
Parkers Prairie Tax Service 
PO Box 53 

Parkers Prairie, MN 56361 
218-338-6078 

Dear Tax Client: 

This letter is to confirm and specify the terms of our engagement with you and to clarify the nature and extent of the services we will 
provide. To ensure an understanding of our mutual responsibilities, we ask all clients for whom returns are prepared to confirm the 
following arrangements. 

We will prepare your 2023 federal and state C Corporation income tax returns from information which you will furnish to us. We will not 
audit or otherwise verify the data you submit, although it may be necessary to ask you for clarification of some of the information. We 
will furnish you with questionnaires and worksheets to guide you in gathering the necessary information. Your use of such forms will 
assist in keeping the fee to a minimum. 

It is your responsibility to provide all the information required for the preparation of complete and accurate returns. You should retain 
all the documents, cancelled checks and other data that form the basis of income and deductions. These may be necessary to prove the 
accuracy and completeness of the returns to a taxing authority. You have the final responsibility for the income tax returns and, 
therefore, you should review them carefully before you sign them. 

Our work in connection with the preparation of your income tax returns does not include any procedures designed to discover 
defalcations and/or irregularities, should any exist. We will render such accounting and bookkeeping assistance as determined to be 
necessary for preparation of the income tax returns. 

The law provides various penalties that may be imposed when taxpayers understate their tax liability. If you would like information on 
the amount or the circumstances of these penalties, please contact us. 

Your returns may be selected for review by the taxing authorities. Any proposed adjustments by the examining agent are subject to 
certain rights of appeal. In the event of such government tax examination, we will be available upon request to represent you and will 
render additional invoices for the time and expenses incurred. 

Our fee for these services will be based upon the amount of time required at standard billing rates plus out-of-pocket expenses. 
Payment is required before your return can be considered complete, and therefore, it will not be filed or released without payment. 
Cash, check, credit card, or E-Check (Processing fees of E-Check $2.00 & Credit Card 3% apply; only Visa & Mastercard) are all acceptable 
payment methods. If your check bounces, you will be subject to a $35 returned check charge. We are not a document storage facility; it 
is YOUR responsibility to keep your records. You will be provided with one copy of your tax return, if additional copies are needed a 
minimum $50 fee per return will be charged. 

Star ng in 2024, the Corporate Transparency Act ("CTA") mandates certain en es (primarily small and medium-size businesses) 
created in or registered to do business in the United States report informa on about their beneficial owners-the individuals who 
ul mately own or control a company-to the Financial Crimes Enforcement Network ("FinCEN"). If your individual return includes a 
business, you are responsible for compliance with the CTA, if applicable, and for ensuring that any required repor ng of beneficial 
ownership informa on is mely filed with FinCEN as required by the CTA. As Parkers Prairie Tax Service is not rendering any legal 
services as part of our engagement, we will not be responsible for advising you regarding the legal or regulatory aspects of your 
compliance with the CTA, nor are we responsible for the prepara on or submission of beneficial ownership informa on reports to 
FinCEN. If you have any ques ons regarding compliance with the CTA, including but not limited to whether an exemp on may apply to 
your business or to ascertain whether rela onships cons tute beneficial ownership under CTA rules, we strongly encourage you to 
consult with qualified legal counsel experienced in this area. 
***Assis ng you with your compliance with the Corporate Transparency Act ("CTA"), including beneficial ownership informa on 
("BOI") repor ng, is not within the scope of this engagement. You have sole responsibility for your compliance with the CTA, 
including its BOI repor ng requirements and the collec on of relevant ownership informa on. We shall have no liability resul ng 
from your failure to comply with CTA. Informa on regarding the BOI repor ng requirements can be found at 
h ps://www.fincen.gov/boi. Consider consul ng with legal counsel if you have ques ons regarding the applicability of the CTA's 
repor ng requirements and issues surrounding the collec on of relevant ownership informa on. 

If the foregoing fairly sets forth your understanding, please sign the enclosed copy of this letter in the space indicated and return it to 
our office. However, if there are other tax returns you expect us to prepare, please inform us by noting so at the end of the return copy 
of this letter. 

Corporation Name:          

Corporation Representative:         Date:     

Title of Representative:          


