
WORK EXPERIENCE

E N T R E P R E N E U R

SELF |  Jan  20 19-Pre s ent

This  sect ion is  added as an al l-encompass ing area for
everyth ing I ’ ve been bui ld ing and work ing on
for  3+ years .  I  have a growing bus iness wr i t ing crochet
patterns and prov id ing other  d igi ta l  goods as wel l  as  content
creat ion and brand partnersh ips ( inc luding The Woobles ,
Th i rdLove,  and Fans Idea to name a few).  I  haven’ t  been
employed under anyone for  over  a year  and have spent the
t ime growing myself  and my bus inesses.

R E M O T E  S T Y L I S T

St i t ch  F ix  |  Feb  2020  -  Sep  202 1

•  Lead ent i re c l ient  shopping exper ience,  putt ing together
ensembles and prov id ing sty l ing t ips  that  were personal ized in
re lat ionship bui ld ing notes us ing St i tch F ix  company tone and
voice with each F ix
•  Recognized in  March 2020 “Sty l ing Love” by management for
cons istency and st rong self  mot ivat ion,  with in 6 weeks of
being h i red
•  Manage own schedule and t ime-keeping
•  Keep up communicat ion with Leads and part ic ipate in  v i r tual
company meet ings and cal ls
•  Bui ld ing many long- last ing re lat ionships with c l ients  bui l t  on
trust  and understanding
•  Attent ion to detai l  in  order  to prov ide the best  exper ience
for  every  indiv idual  c l ient

M A N A G E R  A N D  I N - H O U S E  G R A P H I C  D E S I G N E R

Radha Schoo l  o f  Mus i c  |  May 2020  -  May 202 1

•  Created or ig inal  col lateral  for  a l l  aspects  of  the bus iness
from bus iness cards and informat ional  pamphlets  to s ignage
and promot ional  f l iers .  Other  projects  inc luded binder f ront
designs ,  t-sh i r t  des igns ,  worksheets ,  misc.  logs ,  and booklets
for  programs and guides
•  Managed al l  day to day tasks  of  running the school  inc luding
answer ing phone cal ls  and emai ls ,  informing new cl ients ,  and
interact ing with parents  and students
•  Accounts  receivable
•  Contr ibut ing new ideas on ways to maximize potent ia l  and
increase eff ic iency
•  Kept met iculous inventory  of  a l l  books for  sale ,  f ive dif ferent
Young Entrepreneurs ’  shops,  and al l  merchandise in  an
organized and compartmental ized way

FREELANCER

Z O E  O T E Y
C O N T A C T

512-585-4490

connect@zoeotey.com

/www.l inkedin.com/in/zoeotey

P E R S O N A L  S K I L L S

Creat iv i ty

Relat ionship bui ld ing

Attent ion to detai l

Problem Solv ing & Cr i t ical  Th ink ing

Leadership & Self-Management

S O F T W A R E  K N O W L E D G E

Adobe Creat ive Suite

Microsoft  Products

Video and Photo Edit ing Software

Team Communicat ion Sofware

Graphics Software

E X P E R T I S E

Customer Sat isfact ion

Creat ive Development

Social  Media Market ing

Visual  Communicat ion

P E R S O N A L  P R O F I L E

I  am a mult i-faceted f reelancer
with 1 1  years  of  exper ience in
customer serv ice,  8 years  of
exper ience in  graphic des ign,  7
years  of  exper ience with
photography,  and 4 years  of
copywr i t ing exper ience.    

thank you!

F U N  F A C T

I  have worked many jobs as a
profess ional  ro l ler  skater  s ince I
learned how to dance on ro l ler
skates a few years  ago.  You might
see me on a rerun of  Samantha
Brown’s  P laces to Love.

Copywri t ing

Average typing speed of  65 wpm

/www.zoeotey.com

http://www.linkedin.com/in/zoeotey/
http://www.linkedin.com/in/zoeotey/

