
How to add a New User to Wordpress

1. 





2. Now that you’re in the WordPress dashboard, click on Users in the left sidebar.

3. Towards the top of the screen, click Add New.

4. 




5. 








6. Keep the Send User Notification checked if you would like the new user to receive an email with their

login information.

7. Choose a Role for your new user. Administrator is the default and it gives the user access to all the

features of the website.

8. Click the Add New User button and you’re all set

Username: Ascendx  Email Address: ascendxdigital2@gmail.com

https://support.alphaseopros.com/portal/en/kb/articles/how-to-add-a-new-user-to-wordpress
https://www.theedigital.com/blog/wordpress-password-reset







