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“Education is a natural process carried out by the
human individual and is acquired not by listening
to words but by experiences in the environment.”
- Dr. Maria Montessori
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Mission

Ellington Montessori School nurtures each child’s spirit, while fostering exploration,
independence and confidence. As a community, we inspire a lifelong love of learning, while
modeling grace, courtesy, and respect for self, others, and the Earth.

Welcome to Ellington Montessori School
Welcome to our community! We are committed to providing your family with the best
Montessori experience possible. This parent handbook will help you learn more about our
school, Montessori philosophy, policies and procedures. Please read it through and use it as a
resource during your child’s time with us. We are excited to be along on this journey with you
and your child. Please be sure to stay in close contact with us; let us know when we can help
you and when you can help us.
Kind Regards,

Theresa Nobilski
Head of School, AMI

Non-Discrimination Policy

Ellington Montessori School does not discriminate against any person in admission,
employment, or otherwise on the basis of race, color, religious creed, gender or sex, age,
national origin, ancestry, marital status, sexual orientation, physical or mental disability
(unless such disability prevents performance of the work involved), or on any other basis
prohibited by law.

Philosophy

As a school that follows the Association Montessori Internationale (AMI) guidelines, Ellington
Montessori School has the highest regard for the research and teachings of Dr. Maria
Montessori. We strive to bring the richness of her vision to life in our classrooms every school
day; thereby, nurturing the joy and love of learning in each and every child.
To ensure that your child and family benefit fully from your Montessori experience, we
encourage you to read our brief summary of Montessori below, and to continue your own
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“Montessori education” by asking questions, attending Parent Study events, and observing
your own child.

How is Montessori Different?
Considered revolutionary more than 100 years ago, the Montessori approach to education
continues to offer a distinct alternative to conventional teaching methods today. Some key
differences are:
• Rather than regard the child as a passive ‘empty vessel’ into whom knowledge maybe
poured, Dr. Montessori understood that children come into the class ready to learn and
eager to master their environment.
• Rather than rely on extrinsic rewards (today’s grade, gold stars and praise) to spur
achievement, Dr. Montessori understood that perseverance and mastery were best
encouraged by nurturing the joy and love of learning itself.
• Rather than containing and controlling the natural energy of children by isolating them
at their desks, Dr. Montessori observed that movements, exploration and social
interaction were key parts of the learning process, and designed the classroom
accordingly.

The “Prepared Environment”
Dr. Montessori spent 50 years of her professional life closely observing children as they
learned and applied a scientific approach to her observations, continuously improving upon
her findings. She called the environment she created the “prepared environment.” This is the
child’s classroom. Dr. Montessori designed the prepared environment to serve the whole child.
Everything in it is designed to support the child’s natural development, including:
The Materials. All the didactic materials in the classroom were tested and refined in Dr.
Montessori’s Casa Dei Bambini (“Children’s House”). Materials are attractive and engage the
children. Many materials are “self-correcting” (i.e., will not work of fit together well unless
properly completed) enabling children to work independently, applying trial and error while
developing concentration and perseverance. The materials offer each child purposeful work at
his of her current level of development. The subject areas of the classroom include practical
life, language, sensorial and math materials, as well as cultural materials supporting the
exploration of music, art, history, geography, biology and science. Classroom materials and
activities also extend into the outdoor environment, which includes the children’s garden.
The Teacher. The Montessori teacher is considered an integral part of the prepared
environment. He or she provides the link between the child and the materials. Montessori
teacher are highly skilled observers trained to recognize the optimal time to present materials
from different subject areas to the child. Once a material has been presented and its use
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properly modeled, the child is given unlimited time to absorb the information inherent in the
materials design. The teacher also models appropriate behavior and attitude in the classroom.
She gives the children “grace and courtesy” lessons modeling appropriate behaviors such as
how to watch others work, ask for and provide help, and resolve conflicts.
The Community. A key feature of the prepared environment is the mixed-age classroom
community. The mixed-age classroom gives children maximum freedom to develop naturally,
since each is able to learn at his or her own pace, without being considered “ahead” or
“behind.” Freedom of movement is also available in the classroom. By mixing freely, the
children learn and live the responsibilities, demands and joys of community life, as well as the
patience, empathy and acceptance that make community life possible.

