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As an independent mortgage 
professional, I’m not tied to any one 
lender or range of products. My goal is 
to help you successfully finance your 
home or property. We’ll start by getting 
to know you and your home ownership 
goals. We’ll make a recommendation, 
drawing from available mortgage 
products that match your needs, and 
we will decide together on what’s right 
for you.

It could take weeks for you to organize 
appointments with competing 
mortgage lenders, and I know you’d 
probably rather spend your time 
house-hunting! I work directly with 
dozens of lenders, and can quickly 
narrow down a list of those that 
suit you best. It makes comparison-
shopping fast, easy, and convenient.

I have access to a network of 
major lenders in Canada, so your 
options are extensive. In addition 
to traditional lenders, I also know 
what’s being offered by credit unions, 
trust companies, and other sources. 
I can also help you take care of other 
requirements before your closing date.

 
Get independent advice 
on your financial 
options  

Save time with 
one-stop 
shopping

 
More choice means 
more competitive 
rates

As a mortgage professional, I can guide you through all your options allowing you to make an informed decision based 
on your current and future needs. Having an expert in your corner can be the difference between making a decision and 
making the right decision. 

why use a mortgage professional?

Many financial institutions would 
love to have you as a client, which 
is why they often offer incentives to 
attract creditworthy customers. These 
can include retail points programs, 
discounts on appliances, shopping 
clubs, and more. I do the math on 
which offers might be worth your 
attention when it comes to financing 
or mortgage insurance so you get the 
perks you deserve.

Even if you’ve already been pre-
approved for a mortgage by your 
bank or another financial institution, 
you’re not obliged to stop shopping! 
Let me investigate to see if there is an 
alternative to better suit your needs.

When it comes to mortgages, rates, 
and the housing market, I’ll speak 
to you in plain language. I can 
explain the various mortgage terms 
and conditions so you can choose 
confidently.

Many people are uncertain or 
uncomfortable negotiating mortgages 
directly with their bank. Brokers 
negotiate mortgages each and 
every day on behalf of Canadian 
homebuyers. You can count on 
my market knowledge to secure 
competitive rates and terms that 
benefit you.

My job isn’t done until your closing 
date goes smoothly. I’ll help ensure 
your mortgage transaction takes place 
on time and to your satisfaction.

There’s absolutely no charge for 
my services on typical residential 
mortgage transactions. How can I 
afford to do that? Like many other 
professional services, such as 
insurance, mortgage brokers are 
generally paid a finder’s fee when we 
introduce trustworthy, dependable 
customers to a financial institution. 
These fees are quite standard and 
nearly industry-wide so that the focus 
remains on you, the customer.

Even once your mortgage is signed 
and paperwork is complete, I am here 
if you need any advice on closing 
details or even future referral needs. 
I am happy to be of assistance when 
you need it.

 
Get access to 
special deals and 
add-ons 

Ensure that you’re 
getting the best rates 
and terms

 
Get 
expert 
advice

 
I negotiate 
on your 
behalf

 
Things 
move 
quickly  

No 
cost 
to you

 
Ongoing  
support and 
consultation
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This Homebuyer’s Guide will give you the information and tools you need to 
make an informed and responsible homebuying decision. This hands-on 
workbook provides examples and worksheets to guide you through the entire 
homebuying process.

Generally, there are four stages in the buying process.

1. The first person that you need to speak with is your mortgage
professional.  I can explain the mortgage process and let you know your
maximum purchase price and lock in a rate for up to 120 days.

2. Next, you need to choose a realtor to help you find a suitable home.
Realtors will help you find a home, negotiate and write up an offer to
purchase.

3. The next step is to have the home inspected to make sure you
understand the condition of your home and can anticipate any upgrades
or repairs.  A certified home inspector can perform this inspection for
you.

4. The last stop is at the lawyer’s or notary’s office.  They will handle all the
legal aspects of the purchase and ensure that your transaction closes
smoothly.

What to expect from this guide
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This section will give you an idea of what to expect based on traditional mortgage qualification 
guidelines. Remember that these are just guidelines and everyone’s situation is unique. To pre-qualify 
or get pre-approved for a mortgage, there are three essential components: your income, your equity and 
your down payment amount.

