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FD-258 CARD INSTRUCTIONS
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Instructions for completing the personal information on the fingerprint
forms:

All fields highlighted in yellow above must be filled out on the fingerprint form completely.
Be sure to fill out both forms. Please print legibly and use BLACK INK ONLY.

1. Please print clearly in the First, Middle and Last Name fields.

2. Signature of Person Being Fingerprinted — You must sign this section when your
fingerprints are applied to the card/form. This signature should be your full legal name, and it
must be signed in the presence of the agent taking your fingerprints, so DO NOT sign the card

before your fingerprinting visit.

3. Residence of Person Fingerprinted — Enter the residence of the person being fingerprinted.
4. Signature of Official and Date — Card must be signed and dated by the agent taking your
prints.

5. Reason Fingerprinted — Please fill in the reason for fingerprinting in this field.

6. Date of Birth — Date of Birth should be entered MM/DD/YYYY.

7. Citizenship — Please enter the country of your citizenship.

8. Sex — Use M for Male and F for Female.

Page 1 0of 6


mailto:mycini217@gmail.com
http://www.mycini.com/

S A o'
ENTRAL 'LLINOIS
MOBILE
OTARY &  MAGING

Central Illinois Notary & Imaging
3131 Robbins Rd, Springfield, IL 62704
217-720-0834
mycini217@gmail.com I www.mycini.com

£

FD-258 CARD INSTRUCTIONS

9. Race — Use the following for Race:

A Asian or Pacific Islander Chinese, Japanese,
Filipino, Korean,
Polynesian, Indian,
Indonesian, Asian Indian,
Samoan, or other Pacific

Islander
B Black A person having origins in
any of the black racial
groups of Africa
H Hispanic Cuban, Mexican, Puerto

Rican, South or Central
American, or other Spanish
culture regardless of race.
1 American Indian or Alaskan American Indian, Eskimo,

Native or Alaskan Native, or a
person having origins in
any of the 48 contiguous

states of the United States
or Alaska who maintains
cultural identification
through tribal affiliation or
community recognition
A% White Caucasian, Mexican,
Puerto Rican, Cuban,

Central or South American,
or other Spanish culture or
origin, regardless of race.

U Unknown Of Indeterminable Race.

10. HGT (Height) — Enter height in feet and inches-- for example 5°5”.
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11. WGT (Weight) — Enter weight in pounds — for example 140.
12. Eyes — Use the following abbreviations for Eye Color:

BLK — Black GRN - Green
BLU — Blue GRY - Gray
BRO - Brown HZL - Hazel
MAR - Maroon MUL - Multicolor
PNK - Pink

13. Hair - Use the following abbreviations for your Hair Color:

BLK — Black GRY - Gray/Partially Gray
RED — Red (or auburn) BLN — Blonde (or strawberry)
WHI — White BLD - Bald

BRO - Brown BLU - Blue

GRN - Green ONG - Orange

PLE - Purple PNK - Pink

SDY - Sandy XXX - Unknown

14. Place of Birth (POB) — Enter the US state or the country of birth if place of birth is out of

the US.

15. Social Security Number (SOC) — Enter the social security number of the person being

fingerprinted.

Sex Code Table Next Page

Page 3 0of 6



mailto:mycini217@gmail.com
http://www.mycini.com/

w2 s
sl Ll

ENTRAL ILLINOIS
MOBILE
OTARY & IMAGING

Central Illinois Notary & Imaging
3131 Robbins Rd, Springfield, IL 62704
217-720-0834

mycini217@gmail.com I www.mycini.com

FD-258 CARD INSTRUCTIONS

SEX CODE TABLE
External Code Literal Description
F Female Female
M Male Male
X Other Unknown Sex
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Call or Email to request the FD-258 Card to be mailed to you prior to the appointment.
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This page for information only -- FBI Privacy Statement

1110-0046 3/21/2010

FEDERAL BUREAU OF INVESTIGATION
UNITED STATES DEPARTMENT OF JUSTICE
CJIS DIVISION/CLARKSBURG, WV 26306

CENTER
OF LOOP

APPLICANT

THIS CARD FOR USE BY:

THE LINES BETWEEN CENTER OF
LOOP AND DELTA MUST SHOW

2.WHORL

DELTAS

THESE LINES RUNNING BETWEEN
DELTAS MUST BE CLEAR

I ARCHES HAVE NO DELTAS l

FD-258 (REV. 12-1007)

1. LAW EnF T AGENCIES IN APPLICANTS FOR LAW ENFORCEMENT POSITIONS *
2. OFFICIALS OF STATE AND LOCAL GOVERNMENTS FOR PURPOSES OF EMPLOYMENT, LICENSING, AND
PERMITS, AS AUTHORIZED BY STATE STATUTES AND APPROVED BY THE ATTORANEY GENERAL OF THE
UNITED STSTES. LOCAL AND COUNTY ORDINANCES. UNLESS BPECIFICALLY BASED ON

APPLICABLE STATE STATUTES DO NOT SATISFY ThHzS REQUIREMENT.

3 US GOVERNMENT AGENCIES AND OTHER ENTITIES REQUIRED BY FEDERAL LAW ** |

4 OFFICIALS OF FEDERALLY CHARTERED O INSURED BANKING INSTITUTIONS TO PROMOTE OR MAINTAN
YNE SECURITV OF THOSE INSTITUTIONS.
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INSTRUCTIONS:
* 1 PRINTS MUST GENERALLY DE CHECKED THROUGH THE APPROPRIATE STATE IDENTIFICATION BUREAL, AND ONLY THOSE
FINGERPRINTS FOR WHICH NO DISQUALIFYING RECORD HAS BEEN FOUND LOCALLY SHOULD BE SUBMITTED FOR FBI SEARCH
2. IDENTITY OF PRIVATE CONTHACTOAS SMOULD BE SHOWN IN SPACE “EMPLOYER AND ADDAESS". THE
CONTRIBUTOR 15 THE NAME OF THE AGENGY SUBMITTING THE FINGERPAINT CARD TO THE Fal
3. FBINUMBER, IF KNGWN, SHOULD ALWAYS BE FLANISHED IN THE APPAOPRIATE SPACE
** MISCELLANEOUS NO. - RECORD: OTHER ARMED FOACES NO. PASSPORT NO, [FF). ALIEN REGISTRATION NO.
(AR). PORT SECURITY CARD NO. (P8}, BELECTIVE SERVICE NO. (85) VETERANS' ADMINISTRATION CLAIM NO. [VA)

Thank you for choosing Central Illinois Notary & Imaging
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