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SEMINAR CONTRACT AGREEMENT

This letter confirms an agreement between _______________ (Seminar Host), _______________(address), and The Caring Congregation Inc (TCC), to provide an in-person TCC Care Ministry Seminar on two consecutive days, ______________, and ____________, to be held at a location TBD. The Primary TCC Leader for this event will be ________________. Both parties agree that if a secondary TCC leader is required due to a large event (>100 participants) or at the request of the Seminar Host, an additional fee of $1,500 will be paid by the Seminar Host. The seminar training schedule will include 10 hours of interactive, hands-on teaching plus appropriate meal and/or snack breaks. No audio nor video recording of the material may be used or distributed.

The Seminar Host will ensure each participant has a copy of the training books (The Caring Congregation: Implementation Guide and The Caring Congregation: Care Minister’s Manual) and copies of the handouts necessary for the seminar (digital copies provided by TCC), plus optional snacks and meals. Seminar Host will also provide onsite AV support and music for worship (or use TCC ‘s worship videos). Seminar Host agrees to market and provide registration for the seminar and provide TCC the final list of attendees (names, emails, phone, church, address, etc.) so TCC can ensure participants receive certificates of completion and invitations to a 1-hour post seminar follow-up Zoom meeting on a mutually agreed upon date/time (approx. 30 days after the event), tentatively set for ________(date/time).

The primary TCC Leader will be available to serve as a consultant related to the care ministry development for the Seminar Host for up to one year, beginning at the date of contract signing. Consulting will be conducted by phone or Zoom at a maximum of ten (10) hours for the contracted year. Additional consulting/evaluation is negotiable at a rate of $150/hour. Seminar Host agrees to reimburse TCC for reasonable travel expenses (including lodging, transportation & meals) for the TCC Seminar Leader(s) in connection with this event.

The investment for this basic two-day seminar is $6,000 plus any negotiated charges for additional leaders and consulting. A deposit of 40% ($_____) will be due upon signing the contract. TCC will provide a W-9 and an invoice showing the remaining balance which must be received no later than one week prior to the seminar.

Please make checks payable to The Caring Congregation, Inc, and mail to 11184 Antioch Rd #283, Overland Park, KS 66210, or pay online by scanning the QR code on the invoice. Payment by credit card is subject to an additional credit card processing fee. All travel expenses incurred by TCC will be invoiced and due within 30 days of the event. In the event of cancellation, every effort will be made to reschedule. Notice of cancellation must be made at least 45 calendar days prior to the first scheduled date of the event for the deposit to be refunded. If cancellation occurs within 45 calendar days of the first scheduled day of the event, the deposit will be retained by TCC.

______________________________	______________________________	______________
Karen Lampe, TCC Founding Pastor	Printed Name, TCC Founding Pastor	 Date

_________________________________	______________________________	_____________
Signature (TCC Seminar Leader)	Printed Name (TCC Seminar Leader) 	Date

_________________________________	______________________________	_____________		
Signature (Seminar Host)	Printed Name (Seminar Host)	       	Date
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