As a mortgage professional I’m here to help you reach your home ownership goals. If you have any 
questions about this section, please reach out to me and I’d be happy to help.

Qualification
Guidelines

Section 1.
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Seasonal income is acceptable, but you 
will likely be required to demonstrate 
sustainability by providing a two or three 
year track record. Usually, an average of 
income over these years will be used for 
qualifying purposes.

If you want to use overtime for your 
qualifying income, most lenders will want 
to see a consistent history; typically, a two 
or three year track record of your overtime 
income.

Guaranteed pension incomes are usually 
acceptable sources of income. 

The child tax credit may be considered by 
some lenders. Ask me for more information 
if this is income you would like to have 
considered with your mortgage application.Seasonal income

Overtime

Pension income

Child tax credit

If you are an employee of a company or 
corporation, the basic guideline for income 
eligibility is that you have been employed 
for one year with the same employer or 
at least one year in the same line of work 
with no probationary period on the new 
employment.

If you are self-employed, you can still 
qualify, but most lenders will require a 
track record of consistent income. The 
standard is a two year average of your net 
taxable income. 

Employment income

Self-employment

What is classified as income for qualifying purposes? Some forms of income that represent revenue to your household 
may not count as income for qualification purposes. Here are some of the many sources of income and some of the 
guidelines for using them to qualify for a mortgage. The important thing when it comes to income is to demonstrate 
consistency and sustainability.
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Mortgage Default Insurance (sometimes called Mortgage Loan 
Insurance) protects the mortgage lender in case you are not 
able to make your mortgage payments.

Your mortgage costs will be slightly higher if you need to get 
Mortgage Default Insurance. The premiums you pay for your 
Mortgage Default Insurance are typically combined and rolled 
into your mortgage payments.

Mortgage Default Insurance is only available for high-ratio 
mortgages if the purchase price of the home is less than $1 
million.

Mortgage Default Insurance

A down payment is the amount you can immediately contribute 
towards the cost of your home purchase. Since the majority 
of people do not have enough savings to purchase a home 
outright, the gap between your down payment and the purchase 
price of your home is made up with a mortgage loan.

Down Payment + Mortgage Loan 
= purchase price of your new home

If you have a down payment of 20%, you would be borrowing 
80% of the home’s value.

The minimum down payment to buy a home in Canada is 5% 
of the purchase price. For example, to buy a home that costs 
$250,000, you will need a minimum of $12,500 as your down 
payment.

If you have under 20% down payment, you will need Mortgage 
Default Insurance.

If you have over 20% down payment, you qualify for a 
conventional mortgage which generally does not require 
Mortgage Default Insurance.

Down payment

down payment

Down Payment rules for 
homes over $500,000
Down payment requirements for homes 
over $500,000

Down payment requirements for homes 
over $1,000,000

Money saving tip

For homes over $500,000, you are required to have 10% 
down payment for the portion of the purchase price 
that is over $500,000. You only need 5% down payment 
for portion up to $500,000.

For homes over $1,000,000, you must have a down 
payment of at least 20% or $200,000. These properties 
are not eligible for Mortgage Default Insurance because 
the down payment required is at least 20%.

Save as much as you can for your down payment. 
A larger down payment means you need a smaller 
mortgage, which will save you thousands of dollars in 
interest charges.

Example:
Down payment required to purchase a 
$700,000 home

5% on $500,000 = $25,000
+

10% on $200,000 = $20,000

Down payment required = $45,000

Canada’s Office of the Superintendent of Financial 
Institutions (OSFI) introduced a stress test on mortgage 
lending in October 2017. This rule, which requires all 
Canadian buyers borrowing from a federally regulated 
lender to pass the stress test, came into effect as of 
January 1, 2018.
Please see page 12 for information about the Stress 
Test.

Mortgage Rate Stress Test
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If equity is to come from the sale of 
another property, verification of this equity 
must be obtained. The lender will require a 
formal statement of outstanding balance 
for any existing financing on that property.

Funds from your savings account can be 
used towards your down payment. Most 
lenders will require three months of bank 
statements showing the accumulation of 
funds.