School Hours
Half Days
Full Day

8:30am – 11:30am
8:30am – 3:00pm

Morning Tree House

7:30am – 8:30am

Drop Off/Pick Up Windows

An adult must escort children to the entrance door where the assistant will greet them. Please
respect your child and the community by arriving no later than these times.
Morning Drop Off
Morning Pick Up
Lunch Bunch Pick Up (3+)
Afternoon Pick Up

8:30am – 8:45am
11:15am – 11:30am
12:45pm – 1:00pm
2:45pm – 3:00pm

Safety is our main concern. Therefore, children are dismissed individually to you. If you have
indicated a person other than yourself to pick-up your child, a copy of their photo I.D. must be
submitted to the office and may be requested at time of pick-up.
If a child is going to be picked up during class time, parents must notify the office in advance
so proper arrangements can be made with your child’s teacher.
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Contact Information
Office
E-mail
Website

(860) 368-0689
Head of School – Theresa Nobilski
www.ellingtonmontessori.com

Toddler Teacher
Toddler Teacher
Primary Teacher

Kim Hesnan
Amanda Greenbaum
Becca Tremblay

Theresa@ellingtonmontessori.com

Kim@ellingtonmontessori.com
Amanda@ellingtonmontessori.com
Becca@ellingtonmontessori.com

Communications

Ellington Montessori School believes in not only educating the child, but in providing a
continuing education program for the parents as well. We want to be in close contact with you.
It is very difficult for teachers to chat during class hours; it is most productive if you leave a
note or call the office for a time to confer. Note: It can be confusing, sometimes humiliating,
for children to be talked about – positively or negatively – in their presence. We like to set
aside a private time and place for conferring.

Conferences
Supportive family relationships are essential to providing a good program for young children.
Teachers are available for ongoing communication with parents. Parents can email Teachers
(emails listed above in Contact Information) with concerns or to share information. It is
recommended that both parents attend conferences so that all the adults in the child’s life are
informed and working together in a consistent way.
Semester-end conference dates are given on the school calendar in advance, to allow you
sufficient time to arrange alternate care for your child. A sign-up sheet for conferences will be
posted on the bulletin board two weeks in advance. Each conference lasts approximately one
half-hour.

Observations
Parents are welcome to observe our classrooms starting in November. To accommodate all
enrolled and prospective families, each family is limited to one observation per semester.
Please see your child’s teacher if you would like more than one observation. Observations are
held for 30 minutes at 9:00am or 9:30am. Each teacher sets aside specific days per week in
which observations are scheduled. Please see office to sign up.
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Observers are asked to report to the office upon arrival. The assistant will escort the observer
to the classroom. We’ll provide an observer’s chair for your comfort. Observers are asked to
read a short observation information sheet prior to entering the classroom. Observers are
asked to sit quietly, so as not to disturb the flow of the class.

Parent Study Groups
These meetings are designed for parents to learn more about the Montessori method with
regard to the philosophy, curriculum, classroom management, schedule of the day, and
development of the child in general with suggestions for supporting the process at home.
Your participation in these meetings is strongly encouraged.

Social Media Policy

Please be advised that it is the policy of Ellington Montessori School that staff does not engage
with current families on social networking sites. For example, they may not “friend” current
families on Facebook.

