ESTHER FUNDS FOUNDATION
EFF Tabling Supplies Checklist
Every Future Fulfilled

Everything you need for a great campus tabling day.
	Chapter: [__]
	Date: [__]
	Officer / Rep: [__]



  SETUP
☐  Approved EFF banner / tablecloth
☐  Table & chairs reserved
☐  Campus tabling approval / permit
  SIGN-UPS
☐  Sign-in sheet (names + emails for roster/points)
☐  QR code to interest form
☐  Pens
  INFORMATIONAL MATERIALS
☐  Resource flyers (dropout prevention, aid, wellness)
☐  EFF one-pager / brochure
☐  Event flyers
  ENGAGEMENT
☐  Approved giveaways / candy
☐  Conversation starter / prompt card
☐  A friendly greeter stationed at the table
  WRAP-UP
☐  Collect all sign-up sheets
☐  Pack down banner & supplies
☐  Follow up with new sign-ups within 48 hrs
NOTES / ADDITIONAL ITEMS
[__]

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
CHECKLIST COMPLETED BY
	Print Name: [__]

	Signature: [__]

	Date: [__]
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