An RRSP is a personal savings plan that 
allows you to save for the future on a tax-
sheltered basis. You will need to provide 
a recent statement from your financial 
institution that identifies you as the 
account holder and the current value of 
the account.

The lender will require a gift letter stating 
that the funds are a gift and are not 
repayable, and a deposit slip showing the 
gifted funds deposited into the borrower’s 
account prior to closing.

GIC: A Guaranteed Investment Certificate 
is a secure investment that guarantees 
100% of the original amount that you 
invested. Your investment earns interest, 
at either a fixed or a variable rate, or based 
on a pre-determined formula.

Mutual fund: A mutual fund is a portfolio 
of bonds, stocks, or other investable 
assets like money market products, 
that are selected and managed by a 
professional on behalf of many investors.

Term Deposit: A term deposit is a cash 
investment held at a financial institution 
for an agreed interest rate over a fixed term

Sale of another property

Savings

Registered Retirement Savings Plan 
(RRSP)

Gifted down payment

GIC, mutual fund or term deposit

Traditionally, the minimum amount of down payment required to purchase a home has been 5% of the purchase price. 
Recent innovations in Mortgage Loan Insurance have allowed lenders to give home buyers the opportunity to cover the 
requisite down payment by borrowing the funds from an alternate credit source such as personal line of credit or credit card. 
If you do not fit the stringent credit criteria for these programs, the 5% down payment must come from your own resources 
and can’t be borrowed. Here are some examples of equity sources which can be used towards your down payment.
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Principal and Interest Monthly	�  $915.59
Heat Monthly			�    $75.00
Taxes Monthly			�    $125.00
Car Loan Monthly� $200.00
Credit Card Payments Monthly� $50.00

Total for debt service� $1,365.59

Gross Monthly Income� $3,500.00

Estimate what the costs will be for your new home, including all the ones described in the GDS and TDS ratios. If the total costs you 
estimate are lower than the maximum amounts you calculated, you will probably qualify for a mortgage loan with the lender.
If you find that your debt service ratios are higher than you’d like, some of your options include:

•	 looking at homes in a lower price range
•	 saving for a larger down payment
•	 reducing your debts

Gross Debt Service Ratio (GDS) is the percentage of your gross 
income (before deductions such as income tax) required to cover 
home-related costs, such as:

Principal and Interest Monthly	�  $915.59
Heat Monthly			�    $75.00
Taxes Monthly			�    $125.00

Total for debt service � $1,115.59

Gross Monthly Income� $3,500.00

GDS Ratio calculation 

$1,115.59 / $3,500� =.318
GDS Ratio 	�  31.8%

In the above example, the homeowner is spending 31.8% of their 
household income on housing expenditures.

To qualify for a mortgage, most lenders traditionally require that 
your GDSR is at or below 32%. As of October 2006, the insurers 
and some lenders will allow a GDSR of up to 35%.

This, coupled with the option of extended amortizations, 
significantly increases the consumer’s borrowing power. Extended 
amortizations are not available for insured mortgages.

In the above example, the homeowner is spending 39.02% of their 
household income on housing expenditures and other debt.

In order to qualify for a mortgage, traditionally lenders have 
required that your TDSR be at or below 40%. Since October of 
2006, some insurers and lenders will allow up to 42% TDSR and 
in the case of a borrower with exceptional credit, may allow for a 
TDSR of up to 44%.

Total Debt Service Ratio (TDS) is the percentage of gross income 
required to cover home-related costs (mortgage payments, 
property taxes, heating, and 50% of condo fees, if applicable), 
plus all of your other debts, such as:

Compare the results with the estimated costs for your new home

Gross Debt Service Ratio

Example: Example:

Total Debt Service Ratio

The amount of mortgage you may qualify for depends on two things: income and the amount of debt you are carrying. 
Financial institutions use two different ratios to measure your borrowing ability. The first is your Gross Debt Service 
Ratio (GDSR). The second is your Total Debt Service Ratio (TDSR).

TDS Ratio calculation 

$1,365.59 / $3,500� =.3902
TDS Ratio 	�  39.02%

Gross debt service ratio and 
total debt service ratio

credit card 
payments

mortgage 
payments

car 
payments

property 
taxes

lines of 
credit

heating student 
loans

50% of 
condo fees

any other 
debts

®
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What is the minimum 
down payment required to 
purchase a home?