Emergency Care Procedures
In case or medical emergency, a qualified staff member will attend to first aid as needed.
Another staff member would notify the family of the child. Attempts will be made to consult
with the child’s health care provider. If neither is available, the program’s medical consultants
will be contacted. For extreme emergencies, 911 will be called. An ambulance will take the
child and a staff member to the hospital. The child’s emergency permission form will be
brought with them. Another staff member will notify the family or alternate pick-up person to
meet the child at the emergency room. Addition staff will be called in if necessary to maintain
required ratios.
In the event a child becomes ill while at the school, parents will be notified and the child will
be moved to the office, with a cot available. A staff person will remain with the child at all
times.
Weather Closings
On snow days, or during other hazardous weather emergencies, the program will follow the
Ellington town Public School closing, delay or early dismissal schedule. Parents will be
notified via radio, television announcements, or telephone by program staff to pick up their
children due to early closing. Snow closings coincide with the Ellington Public School District,
unless otherwise indicated. Ellington school closings and late openings will be announced on
WTIC (1080 AM, 96.5 FM ) as well as WFSB (TV Channel 3), WTNH (TV Channel 8), WVIT
(TV Channel 30) and WTIC (TV Channel 61).
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If the Ellington School District decides to close during the day, parents will be notified by
phone. Parents will be required to pick up their children within 1 hour of notification.
Ratios will be maintained at all times and two staff will remain until all children are picked up.
In the event conditions require our program to shelter children, we will have additional
resources (flashlights, water, radio, food, clothing, etc.) available. In the even of other serious
weather emergencies, such as tornadoes or hurricanes, staff and children will remain indoors
away from windows and doors. First aid staff will be on hand to administer first aid, as
needed, until emergency personnel can arrive. Parents will be notified after the immediate
danger has passed.
Evacuation Procedure
In the event that the facility must evacuate, the children will exit and walk to the fenced in
field area or another safe location. Notes will be posted to alert parents of the location of the
children. Parents will also be notified by cell phone to pick up their children. Ratios will be
maintained at all times and two staff will remain with the children until all children are picked
up.
Fire
In the event of a fire, evacuation from the building will be through the closest fire exit. Staff
will be responsible for supervising the children under their care and leading them to the first
exit. The attendance book will be taken on the way out. The group will walk to the fenced in
field area, safely away from the building, and line up for attendance. The staff will
immediately take attendance. The Head of School or person in charge will be responsible for
taking the sign-in and out sheets, portable first aid kit, cell phone and emergency file with
them. Parents will be notified via cell phone to pick up their children.
Supervision Plan
A staff ratio of no more than 10 children per staff for children over three will be maintained at
all times and 4 children per staff for children below 3. The group size shall not exceed 20 for
children for over three and 8 children for below three. Staff will supervise all children leaving
the program or arriving to the program at all times.
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Procedures
Arrival and Dismissal
An adult must escort children to the entrance door where the assistant will greet them.
Parents are encouraged to drop their child at the front door. Please say your good-byes outside
and encourage your child to walk into school on their own. We give them plenty of time and
help to change their shoes and hang their jackets.
Please respect your child and the community by arriving no later than these times.
Arrival Schedule
Half/Full Day

8:30am – 8:45am

Dismissal Schedule
Half Day
11:15am – 11:30am
Full Day
2:45pm – 3:00pm
Safety is our main concern. Therefore, children are dismissed individually to you. If you have
indicated a person other than yourself to pick-up your child, a copy of their photo I.D. must be
submitted to the office and will be requested at time of pick-up. If a child is going to be picked
up during class time, parents must notify the office in advance so proper arrangements can be
made with your child’s teacher.
Student Pick-Up
Ellington Montessori School will only release children to those authorized by the parent or
primary caregiver. This must be indicated on the Student Information Sheet. A written note
or verbal notification is acceptable in emergency cases only. A verbal notice is fine on that day
if this person is on the list of those authorized to pick up your child. If the person is not on
that list, EMS must have written permission to release your child. Please inform your pick-up
person that they will be asked for identification. This is not meant to offend anyone, as it is
simply a measure taken for the child’s protection and safety.

Policies
Admissions and Withdrawal

Ellington Montessori School welcomes students of every race, color, religion and national or
ethnic origin who otherwise meet admission criteria. All the forms given to parents must be
completed and returned to us before your child’s starting date. Most of these forms are
required by state regulation and all contribute to the safety and well being of your child.
These include:
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•
•
•
•
•
•

Application
Contract
Student Information Sheet
Health Appraisal Form
Emergency Healthcare Consent Form
Signed Parent Handbook Form (last page of this document)

Please be sure to report any changes to any of these forms as they occur – especially any
change to the emergency information – we must always be able to reach someone in case of
emergency. Please list an additional emergency contact in the event that we are unable to
contact parents. (See Student Information Sheet)
Children are accepted in the hope that they will benefit from their Montessori experience. It is
possible that a particular child may not adjust to the Montessori environment. If this occurs,
or whenever it is the judgment of the Head of School and teacher that the child is not
benefiting or is disturbing the class, the parents may be asked to withdraw the child. Parents
who are asked to withdraw are not responsible for the terms of the contract for the remainder
of the year.
If for some reason you decide to discontinue your child’s relationship with Ellington
Montessori School, payment is due, as per the contract, whether or not the child attends
school. Withdrawal of a student from Ellington Montessori School must be in a written
request to the Head of School. If legal action to collect fees becomes necessary, the parents will
be responsible for legal fees incurred.
Ellington Montessori School has the right to dismiss any student or deny re-enrollment to any
student who is not making satisfactory progress, has engaged in conduct that is detrimental to
the school, or whose parent has engaged in conduct that harms the school.

