ESTHER FUNDS FOUNDATION
EFF Chapter Meeting Minutes
Every Future Fulfilled

Meeting Information
	Chapter
	[____]

	Meeting Type
	[____]

	Date
	[____]

	Time
	[____]

	Location
	[____]

	Recorded by (Secretary)
	[____]



1. Attendance
	Present
	Absent
	Excused

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Quorum met?  [Yes / No]     (Quorum rule: E-Board = majority of seated officers; General Body = 30% of active members — Art. XXXI)
2. Call to Order
Time called to order: [____]    Opening prayer / devotional led by: [____]
3. Approval of Previous Minutes
	Motion By
	Seconded By
	Result

	[____]
	[____]
	[____]


4. Officer Reports
President:  _______________________________________________________________
Vice President:  _______________________________________________________________
Secretary:  _______________________________________________________________
Treasurer:  _______________________________________________________________
Parliamentarian:  _______________________________________________________________
Membership Chair:  _______________________________________________________________
Community Service Chair:  _______________________________________________________________
Fundraising Chair:  _______________________________________________________________
Social Media & Communications Chair:  _______________________________________________________________
Chaplain:  _______________________________________________________________
Historian:  _______________________________________________________________
5. Old / Continuing Business
•    _____________________________________________________________
•    _____________________________________________________________
•    _____________________________________________________________
•    _____________________________________________________________
6. New Business & Votes
Voting thresholds (Art. XXXI): Routine = simple majority | Major decisions = 2/3 E-Board | No proxy voting | Abstentions recorded.
Motions Table
	Motion
	Made By
	Seconded By
	For
	Against
	Abstain
	Result

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



Action Items
	Action Item
	Owner
	Due Date
	Status

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


7. Announcements
•    _____________________________________________________________
•    _____________________________________________________________
•    _____________________________________________________________
8. Adjournment
Meeting adjourned at: [____]    Next meeting: [____]
Signatures
	Role
	Name (Print)
	Signature
	Date

	Secretary
	
	
	

	President
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