What can I use for a down 
payment?

What’s classified as 
income?

How is the amount of 
mortgage I qualify for 
determined?

What do I need to consider 
if I’m self-employed?

How do I calculate my 
GDSR or my TDSR?

What can I do if my debt 
service ratios are too high?

Can I qualify for a mortgage 
if I am unable to confirm my 
income?

at a glance
Section 1.

The minimum down payment required 
to purchase a home is 5% of the 
purchase price (see also p. 4).

Employment income, seasonal income, 
overtime, AISH and pension income, 
child tax credit (see also p. 2 and 3)

This depends on your income and the 
amount of debt you are carrying (p. 5).

Some of your options include looking 
for homes in a lower price range, 
reducing your debts, or saving for a 
larger down payment (p. 5).

The down payment is usually from your 
own resources (e. g. savings, sale of 
another property), but can also come 
from alternate credit sources (e. g. a 
loan) if certain criteria are met (see also 
p. 4).

You can still qualify for a mortgage, 
but you will need to provide proof of a 
consistent income (p. 2). Additionally, 
it’s possible that you will be asked to 
provide a higher down payment (see 
also p. 12).

Explanations and calculation examples 
can be found on page 5.

This depends on a number of factors, 
for example if you are willing to pay a 
higher down payment; I can help you 
determine if there are alternatives or 
workarounds for your individual issues. 
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Credit

Section 2.

Credit is a critical component to the homebuying process. How can you know if you are financially ready 
to become a homeowner? 

This section guides you through some simple calculations to figure out your current financial situation, 
and how to improve it.
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What is a credit report? What is reported?

A credit report is a history of how 
consistently you meet your financial 
obligations. A credit report is created when 
you first borrow money or apply for credit. 
On a regular basis, the companies that 
lend money or issue credit cards to you 
(banks, finance companies, credit unions, 
retailers, etc.) send the credit reporting 
agencies specific and factual information 
about their financial relationship with you, 
including when you opened the account 
and if you make your payments on time, 
miss payments or have gone over your 
credit limit. Credit bureaus receive this 
information directly from the financial and 
retail institutions and retain it to help other 
lenders make decisions about granting 
you credit. Your credit report is a history 
that will help lenders determine what kind 
of lending risk you are and if you are likely 
to repay your obligation on time.

Below is a list of the major sections found 
in a credit report.
•	 Personal identification: Name, address, 

date of birth and Social Insurance 
Number (SIN).

•	 Consumer statement: Allows the 
consumer to add a brief comment 
about any information in the report.

•	 Credit information: Details of credit 
accounts, transactions and history of 
late payments.

•	 Public record information: Secured 
loans, bankruptcies and/or judgments.

•	 Third-party collections: Any 
involvement with a collection agency 
trying to collect on a debt.

•	 Inquiries: All organizations or 
individuals that have requested a copy 
of the credit report in the past three 
years.

Before approving a mortgage, lenders will want to see how well you have paid your debts and bills in the past. To do this, 
they consider your credit history (credit report) from a credit bureau. This tells them about your financial past and how 
you have used credit. Before looking for a mortgage lender, get a copy of your own credit history and examine it to make 
sure the information is complete and accurate.
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Your credit score is a statistical formula that translates personal information from your 
credit report and other sources into a three-digit score. For example, when you fill out 
a loan application, pieces of information from the application along with information 
from your credit report will be used to compute a score that indicates to the lender the 
statistical probability that you will become delinquent on the loan.

A credit rating for each trade item is 
reported on your credit report as well as 
an overall credit score. The rating for each 
individual trade line is made up of the 
following numbering system:

Pay all of your bills on time. Paying late or having your account sent to a collection 
agency has a negative impact on your credit score. Do not run your balances up to your 
credit limit. Keeping your account balances below 75% of your available credit may also 
help your score. Avoid applying for credit unless you have a genuine need for a new 
account. Too many inquiries in a short period of time can sometimes be interpreted 
as a sign that you are opening numerous credit accounts due to financial difficulties, 
or overextending yourself by taking on more debt than you can actually repay. A flurry 
of inquiries will prompt most lenders to ask you why. Most scoring formulas will not 
penalize you if, for example, you are shopping for the best rate on a mortgage or car 
loan.