Birthday Celebrations
Birthdays are celebrated at school with a small celebration to honor the child. We would like
to have each child experience the “Celebration of Life” for this happy occasion. For your
child’s birthday, you may donate a ‘Birthday Present’ of a plant or book in your child’s honor.
Books will be dedicated to your child with their name, birthday and date of dedication. Plants
add beauty to our environments and caring for plants is part of the daily work for the children.
Birthday snacks are welcomed, however all snacks must be approved. No sugar is served at
school. You will receive a letter from the school a week or two before your child’s birthday.
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Toys and Treasures
Each classroom is filled with beautiful Montessori materials. We support and encourage a
spirit of community and sharing. However, we ask that no toys, jewelry, money, candy, or
gum be brought to the classroom OR the Tree House, since they distract the children from
activities that would be helpful to their development.

Babysitting
It is the policy of Ellington Montessori School that teachers and assistance are not permitted to
provide independent childcare for their own students.

HEALTH
Physical Exam and Immunization Records
Each student must have a current State of Connecticut Department of Education Health
Assessment Record on file in the Main Office. Health Assessment Records must be updated
annually on or before the calendar date of the previous medical examination. The public health
code of the State of Connecticut states that the Health Assessment Record must be “signed by
a licensed physician or authorized assistant or nurse practitioner. Such Certificate shall show
that the child has been successfully immunized against diphtheria, pertussis, tetanus, polio,
measles, mumps, varicella, HIB, HBV and rubella”. The only exemptions permitted are those
listed under the public health code. If an exemption is claimed on religious or medical
grounds, the school must have a written statement signed by the child’s doctor.

If a Child is Sick

Our goal is to do everything possible to assist in the child’s overall development. Physical
health is an important component of this development. It is very important that sick children
do not come to school. The children use the same washroom and they often touch the same
classroom materials.
EMS will not accept a child if he/she has a communicable disease of any sort. A doctor’s
release must be provided for a child to return to the program after experiencing a
communicable disease. EMS will not accept any child if any of the following symptoms are
present or have been present within the last 24 hours:
•
•
•
•

Fever: A temperature at or above 100 degrees
Flu or Colds: Runny nose that is green or yellow, severe cough or constant sneezing.
Intestinal Disorders: Vomiting, diarrhea or nausea
Conjunctivitis
-12-
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Note: If a child becomes ill during class time or shows any of the previously mentioned
symptoms, he/she will be removed from the group. The parents will be notified to pick up the
child from the office as soon as possible. If a parent cannot be contacted within thirty minutes,
EMS will contact an alternate from the child’s emergency contact list on the Student
Information Sheet. Children sent home from school ill may not return to school within 24
hours of symptoms.
Communicable Diseases
Please notify the Main Office if your child has been diagnosed with conjunctivitis (“pink eye”),
flu, strep throat, scarlet fever, fifth’s disease, measles, German measles, mumps or other
communicable disease. The Main Office can then inform all parents about symptoms to watch
for, as well as guidelines for when affected children can return to school.

Medication Policy
The School will store and administer prescribed inhalers and epi-pens, non-prescription
topical medications and EMERGENCY oral medications (i.e. Benadryl) with parent’s consent.
An authorized prescriber and parent must sign an authorization form that includes: the child’s
name, address, and birthdate; the drug name; the prescribed dosage; the method of
administration; the time to be administered; the side effects; and the prescriber’s name and
address.
Medications must be in their original container and clearly labeled. All medications will be
locked in the office cabinet or the locked box in the refrigerator. Non-prescription medication
will be allowed to be stored in locked containers with signed permission by parents and a
written order by the authorized prescriber. The topical medications must be stored
“inaccessible” in the original container and labeled with the child’s name and directions for
administering.
The School will keep accurate documentation of all medications administered. Included in the
documentations are: the date the medication was administered; the time it was administered;
the dose that was administered; the signature of the staff administering; and any comments.
Parents will be notified when/if a child has been administered any medications. Staff is trained
in the administration of medication by our nurse consultant. This training is renewed every
three years. Training for injectable is repeated once per year. At no time is an untrained staff
allowed to administer medications.
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Head Injuries
It is our policy that you will be notified in case of any head injury, regardless of severity. Your
child’s teacher will call you to report the injury and to advise as the status of your child’s
condition. We will not always require that you come to pick up your child, but we will always
give you that option. We will require that you pick up your child (or call an ambulance) if he
or she exhibits any of the common signs of a severe head injury: severe headache, nausea or
vomiting, double vision, blurred vision, loss of muscle coordination, convulsions, bleeding or
discharge from ear.

