ® gema) 8
Explain different types of charts in MS-Excel. -

IR T EHT FWIE A HA VAW w09 W0 § 7 UGHe aave #9949
wE a7 @ s ¥ 2 8
How to enter data in an Excel worksheet ? How to save and close an
Excel worksheet 7

(318 V/Unit V)

TH.UR.-YEE F1 5 A o 556 svEm & fafve 86 W wv wifae) s
Explain advantages and areas of use of MS-PowerPoint.

T WHSYH WM H WEd W g SHitau 8

Explain the process of creating new presentation.

(SF=1/0r)
e W SN WS TiNEE TEE %1 WEmEd | 8
Explain slide transition and slide animation effect.
waTafEz # Wires w1 qfHw S FEwEd | 8

Explain the role of graphics in PowerPoint.
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e -

choice,

2 Attempt one question from each Unit. Thus attempt five questions in al

3 All questions carry equal marks

4 Assume suitable data wherever necessary,

5 English version should be deemed to be correct in case of any anomaly in
translation

6 Candidate should write hisher Roll Number at the prescribed space on the
question paper

P.T.O.




¥ I (Unit 1)

(a) thmm«mmzﬁmﬁl 8
Explain Hardware and Software requirement for FoxPro,

() . Create, Display 71 Delete =3 FEETE W wm 8
Explain the concepts of Create, Display and Delete,

;I (Or)
Wﬁ%m*hmmmmtmﬁﬁm 16
Deseribe various data types in FoxPro with example.

¥ I (Unit 1n)
!mhwmaﬁmaﬁt!iﬁn*ﬁamwt ? WiEn S i %
Y[ W W wwmm 16

What is the difference between Database File Sorting and Indexing ? Explain
advantages and disadvantages of Sorting and Indexing.

HTaT (0p)

Frefefen wam FHRH B TR wmm & Y whEmeR - 16

Explain the following commands in FoxPro with suitable example

(1) FIND

(ii) SEEK

(iii) RENAME

(iv) DISPLAY DIRECTORY

$%E I (Unit 1D

(a) Wﬁﬁﬁaﬂﬁﬁmmmmmu 8
Write the use of various mathematieal functions in FoxPro.

(b) Mﬁﬁﬁvanamtdﬁmemaﬁmu 8
Explain various Date and Time functions in FoxPro,

HIST (Or)

(a) ﬂtftﬁiﬁﬁmmﬁat?ﬁﬁmmcmtemmﬁmm
t 2 N
What are memory variables ? How are they created and used ?

2




- —

10.

(b)

(a)

(b)

(a)

()

wfeadl # Arithmetic Operations ¥ FHHSC | 8

Explain Arithmetic Operations in FoxPro. '
@i IV (Unit IV)

mlsmmmmmﬁﬁtmmiiﬁmmt 8

Write a program in FoxPro to find out the sum of first 15 natural

numbers.

frefafen = W FiE FAEE 8

Describe the following with example :

(1) Scan-EndScan

(2) For-EndFor.

Hgar (Or)
laloomaﬁm#@n!ﬁzmﬁmmiimml 8

Write a program in FoxPro to print even numbers from 1 to 100.
FrefafEs ® SAmO WieG FWEEES 8
Describe the following with example :

(1) Do-While Enddo

(2) If-Endif.

¥&E V (Unit V)

u@wzmiawmmmﬁfmméﬁumﬁufamm%?m
fid R H TR ST ¥ ¥ 7 wEEEd) 16

How are the multiple database files co-related with each other ? Explain the
utility of it in report design in FoxPro.

FHgar (Or)

fretafas w wiga feooit fafEy - 16

Write short notes on :

(1)
(2)
(3)

Join
Relation Query by example
Custom Screen design.