The most effective way of re-establishing your credit is to get some creditors to report 
that you are paying as agreed. In time, these new current accounts will help rebuild 
your rating. The two easiest types of credit to obtain are RRSP loans and secured credit 
cards. Ask me for details and more suggestions.

A credit bureau is an agency that researches and collects individual credit information. 
There are two major consumer credit bureaus in Canada, Equifax and Trans Union.

Rebuilding your credit

What is a credit score?

What is a credit bureau? Credit rating

Improving your credit score

# DESCRIPTION

0 Too new to rate

1 Paid within 30 days, as required.

2 Over 30 days but less than 60 days

3 Over 60 days but less than 90 days.

4 Over 90 days but less than 120 days.

5 Over 120 days but not yet sent for 
collection

7
Making payments under 
consolidation order or similar 
agreement. 

8 Repossession.

9 Bad debt, placed for collection or 
skip.

®
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are you financially ready?
How much are you spending now?

Calculate your household expenses

The first thing you need to figure out is how much you are spending now.

What is your present household budget? How much are you now spending each month on household expenses?

The Current Household Budget worksheet on the next page helps you take a realistic look at your current monthly expenses. Fill in all 
the figures that apply to you, and add them up.

CURRENT HOUSEHOLD BUDGET

Details Average monthly amount

Current Housing Expenses

Rent $

Electricity (if paid separately) $

Heating costs (if paid separately) $

Water (if paid separately) $

Maintenance/Repair $

Parking fees (if paid separately) $

Current Non-Housing Expenses

Cable TV and internet $

Car fuel and expenses $

Charitable donations $

Child care/Child support $

Clothes and personal items $

Furnishings $

Groceries $

Insurance $

Medical and dental expenses $

Public transportation $

Savings (bank account, RRSPs) $

Telephone/Cell phone $

Other expenses $

Total Monthly Expenses $                                                                                           

Note: You may have other costs not shown on this worksheet
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Calculate your monthly debt payments

Calculate your total monthly expenses

Prepare for pre-approval

Do you know how much debt you are carrying? You need this information to figure out whether you are financially ready for 
homeownership. If you decide to buy a home, mortgage lenders will ask for this information.

Use the form below to determine your current monthly debt payments. Fill in all the figures that apply to you.

Your total monthly expenses are your household expenses plus your debt payments.
To calculate your monthly expenses, add the total from the Current Household Budget form to the total from Monthly Debt Payments 
form, using the form below.

Now you have a better understanding of your current financial situation, and can start preparing for a pre-approval interview. Find out 
what else you need to prepare for the pre-approval process in Section 3. 

MONTHLY DEBT PAYMENTS AVERAGE MONTHLY AMOUNT

Loans for property you own $

Car loans or leases $

Personal loans $

Lines of credit

Credit cards $

Student loans $

Other loans $

Total Monthly Debt Payments $                                                                                           

EXPENSES AMOUNT

Total Monthly Expenses 
(Step 1.) $

Total Monthly Debt Payment 
 (Step 2.) $

Total Monthly Expenses $                                                                                           

®
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paving the way for mortgage approval

If your debt ratios are the problem, there 
are two options for you: increase your 
income or reduce your debt. One way 
to increase your income may be with 
the assistance of a co-signer. By having 
someone co-sign for you, you may be able 
to include their income when calculating 
the debt service ratios. To reduce your 
monthly debt load, you could arrange a 
debt consolidation loan. Ask me or your 
banker if this may be an option for you.

Ensure that you always make at least the 
minimum payment on all of your bills. 
Every late payment that is recorded on 
your credit bureau report has a negative 
impact on your rating. If you need to 
rebuild your credit, talk to me or your 
banker for advice. An RRSP loan or a 
secured credit card is an easy way to 
start reestablishing your credit. Credit 
counseling services can also be of 
assistance when trying to repair or rebuild 
your credit.

