
Chapter 19 : Excel

Function : It is a special type of formula with a pre-defined name, that is built into the software/ They are used to

simplify complicated calculations.

Formula : A formula can be a simple calculation/mathematical operation and can be typed directly into the formula bar.

A formula can contain a function.

Why is a named range used in a spread sheet ?

-You can easily refer to a group of adjoining cells, thus shortening the formulae since it enables you to refer to a group of

cells without having to lookup cell references or re-set the absolute referencing manually.

Use of hyperlinks :

To navigate from one place/page to another

When used with a website, absolute and relative file paths can be explained as:

Relative path points to current folder « so relative links uploaded to server will work

Absolute file path points to a location on a storage device «so links uploaded to server unlikely to work (unless same

structure)



A spreadsheet program is ELECTRONIC PAPER -- also called a WORKSHEET. With MS Excel, you can have multiple worksheets
contained in a WorkBook (a single Excel file).

The workplace is divided into COLUMNS and ROWS.

COLUMNS traditionally are designated by one or two letters (starting with A). Columns are vertical. (up and down).

ROWS are generally identified by numbers (starting with 1). Rows go across.

The INTERSECTION of a row and column is called a CELL.

A CELL is typically referred to by its column and row designation (A1 or Z56 or AA345 or VK987) which is its
unique ADDRESS within the total spreadsheet.

A cell may contain one of three types of entries:

1. Numbers or values (numeric data)

2. Labels (alphabetic or alphanumeric data)

3. Formulas (expressions of calculations or relationships among cells) 

Why is it important to enter accurate data in spreadsheets ?

-To make sure data is identical to original document

-If one data is wrong, all data in the spreadsheet would be wrong

-one small error in the formula would likely stop the spreadsheet working as it is expected to.
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The content layer is responsible for entering the content of a webpage structure

Presentation layer is used to format the whole page structure

Behavior layer is used for entering the scripting language to a web page or individual elements














