Rick Jones
123 Maple Street, Ravenna OH
(234) -456-7890
rjones94778@aol.com
January 20, 2025

To Whom it May Concern,
I am writing to express my interest in the [position title] position with [company or organization name]. I am a military veteran seeking to transition into a civilian role where I can apply my strong work ethic, reliability, and ability to perform well in fast-paced environments.
Through my military service, I developed skills that translate well to civilian workplaces, including teamwork, time management, problem-solving, and attention to detail. I am accustomed to following procedures, meeting deadlines, and working collaboratively to accomplish shared goals. I take pride in being dependable, adaptable, and committed to doing quality work.
I am motivated to continue learning and growing within a professional environment and am eager to contribute positively to your team. I bring a strong sense of responsibility and a willingness to take initiative, and I am confident I would be a valuable addition to your organization.
Thank you for taking the time to review my application. I would welcome the opportunity to discuss how my experience and skills could support your team. I look forward to the possibility of speaking with you.
Sincerely,
[Your Name]