A down payment is the amount of money 
that you pay at the time of purchase 
toward the price of your home. Your 
mortgage loan covers the rest. You should 
have a good idea of how much you can put 
toward the down payment before talking 
to a potential lender or mortgage broker.
The minimum down payment is at least 
5% of the purchase price. For example, to 
buy a home that costs $250,000, you will 
need a minimum of $12,500 as your down 
payment.
When you are ready to make an offer to 
buy a home, you will need to provide a 
deposit. The deposit forms part of your 
down payment, with the rest to be paid 
when you “close” the purchase of your 
new home.
In some cases, the minimum down 
payment can be higher than 5%. For 
example, if you are self-employed or have 
a poor credit history, you may be required 
to provide a higher down payment.
You may be able to use additional funds 
from your RRSP for your down payment 
with the Home Buyers’ Plan (HBP).

Income and debt Down payment

Credit

If you find that you are currently unable 
to qualify for the mortgage amount 
that you want, there are steps you can 
take to improve your situation and 
possibly increase the amount that 
you may qualify for. The first step is 
to identify the obstacles to approval 
and to pinpoint the areas that need 
improvement. From there, you and 
I can develop a plan to overcome 
those hurdles. Here are some tips 
for improving common barriers to 
mortgage approval.

Canada’s Office of the Superintendent of 
Financial Institutions (OSFI) introduced 
a stress test on mortgage lending in 
October 2017. This rule, which requires 
all Canadian buyers borrowing from a 
federally regulated lender to pass the 
stress test, came into effect as of January 
1, 2018.
The stress test requires that all borrowers 
be measured against the minimum 
qualifying rate which is either the Bank 
of Canada’s five-year benchmark rate or 
their contractual rate plus two percentage 
points; whichever is greater of the two.
In financial terms, a stress test is 
defined as a process by which a financial 
institution can determine the worst-
case scenario for any investment. For 
mortgages, it means a stress test is used 
to determine the risks associated with 
each loan application. Lenders look at how 
much the borrower can afford given their 
current debt-to-income ratio and assess 
whether they would still be able to make 
the monthly mortgage payments should 
the rates increase.
It is very important potential home 
buyers consult with qualified mortgage 
professionals such as myself to ensure 
you are informed on changing government 
rules relating to mortgage qualification.

Canada’s Mortgage Stress Test
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•	 you acquire a qualifying home for a related disabled person 
that is more accessible to or better suited to the needs of 
that person; or

•	 you provide the withdrawn funds to a related disabled 
person to acquire a qualifying home that is more accessible 
to, or better suited to the needs of that person.

Withdrawals that meet all applicable HBP conditions do not 
have to be included in your income, and your RRSP issuer will 
not withhold tax on these amounts. If you buy the qualifying 
home together with your spouse or common-law partner, or other 
individuals, each of you can withdraw up to $35,000.

Under the HBP, you have to repay all withdrawals to your RRSPs 
within a period of no more than 15 years. Generally, you will have to 
repay an amount to your RRSPs each year until you have repaid the 
entire amount you withdrew. If you do not repay the amount due for 
a year, it will be included in your income for that year.

The Home Buyers’ Plan (HBP) allows you to withdraw money from 
your RRSP tax-free to use for a down payment.

If you are a first time homebuyer, you may be eligible to use up 
to $35,000 of RRSP savings toward the purchase of a new home 
under the HBP. By saving through your RRSP, you also receive a tax 
deduction that may give you a refund at tax time allowing you to 
add even more to your down payment savings pool. You may also 
withdraw funds from your RRSP for someone else if:

•	 You must be considered a first-time 
home buyer.

•	 You must have a written agreement 
to buy or build a qualifying home 
for yourself, for a related person 
with a disability, or to help a related 
person with a disability buy or build 
a qualifying home (obtaining a pre-
approved mortgage does not satisfy 
this condition).

•	 You must intend to live in the qualifying 
home as your principal place of 
residence within one year after buying 
or building it. If you buy or build a 
qualifying home for a related person 
with a disability, or help a related 
person with a disability buy or build a 
qualifying home, you must intend that 
that person lives in the qualifying home 
as their principal place of residence.

Home Buyers’ Plan Do I meet the HBP 
eligibility conditions?
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What is a credit report?