Child Abuse Reporting
All of out staff have a responsibility to prevent child abuse and neglect or any children
involved in our school. By law, all staff, faculty and volunteers associated with Ellington
Montessori School are mandated reporters of child abuse or neglect. As such, they are
obligated to report any suspicion or abuse or neglect – emotional, sexual or physical –
perpetrated on children enrolled in the school while the school’s care, or in the care of others
outside of the school. Reporting of abuse/neglect is done by calling the DCFS hotline at 1-800252-2873 or 1-800-25ABUSE.

Discipline Policy

Ellington Montessori School’s focus is to help your child learn from his or her experience and
to support your child in developing a more appropriate and successful approach in the future.
It is essential that parent and teacher collaborate to formulate a response to challenging
behaviors, so that the child benefits from a consistent approach at home and at school.
Grace and Courtesy
Children are anxious to learn social relations, drive by the inner urge adapt to their time and
place. At no other time in their lives will they be able to learn social customs that lead to
thoughtful behavior without self-consciousness. Therefore, Montessori teachers give “grace
and courtesy” lessons that help children learn appropriate behaviors. In Montessori, the focus
is on preventing inappropriate behavior before it occurs, and the norms of behavior focus on
consideration for the rights of others.
Managing Behavior
Children need constructive direction for their own sense of security and will respond
positively to it as long as they feel it is reasonable and is administered by adults who
genuinely have their best interest in mind and truly care about them. When we work with
children exhibiting difficult behavior, our goal is to support the child in recognizing that he or
she has choices to make not only in his or her activities, but also in relation to behavior.
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A child who is struggling with managing his or her behavior will be supported by the teacher.
He of she will be removed with the situation and given the opportunity to gain control or calm
down. At no time will a child be left alone and out of direct visual observation of an adult. We
strive to respect the child’s unique mode; therefore, guidance can take several forms
depending on the particular level of behavior and out knowledge of the child concerned.
Bullying
Bullying is a willful, conscious desire to hurt, frighten, or threaten. Bullying is usually a series
of repeated, intentionally cruel incidents, or threat of harm, that involve the same children, in
the same bully/victim roles. It involves an imbalance of power, either real or perceived. It can
be physical or verbal and can include intimidation, inappropriate gestures or touching, and
social exclusion. Due to the willful and conscious nature, younger children are not typically
developmentally capable of carrying our bullying and are more often involved in normal peer
conflict.
Each instance of peer conflict at EMS is assessed on a case-by-case basis, by professional and
experiences staff/teachers who are building a deep understanding of each student. EMS staff
will respond with appropriate intervention as needed and keep parents informed of any major
conflicts/incidents.

Food
Snack

Snacks are provided for the classroom by parents. Each family is appointed snack weeks.
Families will receive a shopping list the Thursday prior to their snack week. We ask that all
groceries be delivered on Monday. Parents provide Tree House snack individually. As per the
State Health Department requirements, all food must be brought in its original sealed
container or package. The children are included in the daily preparation of the snacks with the
assistant. This helps your child to feel like a contributing, valuable member of the school
community.
Our goal is to provide the children with the experience of preparing and enjoying a healthy
snack. Our snack list will therefore emphasize healthy ingredients. When shopping for your
snack, please choose the following wherever possible: whole grain, whole wheat, fruit juice
sweetened, canola or olive oil, and avoid the following wherever possible: high fructose corn
syrup, dextrose, sucrose, partially hydrogenated oil, enriched flour, bleached flour, artificial
coloring, soybean oil, aspartame, ACESULFAME-K (artificial sweetener) It may not be
possible to avoid these items altogether, since they are in many things, but please make sure
they are not the first three ingredients on the list. Make sure not to buy foods that are labeled
"no sugar" if they have aspartame instead.
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We may have several students with severe allergies. If you would like to make a cultural dish
or something special for your child’s birthday, please consult the classroom teacher first.
Morning Snack
In the primary classroom, snack is set out throughout the morning and the children eat when
they are hungry and when there is room at the snack table. In the toddler classrooms, snack is
prepared by staff/teacher and the groups eat together.
Afternoon Snack
Each student should bring a Tree House snack from home daily. Please feel free to include the
Tree House snack in your child’s lunch bag, separately marked as ‘Tree House Snack’. Snack is
held at 3:00pm. All children are invited to participate in snack, but are not required to eat.
An allergy list is posted in each classroom. Students with special dietary needs, for example,
children who are vegetarian or kosher, are noted on this list. Please indicate your child’s
special dietary needs on the Student Information Sheet.