What is the First Time 
Homebuyer’s Plan?

How do I determine if I am 
financially ready to buy a 
home?

When should I consider a 
co-signer?

How can I improve my 
credit score?

What are the Home Buyer’s 
Plan eligibility conditions?

How do I get my credit 
report?

Do I need to pay a deposit 
when I make an offer?

at a glance
Section 2.

A credit report is a history of how 
consistently you meet your financial 
obligations.

Some courses of action can include: 
paying all your bills and obligations on 
time, avoiding new credits and loans 
unless they are absolutely necessary, 
and/or rebuilding your credit at your 
bank (p. 9).

In case your debt ratio is an issue, you 
may have to look into increasing your 
income. One option is having somebody 
co-sign on your mortgage, since you 
may be able to include their income (see 
also p. 12).

You must be considered a first-time 
home buyer, buy or build a qualifying 
home for yourself, and intend to live 
in the home as your principal place of 
residence within one year after buying 
or building it (see also p. 13).

You can get your individual report from 
Equifax or Trans Union (p. 8). Before 
looking for a mortgage lender, get a 
copy of your own credit history and 
examine it to make sure the information 
is complete and accurate.

You need to figure out how much you 
are currently spending. The guides on 
pages 10 and 11 can help you calculate 
your expenses.

The Home Buyer’s Plan allows you to 
withdraw money from your Registered 
Retirement Savings Plan (RRSP) tax-
free for a down payment.

Yes! The deposit forms part of your 
down payment, the rest is paid when 
you “close” the purchase of your home.
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The Approval 
Process

Section 3.

Once you decide you will need financing to obtain your home, you will need to apply for a mortgage loan. 
This is usually a two-step process. The first is pre-approval, before you begin house shopping, and the 
second is a firm approval once your offer on the home you want to purchase is accepted.

This section will guide you through the approval process and how you can best prepare.

Eric Sena
Senior Mortgage Advisor
#501389
Bayfield Mortgage Professionals
778.855.2740
eric.sena@telus.net
www.ericsena.ca



pre-approval

•	 Lock in an interest rate in case 
interest rates rise before you purchase 
a home. The length of the interest 
rate guarantee varies by financial 
institution and usually ranges from 
60 to 120 days. If interest rates fall 
before you purchase a home, you 
may or may not be able to get the 
lower rate, depending on the lender’s 
policies for pre-approvals.

•	 Estimate your mortgage payment, so 
that you can include it in your budget.

•	 Know the maximum amount of a 
mortgage that you qualify for, so 
that you don’t waste time looking for 
homes that are too expensive.

A pre-approval does not guarantee that 
you will get the mortgage loan. Once 
you have a specific home in mind, the 
lender will want to verify that the home or 
property meets certain standards (ie. the 
condition or market value of the home) 
before approving your loan. At that point, 
the lender could decide to refuse your 
mortgage application, even though you 
had been pre-approved for a certain amount.

Keep in mind that the pre-approved 
amount is the maximum you could receive. 
It may be a good idea to look at homes in a 
lower price range so that your budget will 
not be stretched to the limit. Remember 
to also consider any additional costs you 
expect in the near future and factor in 
closing costs and moving costs.

With a pre-approval, you can:

Before you begin looking for your new home, you will want to know what your 
financial limits are. Obtaining a mortgage pre-approval lets you know exactly 
how much you can afford and allows you to shop with confidence. 
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What you will need for  
a pre-approval:

•	 proof of employment:

•	 proof of current salary 
or hourly pay rate (for 
example, a current pay 
stub and a letter from 
your employer)

•	 position and length 
of time with the 
organization

•	 if self-employed, 
bring your Notices of 
Assessment from Canada 
Revenue Agency from the 
past two years

•	 proof you can pay for the 
down payment and closing 
costs:

•	 recent financial 
statements (bank 
accounts, investments)

•	 information about your other 
assets, such as a car, cottage 
or boat

•	 information about your debts 
or financial obligations:

•	 credit card balances and 
limits, including those on 
store credit cards

•	 child or spousal support 
amounts

•	 car loans or leases

•	 lines of credit

•	 student loans

•	 other loans



the approval process
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