Lunch

In keeping with Montessori philosophy and teaching, lunch is an extension of the Practical Life
Exercises, and as such is an opportunity to help children become capable people. Please
consider these as developmental needs of your child and provide the tools necessary to
accomplish his or her goals.
Packing lunches is a daily challenge. Planning with your child and preparing the night before
can ease morning stress and help resist the temptation to include less nutritious items. The
child should participate in preparing the lunch, choosing nutritious food items that he/she will
eat. At lunch, children are seated with assistants. The child places his/her food to eat. The
child first eats his/her nutritious food, and then may eat anything else that has been packed.
Any food that is not eaten will go home in the lunch box, so that parents can see what is left
over.

Clothing
Dressing for Independence and Weather
It is very important for children to wear clothing that is comfortable. In general, when
choosing clothes with your child, look for front openings and simple fastenings (have the
children try them on before you buy). Children can take pride in being able to dress
themselves without help, promoting independence. Clothes that are simple and functional
allow the child to move and work freely. Natural fibers usually clean more easily and
“breathe” better than synthetic.
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Clothing Distractions

Characters on clothing, shoes and bags can be large distractions in the classroom. The
conversation or imitation of these characters can greatly affect your child’s learning experience
as well as those around him/her. We ask that you send your child in character free clothing.

Change of Clothing
Please provide three complete changes of clothing in a bag for emergencies. Extra clothes will
remain at school in the child’s cubby. If clothing becomes soiled, we ask you to launder it and
send a replacement back to school the following day. (Be sure to send items in a reusable bag,
labeled with your child’s name to prevent the usage of plastic bags. Small tote bags are a great
choice).

Labels
All items brought into school NEED to be labeled with your child’s name or initials. You can
purchase a label through Lovable Labels at www.Ellington.lovablelabels.ca.

Tree House

Ellington Montessori School offers morning care. Once a child is enrolled in one of our
programs, he/she may use the Tree House (7:30am – 8:30am).
Please contact the school for specifics on program hours and availability. It is imperative to
pick up your child no later than 3:00pm. In the event that a parent is tardy, there will be a $25
fee per occurrence. The Tree House billing is added on an annual basis to your tuition.

Tuition and Fees
Payment Procedures
You may pay your tuition by check or through Smart Tuition. Tree House invoices will also be
given monthly and can only be paid online through Smart Tuition. If a check is returned, you
will be notified and assessed a $25 returned check fee. Your child may be denied services until
restitution is made. Each family is required to pay the tuition whether or not the child is in
attendance. No tuition credit will be offered for days that the child is sick or on vacation.

Discounts
Ellington Montessori School recognizes that the expense of raising a family can be
overwhelming. To help alleviate some of that financial burden, Ellington Montessori School
offers sibling discounts. A second child will receive a 10% discount, a third child will receive a
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20% discount and a fourth child will receive a 30% discount. The discount will be deducted
from the lowest tuition.

Tuition Problems
Please notify the Administration of any problems with your ability to pay your bill. We will
work with you to make financial arrangements that work for both you and EMS. Not paying
tuition and failing to make an arrangement with the school will result in the withdrawal of
your child. The previous year’s tuition must be paid in full by May 1 in order for your child to
re enroll at Ellington Montessori School the following year.

Late Pick-Up Fees
Children not picked up by the appropriate dismissal time will be charged Tree House fees.
The charge for late Tree House pick-up is $25 per occurrence. Staff members have other
commitments and must leave on time. However, if you have an emergency and are unable to
be at EMS by closing, please call so we may reassure your child that you are safe and we will
waive the fee. Failure to pay or excessive late pick-ups may result in the withdrawal of Tree
House usage.

Late Payment Fees

Tree House invoices will carry a late charge of 10%, if more than 30 days late. In the event of
parents’ default under this contract, EMS reserves the right to withhold educational services,
and parents shall be responsible for tuition and collection costs, including reasonable counsel
fees.
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Please sign below and submit to the Ellington Montessori School
office before your child’s start date.

I, ________________________________________, have read and discussed the 2018-2019
Ellington Montessori School Parent Handbook with the Head of School. I understand all of
the school’s processes and procedures.
__________________________________________
(Child’s Name)

_________________________
(Date)

__________________________________________
(Parent Name - Print)

_____________________________
(Parent Signature)

__________________________________________
(Parent Name- Print)

_____________________________
(Parent Signature)
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